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	OA Exception Request:
Enterprise Mandatory Trainings



	First Name
	

	Last Name	

	Agency/DC
	

	Org/Division
	

	Phone
	

	Email
	

	

	


I request to exclude the following employee(s) or subset of employees from all future enterprise mandatory trainings:
Name (or group of employees) ________________________________________________
Position Number(s) [attach spreadsheet to request if needed] ____________________________
Personnel Number(s) [attach spreadsheet to request if needed] ___________________________
Please tell us why this group should not be enrolled in mandatory enterprise trainings? ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Requestor Signature: ___________________________________________

Approved by: __________________________________________
(HR Director or Delivery Center Manager signature)
[bookmark: _GoBack]Send completed form to: ra-lsoadministrator@pa.gov
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