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ARTICLE 1
PREAMBLE

This Agreement constitutes a collective bargaining agreement by and between the
Pennsylvania Public Utility Commission (Employer) and the Commonwealth Bar Association
(Union) pursuant to applicable law.

ARTICLE 2
PURPOSE
Section 1. The Employer and the Union agree that the purpose of this Agreement is as follows:
a. To establish and maintain a cooperative and harmonious relationship between the
Employer and the Union;
b. To set forth certain terms and conditions of employment of the employees covered
by this Agreement;
C. To establish a vehicle and means for remedying disagreements between the

Employer and the Union;
d. To facilitate the efficient administration of the Public Utility Code.

Section 2. It is understood by the parties that the provisions of Section 1 may be used by an
arbitrator solely for reference and guidance purposes.

ARTICLE 3
RECOGNITION

Section 1. In recognition of the fact that a majority of the employees of the unit described in the
certification listed below have selected the Union as exclusive bargaining representative and that a
certification has been issued to this effect, the Employer hereby reaffirms its recognition of the Union
as the exclusive bargaining representative of employees in the unit certified by the Pennsylvania
Labor Relations Board in Case No. PERA-R-9937-C.

ARTICLE 4
MANAGEMENT RIGHTS

Section 1. It is understood and agreed by the parties that the Employer, at its sole discretion,
possesses the right, in accordance with applicable laws and regulations, to manage all operations
including the direction of the Law Bureau and the Bureau of Investigation and Enforcement, and the
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right to plan, direct and control the operation of all equipment and other property of the Employer
except as specifically modified by the terms of this Agreement.

Matters of inherent managerial policy are reserved exclusively to the Employer. These
matters include but shall not be limited to such areas of discretion or policy as the functions and
programs of the Employer, standards of services, its overall budget, utilization of technology, the
organizational structure and the selection and direction of personnel.

Section 2. The listing of specific rights in this Article is not intended to be nor should be
considered restrictive or a waiver of any of the rights of management not listed and not specifically
surrendered or modified in this Agreement, whether or not such rights have been exercised by the
Employer in the past.

Section 3. If, on the date of execution of this Agreement, there is any conflict between the terms
of this Agreement and any related policies of the Employer concerning terms and conditions of
employment, the provisions of this Agreement shall take precedence over the terms of the conflicting
policy or policies.

ARTICLE 5
RIGHTS OF THE UNION

Section 1. The Employer recognizes the Union as the exclusive representative of all employees
in the unit described in Article 3 of this Agreement. The Union shall have all such rights and be
subject to all such limitations as provided by law and is entitled to represent all employees in the
unit.

Section 2. Employee benefits and working conditions now existing and not in conflict with the
terms of this Agreement shall remain in effect, subject, however, to the right of the Employer to
change these benefits or working conditions in the exercise of its management rights reserved to it
under Article 4 of this Agreement. These rights shall not be exercised arbitrarily or capriciously.

Section 3. Any policies and procedures which relate to collective bargaining matters for public
employees in this bargaining unit, and in the exclusive possession of the Employer shall, upon
request of the Union, be made available for inspection and study by the Union and photocopying if
requested at a reasonable cost to the Union, at the appropriate office of the Employer.

ARTICLE 6
PEACE AND STABILITY

Section 1. It is understood that there shall be no strike, as that term is defined under the Public
Employe Relations Act, 43 P.S. 1101.301(9) during the life of this Agreement, nor shall any officer,
representative, or official of the Union authorize, assist or encourage any such strike during the life
of this Agreement.



Section 2. Should a strike occur not authorized by the Union, the Union within 24 hours
following the request of the Employer shall:

a. Publicly disavow such action by the employees.

b. Advise the Employer in writing that such employee action has not been authorized
or sanctioned by the Union.

C. Post notices on all bulletin boards advising employees that it disapproves of such
action and instruct them to return to work immediately.

Section 3. The Employer reserves the right to discipline, suspend, demote, or discharge any
employee or employees who violate the provisions of Section 1 of this Article.

Section 4. The Employer will not engage in any lockout during the life of this Agreement.
ARTICLE 7
HOURS OF EMPLOYMENT
Section 1. The work day shall consist of 7% hours within a pre-established work schedule

exclusive of any meal periods.

Section 2. It is expressly understood that the Employer reserves the right to post work
schedules at each work site for informational purposes only.

Section 3. The workweek shall be Monday through Friday unless otherwise designated by
the Employer and shall be 37% hours in length.

Section 4. Any change in work hours or workweek by the Employer shall, wherever possible,
be discussed with the Association with as much advance notice as possible.

ARTICLE 8
SALARIES AND WAGES

Section 1. Effective July 1, 2016, employees will continue to be paid in accordance with the
July 1, 2014 Standard Pay Schedule in Appendix A.

Section 2. Effective October 1, 2016, each employee covered by this Agreement who is in an
active pay status shall receive a general pay increase of two and three-quarters percent (2.75%). This
increase is reflected in the Standard Pay Schedule in Appendix B.



Section 3. Effective July 1, 2017, each employee covered by this Agreement who is in an active
pay status shall receive a general pay increase of two percent (2.0%). This increase is reflected in
the Standard Pay Schedule in Appendix C.

Section 4. Effective July 1, 2018, each employee covered by this Agreement who is in an active
pay status shall receive a general pay increase of two and one-half percent (2.50%). This increase is
reflected in the Standard Pay Schedule in Appendix D.

Section 5. A permanent salaried employee whose salary exceeds the maximum of the
employee’s applicable pay scale group when the general pay increases outlined in Sections 2, 3,
and 4 are effective shall receive the annual amount of the general pay increase in the form of a
one-time cash payment rounded to the nearest dollar. The cash payment shall be paid no later than
the next payday after the general pay increase is reflected in the paychecks of the employees who
are not above the maximum.

If an employee’s rate of pay exceeds the maximum of the employee’s applicable pay scale
group before the general pay increase, but would not exceed the maximum after the general pay
increase, the employee’s rate shall be increased by an amount which will make it equal to the new
maximum. The one-time cash payment for an employee in this situation shall be reduced by the
amount of increase in the employee’s annual rate of pay.

Section 6. Employees hired into classifications covered by this Agreement shall be paid the
minimum rate except as provided in Section 12 for the pay scale group assigned to their
classification as reflected on the Standard Pay Schedule.

Section 7. a. Employees covered by this Agreement who have been employed
continuously by the Commonwealth since January 31, 2017 will be eligible to receive a one step
service increment effective on the first day of the first full pay period in January, 2018.

b. Employees covered by this Agreement who have been employed continuously by the
Commonwealth since January 31, 2018 will be eligible to receive a one step service increment
effective on the first day of the first full pay period in January, 2019.

C. Employees covered by this Agreement who terminate with at least one year of
continuous service since their most recent appointment and who are reemployed within six months
from the date of termination or furlough will be eligible to receive the one step service increments
outlined in Subsections a. and b., if they are in an active pay status on the effective date of the
increments.

d. During the term of this Agreement, employees who are at or above the maximum
step of their pay scale group at the time they become eligible for a service increment as outlined
in Subsections a. and b., shall receive the annual amount of a two and one-quarter percent (2.25%)
increase in the form of a one-time cash payment rounded to the nearest dollar.



Section 8. a. When an employee covered by this Agreement is promoted to another
classification in a higher pay scale group, the employee shall receive an increase of four steps for
each pay scale group the employee is promoted or to the minimum of the new pay scale group,
whichever is greater (except as indicated in Article 24, Section 3).

b. When an employee covered by this Agreement is demoted (including demotions
occurring as a result of furlough bump or furlough recall) to another classification in a lower pay
scale group, the employee shall receive a decrease of four steps for each pay scale group the
employee is demoted (provided the employee received a 4 step increase upon promotion) or to the
maximum of the new pay scale group, whichever is lesser.

C. When an employee covered by this Agreement is transferred to another classification
in the same pay scale group, the employee shall be placed at the same step in the pay scale group.

Section 9. The cash payments provided for in this Article shall not be added to the employee's
base salary. The cash payments will be subject to dues and fair share fee deductions where
applicable.

Section 10.  An employee in an inactive pay status shall, upon return to active pay status, be
entitled to the above general pay increases outlined in Sections 2, 3, and 4; the cash payments
outlined in Sections 5 and 7; and the service increments outlined in Section 7 where applicable.

Section 11.  The salaries of employees shall be paid biweekly. In the event the payday occurs
on a holiday, the preceding day shall be the payday.

Section 12.  The provisions of this Article shall not preclude the Employer, in its discretion,
from granting additional credit in the hiring process for experience which is deemed desirable by
the Employer.

Section 13.  All employees are required to sign up for direct deposit of paychecks and travel
expense reimbursement.

Section 14. The Employer shall pay employees’ annual Pennsylvania Supreme Court
disciplinary fee in accordance with Side Letter #3 attached. The Employer shall, upon request of
the employee, reimburse employees for the cost of the annual dues in one professional
organization. The request shall be in writing on a form provided by the Employer. The cost of
reimbursement will not exceed the annual Pennsylvania Bar Association dues. Employees must
receive prior approval from a supervisor of the organization selected as it is understood that the
Employer has an interest in its employees being represented in a broad range of professional
organizations.



ARTICLE 9
PROFESSIONAL COURTESY

Section 1. The Employer or its designee may direct the performance of overtime work when
in the Employer's opinion operational requirements so indicate. Similarly, the Commission must
be willing to accept reasonable excuses by the employee.

Section 2. a. The parties hereto recognize the principle of professional courtesy, and that
the work of the professional Assistant Counsel employees in this bargaining unit cannot always be
standardized with respect to a given period of time and may require work outside the scheduled
work week and/or on the weekend in order to accomplish all required tasks. Therefore, in the
event an employee is required and assigned by his/her immediate supervisor to work beyond the
normal thirty-seven and one-half (37 1/2) hour basic work schedule, there shall be no additional
compensation; provided such additional work does not exceed forty (40) hours in any one work
week. In the event an employee is required and assigned by his/her immediate supervisor to work
more than forty (40) hours, in any one work week, the employee shall receive one (1) hour of
compensatory time for each one (1) hour worked, in excess of forty (40) hours, excluding the first
hour of travel time each day, after which the employee will receive one half (1/2) hour for every
hour traveled

b. Where an Assistant Counsel has been required by the Employer to work or has
received prior or subsequent approval and has worked a minimum of one half (1/2) shift on a
holiday, Saturday or Sunday, that Counsel will be granted an equal amount of time off at a later
date to be mutually agreed upon.

Section 3. Compensatory time earned in accordance with the provisions of Section 2 shall be
scheduled and used by mutual agreement of the employee and the employee's immediate
supervisor, or designee, within one hundred twenty (120) workdays of the date it is earned. It is
expressly understood that when an employee separates from employment with the Commission
for any reason, all unused compensatory time will be lost.

Section 4. If any compensatory time granted under Section 2 above is not used within one
hundred twenty (120) workdays of the date it is earned, its use will be considered waived and lost.

ARTICLE 10
LEAVES OF ABSENCE

Section 1. Service credit shall continue to accrue during paid leaves of absence provided under
this Agreement, but shall not accrue during unpaid leaves of absence except as expressly provided
in this Agreement. However, the employee shall be entitled upon his/her return from leave of
absence without pay to all service credits earned up to the date his/her leave commenced.

Section 2. All time that an employee is absent from work shall be appropriately charged.
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Section 3. All requests for leave must be submitted in writing to the employee's immediate
supervisor and shall be answered in writing. Requests for emergency type leaves shall be answered
before the end of the shift on which the request is made. Except for such emergency type leaves,
the time when leave is taken is within the discretion of the Employer.

Requests for any type of leave to which an employee is entitled under this Agreement and
which is not to exceed one month shall be answered by the Employer within five days. If the
requested leave is in excess of one month, the request shall be answered within 10 days.

Section 4. The Employer shall provide 4 hours of Administrative Leave per calendar year for
employees to donate blood to any program.

Section 5. The Employer shall provide Administrative Leave for taking any civil service
examinations in accordance with the Commonwealth of Pennsylvania Personnel Rules.

Section 6. For purposes of this Article, the calendar year shall be defined as beginning with
the employee's first full pay period commencing on or after January 1 and continuing through the
end of the employee's pay period that includes December 31.

ARTICLE 11
HOLIDAYS

Section 1. The following days shall be recognized as holidays:

New Year's Day

Martin Luther King, Jr.'s Birthday
Presidents’ Day

Memorial Day

Independence Day

Labor Day

Columbus Day

Veterans' Day

Thanksgiving Day

Day After Thanksgiving Day
Christmas Day

POV NUORWNE

el

Monday shall be recognized as a holiday for all holidays occurring on a Sunday, and Friday
for all holidays occurring on a Saturday for those employees on a normal Monday through Friday
workweek.

Section 2. A permanent full-time employee on a Monday through Friday work week shall be
paid for any holiday listed in Section 1 of this Article, provided he/she was in an active pay status
for the full scheduled work day immediately prior to and the full scheduled work day immediately
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subsequent thereto. An employee who is on long term leave without pay (longer than one full pay
period) and returns to active pay status on the day immediately prior and immediately subsequent
to a holiday will not be paid for the holiday unless the leave without pay has terminated and the
employee continues in an active pay status for longer than one full pay period after the holiday.

Section 3. Permanent part-time employees shall receive holidays on a pro-rata basis.
Employees, at the option of the Employer, shall receive either pro-rated paid leave or shall be paid
at their regular hourly rate of pay in lieu of such paid leave.

Section 4. The Employer may at its discretion declare additional days or hours as special
holidays for all employees under the Employer's jurisdiction. Individuals who have previously
arranged to use Personal Leave, Annual Leave, or Sick Leave on these days or hours shall be
allowed to modify their leave requests prior to the date of the special holidays in order to avoid
being charged for leave on these days.

ARTICLE 12
VACATIONS

Section 1. a. Employees shall be eligible for annual leave after 30 calendar days of service
with the Employer in accordance with the following schedule:

Leave Service Credit Maximum Annual Leave

(Includes all periods of Entitlement Per Year
Commonwealth Service)

Up to 3 Years:

Annual Leave will be 37.5 Hr. Workweek: 52.5 Hrs. (7 days)
earned at the rate of 40 Hr. Workweek: 56 Hrs. (7 days)
2.70% of all Regular

Hours Paid

Over 3 Years to I5 Years Inclusive:

Annual Leave will be 37.5 Hr. Workweek: 112.5 Hrs. (15 days)
earned at the rate of 40 Hr. Workweek: 120 Hrs. (15 days)
5.77% of all Regular

Hours Paid

Over 15 Years:

Annual Leave will be 37.5 Hr. Workweek: 150 Hrs. (20 days)
earned at the rate of 40 Hr. Workweek: 160 Hrs. (20 days)
7.70% of all Regular

Hours Paid
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b. Employees hired before July 1, 2011 with over 25 years of Commonwealth service
are eligible to earn annual leave in accordance with the following schedule.

Over 25 Years.
Annual Leave will be
earned at the rate of
10% of all Regular
Hours Paid

37.5 Hr. Workweek: 195 Hrs. (26 days)
40 Hr. Workweek: 208 Hrs. (26 days)

C. Effective with the beginning of the 2017 leave calendar year, employees shall be
eligible for annual leave after 30 calendar days of service with the Employer in accordance with the

following schedule:

Leave Service Credit
(Includes all periods of
Commonwealth Service)

Up to 3 Years:
Annual Leave will be

Earned at the rate of
4.24% of all Regular
Hours Paid

Over 3 Years to 15 Years Inclusive:

Annual Leave will be
Earned at the rate of
7.32% of all Regular
Hours Paid

Over 15 Years:
Annual Leave will be
Earned at the rate of
9.24% of all Regular
Hours Paid

Maximum Annual Leave
Entitlement Per Year

37.5 Hr. Workweek: 82.5 Hrs. (11 days)
40 Hr. Workweek: 88 Hrs. (11 days)

37.5 Hr. Workweek: 142.5 Hrs. (19 days)
40 Hr. Workweek: 152 Hrs. (19 days)

37.5 Hr. Workweek: 180 Hrs. (24 days)
40 Hr. Workweek: 192 Hrs. (24 days)

d. Effective with the beginning of the 2017 leave calendar year, employees hired before
July 1, 2011 with over 25 years of Commonwealth service are eligible to earn annual leave in

accordance with the following schedule.

Over 25 Years:
Annual Leave will be
Earned at the rate of
11.55% of all Regular
Hours Paid

37.5 Hr. Workweek: 225 Hrs. (30 days)
40 Hr. Workweek: 240 Hrs. (30 days)
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e. Regular Hours Paid as used in this Article include all hours paid except overtime,
standby time, call-time, and full-time out-service training.

f. Employees shall be credited with a year of service for each 26 pay periods completed
in an active pay status, provided they were paid a minimum of one hour in each pay period.

g. Employees may be eligible for up to one additional annual leave day to be earned at
the beginning of the next leave calendar year provided the requirements of Article 17, Section 12 are
met.

Section 2. Vacation Pay shall be the employee's regular rate of pay in effect for the employee's
regular classification.

Section 3. Vacations shall be scheduled and granted for periods of time requested by the
employee subject to management's responsibility to maintain efficient operations. If the nature of
the work makes it necessary to limit the number of employees on vacation at the same time, the
employee who first submits a request for vacation on particular dates shall have his/her request
granted. If two or more employees shall have requested the same vacation period and have
submitted their vacation requests on the same date, preferential rights shall be determined by lot.
For the purposes of this Section, requests for personal and annual leave will have equal priority.

Section 4. If a holiday occurs during the work week in which vacation is taken by an
employee, the holiday shall not be charged to annual leave.

Section 5. An employee who becomes ill during his/her vacation will not be charged annual
leave for the period of illness provided he/she furnishes satisfactory proof of such illness to the
Employer upon his/her return to work.

Section 6. Unused annual leave shall be carried over from one calendar year to the next
provided that in no case shall the amount thus carried over exceed forty five (45) days (337.5
hours). However, employees will be permitted to carry over annual leave in excess of the forty-
five day limit into the first seven (7) pay periods of the next calendar year. Any days carried over
in accordance with this Section which are not scheduled and used during the first seven (7) pay
periods of the next calendar year will be converted to sick leave, subject to the 300 day limitation
contained in Article 17, Section 2. Scheduling of those days carried over shall be in accordance
with Section 3 above.

Section 7. Any employee separated from the service of the Employer for any reason prior to
taking his/her vacation shall be compensated in a lump sum for the unused vacation he/she
accumulated up to the time of separation at his/her regular rate of pay at the time of separation.

Section 8. To the extent allowable under law, effective as soon as practical thereafter, the
Employer will adopt a tax-qualified Leave Payout Plan. All employees who attain age 55 before
or during the calendar year they separate from service after adoption of the Leave Payout Plan
shall have the leave payouts otherwise payable for accumulated and unused Annual Leave,
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Personal Leave, Compensatory Leave, Holiday Leave and Sick Leave, up to the maximum
allowable by law, deposited in an account in the employee's name, provided however that if the
total amount of leave payout is $5,000.00 or less, this amount shall be paid to the employee in
cash. Amounts of in excess of the maximum allowable amount will be paid to the employee in
cash.

Section 9. The provisions of Section 1 of this Article shall not apply to temporary employees
unless such employees have worked 750 regular hours by the end of the last full pay period in each
calendar year.

Section 10.  Permanent employees who have one or more years of service since their last date
of hire may anticipate annual leave to which they become entitled during the then current calendar
year unless the Employer has reason to believe that the employee has been abusing his/her leave
privileges.

Permanent employees with less than one year of service since their last date of hire may
not anticipate annual leave.

Section 11.  For the purpose of this Article, the calendar year shall be defined as beginning with
the employee's first full pay period commencing on or after January 1 and continuing through the
end of the employee's pay period that includes December 31.

ARTICLE 13
PERSONAL LEAVE DAYS

Section 1. All permanent, full-time employees will be eligible for paid personal leave as
follows:

a. One paid personal leave day will be earned in the employee's first calendar year of
employment, provided the employee has 150 hours in an active pay status in the
calendar year.

b. One paid personal leave day per one-half calendar year will be earned in the
employee’s second calendar year of employment, provided the employee has 150
hours in an active pay status in each one-half calendar year.

C. One paid personal leave day per calendar quarter will be earned in the employee's
third and subsequent years of employment, provided the employee has 150 hours
in an active pay status in each one-quarter calendar year.

d. Employees may be eligible for one additional personal leave day to be earned in

the first calendar quarter provided the requirements of Article 17, Section 12 are
met.
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e. Leave service credit earned during all periods of Commonwealth employment will
be used to determine whether, for purposes of this Section, an employee is in the
first calendar year of employment, the second calendar year of employment, or the
third and subsequent years of employment.

Section 2. Personal leave shall be scheduled and granted for periods of time requested by the
employee subject to management's responsibility to maintain efficient operations. If the nature of
the work makes it necessary to limit the number of employees on personal leave at the same time,
the employee who first submits a request for personal leave on a particular date(s) shall have
his/her request granted. If two or more employees have requested the same personal leave day(s)
and have submitted their requests on the same date, preferential rights shall be determined by lot.
For the purpose of this Section, requests for personal and annual leave have equal priority.

Section 3. Personal leave to which an employee may become entitled during the calendar year
may be granted at the Employer's discretion before it is earned. An employee who is permitted
to anticipate such leave and who subsequently terminates employment shall reimburse the
Employer for those days of personal leave used but not earned. Any permanent full-time employee
who has been so employed for a period of at least one full year shall be permitted to anticipate
personal leave.

Section 4. Personal leave days shall be noncumulative from calendar year to calendar year.
However, employees will be permitted to carry over personal leave days into the first seven (7)
pay periods of the next calendar year. Any days carried over in accordance with this Section which
are not scheduled and used during the first seven (7) pay periods of the next calendar year will be
lost.

Section 5. An employee who becomes ill while on personal leave will not be charged personal
leave for the period of illness provided he/she furnishes satisfactory proof of such illness to the
Employer upon his/her return to work.

Section 6. All permanent part-time employees shall receive personal leave days on a pro-rata
basis calculated to the nearest half day provided they are in an active pay status a percentage of
150 hours equal to the percentage of hours normally worked in a biweekly pay period during the
earning periods specified in Section 1 above.

Section 7. For purposes of this Article, the calendar year shall be defined as beginning with
the employee's first full pay period commencing on or after January 1 and continuing through the
end of the employee's pay period that includes December 31. For the purpose of this Article, the
calendar quarters shall be defined as beginning with the first full pay period in January through
March 31, April 1 through June 30, July 1 through September 30, and October 1 through the last
full pay period of the leave calendar year, which is the pay period that includes December 31.

Section 8. To the extent allowable under law, as soon as practical thereafter, the Employer
will adopt a tax-qualified Leave Payout Plan. All employees who attain age 55 before or during
the calendar year they separate from service after adoption of the Leave Payout Plan shall have the
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leave payouts otherwise payable for accumulated and unused Annual Leave, Personal Leave,
Compensatory Leave, Holiday Leave and Sick Leave, up to the maximum allowable by law,
deposited in an account in the employee's name, provided however that if the total amount of leave
payout is $5,000.00 or less, this amount shall be paid to the employee in cash. Amounts of in
excess of the maximum allowable amount will be paid to the employee in cash.

Section 9. Effective with the beginning of the 2017 leave calendar year and the incorporation of
personal leave into annual leave, this Article shall expire.

ARTICLE 14
CIVIL LEAVE

Section 1. The Employer recognizes the responsibility of its employees to fulfill their civic
duties as jurors and witnesses in court proceedings. Evidence of such duty in the form of a
subpoena or other written notification shall be presented to the employee's immediate supervisor
as far in advance as practicable. The Employer agrees therefore to grant civil leave with pay to
permanent employees:

a. who have not volunteered for jury duty and are called for jury duty
or
b. who are not a party in a civil or criminal court proceeding, but are

subpoenaed as a witness to attend such a court proceeding.

Civil leave shall be granted for the period of time (including reasonable travel time) when
the employee's regularly scheduled work is in conflict with the required court attendance time. An
employee shall be eligible to receive a maximum of one (1) day's pay at their regular straight time
rate (One (1) full shift) for each day of required court attendance.

Section 2. Permanent employees who are subpoenaed as witnesses or who are parties in the
following administrative hearings shall be granted leave with pay while attending such hearings:
Unemployment Compensation Board of Review Referee, Worker's Compensation Judge, Workers'
Compensation Appeal Board.

Permanent employees who are subpoenaed as witnesses before the State Civil Service
Commission or Pennsylvania Human Relations Commission shall be granted leave with pay while
attending such hearings.

Evidence of such duty in the form of a subpoena or other written notification shall be
presented to the employee's immediate supervisor as far in advance as practicable.

Section 3. The term court used in this Article is intended to mean only the following courts:
Minor Judiciary Court, Court of Common Pleas, Commonwealth Court and the United States
District Court.

15



Section 4. a. Permanent employees, while performing fire fighting duties, emergency
medical technician duties, civil air patrol activities or emergency management rescue work during
a fire, flood, hurricane or other disaster, may be granted leave with pay. Certified Red Cross
disaster relief volunteers may be granted leave with pay to perform disaster relief work for the Red
Cross during a state of emergency declared by the Governor.

b. Volunteer participation in fire fighting activities, emergency medical technician
activities, civil air patrol activities, emergency management rescue work or disaster relief work for
the Red Cross shall require the prior approval of the Executive Director. Employees absent from
work for reasons under Subsection a. of this Section shall be required to obtain a written statement

from the fire company, forest unit, emergency management agency, or other organization with
which they served, certifying as to their activities during the period of absence.

ARTICLE 15
MILITARY LEAVE
Employees shall be eligible for military leave as provided as follows:
Section 1. Military Reserve
a. All permanent employees who are members of reserve components of the Armed
Forces of the United States shall be entitled to military leave with compensation for all types of
training duty ordered or authorized by the Armed Forces of the United States. Such training duty
may either be active or inactive duty training and shall include but is not limited to:
1) Annual active duty for training
(2 Attendance at service schools
3) Basic training
4) Short tours of active duty for special projects
(5) Attendance at military conferences and participation in any command post
exercise or maneuver which is separate from annual active duty for training or

inactive duty training.

b. For military training duty as provided for in Subsection a. of this Section the
maximum military leave with compensation is fifteen (15) working days per calendar year.

C. The rate of compensation for a military leave day shall be the employee's regular
rate of compensation for the employee's regular classification.
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Section 2. Pennsylvania National Guard

a. In accordance with the Military Code as amended by Act 92 of 1975, and Act 174
of 1990, all permanent employees of the Employer who are members of the Pennsylvania National
Guard shall be entitled to military leave with compensation for all types of training duty (active or
inactive) or other military duty ordered or authorized by the Armed Forces of the United States.
Such training duty may either be active or inactive duty training and shall include but is not limited
to:

1) Annual active duty for training

2 Attendance at service schools

3) Basic training

4) Short tours of active duty for special projects

(5) Attendance at military conferences and participation in any command post
exercise or maneuver which is separate from annual active duty for training or
inactive duty training.

(6) Other military duty

b. For military training duty or other military duty as provided for in Subsection a. of
this Section, the maximum military leave with compensation is 15 working days per calendar year.

C. Military leaves with compensation shall also be granted to members of the
Pennsylvania National Guard on all working days during which, as members of the Pennsylvania
National Guard, they shall be engaged in the active service of the Commonwealth as ordered by
the Governor when an emergency in the Commonwealth occurs or is threatened, or when tumult,
riot or disaster shall exist or is imminent.

d. The rate of compensation for a military leave day shall be the employee's regular
rate of compensation for the employee's regular classification.

Section 3. General

a. Employees of the Commonwealth who leave their jobs for the performance of duty,
voluntarily or involuntarily, in any branch of the Armed Forces of the United States, any of its
Reserve components or any of its National Guard components, or the commissioned corps of the
Public Health Service for the purpose of training or service shall be granted military leave without
pay. The provisions of Section 3 through Section 6 are consistent with Chapter 43, Part Ill, of
Title 38 United States Code and Military Code, 51 PA C.S. §7301 et seq.
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b.

Employees who are on military leave without pay shall have their duties performed

either by remaining employees and their positions kept vacant or by temporary substitutes.

Section 4.

b.

Granting, Duration and Expiration

Military leave without pay must be granted for the following military services:

1) For all active duty (including full-time National Guard duty)

2 For initial active duty for training.

3) For other active or inactive military training duty. Employees who
volunteer for additional duty not required as part of routine reserve training shall
provide four weeks' notice to their immediate supervisor prior to the

commencement of such duty.

Military leave without pay is available for five years plus any involuntary service

during wartime or national emergency. The five years is cumulative throughout employment with
the Commonwealth.

Section 5.

Military leave without pay shall expire:

1) For periods of more than 180 days, no more than 90 days after the
completion of the service.

(2 For periods of service of more than 30 days but less than 181 days, no more
than 14 days after the completion of the service.

3) For periods of service that were less than 31 days, the first full regularly
scheduled work period following the period of service or up to eight hours after an
opportunity to return from the place of service to the employee’s home.

4) For periods of hospitalization or convalescence from illness or injury
incurred during the period of service, up to two years after the period of service or
when recovered, whichever occurs sooner.

(5) For circumstances beyond an employee’s control, the above periods may be
extended upon demonstration of such circumstances.

Re-employment

Employees have the right to return to employment at the time of or prior to the expiration
of military leave upon notifying the agency head of the desire and availability to return to service
with the Public Utility Commission, provided the following are met:
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@) The employee is capable of performing the essential functions of the position.
(b) For temporary employees, the temporary position has not yet expired.

(c) For periods of service delineated in Section 4 c. (1) and (4), written application for
reemployment is provided to the agency head.

Section 6. Seniority Rights

An employee who returns to employment at the time of or prior to the expiration of military
leave shall be given such status in employment as would have been enjoyed if employment had
been continuous from the time of entrance into the Armed Forces.

Section 7. Retirement Rights

Employees who are granted military leaves may, under conditions provided in the Military
Code (51 Pa. C.S. 7306) and Chapter 43, Part 111 of Title 38 United States Code and in accordance
with procedures prescribed by the State Employees' Retirement Board and the Public School
Employees' Retirement Board, choose either to continue or discontinue making regular payments
into their retirement accounts.

Section 8. Loss of Benefits

Employees who are separated from the service by a discharge under other than honorable
conditions, bad conduct, or dishonorable discharge shall not be entitled to any of the benefits of
Section 3 through Section 9 of the Article (relating to military leaves without pay) except such
vested rights as they may have acquired thereto by virtue of payments made into their retirement
accounts.

Section 9. Physical Examination

Employees shall be granted one day's leave with pay for the purpose of undergoing any
physical examination that may be required in connection with entering the Armed Forces. An
extension of such paid leave, not exceeding two additional days, may be approved by the agency
if the employee certified in writing that more than one day is required to complete the examination.

Section 10.  For the purpose of this Article, the calendar year shall be defined as beginning with

the employee’s first full pay period commencing on or after January 1 and continuing through the
end of the employee’s pay period that includes December 31.
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ARTICLE 16
LEAVES OF ABSENCE WITHOUT PAY

Section 1. Employees may be granted leaves without pay at the sole discretion of the
Employer for any reason for a period not to exceed two years. Denials of requests for leave without
pay shall not be arbitrary and capricious. This section will not apply to work-related injuries.

Section 2. After completing one (1) year of service, an employee may be granted a leave of
absence without pay at the sole discretion of the Employer for educational purposes. Such leave
shall not exceed one year and shall not be granted more than once every four years. Denials of
such requests for leave without pay shall not be arbitrary and capricious.

Section 3. a. After completing one (1) year of service, permanent employees shall be
granted, upon written request up to six (6) months of sick leave without pay with benefits, on a
rolling twelve month year basis, provided the employee has at least 1250 hours of actual work time
within the twelve months preceding the commencement of that leave (900 hours for permanent
part-time employees). The request, which shall be submitted in advance of the leave if
circumstances permit, shall include proof of illness or disability in the form of a doctor’s certificate
and shall state a prognosis and expected date of return.

b. If the illness or disability is due to a serious health condition as defined by the
Family and Medical Leave Act, and if requested by the employee, leave shall be granted for less
than two consecutive weeks. If requested and properly documented as medically necessary, as
defined by the Family and Medical Leave Act, leave under this Section shall be approved on an
intermittent or reduced-time basis during the first twelve weeks of absence per ro