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SD File
Position Information
Justification
*Additional information is required for tracking purposes.
Work Schedules:
SELECT ALL ACCEPTABLE STAFFING OPTIONS
# of 
Employees
Hours
 - 
Lunch
 - 
Billing Information
Work Location
Please avoid abbreviations. Provide as much detail as possible.
On bus route?
Capitol Complex?
Free parking available?
PC access for time entry?
Work from home?
Laptop provided?
PC access for time entry?
Accessible by bus route?
Capitol Complex?
Free parking available?
Supervisor Details
(Time Approval)
Job Duties
CHOOSE AT LEAST 1
Approval
TSD Notes
EXTENSION REQUEST
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	Messenger: 0
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	WK_CALL: 0
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