
 
 

POS EPR CYCLE EPAR SUBMISSION GUIDE 

 

Overview/Tips 

 

This EPAR form is used to update the EPR Cycle on the Detail Position Attribute infotype on 

the position.   

• Fiscal Year should be specified as State Fiscal Year (B) or Federal Fiscal Year (D) 

• Permanent employees in positions with Performance Cycle A receive a Z8 date on 

IT0041.  

 

EPAR Form 

 

 
 

  Under Position Action, Select Other - Please Explain. 

 

  Under Other/Please Explain, select Pos EPR Cycle. 

 

  Enter the Position Number and click Submit. 

 

 



 
 

 

  Enter the effective date that the update should be made.  

  Identify the new performance cycle in the description field.   

        The options are listed in the table to the right.   

        If a permanent position is filled and the performance cycle  

        code is being changed to A, a Z8 date will be added to  

        IT0041.  If it is being changed from A to another code, the  

        Z8 date will be removed from IT0041. 

   Choose appropriate option based on your agency’s chain   

        of approval and click submit. 

 

 

        References  

        Management Directive 540.7 

 

        

 

https://www.oa.pa.gov/Policies/md/Documents/540_7.pdf

