
Alternative Discipline 
 
 

Alternative Discipline In lieu of Suspension (ADLS) replaces traditional suspension 
without pay. ADLS is discipline that carries the same weight as a suspension and is 

placed in the employee’s personnel file; however, the employee still reports to work 
and receives pay. ADLS is mainly used for time & attendance, work performance, 

and corporate card misuse cases.  
 
 

PA40: 
 
Enter the personnel number    
 
Enter the effective date of the action 
 
Click on “Alternative Discipline 
 
Click execute 
 

 

 

 

Infotype 0000: 
 
Verify Start date.  

 

Reason for Action, enter “none” 

Maintain Text with Alternative Discipline  

Level 1 or Level 2. 

Verify position information 

 

 

Click save and   
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Infotype 0001 

 
 
Verify data 
 

 and  
 

 

 

 

 

 

PA 20 
 
IT0000 and IT0001 to verify the Alternative Discipline was entered correctly.  

 
 
 
 
    
 
 
 
 
 
 
 

 


