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PREAMBLE

This Agreement entered into by Thaddeus Stevens College of Technology, hereinafter
referred to as the Employer, and the Pennsylvania State Education Association, National
Education Association, Local Association at Thaddeus Stevens College of Technology,
hereinafter referred to as the Association, has as its purpose the promotion of harmonious
relations between the Employer and the Association; the establishment of an equitable and
peaceful procedure for the resolution of differences; and the establishment of rates of pay, hours
of work and other conditions of employment.

ARTICLE 1
MANAGEMENT RIGHTS

Section 1. It is understood and agreed that the Employer, at its sound discretion, possesses
the right, in accordance with applicable laws, to manage all operations including the direction of
the working force and the right to plan, direct, and control the operation of all equipment and
other property of the Commonwealth, except as modified by this Agreement,

Matters of inherent managerial policy are reserved exclusively to the Employer. These
include but shall not be limited to such areas of discretion or policy as the functions and
programs of the Commonwealth, standards of service, its overall budget, utilization of
technology, the organizational structure and selection and direction of personnel.

Section 2. The listing of specific rights in this Article is not intended to be nor should be
considered restrictive or a waiver of any of the rights of management not listed and not
specifically surrendered herein whether or not such rights have been exercised by the Employer

in the past.

ARTICLE 2
RECOGNITION

Section 1. The Association is recognized as the exclusive representative for collective
bargaining purposes for employees within the classifications established by a certification of the
Pennsylvania Labor Relations Board, dated March 21, 1972, more specifically referred to as
PERA-R-1363-C, and amended September 20, 2002 in PERA-U-02-411 E. For the purposes of
this Agreement, the employees of the Scotland School for Veterans® Children and the Scranton
State School for the Deaf are no longer part of the certification. The Association is comprised of
only those certain employees within the classifications established above of the Thaddeus
Stevens College of Technology.
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Section 2. The term “employee” when used in this Agreement is defined as those persons
falling within the classifications covered by the certification referred to in Section 1 of this
Article.

ARTICLE 3
ASSOCIATION SECURITY

Section 1. Each employee who, on the effective date of this Agreement, is a member of the
Association, and each employee who becomes a member after that date shall maintain his/her
membership in the Association, provided that such employee may resign from the Association,
in accordance with the following procedure:

a. The employee shall send a certified letter, return receipt requested, of resignation
to the headquarters of the Pennsylvania State Education Association and a copy of the letter to
his/her agency.

b. The letter shall be postmarked during the fifteen-day period prior to the expiration
date of this Agreement and shall state that the employee is resigning his/her membership in the
Association and where applicable is revoking his/her check-off authorization.

Section 2. The payment of dues and assessments while a member shall be the only requisite
employment condition.

Section 3. The Employer shall furnish each new employee with a copy of this Agreement
together with an authorization for dues payroll deduction, provided the Association has furnished
the Employer with sufficient copies of the Agreement containing the authorization for dues
deduction.

ARTICLE 4
DUES DEDUCTION

Section 1. The Employer agrees to deduct the Association bi-weekly membership dues and
an annual assessment, if any, from the pay of those employees who individually request in
writing that such deductions be made. There shall be 22 consecutive deductions, the first of
which shall occur the first full bi-weekly pay of each academic year. The amounts to be
deducted shall be certified to the Employer by the Association and the aggregate deductions of
all employees shall be remitted together with an itemized statement to the Association by the last
day of the succeeding month, after such deductions are made. This authorization shall be
irrevocable during the term of this Agreement. When revoked by the employee in accordance
with Article 3, the agency shall halt the check-off of dues effective the first full pay period
following the expiration of this Agreement.
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Section 2. The Association shall indemnify and hold the Commonwealth harmless against
any and all claims, suits, orders, or judgments brought or issued against the Commonwealth as a
result of any action taken or not taken by the Commonwealth under the provisions of this Article.

ARTICLE 5
WORK YEAR

Section 1. During the term of this Agreement, the work year shall be 180 days including
graduation, all scheduled activities at two open houses. At the College’s solc discretion and with
its prior approval, academic and general education faculty may substitute one or more of the
following activities in place of attendance at one of the two required open houses referenced
herein, provided that, at least one Math, English, Science and Social Science/Humanities
instructor must be present at each open house and the time commitment for any activity
substituted for an open house must equal at least the same hourly commitment as attendance at
an open house:

a. Assisting and advising students during fall and spring freshmen and pre-major
orientations and adjunct orientation.

b. Preparation to determine candidates’ eligibility to test out of Math and English
courses, including, participation in the following activities:

i Proctoring exam
il. Correcting exam
iii. Reporting scores to students and the registrar’s office
G Any other activities mutually agreed to by the Association President and the

College President or his/her designee.

Section 2. The normal workload shall be as follows:

a. For all full-time academic faculty members, including faculty members formally
identified as developmental faculty members, the normal workload for a semester shall be 15
credit hours. In addition, each academic faculty member shall be present for 10 posted office
hours per week which shall be used for advising and assisting students. During the week before
registration in the Fall and Spring Semesters, at least two (2) of those hours shall take place in
the Academic Center. Faculty office hour schedules must be approved in advance by the
Academic Vice-President.

b. For all vocational faculty members, the normal workload for a semester shall be
22 classroom/lab contact hours per week. In addition, each vocational faculty member shall be
present for three posted office hours per week. Vocational faculty may choose to work in
cooperation with Academic faculty advisors with respect to advisement functions in their
respective vocational/technical programs.

{L0858891.1} 3



c. Any full-time salaried academic or vocational faculty member hired prior to
January 1, 1991 will be grandfathered on an 8:00 a.m. to 4:00 p.m., Monday through Friday
schedule. Any faculty member who is hired on or after January 1, 1991, through August 15,
2019, may be scheduled during any eight (8) contiguous hours between 7:00 a.m. and 10:00 p.m.
Monday through Thursday and 7:00 a.m. and 4:00 p.m. Friday. Any faculty member who is
hired on or after August 15, 2019, may be scheduled during any eight (8) contignous hours
between 7:00 a.m. and 10:00 p.m., Monday through Friday.

d. Academic faculty members, vocational faculty members and developmental
faculty members shall participate in up to two committees (and all related work associated with
the committees) per faculty member. Faculty members shall sign up for their preferred
committee(s). The College may assign a faculty member to a committee if the faculty member
fails to sign up for a committee or if the committee for which the faculty member has signed up
for is already fully staffed (as jointly determined by the Association and the College). Faculty
members taking part in “high priority” committees shall be required to participate in only one
committee. High priority committees include, but are not limited to:

Faculty Senate

Curriculum Committee

Academic Policies and Standards
Assessment Committee

Faculty Budget

Middle States Self Study

Periodic Review Report Subcommittee
Program Self Study, every 5 years
Educational Technology Committee
Evening Faculty Committee
Out-Service Training Committee

Faculty members taking part in “low priority” committees shall be required to participate in two
committees. Low priority committees include, but are not limited to:

Search Committee

College approved Ad Hoc Committee
Human Relations Committee
Strategic Planning Committee
Facility Master Plan Committee
Open House Planning Committee
Homecoming Committee

At-Risk Student Committee
Institutional Safety Committee

The College reserves the right to implement new committees; the parties shall jointly assign a

priority level to any new committees. The College shall determine the required goals and
missions for or of a committee. The nature of the committee shall determine whether the
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committee meets before, during and/or after the scheduled school semester (e.g., Middle States)
and the committee shall determine its own schedule. A faculty member may be subject to
discipline for failure to attend committee meetings and/or participate in the faculty member’s
assigned committee duties. General education faculty are required to attend at least one craft
advisory council meeting per semester for programs they advise; at the sole discretion of the
Vice-President of Academic Affairs, an employee may, upon request, be excused from such
meeting. Further, general education faculty attending a craft advisory council meeting may
substitute one hour of attendance at such a meeting for one hour of required office hours in the
same week.

During the academic year, the College shall reserve Wednesdays, from 11:30 a.m. to 12:30 p.m.,
as a designated time for committee meetings. This reserved period of time notwithstanding,
committees, at the discretion of the members, shall be permitted to meet at any time.

e. Limited Term Instructors

(1) Faculty members on approved sabbatical leave or anticipated to be on
approved leave in excess of 55 working days shall be replaced by limited term instructors.
Limited term instructors must satisfy all of the College’s degree and certification requirements
for the course or courses for which they have been hired to teach.

(2) An employee hired pursuant to Section 2(e), herein, who is scheduled to, and
actually works, three or more days per week in the same assignment for 55 or more consecutive
scheduled days shall be considered a limited term instructor. Except as modified by Section 3,
herein, the provisions of the within collective bargaining agreement shall apply to limited term
instructors.

{3) An employee hired pursuant to Section 2(e), herein, who is scheduled to, and
actually works, less than 55 consecutively scheduled days shall be considered a short term
instructor. Short term instructors shall not be considered to be members of the bargaining unit
and the terms of the within collective bargaining agreement shall not apply to them.

(4) Limited term instructors shall be paid at the overload rate of pay applicable to

regular full time faculty members. Short term instructors shall be paid at the rate of pay
applicable to adjunct instructors.
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ARTICLE 6
SICK AND BEREAVEMENT LEAVE

Section 1, Full-time employees shall be allowed 10 days of sick leave for each academic
year. Sick leave shall be earned by an employee for any month in which the employee is in an
active pay status for ten or more working days. Employees shall be eligible to take such leave
after 30 days of service with the Employer. A sick or bereavement day shall be defined as for
every hour of scheduled contact or office hour an employee is on sick or bereavement leave, the
employee will be charged with 1.4 hours of leave.

Section 2. Employees shall earn sick leave from their date of hire and there will be no limit
on the amount of sick leave an employee may accumulate.

Section 3. A doctor’s certificate 1s required for an absence from work due to sickness for
three or more consecutive days. For absences of less than three days, a doctor’s certificate may
be required where the Employer has reason to believe that the employee is abusing his/her sick

leave privileges.

Section 4. ©~  Where sickness in the immediate family requires the employee’s absence from
work, employees may use not more than five days of such sick leave entitlement in each
academic year for that purpose. Immediate family for the purpose of this Section is defined as
the following persons: husband, wife, child, step-child, foster child, parent, grandchildren, step-
parent, brother or sister of the employee. The Employer may require proof of such family
sickness in accordance with Section 3 above.

Effective with the beginning of the 2021 leave calendar year, domestic partner and the
children of the employee’s domestic partner will no longer be considered as immediate family
for the purposes of this Section.

Section 3. Where a family member’s serious health condition requires the employee’s
absence from work beyond 20 days in an academic year, permanent employees with at least one
year of service may use accrued sick leave, in addition to that provided by Section 4 above.

a. Employees who meet the eligibility criteria in b. through e. below may use
accrued sick leave in accordance with the following schedule:

Leave Service Credit Sick Family Allowance
Over 1 year to 3 years Up to 7 additional days
Over 3 years to 15 years Up to 15 additional days
Over 15 years to 25 years Up to 20 additional days
Over 25 years Up to 26 additional days
b. During the initial 20 days of absence, paid personal leave and/or unpaid leave

shall be used and may include leave provided under Section 4 above. The additional sick family
leave allowance must be used prospectively, and may not be retroactively charged for any of the
initial 20 days. A separate 20 day requirement must be met for each different serious health
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condition and/or family member and for each academic year, even if not all of the additional
days were used during the previous academic year.

c. The initial 20 days of absence may be accumulated and the additional leave may
be used on an intermittent basis.

d. Proof of the family member’s serious health condition as defined by the Family
and Medical Leave Act must be provided on the Commonwealth’s Serious Health Condition
Certification form. Proof may be required for each absence during the 20 day period and
subsequent additional sick family leave period.

e. Family member for the purpose of this Section is defined as the following
persons: husband, wife, child, step-child, foster child, or parent of the employee or any other
person qualifying as a dependent under IRS eligibility criteria.

Effective with the beginning of the 2021 leave calendar year, domestic partner and the
children of the employee’s domestic partner will no longer be considered as family members for
the purposes of this Section.

f. Effective as soon as practically and legally possible, the Commonwealth will
adopt a tax-qualified Leave Payout Plan. All employees who attain age 55 before or during the
calendar year they separate from service after adoption of the Leave Payout Plan shall have the
leave payouts otherwise payable for accumulated and unused Personal Leave and Sick Leave, up
to the maximum allowable by law, deposited in an account in the employee’s name, provided
however that if the total amount of leave payout is $5000 or less, this amount shall be paid to the
employee in cash. Amounts in excess of the maximum allowable amount will be paid to the
employee in cash.

Section 6. An employee may use up to five days of leave for the death of a parent, spouse,
child, brother, sister, step-parent, or step-child, and up to three days of leave for the death of a
grandparent, step-grandparent, grandchild, son-in-law, daughter-in-law, brother-in-law, sister-in-
law, step-grandchild, parent-in-law, grandparent-in-law, aunt, uncle, niece, nephew, foster child,
step-sister, step-brother, or any other near relative who resides in the same household or any
person with whom the employee has made his/her home.

Effective with the beginning of the 2021 leave calendar year, domestic partner and the
children of the employee’s domestic partner will no longer be considered as family members for
the purposes of this Section.

The first three days of leave for bereavement in each academic year shall be charged to
bereavement leave. Bereavement leave shall be non-cumulative from academic year to academic
year. Any additional leave for bereavement under this Section shall be charged to sick leave.

Section 7. Part-time employees shall be entitled to sick leave on a pro-rata basis.
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their accumulated unused sick leave in accordance with the schedule below if they retire under
the conditions set forth in Subsection b.

Section 8. a. Employees who retire as defined in Article 25, Section 6, shall be paid for

Days Available at Percentage Maximum

Retirement Buy-Out Days

0-100 30% 30

101-200 40% 80

201-300 50% 150

Over 300 (in last year of 100% of days over 300 10

employment

b. Eligibility for payment of accumulated unused sick leave under Subsection a. is as

follows:

1) Superannuation retirement (as defined in Article 25, Section 6) with at
least five years of credited service in the State and/or Public School
Retirement Systems. For purposes of this Subsection, superannuation
under TIAA-CREF shall be 60 years of age with at least five years of state
and/or public school service, or

(2) Eligible for the Retried Employees Health Program under Section 25,

Section 6(e).
c. Such employees shall not be paid for part days of accumulated sick leave.
d. None of the benefits provided for in this Article are to be construed as payable as
a death benefit.
€. No payments under this Section shall be construed to add to the credited service

of the employee or to the retirement covered compensation of the employee.

Section 9. Permanent employees who have one or more years of service since their last date
of hire may anticipate sick leave to which they become entitled during the then current academic
year unless the Employer has reason to believe that the employee has been abusing his/her sick
leave privileges. Permanent employees with less than one year of service since their last date of
hire may not anticipate sick leave.

SICK LEAVE BANK

Section 10. Bargaining unit members may donate sick to a designated permanent employee at
the College who has used all accrued and anticipated paid leave for the current leave calendar
year. The leave is to be used for the recipient’s own catastrophic or severe injury or illness or
for the catastrophic or severe injury or illness of a family member. The leave also may be used as
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bereavement leave if the employee’s family member dies and the employee has no accrued or
anticipated sick leave available, subject to any limitations in Article 6.

Section 11.  Recipients
a. Recipients must be permanent employees in the College’s PSEA bargaining unit.

b. Family member is defined as a husband, wife, domestic partner, child, step-child,
foster child, or parent of the employee or any other person qualifying as a dependent under IRS
eligibility criteria or the child of the employee’s domestic partner.

c. A catastrophic illness or injury that poses a direct threat to life or to the vital
function of major bodily systems or organs, and would cause the employee to take leave without
pay or terminate employment, must be documented on a Family and Medical Leave Act Serious
Health Condition Certification form. Donated leave may not be used for work-related injuries or
illnesses, minor illnesses, injuries, or impairments, sporadic, short-term recurrences of chronic,
non-life threatening conditions, short-term absences due to contagious diseases, or short-term
recurring medical or therapeutic treatments, except for conditions such as those listed above.

d. A severe illness or injury must also be documented on the Commonwealth’s
Medical Condition Certification to Receive Leave Donations Form.

e. The absence due to the catastrophic or severe illness or injury of the employee or
a family member must be for more than 20 workdays in the current leave calendar year. The 20-
workday absence may be accumulated on an intermittent basis if properly documented as related
to the same catastrophic or severe illness or injury. Personal, sick (for employee’s own serious
health condition), sick family (for the serious health condition of a family member),
compensatory, or unpaid leave may be used during the accumulation period. A separate
accumulation period must be met for each catastrophic or severe illness or injury and for each
leave calendar year in which donated leave is used. Donated leave may not be applied to the
required 20-workday accumulation period.

f. All accrued leave must be used as follows before any donation may be received.

(1) For an employee’s own catastrophic or severe injury or illness, all accrued
sick, personal, and compensatory leave and all anticipated sick leave for the
current leave calendar year must be used.

(2) For the catastrophic or severe injury or illness of a family member, all
accrued sick, personal, and compensatory leave and all anticipated sick leave
for the current leave calendar year must be used. All five days of sick family
leave and any additional sick family leave for which the employee is eligible
must be used.

g. Up to 12 weeks of donated leave per leave calendar year may be received for all
conditions of the employee and family members cumulatively, but donations may not be
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received in more than two consecutive leave calendar years. Donated leave is added to the
recipient’s sick leave balance on a biweekly basis. Recipients do not repay the donor for donated
leave. Leave usage is monitored closely to ensure that donated leave is used only for absences
related to the catastrophic or severe illness or injury.

h. The recipient’s entitlement to leave under the Family and Medical Leave Act will
be reduced, where applicable, by donated leave that is used. Entitlements to sick leave without
pay (for an employee’s own illness) or family care leave without pay (for a family member’s
illness) will also be reduced.

I. Donated leave may be used on an intermittent basis. However, each absence may
be required to be medically documented as due to the same catastrophic or severe illness or

injury.

] An employee is not eligible to receive donations of leave if, during the previous
six months, the employee has been placed on a written leave restriction, or has received a written
reprimand or suspension related to attendance.

k. Donated leave that remains unused once the employee is released by the physician
for full-time work, when the family member’s condition no longer requires the employee’s
absence, or at the end of the leave calendar year, must be returned to the donors in inverse order
of donation. However, if at the end of the year, the absence is expected to continue beyond the
greater of 20 workdays or the amount of sick leave that could be earned and used in the
following leave calendar year, donated leave may be carried into the next year,

Section 12.  Donors

a. A donor may voluntarily donate sick leave to an employee at the College who
meets the requirements of the Leave Donation Program. Donations may be made to multiple
employees, as long as the minimum donation is made to each employee.

b. Donations must be made in increments of one day, but not more than five days
can be donated to any one employee in the same leave calendar year. The donor’s sick leave
balance after donation cannot be less than the equivalent of five workdays of leave.

0. The donation is effected by the completion and submission of a Request to
Donate Leave to the Human Resource’s Office. Leave is deducted from the donor’s sick leave
balance at the time of donation and transferred to the recipient in order by the date and time the
Request to Donate Leave form is received.

d. Unused donations are returned to the donor if: the recipient or family member
recovers, dies, or separates before the donor’s leave is used; or if the recipient does not use the
lIeave by the end of the leave calendar year, and is expected to either return to work within 20
workdays or to have sufficient anticipated leave available in the new year to cover the absence.
In accordance with the provisions above, an employee whose family member dies and who does
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not have accrued or anticipated sick leave available, may use donated leave as bereavement
leave, subject to any limitations in Article 6.

Section 13.  The provisions of this Article are not grievable under Article 18 of this
Agreement.

Section 14.  For the purpose of this Article, domestic partner shall be defined as a same sex
domestic partner who meets the eligibility criteria established by the Commonwealth.

ARTICLE 7
LEAVES OF ABSENCE
Section 1. Employees shall be eligible for paid or unpaid leaves of absence after 30 days of
service with the Employer.
Section 2. All time that an employee is absent from work shall either be appropriately

charged or by mutual agreement between the Employer and the employee be made up by the
employee.

Section 3. All requests for leave must be submitted in writing to the employee’s immediate
supervisor and shall be answered in writing promptly. Requests for emergency type leaves shall
be answered before the end of the day on which the request is made. Except for such emergency
type leaves, the time when leave is taken is within the discretion of the Employer.

Requests for any type of leave to which an employee is entitled under the Agreement and
which is not to exceed one month shall be answered by the Employer within five days. If the
requested leave is in excess of one month, the requests shall be answered within ten days, except
in the case of requests for sabbatical leave, which will be administered in accordance with
Section 2 of Article 11, Sabbatical Leave.

Section 4. Leave for Association Business

One delegate, each year, shall be entitled to two days paid leave for Association business.
An employee elected to officership of PSEA affiliates shall be entitled to two days additional
paid leave. The local Association of the Pennsylvania State Education Association shall
reimburse the Employer for substitute teachers.

Section 5, Partial and Full Day Closings

The Employer agrees to abide by the provisions of Management Directive 530.17, as
amended.
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ARTICLE 8
MILITARY LEAVE

Employees shall be eligible for military leave as provided by Title 38, U.S. Code and
Sections 8.71-8.72 and 8.131 through 8.138 of the Commonwealth’s Personnel Rules, including
amendments. The Employer agrees to provide the employee representative with a copy of any
amendment that occurs to the above-noted provisions during the term of this Agreement.

ARTICLE 9
CIVIL LEAVE
Section 1. Permanent employees who have not volunteered for jury duty and are not a party

in a civil or criminal court proceeding but are subpoenaed as a witness to attend such a court
proceeding, shall be granted leaves with pay while attending court. Evidence of such duty in the
form of a subpoena or other written notification shall be presented to the employee’s immediate
supervisor as far in advance as practicable.

Section 2. Permanent employees who are subpoenaed as witnesses or who are parties in the
following administrative hearings shall be granted leave with pay while attending such hearings:
Unemployment Compensation Board of Review Referee, Workers” Compensation Judge,
Workers’ Compensation Appeal Board, State Civil Service Commission and Pennsylvania
Human Relations Commission. Evidence of such duty in the form of a subpoena or other written
notification shall be presented to the employee’s immediate supervisor as far in advance as
practicable.

Section 3. The term “court” as used in this Article is intended to mean only the following
courts: Minor Judiciary Court, Courts of Common Pleas, Commonwealth Court and the United
States District Court.

Section 4. a. Permanent employees, while performing firefighting duties, civil air patrol
duties or emergency management rescue work during a fire, flood, hurricane or other disaster,
shall be granted leave with pay subject to management’s responsibility to maintain efficient
operations.

b. Volunteer participation in firefighting activities, civil air patrol duties or
emergency management rescue work shall require the prior approval of the President or his
designee. Employees absent from work for reasons under Subsection a. of this Section shall be
required to obtain a written statement from the fire company, forest unit, emergency
management agency, or other organization with which they served, certifying as to their
activities during the period of absence.
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ARTICLE 10
FAMILY MEDICAL LEAVE ACT (FMLA) LEAVE

Employees shall be eligible for FMLA leave as follows:
Section 1. General

a. After completing one year of service, an employee shall be granted up to 12 weeks
of FMLA leave with benefits, on a rolling twelve month year basis, provided the employee has at
least 1250 hours of actual work time within the twelve months preceding the commencement of
the leave. Leave under this Section may be approved on an intermittent, reduced-time, or full-
time basis. A permanent part-time employee shall be granted the 12 week entitlement provided
by this Subsection if the employee has at least 900 hours of actual work time within the twelve
months preceding the commencement of the leave; the entitlement will be pro-rated based on the
employee’s percentage of full-time regular hours worked.

b. FMLA leave shall be granted for the following reasons:

(1) when the illness or disability is due to an employee’s serious health condition;

(2) when attending to the medical needs of a spouse, domestic partner, parent, son
or daughter or other person qualifying as a dependent who has a serious health
condition;

(3) when becoming parents through childbirth or formal adoption or placement of
a child with an employee for foster care;

(4) when a qualifying exigency event related to a family member who is a military
servicemember occurs; or,

(5) when an employee attends to the serious injury or illness of a covered
servicemember or veteran who is a family member.

Effective with the beginning of the 2021 leave calendar year, FMLA leave may not be used
for the medical needs of a domestic partner.

If the leave is for a military caregiver under (5) above, 26 weeks of leave within a single
12 month period is provided and other FMLA leave used does not reduce this entitlement. For
FMLA leave due to reasons (1), (2), (3), or (4) above, one aggregate 12 week entitlement is
provided.

G Upon request of a permanent employee, an extension of up to an additional nine
months of leave without pay shall be granted for the following reasons:

(1) employee sickness upon receipt of proof of continuing illness or disability;

(2) family care reasons upon receipt of proof of continuing illness or disability of
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the family member and need to care for the family member;
(3) parental reasons.

The extension shall be with benefits for the first 13 weeks (91 calendar days) and shall be
without benefits for the remainder of the extension. Such extensions shall be contiguous to the
terminatton of the 12 week entitlement. It shall not be used on an intermittent or reduced-time
basis, except as provided under Section 10.f.

d. Upon request, up to 13 weeks (91 calendar days) of leave without pay with benefits
may be granted to a permanent employee with less than one year of employment, provided the
absence is at least two consecutive weeks in duration; however, only one occasion within a twelve
month rolling year may be approved.

k. This Article shall not apply to a compensable work-related injury. For non-
compensable workers’ compensation claims, Subsection 10.a. of this Article applies. When the
employee does not meet eligibility requirements for leave under Subsection 10.a. of this Article,
up to 13 weeks (91 calendar days) of leave without pay with benefits may be granted.

f. Intermittent or reduced-time FMLA leave may be approved for absences after the
12 week entitlement when due to a catastrophic illness or injury of a permanent employee that
poses a direct threat to life or to the vital function of major bodily systems or organs, and would
cause the employee to take leave without pay or terminate employment. All accrued and
anticipated leave must be used before granting leave without pay under this Subsection. Such
leave without pay used will run concurrently with and reduce the entitlement.

Section 2. Granting Leave

a, An employee shall submit written notification to their immediate supervisor stating
the anticipated duration of the leave at least two weeks in advance if circumstances permit, in
accordance with the following:

(1) For an employee with a sertous health condition, proof of illness or disability
in the form of a doctor’s certificate which shall state a prognosis and expected
date of return is required.

(2) For an employee caring for family members, documentation supporting the
need for care is required.

(3) For an employee who becomes a parent, documentation is required and FMLA
leave shall begin whenever the employee requests on or after the birth, adoption
or foster care placement; however, it may be used prior to the date of custody
or placement when required for adoption or placement to proceed, and no
FMLA leave shall be granted beyond one year from the date of birth, of
assuming custody of an adopted child or of placement of a foster child.

{L0858891.1) 14



b. In no case shall an employee be required to commence FMLA leave sooner than
he/she requests, unless the employee can no longer satisfactorily perform the duties of their
position.

Section 3. Re-employment

a. A permanent employee shall have the right to return to the same position in the same
classification, or to an equivalent position with regard to pay and skill, as the position he/she held
before going on leave as described in Section 10.a. and the first 14 weeks of leave as described under
Section 10.c.

b. Upon the expiration of the re-employment rights under Subsection a. or Subsection
¢, and upon written request to return to work, a permanent employee shall be offered a position in
the same classification and seniority unit for which a vacancy exists and to which there are no
seniority claims and which the agency intends to fill. If such a position is not available, the
employee shall be offered, during the remainder of the extension period, any position in the same
classification, in a lower classification in the same classification series, or a position previously
held, within the same geographical/organizational limitation as the seniority unit, for which a
vacancy exists and to which there are no seniority claims and which the agency intends to fill. If
the employee refuses an offer of a position in the same classification, the employee's rights under
this Section shall terminate. If the employee accepts a position in a lower classification or a
position previously held, the employee will be offered a position in the same classification if there
is a vacancy in that classification during the remainder of the entitlement in the seniority unit,
provided there are no seniority claims to the position, and the agency intends to fill the position.

In those instances in which a seniority unit includes several work sites, it is understood that
an employee’s right to reemployment as set forth in this section will be to a position at the work
site in which the employee was assigned to work prior to the FMLA leave for absences under
Section 10.a., provided that a position in the employee’s classification continues to exist at the
work site and further provided that the employee is not subject to a transfer or furlough as provided
for in Article 29.

c. Employees who use 26 weeks or more of paid leave (12 weeks of leave under
Section 10.a. and the first 14 weeks of leave under Section 10.c.) and who return to work before
or upon the exhaustion of the paid leave will have the same return rights as described in
Subsection a. Return rights after paid leave is exhausted, if the absence is more than 26 weeks
(12 weeks of leave under Section 10.a. and the first 14 weeks of leave under Section 10.c.) are in
accordance with Subsection b.

Section 4. Seniority Rights
Upon return from FMLA leave, a permanent employee shall retain all seniority and pension

rights that had accrued up to the time of leave. Seniority shall continue to accrue during FMLA
leave under Section 10.a., and during the extension period under Section 10.c.
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Section 5. Annual, Sick, and Compensatory Leave

a. An employee using FMLA leave for military exigencies or military caregiving,
must use all applicable, accrued paid leave types upon commencement of FMLA leave. For all
other FMLA leave, an employee shall be required to use all applicable accrued paid sick leave
(sick family or additional sick family for family care reasons) as certified by a health care provider
upon commencement of FMLA leave, except as provided in Subsection b. below. An employee
shall not be required to use annual or compensatory leave upon the commencement of FMLA
leave, except as provided for in Subsection 10.£. of this Article. If any paid leave is used, it will
run concurrently with and reduce the entitlements under Sections 10.a. and 10.c. of this Article.
Unused leave shall be carried over until return. An employee shall not earn annual and sick leave
while on leave without pay.

b. An employee may choose to retain up to ten days of accrued sick leave. The choice
to retain or not retain sick leave cannot be made retroactively, and saved days will be measured
based on accrued sick leave available at the commencement of the absence. Saved days may be
used during the 12 week entitlement as certified by a physician; such sick leave used will run
concurrently with and reduce the entitlement. Days saved and requested for intermittent or
reduced-time absences for periods less than two consecutive weeks after the first 12 week
entitlement will be reviewed for approval under the provisions of Article 6; such use will not be
counted against the FMLA entitlement.

c. An employee who has accrued more than 12 weeks of paid leave is not limited to
12 weeks of FMLA leave. Leave in excess of 12 weeks will run concurrently with and reduce
the entitlement under Section 10.c. of this Article.
Section 6. Benefits

a. State-paid coverage for life insurance and state payments toward coverage for
bealth benefits as provided in Articles 25 and 26 will continue during FMLA leave under Section
10.a. and for the benefit-eligible period of leave under Section 10.c. of this Article.

b. The continuation of benefits under this Article is subject to the employee’s payment
of any required employee contribution under Article 26, Section 3.

Section 7. Definitions.

a. For the purpose of this Article, parent shall be defined as the biological, adoptive,
step or foster parent of the employee or an individual who stood in loco parentis to an employee
when the employee was a son or daughter.

b. For-the purpose of this Article, son or daughter shall be defined as a biological,
adopted, or foster child, a step-child, a legal ward, a child of a person standing in loco parentis, or

a biological or adopted child of the employee’s domestic partner who is:

(1) under 18 years of age; or
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(2) 18 years of age or older and incapable of self-care because of a mental or
physical disability.

G For the purpose of this Article, domestic partner shall be defined as a same sex
domestic partner who meets the eligibility criteria established by the Commonwealth.

Effective with the beginning of the 2021 leave calendar year, the definition of a son or
daughter shall not include a biological or adopted child of the employee’s domestic partner.

Section 8. Guidelines

a. Guidelines established by the Secretary of Administration regarding FMLA leave
are published through the Directives Management System (Reference Management Directive
530.30).

b. It is understood by both parties that the provisions of this Article arc consistent with
the Pennsylvania Human Relations Act, 43 P.S. Sections 951, et seq., and the Family and Medical
Leave Act of 1993, 29 U.S.C. Sections 2601, et seq.

c. Should the Patient Protection and Affordable Care Act of 2010, 42 USC § 18001
et seq., or its regulations be modified or interpreted to not provide an additional 91 calendar days
of benefits as described in Section 10 of this Article, it is agreed that the health and life insurance
entitlements outlined in this Article will not be diminished.

ARTICLE 11
SABBATICAL LEAVE

Section 1. In accordance with the Public School Code of 1949, Sabbatical Leaves of
Absence, 24 P.S. § 11-1166 and 24 P.S. § 11-2665.1, an employee may, subject to the approval
of the Employer, be granted a leave of absence for restoration of health, study, travel or other
appropriate purposes.

Section 2. Under normal circumstances applications for sabbatical leave shall be made in
accordance with the following procedure. The application for sabbatical leave should be
received by the institution no later than December 31 in the academic year prior to the start of the
academic year during which the sabbatical leave is sought. Requests for sabbatical leave shall be
answered within 10 work days of December 31 by the President with all other statutory answers
acted on within three months. In no event shall an application be denied as untimely submitted
or a sabbatical leave be refused for the current or prospective academic year where the statutory
minimum number of sabbatical leaves has not yet been granted even though that application was
received after December 31 of the academic year prior to the academic year for which the
sabbatical leave is being sought.
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ARTICLE 12
PERSONAL LEAVE DAYS

Employees shall be eligible for three personal leave days without loss of pay, during each
academic year, which may be used for any purpose at the discretion of the employee. Employees
shall not be permitted to use personal leave days during the first and last weeks of classes per
semester; provided, however, the Vice-President for Academic Affairs, or their designee, may
permit the use of personal leave during this time upon a showing of exigent circumstances. An
employee planning to use a personal day shall notify his/her immediate supervisor at least two
days in advance of his/her absence. No more than two employees shall be absent on the same
day unless approved by the President. Personal leave shall be taken in not less than one (1) hour
increments.

In case of emergency, the requirement of two days advance notice may be waived at the
discretion of the President. Such waiver of notice shall not be unreasonably denied.

Employees may accumulate unused personal leave to a maximum of three days. Any
unused personal leave in excess of three days will be transferred to the employee’s sick leave
balance.

Effective as soon as practically and legally possible thereafter, the Commonwealth will
adopt a tax-qualified Leave Payout Plan. All employees who attain age 55 before or during the
calendar year they separate from service after adoption of the Leave Payout Plan shall have the
leave payouts otherwise payable for accumulated and unused Personal Leave and Sick Leave, up
to the maximum allowable by law, deposited in an account in the employee’s name, provided
however that if the total amount of leave payout is $5000 or less, this amount shall be paid to the
employee in cash. Amounts in excess of the maximum allowable amount will be paid to the
employee in cash.

ARTICLE 13
OUT-SERVICE TRAINING

Section 1. In accordance with the Commonwealth’s Personnel Rules, Chapter 11, employees
shall, subject to the approval of the President, be granted educational leave with pay to attend
professional conferences, participate in training courses and sessions which are related to their
work and engage in other similar job related activities. This Section is not applicable to
organization or preparation for collective bargaining or any business of the Association that deals
with collective bargaining.

Scction 2. Accredited academic courses, if feasible, will be scheduled during non-working
hours and will be limited to a maximum of 12 credit hours in any continuous 12 month period.
Such 12 month periods shall coincide with the academic year. Reimbursement for such courses
shall be in accordance with past practice.
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a. The Employer agrees to continue the tuition reimbursement fund to reimburse
full-time employees in this bargaining unit for the successful completion of accredited academic
or vocational courses which would enable professional employees to maintain or improve skills
required in performing their current job duties. The fund will also reimburse vocational
instructors for the successful completion of non-accredited vocational training/courses which
would enable these employees to maintain or improve skills required in performing their current
job duties. The amount available in the tuition reimbursement fund will be $25,000.00 for each
contract year. Full-time employees hired on or after September 1, 2015, who have not yet
obtained their Bachelor’s degree shall not be eligible to utilize the tuition reimbursement fund for
costs related to courses for or related to obtaining such degree.

b. Tuition reimbursement requests will be approved in the following manner:

(1)  The reimbursement rate for accredited academic or vocational
courses will be the prevailing per credit rate charged by the Graduate
Schools in the State System of Higher Education. The reimbursement rate
for non-accredited vocational courses will be 100% of the course cost.

(2) Reimbursement will be made for courses which are approved in
advance by the President and will be in accordance with procedures
established by the College, as amended. The Employer will respond to
requests for approval of courses at the local level within 15 working days
from the date all required employee forms have been received by the
Employer.

(3)  Reimbursement for accredited academic or vocational courses will
be contingent upon successful completion of the course (attainment of the
grade of “C” or better). For non-accredited vocational courses,
reimbursement is contingent upon presentation of a certification of
completion. Employees who terminate employment before the end of a
course will not be eligible for reimbursement.

(4)  The Employer shall accept applications for tuition reimbursement
based on the criteria set forth above until such time as the fund set aside
for this purpose is depleted. In the event the entire amount budgeted for
tuition reimbursement is not used for this purpose in any contract year, re-
allocation of these funds shall be at the sole discretion of the Employer.

%) Each employee shall, in the first instance, be reimbursed for no
more than six credits per academic year. If any tuition reimbursement
funds arc still available after April 15, the Employer may make additional
reimbursements up to a total of twelve credits per employee.

Section 3. When part-time out-service training as defined in Sections 1 and 2 above

occurs during regular work hours of an employee, the agency may grant up to a
maximum of 20 days of educational leave in any calendar year for this purpose.
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ARTICLE 14
LEAVES OF ABSENCE WITHOUT PAY

Scction 1. Lecaves for PSEA Service

Employees who are elected or appointed full-time officials or representatives of
PSEA shall, at the written request of the employee, submitted not less than 60 days prior
to the start of a term, be granted leaves without pay for the maximum term of office, not
to exceed three years. Such leaves may be renewed or extended by the written mutual
consent of PSEA and the Employer. In no event shall more than one employee from each
school be on such leave at any one time.

Section 2. Miscellaneous Leave Without Pay

Employees may be granted leave without pay at the sole discretion of the
Employer for any reason for a period not to exceed two years which may be extended at
the discretion of the Employer for an additional two-year period. Such leave shall not be
unreasonably denied.

Section 3, Upon the expiration of any approved leave of absence without pay the
employee is entitled to return to a position in the same or equivalent classification within
the agency subject to the furlough provisions of Article 31, Seniority.

Section 4. It 1s understood by both parties that the provisions of Section 5 are

consistent with the Family and Medical Leave Act of 1993, 29 U.S.C. Sections 2601, et
seq.

Section 5. Effective with the beginning of the 2017 leave calendar year, upon the expiration
of any approved leave of absence without pay, except as provided in Article 10, Section 3, the
employee is entitled to retumn to a position in the same or equivalent classification within the
agency, subject to the furlough provisions of Article 31, Seniority.

ARTICLE 15
SALARIES

Section 1. Effective August 16, 2019, employees will continue to be paid in
accordance with the 2018-2019 ED Pay Schedule in Appendix A.

Section 2. a. Effective on the first day of the first full pay period of the 2019-

2020 academic year, each permanent full-time employee covered by this Agreement who
is in an active pay status:
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(1) Shall receive a service increment of one step; and

(2) Shall be paid in accordance with the 2019-2020 ED Pay
Schedule in Appendix B, which reflects the 4.25% pay
increase inclusive of the step increment in (1) above and a
general pay increase (GPI).

(3)  Employees at the maximum step of their Educational Level
shall remain at their current step and be paid in accordance
with the 2019-2020 ED Pay Schedule in Appendix B. The
criteria for Educational Levels are defined in Appendix G.

Section 3. Effective on the first day of the first full pay period of the 2020-2021
academic year, each permanent full-time employee covered by this Agreement who is in
an active pay status:

(1) Shall receive a service increment of one step; and

2 Shall be paid in accordance with the 2020-2021 ED Pay
Schedule in Appendix C, which reflects the 4.25% pay
increase inclusive of the step increment in (1) above and a
general pay increase (GPI).

3) Employees at the maximum step of their Educational Level
shall remain at their current step and be paid in accordance
with the 2020-2021 ED Pay Schedule in Appendix C. The
criteria for Educational Levels are defined in Appendix G.

Section 4. Effective on the first day of the first full pay period of the 2021-2022
academic year, each permanent full-time employee covered by this Agreement who is in
an active pay status:

(D Shall receive a service increment of one step; and

(2) Shall be paid in accordance with the 2021-2022 ED Pay
Schedule in Appendix D, which reflects the 4.25% pay
increase inclusive of the step increment in (1) above and a
general pay increase (GP1).

3) Employees at the maximum step of their Educational Level
shall remain at their current step and be paid in accordance
with the 2021-2022 ED Pay Schedule in Appendix D. The
criteria for Educational Levels are defined in Appendix G.
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Section 5. Effective on the first day of the first full pay period of the 2022-2023
academic year, each permanent full-time employee covered by this Agreement who is in
an active pay status:

(1) Shall receive a service increment of one step; and

(2) Shall be paid in accordance with the 2022-2023 ED Pay
Schedule in Appendix E, which reflects the 4.0% pay
increase inclusive of the step increment in (1) above and a
general pay increase (GPI).

(3)  Employees at the maximum step of their Educational Level
shall remain at their current step and be paid in accordance
with the 2022-2023 ED Pay Schedule in Appendix E. The
criteria for Educational Levels are defined in Appendix G.

Section 6. a. Employees hired on or after August 11, 1990 shall be placed on the
salary schedules based on their complete years of experience and educational
background. In no case will a newly hired employee be placed higher on the pay
schedule than an employee already on the schedule with equal education and equal or
more experience. For this purpose, one step will be granted for each year of academic
experience or each two years of vocational experience. An employee who earns
sufficient credits or a Master’s Degree during the academic year to make him/her eligible
for a higher salary shall have his/her salary increased by moving to the appropriate salary
column at the beginning of the next academic term or semester.

b. In order for an employee to become eligible for a salary increase or a
horizontal move along the salary schedule, they first must have earned the minimum
number of approved credits in a dedicated program of study or with prior approval by the
College. A Master’s Degree or its equivalent must be earmned with approved graduate
level credits. Horizontal movement on the salary schedule beyond the Master’s Degree
will only be based upon credits earned subsequent to the entitlement of the Master’s
Degree or its equivalent. For purposes of movement on the salary schedule beyond the
Master’s Degree, an employee may only use up to six in-service credits. In addition, 30
clock hours of course work in technologies, including workshops and seminars
supporting an employee’s area of teaching responsibilities, will equal one credit hour
provided the employee furnishes proof of attendance in the form of a certificate or letter
of attendance from the training agency.

Section 7. An employee on educational leave or leave without pay shall, upon return
to active status, be placed on the pay schedule by the President in accordance with
Section 6.a. and shall be entitled to the annual service increments or pro-rated cash
payments provided for in Sections 3, 4 and 5 of this Article, where applicable.

Section 8. The salaries of employees shall be paid bi-wecekly. In the event the
payday occurs on a holiday, the preceding day shall be the payday.
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Section 9. An employee may elect to receive his/her academic annual salary over 22
or 26 pay periods.

Section 10.  If more than three preparations are assigned to an academic instructor, the
Commonwealth will pay $400.00 for each discrete course title and number over three.

Section 11.

For the purpose of this section, qualified adjunct faculty are adjunct faculty which must
satisfy all of the College’s degree and certification requirements for the course or courses
for which they have been hired to teach with the exception of an emergency situation
when a technical faculty member is on sabbatical (then the College will consult with the
Association.)

a. Full-time instructor positions will not be permanently replaced with
adjunct instructors, however, new classes, positions and programs may be filled with
either full-time instructors or qualified adjunct instructors. The College shall not exceed
the August 2019 ratio of adjunct instructors to full-time technical faculty, nor shall it
exceed the August 2019 ratio of adjunct instructors to overload credits taught by full-time
faculty.

Adjunct instructors shall be used subject to the following procedure:

Qualified full-time faculty members shall be given the first opportunity to
fill adjunct teaching positions. If the College determines that there are no qualified full-
time faculty members available for any given course, the College may fill the position
with qualified adjunct instructors. A full-time faculty member may teach up to a
maximum of nine (9) overload credits per semester. Full-time faculty members shall be
paid their then current academic hourly rate for time spent teaching overload courses
pursuant to this Article 15, Section 10.

b. Qualified adjunct instructors may be scheduled for up to three classes, for
a maximum of twelve (12} credits per semester. Instructors who fall under this
subsection will be required to hold one (1) office hour per week.

G With the exception that up to five qualified adjunct faculty members may
participate in Middle States Accreditation activities, instructors in this category will not
perform committee work or hold office hours. They may be primarily used to assist full-
time instructors in supervising work site activities and ensuring safety, to provide
supplemental classroom instruction, and to provide instruction in the full-time
instructor’s absence. They may also be used to teach additional courses when full-time
instructors are not available or unable to teach a particular course either during the
regular school day, in the evening or during summer school. Qualified adjunct
instructors participating in Middle States Accreditation activities as contemplated herein
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shall be entitled to payment of $500 for each full academic year of participation in the
same.

d. Qualified adjunct instructors will be paid for each hour of instruction at an
hourly rate as calculated from the current year’s applicable Instructional Tenured Pay
Schedule based on complete years of experience and educational background or $35 per
hour, whichever is greater.

e. Notwithstanding the provisions of Article 25, Section 3, instructors in this
category will not accrue seniority, will not be entitled to any rights to full-time positions
and will not be entitled to any benefits.

f. Qualified adjunct instructors may be furloughed whenever management
determines that the need no longer exists for any or all positions or for fiscal reasons; and
incumbents will be furloughed before any full-time instructors.

Section 12. a. Overload payment will be made for the following (except that overload
payments shall not be made for distance learning program classes that are part of a
faculty member’s regular course load scheduled after 4:00 p.m., on Fridays or anytime on
weekends):

(1)  Assigned student instructional contact or credit hours in excess of those
outlined in Article 5, Section 2a. and b.

(2)  For academic and vocational faculty hired prior to January 1, 1991,
assigned student instructional contact hours prior to 8:00 a.m. or beyond
4:00 p.m. Monday through Friday.

3 For academic and vocational faculty hired on or after January 1, 1991,
assigned student instructional contact hours prior to 7:00 a.m. or beyond
10:00 p.m. Monday through Thursday and beyond 4:00 p.m. Friday.

@ Assigned student instructional contact hours on Saturday or Sunday.

b. When overload is offered, first consideration shall be given to the
members of this unit who have volunteered and who have the qualifications and
experience to do the work planned. In the event sufficient qualified and experienced
volunteers are not obtained, adjunct faculty may be employed. Overload assignments
will be posted for 10 working days.

c. Overload payment for faculty members will be made as part of the faculty
member’s regular pay. The amount paid shall be based upon the regular number of
contact hours for each course calculated at the faculty member’s regular hourly rate of
pay or $40.00 per contact hour whichever is greater.
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d. There will be no pyramiding of overload pay (An instructor will not be
eligible for payment for preparation in excess of three if that instructor is receiving
overload pay for the same discrete course title and number).

Section 13. All employees will be required to sign up for direct deposit of paychecks.

ARTICLE 16
EXTRACURRICULAR ACTIVITIES

Section 1. The salaries for extra-curricular activities shall be paid in accordance with
the provisions of Appendix F. The effective date for the applicable rate of pay set forth
in Appendix F shall be the first full pay period of each school year.

Section 2. Extracurricular activities shall be established at the sole discretion of the
Employer for periods of time the Employer deems necessary. In addition, the selection of
employees to direct such activities will be determined by the Employer with the
incumbent having no guarantee of continued assignment in a particular activity.

Section 3. Effective August 16, 2019, the position of Academic Coach shall be included
in the bargaining unit and added to the Extra-Curricular Appendices attached hereto.

Section 4. Effective August 16, 2019, Instructional Tutors and Academic Coaches shall
be entitled to a $5/hour increase upon completing five (5) years of service in their
respective position, which shall be added to the hourly wage listed in the applicable
appendix. This increase shall be in addition to any annual increases to which employees
holding these positions may be entitled. In the year in which an employee is eligible for
both the $5/hour increase and a general wage increase, the general wage increase shall be
applied before the $5/hour increase.

ARTICLE 17
DISCHARGE, DEMOTION, SUSPENSION AND DISCIPLINE

Section 1. The Employer shall not demote, suspend, discharge, or take any
disciplinary action against an employee without just cause. The Association shall be
notified by the Employer before the Employer demotes, suspends, discharges or takes
any other disciplinary action against an Employee.

Employee appeals concerning demotions, suspensions, discharges or any other
disciplinary action, shall be processed in accordance with the Grievance and Arbitration
procedures as outlined in Article 18,

Section 2. Any action instituted under Section 1 of this Article shall be implemented

within a reasonable period of time after the event giving rise to such disciplinary action
or knowledge thereof.
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ARTICLE 18
GRIEVANCES AND ARBITRATION

Section 1, Where an employee has the right to process a grievance through either the
procedure provided herein or through the Americans with Disabilities Act grievance
procedure and files an appeal through the ADA, either the contract grievance procedure
shall cease, if the employee has submitted a contract grievance, or the employee shall not
be entitled to institute proceedings under the contract grievance procedure. If the appeal
to the ADA grievance procedure is withdrawn by the employee or not accepted by the
ADA grievance committee within fifteen (15) calendar days of the date of the occurrence
of the action giving rise to the grievance, the processing of a contract grievance filed
within the time limits set forth in Section 2, Step 1 shall be permitted.

Section 2. Any grievance or dispute which may arise during the term of this Agreement
concerning the application, meaning or interpretation of the Agreement shall be processed in the
following manner:

STEP 1. The employee, cither alone or accompanied by the Association
representative or the Association through its representative, where entitled, shall present
the grievance in writing to the Office of the Academic Vice-President within fifteen (15)
calendar days of the date of the occurrence giving rise to the dispute or when the
employee knew or by reasonable diligence should have known of the occurrence. The
Academic Vice-President or his designee will respond in writing within fifteen (15)
calendar days of receipt of the Step 1 grievance.

STEP 2. If the grievance remains unresolved after Step 1, the employee may
submit a written request for a meeting on the grievance to the Office of the President
within fifteen (15) calendar days of the date on which he or she receives the Step 1
grievance response, which meeting shall be held within thirty (30) calendar days. The
President or his designee shall provide the employee with a written response to the
grievance within fifteen (15) calendar days of the date of the meeting.

STEP 3. If the grievance remains unresolved after Step 2, within fifteen (15)
calendar days after the President or his designee gives his answer, the bargaining
representative may appeal the grievance by requesting, in writing, that the Pennsylvania
State Bureau of Mediation submit a list of arbitrators (who shall all be members of the
National Academy of Arbitrators) to the College and the Association. The parties shall
reply with their preferred selections in accordance with the rules of the Pennsylvania
State Bureau of Mediation.

The cost of the arbitration and the arbitrator's fee shall be borne equally by the
parties. The arbitrator shall not have jurisdiction to add to, modify, vary, change or
remove any terms of this agreement. A decision by the arbitrator shall be final and
binding on both parties, except where the decision would require an enactment of
legislation, in which case it shall be binding only if such legislation is enacted.
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All of the time periods in the Article are mandatory and may only be extended by
prior mutual written agreement of the parties.

If an employee does not advance a grievance from one step to the next within the
time limits contained in this Article, the grievance shall be deemed resolved in favor of
the Employer.

If the Employer fails to respond to a grievance during any step of the process, the
grievance shall be deemed denied, and the employee may proceed to the next step in the
grievance arbitration. If the Employer fails to answer a grievance in the time provided,
the time for an employee to advance a grievance to the next step in the process shall
commence on the first calendar day after the final date on which the Employer was
required to respond to the grievance.

Section 3. All of the time limits contained in this Article may be extended by mutual
agreement. The granting of any extension at any step shall not be deemed to establish a
precedent. An employee shall be permitted to have a representative of the Association present at
each step of the grievance procedure up to and including Step 2; subject however, to Section 606,
Article VI of the Public Employe Relations Act.

Upon request by an employee or Association representative, a Step 1 grievance meeting
will be postponed or rescheduled, if necessary, if an Association representative is temporarily
unavailable to the employee. Where this occurs, the time limits for response to the grievance will
be suspended during the postponement period.

The Association shall furnish the Employer with the names and work locations of
grievance representatives and shall notify the Employer of any changes. The parties hereto agree
that the number of stewards selected by the Association shall be a reasonable number and is a
proper subject of negotiations between the parties.

An aggrieved employee and Association representatives, if employees of the Employer,
shall, subject to management's need to maintain efficient operations, be granted reasonable time
during working hours, if required, to process Step | grievances in accordance with this Article
without loss of pay or leave time except as follows:

Association representatives who are employees of the Commonwealth shall be granted
personal leave or leave without pay to process or investigate grievances at work sites other than
their own. Such leave shall be granted at the written request of the Association representative,
subject to management's need to maintain efficient operations. Except for emergencies, requests
for such leave must be submitted five (5) working days in advance.

Section 4. Tenured Teachers
Tenured teachers have the right to pursue procedures for challenging dismissals

(discharges) either through the grievance and arbitration procedure contained in this Articlc or
the procedures established by the Public School Code of 1949. In the event that a tenured teacher
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decides to proceed with the School Code procedures for the challenging of a dismissal, all
grievance procecdings provided for in this Article shall cease as they pertain to that dismissal.
However, the processing of other alleged contractual violations shall go forward.

Non-Tenured Teachers

Non-tenured teachers may elect to process a dismissal appeal through this contract
grievance procedure, however, such dismissal appeals are not subject to the arbitration (Step 3)
provisions of this Article.

Year-End Grievance

In the event a grievance 1s filed at such time that it cannot be processed by the procedures
outlined above by the end of the academic year, the parties shall, by mutual agreement, either
hasten the grievance procedure by shortening the time periods between the procedural steps or
continue the grievance procedure beyond the academic year to conclusion and decision.

ARTICLE 19
TRAVEL EXPENSES

Section 1. Travel expenses shall be paid in accordance with the Commonwealths existing
Travel Expense Regulations. The mileage allowance shall be the General Services
Administration rate. If the General Services Administration of the Federal Government increases
or decreases the mileage allowance for employees under its jurisdiction, the mileage allowance
for employees under this Agreement will be increased or decreased on the effective date of the
General Services Administration change. In the event the General Services Administration
changes its present policy of paying a flat automobile mileage allowance, the parties agree to
negotiate concerning changes to the mileage allowance under this Section.

Section 2. The Employer agrees to provide the employee representative with a copy of any
amendment to the Travel Expense Regulations which is made during the term of this Agreement.
The failure of the employee representative to receive a copy of the aforementioned amendment
shall not be an issue subject to the grievance procedure established in this collective bargaining
agreement.

ARTICLE 20
VACANCIES AND TRANSFERS

Section 1. The Employer agrees to post any vacancies that are to be filled at least 15
calendar days prior to the filling of such vacancies unless an emergency requires a lesser period
of time. The selection of personnel to fill any vacancies shall remain a College right and
prerogative.
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Section 2. For informational purposes, the Employer agrees to post extracurricular activity
vacancies that are to be filled.

Section 3, During the period that school is not scheduled, the Employer agrees to mail, along
with an employee's paycheck, a copy of the postings referred to in Sections 1 and 2.

Section 4. Whenever the Employer deems it necessary to fill a permanent faculty vacancy,
such vacancy will be filled by the employment of a qualified professional person.

Section 5. An arbitrator will be prohibited from issuing a monetary award under this Section.

ARTICLE 21
PERSONNEL FILES

An employee shall have access to his/her official personnel file, excluding pre-
employment information, during the regular office hours provided that there shall be no undue
interference with the normal routine of the office. Under no circumstances shall the official
personnel file be removed from the office by the employee, and his/her access to the file shall be
only in the presence of someone in authority in the office. An employee shall be entitled to have
a representative of the Association accompany him/her during such review. An employee shall
have the right to make such additions or responses to the material contained in his/her personnel
file as he/she shall deem necessary, but he/she shall have no right to remove material from the
file.

ARTICLE 22
PEACE AND STABILITY
Section 1. It 1s understood that there shall be no strike, as that term is defined under the
Public Employe Relations Act, during the life of this Agreement, nor shall any officer,
representative or official of the Association authorize, assist or encourage any such strike during

the life of this Agreement.

Section 2. Should a strike occur not authorized by the Association, the Association, within
24 houwrs following the request of the College shall:

a. Publicly disavow such action by the employees.

b. Advise the College in writing that such employee action has not been
authorized or sanctioncd by the Association.

c. Post notices on all bulletin boards advising employees that it disapproves of such
action and instruct them to return to work immediately.
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Section 3. The College reserves the right to discipline, suspend, demote, or discharge any
employee or employees who violate the provisions of Section 1 of this Article.

Section 4. The College will not engage in any lockout during the life of this Agreement.
ARTICLE 23
GENERAL PROVISIONS
Section 1. Both the Employer and the Association agree not to discriminate against any

employee on the basis of race, religious creed, color, sex, age, national origin, union
membership, sexual preference, AIDS or HIV status, or political affiliation,

Section 2. The Employer agrees to permit the Association to utilize Employer-provided
electronic mail and electronic communication platforms normally used for employee
communication. The Association shall limit such communications to announcement of meetings,
election of officers of the Association and any other material related to Association business. The
Association may send mail related to Association business to members at appropriate facilities to
which mail is delivered.

Section 3. No Association member or representative shall solicit members, engage in
organizational work, or participate in other Association activities during any faculty member's
active working hours on the Employer's premises except as provided for in the handling of
grievances.

Association members or representatives may be permitted to use suitable facilities and
equipment on the Employer's premises to conduct Association business during non-work hours
upon obtaining permission from the Employer's designated representative. Any additional costs
involved in such use must be paid for by the Association.

Association representatives shall be permitted to investigate and discuss grievances
during working hours on the Employer's premises if notification is given to the Employer's
designated representative. If the Association representative is an employee of the Employer,
he/she shall request from his/her immediate supervisor reasonable time off from his/her regular
duties to handle such grievances. The Employer will provide a reasonable number of employees
with time off, if required, to attend negotiating meetings.

Section 4. The Employer shall provide any device, apparel or equipment necessary to protect
employees from injury in accordance with the practice now prevailing. Where special tools are
required for accomplishing work assignments, the Employer shall be responsible for supplying
the same.

Section 3, Ratings, when done, shall be completed by supervisors who are familiar with the
work performance of the employee. This shall in no way affect review procedures.
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Section 6. Employee benefits and working conditions now existing and not in conflict with
the Agreement shall remain in effect; subject, however, to the right of the Employer to change
these benefits or working conditions in the exercise of its management rights reserved to it under
Article 1 of this Agreement.

Section 7. The Employer shall make available to each employee a copy of all rules and
regulations governing their professional conduct.

Section 8. Faculty meetings scheduled and conducted after the established faculty work day
at the institution of employment are mandatory for faculty attendance up to a maximum of two
per semester, if needed. Such meetings shall be of one hour duration and shall commence at the
end of the faculty work day.

Section 9. In the event a student damages or destroys items of clothing or personal property
which are worn by an employee and which are appropriate for the performance of such
employee's work, the Employer shall reimburse the employee for the value of such clothing or
personal property. The Condition of the clothing or personal property immediately prior to such
damages shall be taken into account in determining its value. The incident giving rise to such
claims must be verified and not be due to the employee's own negligence. The employee shall
take prompt action in submitting claims to the Employer and upon receipt of same, the Employer
shall take prompt and timely action in the disposition of employee claims for damaged clothing
or personal property.

Section 10.  The Employer may contract out bargaining unit work provided it does not result
in the furlough of employees.

Section11.  The College and the Association agree that they will form a committee to review
the Commonwealth policies referenced in Articles 7, 8, 10, 13 and 19 for the purpose of tailoring
the existing Commonwealth policies to create policies that are specific to the College and the
Association.

The Employer and the Association acknowledge the above represents the results of negotiations
conducted in accordance with the Public Employe Relations Act and constitutes the full and
complete understanding regarding the issues of contracting out and bargaining unit work.

ARTICLE 24
MEET AND DISCUSS COMMITTEES

Committees composed of representatives of the Association and the Employer are to be

established to resolve problems dealing with the implementation of this Agreement and to
discuss other problems of mutual concern that may arise.
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ARTICLE 25

HEALTH BENEFITS
Section 1. Pennsylvania Employees Benefit Trust Fund
a. A jointly administered, multi-union, Health and Welfare Fund has been established

under the provisions of an Agreement and Declaration of Trust executed by and between the Union
and the Employer. This jointly administered Fund is known as the Pennsylvania Employees Benefit
Trust Fund (hereinafter the "Fund" or PEBTF). The Fund shall conform to all existing and future
Federal and Commonwealth statutes applicable to and controlling such Health and Welfare Fund.
Said Agreement and Declaration of Trust shall provide for equal representation on the Board of
Trustees appointed by the unions and the Employer. In addition, the Agreement and Declaration of
Trust will allow the Fund to provide benefits to management level and retired employees, as well as
employees represented by other unions and other Employers in the Commonwealth of Pennsylvania.

b. The Board of Trustees of the Fund shall determine in their discretion and within the
terms of this Agreement and the Agreement and Declaration of Trust the extent and level of medical
plan benefits, supplemental benefits and other benefits to be extended by the Fund.

c. The Employer shall contribute to the Fund the amounts indicated below on behalf of
each permanent full-time employee eligible for benefits and covered by this Agreement effective on
the first pay date in July for the fiscal years specified below:

July 2019 — June 2020 3486 biweekly per employee
July 2020 — June 2021 $502 biweekly per employee
July 2021 — June 2022 $519 biweekly per employee
July 2022 — June 2023 $536 biweekly per employee

The contributions for permanent part-time employees, who are eligible for benefits and
expected to be in an active pay status at least 50% of the time every pay period, will be 50% of the
above referenced rate.

d. The Fund shall maintain a reserve sufficient to pay on a cash basis the three next
succeeding months of projected claims and expenses. Reserve is calculated as the ending fund
balance, meaning the net amount of funds on hand as of the close of any given month. Fund revenues
are to be adjusted to reflect the relevant cash amounts that should have been or are to be received or
collected by the Fund under the agreement. Fund expenses are to be adjusted for any expense which
should have been paid for the period. At cach bimonthly meeting of the Board of Trustees, the Fund’s
actuary will present their financial projection to the Finance Committee including a report that will
show the projected reserve level at the end of the succeeding 24 months, or through the end of the
current agreement if this latter period is less than 24 months. The report will concisely state the
assumptions and factors used in making these projections.
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The report will be available to all trustees of the Fund. If the average amount of the projected reserve
for any future quarter (e.g. July-September) is less than a three month reserve as defined above, the
actions below will be triggered:

1. The first day of the quarter during which the average reserve would be less than three
months will be considered the “target datc” for additional funding;

2, At least six months prior to the target date, the Fund’s actuary will review the
projection and confirm that a funding adjustment is needed and the amount of such adjustment. Ifthe
need for a funding adjustment occurs in the first nine months, this subparagraph shall not apply;

3 Should the Commonwealth not dispute the finding by the Fund’s actuary that an
adjustment is necessary, the Commonwealth will implement the funding adjustment at least 10
calendar days prior to the target date.

4, If either the Chairman of the Board, Secretary of the Board, any four management or
any four union Trustees of the Board dispute the findings of Fund’s actuary, the Chairman and the
Secretary of the Board of Trustees will select a neutral actuary within five business days to resolve
the dispute and will forward their respective positions and any supporting documentation to the
neutral actuary within five business days of such selection. The neutral actuary may communicate
and ask questions of the Fund’s actuary provided, however, if such communications occurs, the
Finance Committec will have access to the discussions.

5. The neutral actuary shall render a decision within 30 calendar days of the receipt of
said positions/documentation, which decision will be final and binding on the parties and must be
implemented within 10 business days of its receipt by the parties.

6. The adjustment must be sufficiently large so as to restore the size of the reserve to a
minimum of three months within 30 days following the target date.

7. Once the reserve exceeds the three month equivalent, the contribution rate shall be
reduced to the amount provided under this Section unless the parties agree that a new rate is necessary
to maintain a three month reserve.

8. It is understood and agreed to by the parties that the process outlined above is designed
to ensure adequate funding for the PEBTF and not intended to place the financial status of the Fund
in jeopardy.

e. The Employer shall make aggregate payments of Employer contributions together
with an itemized statement to the Fund within one month from the end of the month in which the
contributions were collected.

% All benefits extended by the Fund nwst be designed to be excludable from the

"regular rate" definition of the Fair Labor Standards Act, unless hereinafter required by federal
law to be included.
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g.  No dispute over eligibility for benefits or over a claim for any benefits extended by
the Fund shall be subject to the grievance procedurc cstablished in any collective bargaining
agreement, except as otherwise specifically provided within this Article.

h.  Itis expressly agreed and understood that the Employer does not accept, nor is the
Employer to be hereby charged with any responsibility in any manner connected with the
determination of liability to any employee claiming any of the benefits extended by the Fund. It is
expressly agreed that the Employer's liability, in any and every event, with respect to benefits
extended by the Fund shall be limited to the contributions indicated under paragraphs c. and d.
above.

Section 2. The provisions of Sections 3 through 7 shall be modified to the extent the medical
plan benefits, supplemental benefits and other benefits as determined and extended by the Fund and/or
the Retired Employees Health Program are modified for current and/or future employees and retirees
as provided for in Section 1 (employees) and/or Section 6 (retirees) of this Article, respectively.

Section 3. The Fund shall continue to provide each permanent full-time active employee medical
plan benefits, supplemental benefits and other benefits as determined and extended by the Fund. In
addition it shall provide dependency coverage where the dependents of the employee qualify. The
Fund shall continue to provide permanent part-time employees who are expected to be in active pay
status at least 50% of the time every pay period medical plan benefits, supplemental benefits and other
benefits as determined and extended by the Fund. In addition, it shall provide 50% dependency
coverage where the dependents of the employee qualify. Such employees shall contribute an amount
determined by the Fund's trustees toward the cost of coverage. Enrollment and continued coverage
in Fund benefits is further subject to the following conditions:

a. Subject to the provisions of Section 3.b., employees will contribute a percentage of
their biweekly gross base salary toward the cost of coverage as provided below:

July 2019 — June 2023 2.50%

Employee contributions shall be effective the first full pay period in July of the
periods specified above. Biweekly gross base salary as used throughout this Article excludes
premium or supplemental payments such as overtime, shift differentials, higher class pay, etc.

b. An employee will be eligible for an Employee Contribution Waiver if the employee
and his/her qualifying dependents, as determined by the Trustees, participate in the Get Healthy
Program as established from time-to-time by the Fund. In accordance with Section 1(b), the Fund
shall be solely responsible for establishing all requirements and conditions of the Get Healthy
Program, including rules and policies for the requirements for qualifying for the Employee
Contribution Waiver and for making determinations regarding whether an employee and
dependents have fulfilled the conditions for such Waiver.

{LO858891.1} 34



The Employee Contribution Waiver will consist of a waiver of a portion of the
employee’s required contribution to the cost of healthcare as a percentage of biweekly gross base
salary as follows:

Employee Employee

Waiver contribution contribution
Amount with Waiver without Waiver
July 2019 — June 2023 2.5% 2.5% 5.0%

Employee Contribution Waivers shall be effective the first full pay period in July
of the periods specified above.

c. The parties agreed to an evaluation process with respect to the reserve levels of the
Fund to determine if an employee contribution is necessary. Under this process, if the Fund’s
actuary certifies that a three month reserve of projected claims and expenses has been achieved
and will be maintained for at least six months, the Trustees will evaluate whether employee cost
sharing for employees hired before August 1, 2003, can be reduced or eliminated, provided that at
no time shall any such reduction or elimination of cost sharing result in the reserve being reduced
below the three months of total projected claims and expenses. Should the Trustees, after
evaluating the employee cost sharing, decide that contributions by employees hired before August
1, 2003 will be reduced or eliminated, the reserve will be reviewed on a six month basis by the
Fund’s actuary. If the actuary certifies that the amount of the reserve has dropped below the three
month level, such contributions will resume immediately at the levels established in this
Agreement, without any action on the part of the parties or the PEBTF Board of Trustees. This
Subsection shall be read and administered in a manner consistent with Section 1.d. of this Article.

d. (1) For the first six (6) months of employment, the employee will be offered single
coverage in the least costly medical plan offered and available in his/her area, with no supplemental
benefits. The employee may opt to purchase medical coverage for the employee’s qualifying
dependents in the same medical plan as the employee, and/or may opt to purchase a more costly
plan in the area by paying the difference in cost between the least costly and the more costly plan,
in addition to the employee contribution required under Section 3.a.

(2) After completing six (6) months of employment, the employee and his/her qualifying
dependents will be eligible for coverage under the Fund’s supplemental benefits, and the employee
will be permitted to cover his/her qualifying dependents under the least costly medical plan at no
additional cost. If a more costly medical plan is selected, the employee will be required to pay the
cost difference between the least costly and more costly plan, in addition to the employee
contribution required under Section 3.a.

(3) Nothing herein shall be construed to limit the authority of the Board of Trustees to
modify or adopt these or other eligibility rules.

e. Only employees who elect to enroll for PEBTF coverage, including those who
enroll only for supplemental benefits, are subject to the employee contributions in this Article. An
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employee who is only enrolled as a spouse of another PEBTF covered employee is not subject to
any required employee contributions.

f. Employee contributions under this Article will be paid to the Fund on a biweekly
basis as soon as is practicable using the Employer’s standard methods for transferring money.
The parties intend that these contributions will be submitted in a more accelerated manner than
the Employer contributions. Any employee contributions made pursuant to this Article will be
made on a pre-tax basis.

Section 4 a. Permanent employees who are granted leave without pay in accordance with
Article 10, Article 14, or Article 27 may continue to receive benefits as described in those articles
and as determined and extended by the Fund. Permanent employees who are granted injury leave
(paid and unpaid) may continue to receive benefits as determined and extended by the Fund for up
to 12 months or, if only paid leave is used, beyond 12 months until the paid leave is exhausted.

b. Permanent employees who are granted leave without pay during the summer and who
are expected to return to active service at the beginning of the following school year may continue
to receive benefits as determined and extended by the Fund throughout the summer.

G The Employer shall continue to make full contributions to the Fund for permanent
full-time employees and 50% contributions for permanent part-time employees for the period of time
for which those employees are entitled to benefits under 5.a. or b.

d. Permanent employees who are placed on disciplinary suspension without pay for
longer than one full pay period or who are granted leave without pay under conditions other than
those specified in 5.a. or b. or for periods of time which exceed those specified in 5.a. or b. will be
permitted to continue coverage on a direct pay basis at a rate to be determined by the Fund but no
greater than the COBRA rate.

€. The continuation of benefits under this Section is subject to the employee’s payment
of any required employee contribution under Section 3.

Section 5. Spousal Eligibility

a. For employees hired on or after August 1, 2003: If the spouse of an employee is
covered by any PEBTF health care plan, and he/she is eligible for coverage under another
employer’s plan(s), the spouse shall be required to enroll in each such plan, which shall be the
spouse’s primary coverage, as a condition of the spouse’s eligibility for coverage by the PEBTF
plan(s), without regard to whether the spouse’s plan requires cost sharing or to whether the
spouse’s employer offers an incentive to the spouse not to enroll.

b. For employees hired before August 1, 2003: Effective October 1, 2003, if the
spouse of an employee covered by any PEBTT health plan also is eligible for coverage under
another employer’s plan(s), the spouse shall be required to enroll in each such plan, provided that
the plan in question does not require an employee contribution by the spouse or the spouse’s
employer does not offer an incentive to the spouse not to enroll. Once covered by another
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employer’s plan, that plan will be the spouse’s primary coverage, and the PEBTF plan will be
secondary.

c. Nothing herein shall be construed to limit the authority of the Board of Trustees to
modify or adopt these or other spousal eligibility rules.

Section 6. a. The Employer shall allow each individual who was eligible as an active
employee under the Fund’s health benefits plan to elect coverage upon retirement under the Retired
Employees Health Program (hereinafter REHP). In addition, dependency coverage shall be allowed
where the dependents of the retiree qualify under such Program. The following phrases shall be
defined as:

) For State Employees’ Retirement System or the Public School Employees’
Retirement System members, an employee is deemed retired when the employee
applies for and receives retirement benefits.

2) For State Employees Defined Contribution Plan participants, an employee is deemed
retired when they receive a full distribution from their defined contribution plan.

3) Superannuation age, for the express purposes of this Section and Article 9, Section
7(b)(1) only, shall be defined as follows:

(a)  For State Employees Defined Contribution Plan participants, it shall be 67
years old.

(b)  For State Employees’ Retirement System or the Public School Employees’
Retirement System members it is defined by the State Employees Retirement
Code.

4 For State Employees Defined Contribution Plan participants, credited service will be
determined in the same manner as State Employees’ Retirement System members.

(5) The phrase “Commonwealth employee” shall be limited to service eamed through an
employing agency eligible to participate in the Commonwealth’s Life Insurance
Program.

6) The phrase “retirement system” shall be limited to the State Employees’ Retirement
System and or Public School Employees’ Retirement System, TIAA-CREF, State
Employees Defined Contribution Plan, or other approved retirement systems.

b. Employees who retire on or after July 1, 2007, and who elect REHP coverage shall
be eligible for the medical and prescription benefits in effect for active employees, provided that
the Employer will modify the REHP plan of benefits from time-to-time to conform to the medical
and prescription benefits in effect for the active employees. Retirees who are eligible for Medicare
will participate in Medicare medical and prescription plans, and those retirees who are eligible to
enroll in Medicare Part B will not receive benefits through the REHP for benefits which are
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provided by Medicare Part B. It is understood that the REHP plan of benefits may be amended or
modified by the Employer from time-to-time.

c. Employees who retire on or after July 1, 2007, and elect REHP coverage shall be
required to contribute to the cost of coverage. The annual retiree contribution rate shall be a
percentage of the employee’s final annual gross salary at the time of retirement from State service
equal to the active employee contribution rate in effect on the date of retirement and will be payable
monthly at the rate of one-twelfth of the annual retiree contribution rate.

The annual retiree contribution rate during the term of this agreement for employees who retire on
or after July 1, 2011 shall be three percent (3%) of the employee’s final average salary at the time
of retirement, as determined by the methodology utilized by the State Employees’ Retirement
System to calculate pension benefits, and will be payable monthly at the rate of one-twelfth of the
annual retiree contribution rate. The methodology utilized by the State Employees’ Retirement
System to calculate pension benefits will also be applied to determine the annual retiree
contribution rate for employees who retired on or after July 1, 2007 through June 30, 2011 in those
situations where said methodology results in a lower retiree contribution rate than results from the
use of final gross annual salary; in situations where use of final gross annual salary yields a lower
contribution rate for such former employees, it shall continue to be used. Further, the annual retiree
contribution rate for all present and future Medicare eligible retirees who have a contribution rate
of three percent (3%) will be reduced to one and one-half percent (1.5%) of the appropriate base
(final gross annual salary or final average salary) when a retiree becomes eligible for Medicare
coverage, and will be payable monthly at the rate of one-twelfth of the annual retiree contribution
rate.

d. The REHP is developed and administered in a cost effective and beneficial manner
by the Fund, subject only to the prior approval of the Office of Administration and in accordance
with the terms and conditions of the REHP Participation Agreement between the Employer and
the Fund.

e The Employer shall continue to pay the cost of coverage, subject to the required
retiree contribution rates, for retirees who retire under (1), (2), (3), (4) or (5) below and who have
elected REHP coverage:

) Retirement at or after superannuation age with at least 20 years of credited service,
except that:

(a) an employee who leaves State employment prior to superannuation age and
subsequently retires at or after superannuation age must have 25 years of
credited service in the State and/or Public School Retirement Systems,

b) an employee who is furloughed prior to superannuation age and
subsequently retires at or after superannuation age during the recall period
must have 15 or more years of credited service (20 or more years of credited
service,

(©) an employee who leaves State employment prior to superannuation age and
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is subsequently rehired and then retires at or after superannuation age must
have 20 or more years of credited service with at least three years of credited
service from the most recent date of reemployment. However, if the
departure from State employment was due to furlough and the employee
returns during the recall period, this three year requirement will not apply.
1f the employee had qualified, other than through disability retirement, for
Employer paid coverage in the REHP prior to the most recent rehire period,
this three year requirement will not apply,

() an employee who leaves State employment subsequent to superannuation age
and is subsequently rehired and then retires must have 20 or more years of
credited service with at least three years of credited service from the most
recent date of reemployment. However, if the departure from State
employment was due to furlough and the employee returns during the recall
period, this three year requirement will not apply. If the employee had
qualified, other than through disability retirement, for Employer paid
coverage in the Retired Employees Health Program prior to the most recent
rehire period, this three year requirement will not apply.

For purposes of this Subsection, superannuation under TIAA-CREF shall be
60 years of age.

Disability retirement, which requires at least five years of credited service , except
that, if an employee had previously qualified based on an approved disability
retirement, then returns and retires under a normal or early retirement, he or she
must retire at or after superannuation age with 20 or more years of credited service
or 25 years of credited service regardless of age (For purposes of this Subsection,
retirement under TIAA-CREF with at least five years of service as a State employee
should be considered as disability retirement if the retiree is granted fully state-paid
Retired Employees Health Program (REHP) coverage using the procedure
established in Appendix H),

Other retirement, with at least 25 years of credited service except that an employee
who leaves State employment, is subsequently rehired and retires must have at least
25 years of credited service with at least three years of credited service from the
most recent date of reemployment. However, if the departure from State
employment was due to furlough and the employee returns during the recall period,
this three year requirement will not apply. If the employee had qualified, other than
through disability retirement, for Employer paid coverage in the REHP, prior to the
most recent rehire period, this three year requirement will not apply.

For purposes of eligibility for REHP coverage under this Section, credited service
earned on or after July 1, 2007, will be limited to service as a Commonwealth
employee which otherwise counts as credited service under the retirement systems’
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rules in effect from time to time. Employees hired on or after July 1, 2007 who
have eamed credited service under the State and/or Public School Retirement,
TIAA-CREF or other approved retirement systems’ rules with another employer
will not have that service counted for purposes of eligibility for REHP coverage,
unless they were employed by the Commonwealth prior to July 1, 2007. Ifitis
determined by the retirement system that a Commonwealth employee is eligible for
additional credited service for military service, such credited service will be
included in the determination of eligibility for REHP coverage. For State
Employees Defined Contribution Plan participants, the Office of Administration
will determine if a Commonwealth employee is eligible for additional credited
service for military service using the same criteria as the State Employees’
Retirement System. The phrase “Commonwealth employee” shall be limited to
service earned through an employing agency eligible to participate in the
Commonwealth’s Life Insurance Program.

Section 7. When an employee dies as a result of a work-related accident, the Fund shall
continue to provide medical plan benefits and supplemental benefits, as determined and extended
by the Fund, to the spouse and eligible dependents of the employee until the spouse remarries or
becomes eligible for coverage under another Employer's health plan. Annual certification of non-
coverage will be required.

The medical plan benefits and supplemental benefits will be converted to the REHP at the
time when the employee would have reached superannuation age.

Section 8. The parties will evaluate the health plans offered under the Fund, and take action
as necessary, in order to ensure that a tax and/or penalty is not assessed against the
Commonwealth pursuant to the Affordable Health Care Act as a result of the impact upon
employees of any such plans.

Section 9. The Commonwealth is committed to implementing a Flexible Spending Account
(FSA) program for qualified employee health care expenses no later than January 1, 2021

ARTICLE 26
LIFE INSURANCE

Section 1. The Employer shall continue to assume the entire cost of the insurance coverage
for eligible employees as set forth in the currently existing life insurance plan as modified by
Section 2. The amount of insurance is based on the employee’s annual pay rate in effect on the
preceding January 1, rounded to the nearest $1,000, but not to exceed $40,000. The amount will
be reduced to 65% on the date the insured individual reaches age 70, and the amount will be
reduced to 50% on the date the insured individual reaches age 75.

Section 2. a. Permanent employees who are granted leave without pay in accordance
with Article 10, Article 14 or Article 27 will continue to receive 100% State-paid coverage under
the current life insurance plan as described in those articles. When the entitlements to benefits
end under those articles, employees may continue in the life insurance program by paying the
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entire premium. Coverage may continue for up to a total of one year, including both leave with
benefits and leave without benefits.

b. Except as provided in c. below, those permanent employees who are placed on
suspension or who are granted leave without pay for any reason other than leave without pay in
accordance with the articles specified in a. above for longer than 91 calendar days may remain in
the program for up to one year by paying the entire premium.

@. Permanent employees who are regularly placed on leave without pay for one to
three months every year due to cyclical work schedules or weather conditions will continue to
receive 100% State paid coverage for the period they are on leave. If the leave extends beyond
the regular leave period, employees may remain in the program for up to one year by paying the
entire premium.

Section 3, The Employer shall continue to provide each employee who is covered under the
currently existing life insurance plan with fully paid accidental death benefits for work-related
accidental deaths. The amount of coverage will be $40,000 unless the surviving spouse or minor
children are cntitled to benefits under Act 101 of 1976.

ARTICLE 27
WORK RELATED INJURIES

Section 1. An employee who sustains a work-related injury during the term of this
Agreement, as a result of which the employee is disabled, if so determined by a decision issued
under the operation of the Workers' Compensation Program, shall be entitled to use accumulated
sick or personal leave or injury leave without pay. While using accumulated leave, the employee
will be paid a supplement to workers' compensation of full pay reduced by an amount that yields
a net pay, including workers' compensation and social security disability benefits, that is equal to
the employee's net pay immediately prior to the injury. Net pay prior to injury is defined as gross
base pay minus federal, state, and local withholding, unemployment compensation tax, and
social security and retirement contributions. One full day of accumulated leave will be charged
for each day the supplement is paid. Accumulated leave and injury leave without pay may be
used for an aggregate of 12 months or for the duration of the disability, whichever is the lesser,
except that, if only accumulated leave is used, it may be used beyond 12 months until exhausted
or until the disability ceases, whichever occurs sooner. In no case, however, will the aggregate of
12 months extend beyond three years from the date the injury occurred. If no leave is available
under this Section, the provisions of Section 10 may apply.

The employee election to use or not use accumulated leave under this Section cannot be
changed more¢ than once.

Section 2. An employee who works a reduced number of hours (part-time) due to partial

disability may use leave in accordance with Section 1. Pay for accumulated leave used will be
calculated in accordance with Section 1, based on the net amount of lost earnings.
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Section 3. Retirement credited service for the period of time that the employee is using leave
under this Article, shall be determined in accordance with the State/Public School Employees'
Retirement Code.

Section 4. At the expiration of the leave under Section 1, if an employee continues to receive
workers' compensation, the employee will be terminated in accordance with the Public School
Code of 1949.

Section 3. An employee is required to refund to the Employer the amount of any
overpayment. In no case shall an employee be entitled to full pay and workers' compensation
and/or social security for the same period. The Employer shall recover any amount in excess of
the paid supplement to workers' compensation as described in Section 1. Failure to apply for or
report social security or other applicable disability benefits to the Employer will result in the
termination of leave under Section 1.

Section 6. State-paid coverage for life insurance, hospital and medical insurance and
supplemental benefits as provided in Articles 25 and 26, will continue for the period of time that
the employee is on leave under Sections 1 and 10.

Section 7. The compensation for disability retirement arising out of work-related injuries
shall be in accordance with applicable state law. It is understood that this Section is not
applicable to retirement under TIAA-CREF.

Section 8. An employee who sustains a work-related injury, during the period of this
Agreement, if so determined by a decision issued under the operation of the Workers'
Compensation Program, may use sick or personal leave for the purpose of continued medical
treatment of the work-related injury in accordance with Articles 6 and 12. If no paid leave is
available, an employee may use leave without pay. Each absence shall not exceed the minimum
amount of time necessary to obtain the medical treatment. Employees shall make reasonable
efforts to schedule medical appointments during non-work hours or at times that will minimize
absence from work. Verification of the length of the medical appointment may be required. This
Section is not applicable to any absence for which workers' compensation is payable. When
workers' compensation is payable, the provisions of Section 1 shall apply.

Section 9. This Article shall not be applicable to employees whose injuries are within the
scope of either Act 193 of 1935, P.L. 477, as amended , or Act 632 of 1959, P.L.. 1718, as
amended. If an employee retires under TIAA-CREF, benefits under this Article shall cease.

Section 10.  An employee who is disabled due to a recurrence of a work-related injury after
three years from the date the injury occurred, or before three years if the leave entitlement in
Section 1 has been depleted, shall be entitled to use accumulated leave and injury leave without
pay while disabled for a period of up to 12 weeks. To be eligible to use injury leave without pay,
the employee must have been at work at least 90 days within the previous 12 months. The 12
week period will be reduced by any other leave used within the previous 12 months that was
designated as leave under the provisions of the Family and Medical Leave Act. If only
accumulated leave is used, it may be used beyond 12 weeks until exhausted or until the disability

{L0858891.1} 42



ceases, whichever occurs sooner. While using accumulated leave, the leave will be charged and
paid in accordance with Section 1.

Section 11. It is understood by both parties that the provisions of this Article are consistent
with the Family and Medical Leave Act of 1993, USC Section, 2601 et seq. and that leave
granted in accordance with Sections 1 and 10 shall be designated as leave under the provisions of
the Act.

ARTICLE 28
UNEMPLOYMENT COMPENSATION

Employees shall be eligible for unemployment compensation benefits as provided by law.

ARTICLE 29
CREDIT UNION

Section 1. The Employer agrees to make payroll deductions available to employees who

wish to participate in any one of the credit unions duly chartered under State or Federal statutes
and approved by the Employer.

Section 2. The Employer shall remit the deductions of employees together with an itemized
statement to the applicable credit union designated under Section 1 above within 30 days
following the end of the calendar month in which deductions were made.

Section 3, a. The Employer shall establish rules, procedures and forms which it deems
necessary to extend payroll deductions for credit union purposes.

b. Payroll deduction authorization forms for credit union purposes may be executed
by and between the employee and an official of the credit union.

Section 4. The Association shall indemnify and hold the Employer harmless against any and all
claims, suits, orders, or judgments brought or issued against the Employer as a result of the
action taken or nor taken by the Employer under the provisions of this Article.

ARTICLE 30
MISCELLANEOUS PROVISIONS

Section 1. In the event that any provisions of this Agreement are found to be inconsistent
with existing statutes or ordinances, the provisions of such statutes or ordinances shall prevail,
and if any provision herein is found to be invalid and unenforceable by a court or other authority
having jurisdiction, then such provision shall be considered void, but all other valid provisions
shall remain in full force and effect. The parties, however, shall at the request of either, negotiate
on the subject matter involved in any invalidated provision.
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Section 2. The Commonwealth and the Association acknowledge that this Agreement
represents the results of collective negotiations between said parties conducted under and in
accordance with the provisions of the Public Employee Relations Act and constitutes the entire
agreement between the parties for the duration of the life of said Agreement; each party waiving
the right to bargain collectively with each other with reference to any other subject matter, issue,
or thing whether specifically covered herein or wholly omitted herefrom and irrespective of
whether said subject was mentioned or discussed during the negotiations preceding the execution
of this Agreement.

Section 3. In the event that any provision of this Agreement requires legislative action to
become effective, including but not limited to the amendment of existing statutes, the adoption of
new legislation, or the granting of appropriations, it shall become effective only if such
legislative action is taken. The parties, however, mutually agree to make recommendations to the
Legislature which may be necessary to give force and effect to the provisions of this Agreement.

Section 4. In the event the Public Employe Relations Act is amended during the term of this
Agreement, the parties agree to negotiate concerning the amendments to determine whether or
not this Agreement should be amended to incorporate changes permitted by the amendments to
the Act. It is clearly understood that if this Agreement is reopened for negotiations for this
purpose, the provisions of Article 22, Peace and Stability, will remain in full force and effect.

Section 5. The College and the Association agree that any posting requirements of
documents, notices, agreements, etc., as provided for by the within Agreement, shall be satisfied
by the College’s posting of such information on an intranet page that is accessible by all
bargaining unit members.

ARTICLE 31
SENIORITY

Section 1. For the purpose of this Article the term "seniority” means length of unbroken
service in positions covered by this Agreement. However, the time that an employee is on
approved leave or on suspension will not affect their seniority standing, or the right to accrue
seniority. Seniority only accrues at the institution where the employee is employed.

Section 2. The term "unbroken service" as used in Section 1 of this Article shall include
length of continuous service in a position covered by this Agreement. The following shall
constitute a break in continuous service: absence without leave for 5 consecutive days,
resignation, discharge for just cause and retirement. If an employee is returned after such break
in service, the employee shall be entitled to credit for seniority purposes the time accrued up to
the break in service, but shall not be entitled to any credit for the time represented by such break.
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Section 3. When the Employer determines that a reduction in force is necessary and the
reasons meet the cause for suspension provision of 24 P.S. § 11-1124 of the Pennsylvania Public
School Code of 1949, the professional employee suspended will be the least senior employee
provided the remaining employees have the necessary certification to teach the remaining
subjects or perform the remaining duties. The employee shall be suspended in accordance with
24 P.S. § 11-1125.1 of the School Code and the institution shall realign its professional
employees so as to insure that more senior employees are provided with the opportunity to fill
positions for which they are certificated and which are filled by less senior employees.

Section 4. Recall lists will be established for suspended employees. Professional employees
will be reinstated in the inverse order of their suspension. A suspended employee may refuse an
offer of recall and be passed over; however, they will remain on the recall list in their original
position.

Section 3, Suspended employees must annually notify in writing the governing board and
the institution of their current address and their intent to accept the same or similar position when
offered.

Section 6. No new employee will be hired while there are suspended employees available
who are properly certified to fill such vacancies. Additionally, no 'contracting of bargaining unit
work will occur while a "suspended" (as defined in the Public School Code) employee is
available and properly certified to do the work.

ARTICLE 32
ACADEMIC FREEDOM

Section 1. A faculty member is entitled to full freedom in research and in the publication of
the results, subject to the adequate performance of his/her other academic or administrative
duties.

Section 2. A faculty member is entitled to freedom in the classroom in discussing his/her
academic/vocational-technical discipline, but he/she should be careful not to introduce into
his/her teaching controversial matter which has no relation to his/her academic/vocational-
technical discipline.

Section 3. A faculty member is a citizen and a member of a leamed profession. When he/she
speaks or writes as a citizen, he/she should be free from school censorship or discipline, but
his/her special position in the community imposes special obligations. As a person of learning,
he/she should remember that the public may judge his/her profession and his/her institution.
Hence, he/she should at all times be accurate, should exercise appropriate restraint, should show
respect for the opinions of others, and should make every effort to indicate that he/she is not a
spokesperson of the institution. Acts which interfere with the activities of the institution, acts
which interfere with the freedom of movement on the campus, or acts which interfere with the
freedom of all members of the academic community to pursue their rightful goals, are the
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antithesis of academic freedom and responsibility. So also are such acts which, in effect, deny
freedom to speak, to be heard, to study, to teach, to administer and to pursue research,

Section 4. a. Faculty members are entitled to freedom in the selection of textbooks,
audio-visual aids and other teaching aids. However, where faculty teaching the same subject
have agreed on a common textbook or teaching materials those materials shall prevail. In
addition, in the case of a course with more than one section that is taught by more than one
faculty member, the faculty members shall use the same textbook for all the sections of the
course.

b. There shall be no censorship of library materials.

o With respect to a. and b. above, budgetary limitations may restrict the quantity of
itemns to be purchased.

Section 3. The provisions of this Article shall not be construed so as to deprive the

institution or its designees of its right of access to and/or possession of files, records or materials
maintained by faculty members on behalf of the institution, provided, however, that grade books
shall remain in the possession of the faculty member so long as he/she remains at the institution.

Section 6. Nothing in this Article shall be construed to mean the institution should purchase
or provide specific books, equipment, including computers and/or computer software, that may
differ from the standards already owned or licensed by the institution.

Section 7. Since certain aspects of the information obtained by a faculty member in the
course of his/her work can be considered privileged, no faculty member shall be required to
disclose such information unless he/she deems it to be in the best interest of his/her student or
his/her profession. The institution will immediately advise the faculty member of any effort, by
action of law or otherwise, to secure records or other information obtained by the faculty
member. In no event shall the institution exercise any disciplinary action against a faculty
member because of his/her assertion of privilege with regard to information under his/her
control.

Section 8. Grievances arising under the provisions of this Article may be appealed through the
Grievance Procedure, provided that the decision at the arbitration level shall be final and binding,

Section 9. Nothing in this Article shall be construed to mean that a faculty member is not required
to enforce the College’s student classroom attendance policy.
ARTICLE 33
TENURE

Section 1. Definition: Tenure shall mean the right of a Faculty member to hold his/her
position and not be removed from the position except for just cause.
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Section 2. a. Subject to the limitations set forth in Section 2, herein, for employees hired on
or after to August 16, 2011, there shall be a probationary period of four (4) full Academic Years
at the College for each faculty member; the probationary period shall increase to a maximum of
five (5) full Academic Years at the College for each faculty member hired on or after September
1, 2015. During the probationary period, the faculty member shall be observed and evaluated in
accordance with the procedures outlined in this contract. The time period used for computing the
probationary period must be time spent as a regular, full-time or permanent part-time faculty
member.

b. The President of the College shall by October 1 of the 4™ or 5% academic year
(depending on hire date as set forth in Section 2(a), herein), send a notice to all tenure eligible
probationary faculty members with a copy to the Vice President for Academic Affairs and the
Association notifying the tenure eligible faculty member that he/she is being considered for
tenure and should submit a statement of the reasons why the faculty member believes he/she
should be granted tenure to the President no later than December 31. A copy of this information
shall be forwarded to the College Faculty Tenure Committee and the Vice President for
Academic Affairs who shall evaluate the probationary faculty member in their last full year of
probationary teaching. By May 31, the President shall either grant tenure during the
probationary faculty members’ 4" or 5 academic year (depending on hire date as set forth in
Section 3(a), herein),of probationary employment or the probationary faculty members’ 4% or 5%
academic year (depending on hire date as set forth in Section 2(a), herein), of probationary
employment shall be the terminal year of employment. In the case of faculty members hired on
or after September 1, 2015, for whom the College determines it is appropriate to have a
probationary period of less than five (5) years, the deadlines contained herein shall take place in
the last full year of the probationary period.

¢. The procedure for granting tenure:

A Faculty Senate Committee of a minimum of five (5) tenured faculty members shall
recommend to the President the names of all tenure eligible probationary non-tenured faculty
members from the list of candidates supplied by the President whom they consider to be
qualified for tenure. The Vice President for Academic Affairs of the college shall make an
independent recommendation to the President of the College on each tenure eligible
probationary, non-tenured faculty member being considered for tenure. These recommendations
shall be completed no later than March 1 and contain the data upon which the recommendations
are based. Each applicant for tenure shall have the right to request an appearance before the
Committee and the Vice President for Academic Affairs to speak on his/her own behalf before
the Committee and the Vice president for Academic Affairs submit their recommendation to the
President of the College.

Section 3. The President shall grant tenure effective as of the beginning of the next
Academic Year to those faculty members for whom he/she approve tenure.

Section 4. The President shall notify in writing each probationary candidate for tenure either

the positive or negative decision made with respect to the granting of tenure. In the event that the
President does not grant tenure to a probationary faculty member who has been recommended by
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the College Tenure Committee, therefore, shall be given to the Faculty Committee and the
affected faculty member(s) if requested in writing.

Section 5. Except as provided herein, a faculty member’s eligibility for consideration for
tenure commences on the employee’s first day of employment with the Employer. A faculty
member’s prior employment by, or tenure with, any other educational institution shall not be
factored into the eligibility for tenure timeline outlined in this Article.

ARTICLE 34
PEER EVALUATION

Procedures for faculty evaluation by a committee of their peers shall be established at
Thaddeus Stevens College of Technology as reflected in Appendix 1.

ARTICLE 35
PROMOTION AND RANK

There shall be a Promotion and Rank System at Thaddeus Stevens College of
Technology which is attached as Appendix J. A total of $74,000 will be distributed to the
faculty in support of this program each academic year. The monies will be distributed based
upon rank at the assistant professor level or higher. The Association will work in conjunction
with the Promotion and Rank Committee at the beginning of the Fall semester to determine
placements and distribution percentages. The Faculty will notify the Thaddeus Stevens College
of Technology administration by letter before September 30% setting forth both the placements of
current faculty members and the distribution percentages.

The parties agree that the distance learning program side letter agreement, attached as Appendix
K, shall be incorporated into the within Agreement.

ARTICLE 36
SUMMER EMPLOYMENT

Section 1. a. Summer contracts may be offered at the discretion of the President or
designee. When summer contracts are offered, first consideration shall be given to the members
of this unit who have volunteered and who have the qualifications and experience to do the work
planned. In the event sufficient qualified and experienced volunteers are not obtained, adjunct
faculty may be employed. Summer assignments will be posted for 10 working days.

b. Summer employment assignments will be made on or before May 1.
c. A summer contract shall be offered either as a firm contract or a contingency

contract. If a firm contract is offered prior to May 1 and accepted by a faculty member by May
15, it shall be mutually binding. If a contingency contract is offered prior to May 1 and accepted
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by the faculty member by May 15, the institution may cancel the remainder of the contract at any
time before the second class meeting if the number of students is insufficient to cover costs to the
institution.

Section 2. Summer School Pay Rates
a. Employees in this bargaining unit who were hired prior to August 16, 2011, and
who teach summer school will be paid their then-applicable academic hourly rate per contact

hour.

b. Adjunct faculty who were hired prior to August 16, 2011, and teach summer
school will be paid their then-applicable academic hourly rate per contact hour.

c. Employees in this bargaining unit or adjunct faculty who were hired on or after
August 16, 2011, and teach summer school will be paid their applicable academic hourly rate.

ARTICLE 37
TERM OF AGREEMENT

Section 1. This Agreement shall be effective August 16, 2019, unless otherwise provided

herein, and shall continue in full force and effect up to and including August 15, 2023, unless
extended by mutual agreement.
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APPENDIX C
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APPENDIX G

EDUCATIONAL LEVELS
Academic Track Education Vocational Track Education Level
Level

Education N/A Vocational Instructors with up to 29 credits
Level 1
Education N/A Vocational Instructors with 30-44 credits
Level 2
Education N/A Vocational Instructors with 45-59 credits
Level 3
Education Bachelor’s Degree Vocational Instructors with 60-89 credits
Level 4
Education Bachelor’s Degree +24 credits Bachelor’s Degree
Level 5 towards a next level degree in

accordance with Article 15
Education Master’s Degree Bachelor’s Degree + 24 credits towards a next
Level 6 level degree in accordance with Article 15
Education Master’s Degree or Equivalent | Master’s Degree
Level 7 +15 credits towards a next level

degree in accordance with

Article 15
Education Master’s Degree or Equivalent Master’s Degree + 15 credits towards a next
Level 8 +30 credits towards a next level | level degree in accordance with Article 15

degree in accordance with

Article 15
Education Master’s Degree or Equivalent | Master’s Degree + 30 credits towards a next
Level 9 +45 credits towards a next level | level degree in accordance with Article 15

degree in accordance with

Article 15
Education Master’s Degree or Equivalent Master’s Degree + 45 credits towards a next
Level 10 +60 credits towards a next level | level degree in accordance with Article 15

degree in accordance with

Article 15
Education N/A Master’s Degree + 60 credits towards a next
Level 11 level degree in accordance with Article 15
Education Ph.D/Ed.D Ph.D./Ed.D.
Level 12

{L0605124.1}




APPENDIX H
Disability Retirement Determination Procedure
For TIAA-CREF Participants

This procedure is adopted to implement a qualification standard for Retired Employees
Health Program (REHP) coverage for employees who participate in an approved retirement
system and who retire from Commonwealth service due to a disability.

1.

{L0856235.1}

To determine if a participant in an approved retirement system qualifies for coverage
under the REHP, all relevant evidence shall be submitted to a physician affiliated with
the contractor the State Employees’ Retirement System uses to make medical
determinations related to disability retirements. The physician’s determination will be
based on the standards used by the State Employees’ Retirement System (SERS) in
determining eligibility for disability retirement. The physician chosen for the review
shall have experience in making the same type of determination for SERS on
applications for disability retirement. The physician’s determination will be issued to
the employee, employing agency, and the Office of Administration.

If an employee is dissatisfied with the physician’s determination under number 1.
above, they may follow the existing REHP appeal procedure, as follows:

If an application for REHP coverage due to disability is denied and the applicant
believes the denial is not correct, they may appeal the denial by writing to the
Pennsylvania Employees Benefit Trust Fund within 60 days of the denial. The appeal
must include the reasons why the applicant believes the denial to be incorrect,
including any appropriate medical evidence to support the appeal. A copy of the
denial must also be included. The PEBTF will review the appeal, or will notify the
appellant of the procedure to follow in the appeal. Appeals are subject to final
approval by the Commonwealth of Pennsylvania, Office of Administration.
Decisions rendered by the Office of Administration will be final and binding.

Disputes arising under this Appendix will not be subject to any grievance or
arbitration provisions under any collective bargaining agreement.



APPENDIX |

Procedures for Faculty Evaluation

Tenured
1. All faoulty will be evaluated by a committes of their peers at least once every other year.

2 The Diviston Chalxs wil] be responsible for schedullng individual department evaluations,
A team of at feast two tenured faculty members selected by the Division Chair will conduct
the evaluations using the attached forms. The Diviston Chalr may act as one member of the

" team, The Division Chalr is responsible for timely completion of evaluations under a
schedule set by the college.

3. All applicable forms will be filled out and filed on the offica of the Diviston Chalr,
4, The Division Chait will review all peer evaluations within their Department,

5 The Division Chair will submit a comprehansive surumary of the evaluation areas that need
improvement through professional development activities as well ag evaluation areas which
meet atandard. Alf tenured employees shall be afforded a copy of the summary document
prepared by the Division Chair.

6. .The report will be submitted to the Vice Presldent for Academic Affalrs who will In turn
share the ideas for professional development with the Teaching Center Director.

7. The informatlon communicated in the peer cvaluation forms will not bs used for the
purposes of documenting a faculty member’s professional performance.

8. This evaluation shall be in addition to any ovaluation requirement mandated by the school
code but shallnot replace or supplant the requirements of the school code regarding
evalnation,

Non-~Tenured

1. All non-tenured faculty will be evatuated by the Vice President for Academle Affalss uslng
the same forms and materials as tenured. Non-tenured faculty evaluation forms will be

_ tnaintained in the Academio Affaiis Office, All non-tenured employees shall be affordeda

2. This evaluation shall be in addition to any evaluation requirement mandated by the school
" code but shall not replace or supplant the requirement of the school cade regarding
evaluation,



Eyaluations

Any faculty member who participates as an evaluator in this process shall be able to
exchange thelr office hours for all tine spent actually evaluating the faculty member, The
College shall establish a procedure for accounting for office houts which are used inthis |
manner and the faculty member seeking 1o exchange thelr office hours shall be responslble
for notifying the che Presidsut for Acadernic Affairs, consistent vith the Coilege s
procedurc

et



THADDEUS STEVENS COLLEGE OF TECHN! OLOGY

Shop/Lab Observation
Tnstructor: _ Course Name and Number!
Dato! Observer:

Relow Is a list of instructor behaviors that may aceur withm a given course, Uss it as a gulds to making obschaﬂons
not as a list of requlced characteristics,

Mark the aumber at the right that best represents the observer’s response. Use the comment space for addifional
feedhack and suggostions, Use the followling scals:

Not Observed 7 More Emphusis Accomplished

recommended well
1 2 3
Obseryatigng
not More  Accotn. fiot Mors  Accom-
obsery  emph  plished obsery  emph  plished
recomm  well reconmy  well
1. The Laboratory/Shop 6. The instructor,
activitles were well 1 2 3 adequately & i 2 3
planned & orgenized for clearly cxplalned
student mastery of Laboratory/ Stiop
competencles procedures to be
2, The Laboratory/Shop 1 2 3 followed
Time was well used 7. The Insirjetor
3. The Laboratory/Shop 1 2 3 moved around the :
environment was . Lahoratory/Stiop to 1 2 3
reasonably controlled obserye and
4, Reasonablo and supervise student
approptiate safety 1 2 3 work, answer
procedures were questions & make
followed based on the suggestions
existing facllities 8, Sufficlent time
5, The Instructor, herself was allowed at the 1 2 3
of herself, used i 2 3 end of class to
appropriats safoty clean up and clear
procedure (e.g. hacd ’ the Laboratory/
hat, guards, eyo : Shop environment
ptotection) "9, Tho instructor
exhibited approptiats - 1 2 3
gppearance for
professional
asslghment &
activities

Comruents on reverse slde



10, Comments:

11, What were the instructor’s major strengths as demonsirated to this observation?

12, What suggestions do you have for Improving upon this instructor’s skills?




22, Bucouraged student
questions

23, Encoursge stdent
discussion

24, Maintatned student:
attention ;

25. Asked questions to
monltor students’
progress

26, Gave satlsfactory
answers {o questions

27. responded to nonverbal
cues of confusion,
boredom, and curlosity

28, Paced lesson to atlow
time for note taking

29. Bueouraged students to
ahsyer difficult
questions

30. Asked probing
questions when answer
was incomplete

31, Reslated questions
when necessary

32, Suggested questlons of
{tmited Interest be
handled outside of
class

Comments (Instruc...)

Comments (Content...)

not
ohserv

smore
“emph
recormm
2

2

accom-
plished
well
3

3

33, Maintained adequale
classroom facilities
34, Prepared students for
lesson with asslgned,
appropriate reading
35, Supported lesson with
usoful olassroom
36, Malntain eyo
contuct with
students

.37. Provide releyant

wrilten assignments
Comnenis:

Content Knowledss and
Rolevance

38, Preseuted materials
worth knowing

39, Presented materlal
approprlate to student
knowledge and
backgtound

40. Clted authorlties to
suppott staleinents

41. Presented materlal
appropriate to stated
purposs of courss

42, Made dlstinetions
between fact and
opinion

43. Presented divergent
viewpoints when
appropriate

44, Demonstrated
command of subject

not more

accom-~
obsetv  emph  pllshed
recommn  well
1 2 3
1 2 3
1 2 3
|
1 2 3 !
1 2 3
ot nore  aecom-
obsety  cmph  plished
recomm  well
1 2 3
1 2 3
1 2 3"
1 2 3
i 2 3
1 2 3
1 2 3




45. What overall impressions do you think students left this lesson with in ferms of content oy style?

46. What were the Instructor’s major sirengths as demonstrated in this observation?

47. What suggestions do you have for improving upon this instrctor’s skills?




Purpose

APPENDIX J

PROMOTION AND RANK AT THADDEUS STEVENS COLLEGE OF TECHNOLOGY

The purpose of faculty rank is to recognize and encourage faculty to extend themselves beyond
minimal employment levels in three areas while employed at Stevens:

1. Education
a. Knowledge in instructional area
b. Knowledge in teaching techniques
o, Knowledge that widens the professional perspective in the classroom
Z Service to the College
5 Professional Growth
Philosophy

Thaddeus Stevens College of Technology is committed to adhering to collegial practices for
promotion of faculty. We recognize the need for faculty incentive to grow professionally and to
provide service to the College beyond the classroom.

Principles

The philosophy behind establishing the system of rank/promotion is to create an
incentive for faculty participation at all levels-this is how faculty members will be
rewarded for doing more than just the minimum required for their jobs.

The idea of a faculty-driven system of rank and promotion is not mandated by
anyone.

The Middle States Association of Colleges and Universities encouraged Stevens’
faculty to create such a system because most post-secondary institutions have some
version of one.

Promotion is an application process. Faculty members must request the promotion in
rank after reaching the minimum requirements defined by the contract.

Promotion is by no means guaranteed. A faculty-based, PSEA membership
Promotion and Rank Committee will evaluate faculty applications for promotion.
Promotion has no effect on the established contractual salary structure.

It is understood that not all faculty will be able to attain the rank or professor.

It is understood that faculty are educators and will be subject to collegial education
standards. Typically these standards are in the form of degrees. Since traditional
academic training is not always prevalent in many of the trade areas, the College will
recognize alternative documentation such as: appropriate Master or Journeyman
credential or significant trade experience.

The following principles and procedures are presented to guide the faculty and administration.

1.

{L0843257.2}

The primary responsibility for recommendation to promote is the responsibility of
faculty peers serving on the PSEA Promotion and Rank Committee. The
committee members shall be selected by the PSEA Thaddeus Stevens College of



Technology Executive Committee from members of the Association who hold
rank of Full or Associate Professor.
2 The review procedures and minutes in the decision making process shall be open
and verifiable.
Appeal processes shall be developed and made available to all faculty members.
4. Review processes shall include specific criteria, limited to professionally relevant
documented evidence of performance in the areas of education, professional
growth, and service.

(O8]

5. An individual application file shall be developed by the applicant and must speak
to all relevant criteria for which the Promotion and Rank Committee must
evaluate.

6. All procedures shall be fully subject faculty and administrative review.

Criteria Required for Promotion

The following criteria are intended for guidance in determining rank for initial appointment and
subsequent promotions. It is specifically recognized that programs in some technical fields
require faculty whose education and/or experience will be different from the collegial degree
path. In special cases, professional competency may be substituted for advanced degrees. It is
also understood that in rare and special cases, a candidate may possess significant knowledge
and experience without meeting the stated minimum educational criteria. The Promotion and
Rank Committee may recommend promotion for a small percentage of faculty (10% or less)
without meeting the minimum educational requirement, if the candidate shows clear evidence of
significant accomplishments.

Promotion will be based upon three categories of qualifications:

13 Education level and years of teaching at Thaddeus Stevens College of Technology
2 Professional growth
3 Service to the College

The following represents minimum stipulated requirements for promotion and implies minimum
educational criteria for employment.

I. Education and Years Teaching:

A. Ciriteria for the General Education Faculty:

Instructor:  Master’s Degree in the appropriate subject area

Assistant Professor:  Five (5) years as instructor at Thaddeus Stevens College of
Technology and a Master’s degree in the appropriate
subject area and 12 graduate credits subsequent to the
Masters.

Associate Professor: Three (3) years as assistant professor at Thaddeus Stevens
College of Technology and a Master’s degree in the
appropriate subject area and 24 graduate credits
subsequent to the Masters.

Full Professor: Three (3) years as associate professor at Thaddeus Stevens
College of Technology and a Master’s degree in the

11.0843257.2} 2
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appropriate subject area and 36 graduate credits
subsequent to the Masters.
Criteria for the Technical Faculty:
Note: Appropriate industry experience/training in the specific field when
referred to will be assumed to be completed prior to starting at Stevens for
all cases except when referred to in the summer or continued work
experience section. Journeyman/master level, management and
supervisory positions or appropriate professional experience and training
will determine “the appropriate level” as evaluated by the Promotion and
Rank Committee.

Faculty with previous years teaching the same subject matter in the
secondary public educational system may request that those years be
considered under the following calculation: two years of full-time teaching
will equal one year of industry experience. To be considered by the
committee, the years must reflect full-time teaching of the same subject
matter to students focused specifically on that discipline. The subject
matter must directly align with the field of study and reflect current
practices.

Note: Summer or continued work experience time either before or after

employment at Stevens may be accumulated towards 5-, 10-, or 15- year

benchmarks, if:

= The experience must be properly documented regarding the
numbers of hours worked and the specific activities performed. It
must meet the criteria of appropriate level and content for the
curriculum in which the faculty member is teaching.

= Summer or interrupted work experience will be converted to years
towards the 5-, 10-, or 15-year benchmarks by the formula: 50
weeks of full-time appropriate employment = 2000 hours = 1 year.

Instructor: 5 years or fewer of appropriate professional

experience/training and one of the following:

A. Journeyman/Master Trade Certification

B. Demonstrated proficiency in the appropriate field
C. Appropriate degree equivalent to an Associate or higher in
the related field.

Assistant Professor:  Five (5) years as instructor at Thaddeus Stevens
College of Technology and one of the following:

A: Five (5) or fewer years of full-time industry
experience/training in the appropriate field and a bachelor’s
degree

B: A minimum of ten (10) years of full-time industry
experience/training in the appropriate field and an
associate’s degree and 30 credits subsequent to the
Associate’s (10 of which may be discipline-related



seminars based upon the following formula: 30 class hours
= 1 college credit or 90 credits toward a bachelor’s degree)
A minimum of fifteen (15) years of full-time industry
experience/training in the appropriate field and 60 college
credits (10 of which may be discipline-related seminars
base upon the following formula: 30 class hours = 1
college credit

Associate Professor: Three (3) years as assistant professor at Thaddeus

A:

Full Professor:

II. Professional Growth:
The following criteria

Stevens College of Technology and one of the
following;:
Five (5) or fewer years of full-time industry
experience/training in the appropriate field and a bachelor’s
degree and 15 graduate credits subsequent to the
Bachelor’s.
A minimum of ten (10) years of full-time industry
experience/training in the appropriate field and a bachelor’s
degree
A minimum of fifteen (15) years of full-time industry
experience/training in the appropriate field and an
associate’s degree and 30 credits subsequent to the
Associate’s or 90 credits towards a bachelor’s degree
Three (3) years as associate professor at Thaddeus
Stevens College of Technology and one of the
following:
Five (5) or fewer years of full-time industry
experience/training in the appropriate field and a bachelor’s
degree and 30 graduate credits subsequent to the
Bachelor’s.
A minimum of ten (10) years of full-time industry
experience/training in the appropriate field and a bachelor’s
degree and 15 graduate credits subsequent to the
Bachelor’s.
A minimum of fifteen (15) years of full-time industry
experience/training in the appropriate field and a bachelor’s
degree

will be used by the Rank and Promotion Committee to

evaluate professional growth. Minimums are stipulated when applicable.

A. Teaching Effectiveness: A record of strong teaching effectiveness since
the previous promotion as evidenced by the following measurable criteria:
1. Positive student evaluations from three classes during the
immediately preceding academic year.
B Peer evaluation completion forms as required every two (2) years.
S Evidence of quality in course and curriculum development, (e.g.,

planning and organization skills, complete syllabi, the
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1.

implementation of new courses, satisfactory program evaluations,
the use of teaching materials).

4. Evidence of participation in a satisfactory program or departmental
review. Where applicable, Technical faculty are expected to
participate in their program review. Where applicable, General
Education Departments with multiple faculty members
(Mathematics, English, Science, etc.) should provide evidence of
internal departmental reviews in the form of detailed minutes from
meetings. (Required for the rank of Associate Professor and Full
Professor.)

5. Student performances/projects, if appropriate.
B. Professional Activities: A record of continuing professional growth since

the previous promotion as evidenced by the following measurable criteria:

1. Documented attendance or participation at seminars, workshops, or
related programs

2. Membership, with demonstrable activity, in relevant professional
organizations

3. Publications related to the appropriate field

4. Professional awards

5, Related work experiences

Evidence of one or more of the above is required for the rank of Associate
Professor. Evidence of two or more of the above is required for the rank of
Full Professor.

C. Academic Advising (where applicable)

L. Availability to advisees (student emails, meeting calendars,
spreadsheets documenting appointments, etc.)

3. Evidence of student awareness related to graduation requirements
(student handouts, spreadsheets, checklists, etc.)

3. Student advising evaluation (to be developed)

Service to the College:

Service is described as non-compensated activities excepting Faculty Senate and PSEA
positions.

{L0843257.2)

A. Significant contribution at the leadership level of College committees is
required. The following minimum contributions should be met. Applicable
committee participation shall include all faculty and administrative committees.
A minimum of 1 year of committee leadership is required between each

promotion.

Assistant Professor: 1 year in an officer level leadership role for a major faculty
committee

Associate Professor:2 years in an officer level leadership role for a major faculty
committee

Full Professor: 3 years in an officer level leadership role for a major
faculty committee. Consecutive years of leadership are
preferred but not required.

B. The following optional categories will also apply as service:

le Development of proposals that will benefit the College.



2. Significant contribution to administrative and/or PSEA

committees.
3. Evidence of exceptional service to the College or the community.
4. Financial contribution through the successful writing of grants
providing funds for the College.
3 Significant and demonstrable contributions to the field of study

that enhances the public standing of the college.

To attain the rank of Full Professor, the candidate must show evidence of Additional Service to
the college in at least one of the above areas. Additional Service to the college should be clearly
significant to the college, demonstrate a sustained effort and be thoroughly documented.
Members of the Review Committee will use these criteria to accept or reject the candidate’s
Additional Service.

Initial placement of faculty who hold rank from other institutions:

Faculty who hold rank from other accredited colleges, have the appropriate number of years of
full time college level teaching experience, and have, at their previous college, met all other
educational, service, and professional growth standards stipulated for the appropriate promotion
level, may be placed at that level. Previous time spent at that ranking, however, is
nontransferable and will not be counted towards the next promotion.

Procedures
L Responsibility of the Candidate for Promotion

Candidates may apply for promotion at the beginning of the last required year of a

given rank. All other requirements must be completed prior to the application

process.

The Candidate for Promotion shall:

A. Initiate the process by presenting a letter requesting a peer review for
promotion to a specific rank to the Chairperson of the Promotion and Rank
Committee, with a copy to the Vice President for Academic Affairs, no
later than October 1 of the year of review.

B. Provide the members of the Promotion and Rank Committee a
professional and properly formatted Portfolio containing all supporting
documentation for review. Guidelines for the Portfolio will be provided by
the Chairperson of the Promotion and Rank Committee upon request.

< Supporting documentation will include:
1. Education:
a. Evidence documenting all post-secondary education
b. Evidence of number of years of teaching at Thaddeus

Stevens College of Technology. The candidate will provide an
official letter from the college stating their hire date.
& Evidence of number of years of full-time appropriate
industry experience prior to working at Thaddeus Stevens College
of Technology

2 Professional Growth:
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b.

Teaching: a record of strong teaching since the last

promotion.

1) Positive student evaluations from three srmere
classes during the immediately preceding academic
year.

2) Peer evaluations completion forms as required
every two (2) years.

3) Evidence of participation in a satisfactory program

or departmental review. Where applicable,
Technical faculty are expected to participate in their
program review. Where applicable, General
Education Departments with multiple faculty
members (Mathematics, English, Science, etc.)
should provide evidence of internal departmental
reviews in the form of detailed minutes from
meetings.

4) Student performances/projects if appropriate

Professional: A record of continuing professional growth

since the last promotion as evidenced by the following measurable
criteria:

1) Documented attendance or participation at
seminars, workshops or related programs.
2) Membership, with demonstrable activity, in relevant

professional organizations.
3) Publications related to the appropriate field.
4) Professional awards.
5) Related work experiences.
Evidence of one or more of the above is required for the
rank of Associate Professor. Evidence of two or more of
the above is required for the rank of Full Professor.

c. Academic Advising (where applicable)

1) Availability to advisees (student emails, meeting
calendars, spreadsheets documenting appointments,
etc.)

2) Evidence of student awareness regarding graduation
requirements (student handouts, spreadsheets,
checklists, etc.)

3) Student advising evaluation (to be developed)

3, Service to the College
a. Service is described non-compensated activities excepting

Faculty Senate and PSEA positions.

b. Significant contribution at the leadership level of College

{L0843257.2}

committees is required. A minimum of 1 year of committee
leadership is required between each promotion. The
candidate must provide the committee with documentation
for the following when applicable:



Assistant Professor: 1 year in an officer level leadership role for a major
faculty committee

Associate Professor: 2 years in an officer level leadership role for a
major faculty committee

Full Professor: 3 years in an officer level leadership role for a
major faculty committee. Consecutive years of
leadership are preferred but not required.

c. The following optional categories will also apply as

service:

1) Development of proposals that will benefit the
College

2) Significant contribution to administrative and/or
PSEA committees

3) Evidence of exceptional service to the College or
the community

4) Financial contribution through the successful
writing of grants providing funds for the College

5) Significant and demonstrable contributions to the

field of study that enhances the public standing of
the college.
To attain the rank of Full Professor, the candidate must show
evidence of Additional Service to the college in at least one of the
above.

Additional Service to the college should be clearly significant to
the college, demonstrate a sustained effort and be thoroughly
documented. Members of the Review Committee will use these
criteria to accept or reject the candidate’s Additional Service.

The Promotion and Rank Committee

L Responsibility of the Promotion and Rank Committee
The committee shall:
A. Be selected no later than September 1 of the year in which it is to function.
B. Review and recommend to the College President on all matters of
individual promotion.
C. Consist of 5 tenured full-time faculty members who hold the rank of

associate professor or professor.

Evaluate and base recommendations upon criteria outlined in this
document.

Provide appropriate professional interpretations for individual promotion.
Ensure that promotion recommendations are consistent with stated criteria.
Base recommendations on secret ballot majority vote. (A tie shall be
considered a negative evaluation and abstentions are not valid).
Justification of the decision shall be included in the recommendation.
Faculty members who are related by family may not vote for each other.

o

@ omm
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3 The chairperson of the Rank and Promotion Committee shall formally
notify the Vice President for Academic Affairs of their decisions no later
than December 1, and pass all information contained in the individual
application file on to the Vice President for Academic Affairs.

II. Responsibilities of the Vice President for Academic Affairs
The Vice President for Academic Affairs shall:

A. Provide the promotion and rank committee with documentation and data
as necessary.

B. Upon receipt of the committee’s recommendation and individual
application file, review the material and make a separate recommendation
regarding promotion and rank.

C. Provide justification for a differing judgment if he or she does not agree
with the recommendation of the Rank and Promotion Committee.

D. Forward all recommendations to the College President, with copies to the

candidate, and the chair of the committee no later than January 1.

I11. Responsibilities of the College President
The College President shall:

A.
B.

C-

Review the recommendations for promotions.

Inform the individual and the Promotion and Rank Committee of his or
her decision no later than February 1.

If the College President disagrees with the committee, he or she shall do
so with a written justification. Rank shall be officially granted at the
beginning of the next academic year.

Reconsiderations, Appeals., Grievances

Is Reconsideration:
The candidate may request reconsideration of the decision of the promotion and
rank committee or the Vice President for Academic Affairs by submitting a
written request to the Vice President for Academic Affairs with a copy to the
Promotion and Rank committee chairperson and the College President within five
days of notification by the Vice President for Academic Affairs of the decision.

The request shall detail grounds for reconsideration and shall include all relevant
evidence not previously mentioned.

The Commuittee and/or Vice President for Academic Affairs shall reconsider the
recommendation in light of the new information, shall meet with the candidate,
and shall record the confirmed or revised recommendation.

The Vice President for Academic Affairs will forward the decision to the
President.

1I. Appeals:
If the candidate determines that the decision by the College President should be
appealed, a formal letter of appeal shall be submitted to the College President
within five days of the decision by the College President. Copies must be
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III.

{L0843257.2}

provided to the Vice President for Academic Affairs and the Chairperson of the
Promotion and Rank Committee.

Grievance:

An individual faculty member shall have the right to grieve, in accordance with
the collective bargaining agreement, promotion decisions only as to
himself/herself and then only with respect to failure by management to observe
the procedures set forth or insofar as other provisions of this policy have been
violated. Action or inaction by members of the bargaining unit with regard to
promotion and rank shall not be grievable.
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APPENDIX K

SIDE LETTER AGREEMENT BETWEEN
THADDEUS STEVENS COLLEGE OF TECHNOLOGY
AND
PENNSYLVANIA STATE EDUCATION ASSOCIATION
NATIONAL EDUCATION ASSOCIATION, LOCAL ASSOCIATION
AT THADDEUS STEVENS COLLEGE OF TECHNOLOGY

WHEREAS, the Pennsylvania State Education Association, National Education
Association, Local Association at Thaddeus Stevens College of Technology (“Association”) is
the exclusive, recognized bargaining agent for certain employees of Thaddeus Stevens College
of Technology (the “College”) (collectively, the “Parties™) pursuant to the Pennsylvania Labor
Relations Act;

WHEREAS, the Association and the College are parties to a Collective Bargaining
Agreement (the “CBA”) commencing August 16, 2015, and ending August 15, 2020;

WHEREAS, Article 35 of the CBA incorporates this Agreement by reference;

WHEREAS, the Parties agree that the College may undertake to offer distance learning
classes to its students;

WHEREAS, the Parties have agreed on the manner of compensating faculty members
for developing and teaching a distance leaming class; and

WHEREAS, the Parties wish to memorialize the agreement reached.

NOW, THEREFORE, IT IS HEREBY AGREED, by and between the Parties as
follows:

1. The Parties agree as follows:

(a The College may undertake to offer distance leaming classes taught by the
faculty.

(b)  The selection of courses and individuals to teach those courses shall be
solely the College's decision, although full time faculty shall be given the
first opportunity to do so.

(©) The College, at its discretion, may assign a faculty member to developa -
course, teach a course, or both develop and teach a course. However,
faculty members given the opportunity to teach or develop a distance
leaming course are not required to accept the assignment.

(d)  The manner of compensating faculty members for developing a distance

leaming class for use by the College shall be in accordance with Exhibit A
of this Side Letter Agreement.
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(e) The manner of compensating faculty members for teaching a distance
learning class shall be in accordance with Exhibit B of this Side Letter
Agreement.

® The parties agree that a faculty member must execute an Agreement with
the College in accordance with the forms set forth in Exhibits A or B in
order to be eligible for payment.

(g)  The parties specifically agree that any course development undertaken by
a faculty member which is created on College time or utilizing College
resources shall be subject to the ownership provisions set forth in Exhibit
A, Section 3, as if fully reproduced herein.

GOVERNING LAW. This Agreement shall be governed by and construed
under the laws of the Commonwealth of Pennsylvania. A photocopy of a fully
executed Agreement shall be deemed an original for all purposes.

ENTIRE AGREEMENT. The provisions of this Agreement set forth the entire
agreement among the Parties. The Parties acknowledge that they have not relied
upon any representation or statement, written or oral, not set forth in this
Agreement. This Agreement may be amended only by a subsequent written
agreement signed by all Parties.

SEVERABILITY. If any term, condition, clause or provision of this Agreement
shall be determined by a court of competent jurisdiction to be void or invalid at
law, or for any other reason, then only that term, condition, clause, or provision as
is determined to be void or invalid shall be stricken from this Agreement, and this
Agreement shall remain in full force and effect in all other respects.

COUNTERPARTS. This Agreement may be executed in any number of
counterparts which, taken together, shall constitute one and the same agreement.

EFFECTIVE DATE. The effective date of the within Agreement shall be the
date upon which it is executed by the College.




IN WITNESS WHEREOPF, intending to be legally bound by this Side Letter Agreement, the
parties have executed this document on the dates indicated.

Thaddeus Stevens College of Technology

William E. Griscom,£d.D, President

Dated:

{L0605140.1}

Pennsylvania State Education Association,
National Education Association, Local
Association at Thaddeus Stevens College
of Technology
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Charles T. Byers, Presﬁ/
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Trina Hess, Vice-President
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EXHIBIT A

COURSE CREATION

The following terms and conditions shall govern the creation of distance learning courses by
faculty members (each an "Author").

1. Creation of the Course. Thaddeus Stevens College of Technology
("College") agrees to engage Author to provide, and Author agrees to provide to College a
course for College's distance learning program (the "Course"). For purposes of this Exhibit,
a "Course" shall include all written materials (regardless of the format in which they are
created), documents and graphics and all Modifications (as defined below). The length and
subject of the Course will be set forth in a posting by College. This Exhibit sets forth the
general terms and conditions applicable to each Course created. Author acknowledges that
if it elects to create the Course, such effort will be in addition to, and not part of, its standard
academic course load and responsibilities.

2. Payment. College shall pay to Author, and Author shall accept, as its sole
compensation for the creation of the Course, a fee of $2,500 per Course. Payment shall be
made upon acceptance of the Course by College. Upon delivery of a completed Course by
Author, College shall inspect the Course. If, in College's reasonable discretion, the Course
is not acceptable, College shall identify any defects and notify Author. Author shall correct
such defects so that the Course is acceptable to College.

3. Ownership. Author acknowledges and agrees that the Course is being
prepared by Author for, and at the instigation and under the direction of, College and that the
Course is and at all times shall be regarded as a "work made for hire" as that term is used in
the United States copyright laws, and that all copyrights, as well as all other intellectual
property rights, in and to the Course, belong to College as "work made for hire." Without
limiting the preceding sentence, Author by this Exhibit hereby assigns, grants and delivers,
exclusively to College, its legal representatives, successors and assigns, all right, title and
interest of every kind and nature whatsoever in and to the Course and all copies and versions
thereof including copyrights in any country. Following acceptance by College, Author may
not modify, alter or otherwise change the Course except as requested by College as set forth
in Paragraph 6 of this Exhibit. Author shall have no right to sell, display, create derivative
works based on, copy, license, rent, lease or otherwise transfer the Course or any portion
thereof without the express written consent of College.

4. Warranties. Author warrants that: (i) the Course will be created in
compliance with the technical requirements established by College's distance learning
technology provider; (ii) the Course, in its entirety, is the original work of Author; (iii) in
creating the Course, Author will not make use of, or incorporate any materials, technology
or intellectual property created, developed or authored by anyone other than Author, unless
College gives prior express written consent; and (iv) neither the Course nor any of'its content
will violate or infringe upon the rights of any third party, including without limitation, any
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copyright, trade secret, trademark, contractual, employment, proprietary or confidential
information or nondisclosure or other proprietary rights. Author shall indemnify, defend and
hold College and its directors, officers, employees and agents, harmless from and against all
claims, suits, losses, liabilities, damages and expenses (including, without limitation,
reasonable attorney fees) resulting from a claim that the Course or any portion thereof
violates any rights of any third-party.

S. Further Assurances. Author will cooperate with and assist College following
completion of the Course, to register, protect and enforce College's rights therein and shall
execute all appropriate documentation, as may reasonably be requested, to register and
protect College's rights. Author hereby appoints College and its representatives as Author's
frue and lawful attorney in fact, with full power and authority in Author's name to do all
things and to perform all acts, including executing and delivering all applications and other
instruments contemplated required to register and protect College's rights in the Course.

6. Royalties. While it is not contemplated at this time, it is possible that in the
future, College may license the Course to third parties. In the event that College enters into
any such license arrangement, College shall pay to Author, fifty percent (50%) of College's
profits (i.e., College's income minus College's expenses) resulting from any such licensing
arrangement. The foregoing does not obligate College to attempt to license the Course.

7. Modifications. College agrees that it will offer the original Author, if still
employed by College, the opportunity to modify, update or otherwise alter the Course, if
College, in its sole discretion, determines that any such modification, update or alteration is
necessary. College shall pay Author on an hourly basis for any modifications, updates and
alterations at Author’s then-current academic hourly rate.

8. Assignment. Author may not assign or subcontract any of its obligations (or
any portion thereof) hereby undertaken without the prior written consent of College, and any
such assignment or delegation without the prior written consent of College shall be null and
void.

9. Miscellaneous. If any provision of this Exhibit, or the application thereof
under certain circumstances, is held to be invalid or unenforceable under applicable law,
such invalid or unenforceable portion(s) shall be limited or excluded from this Exhibit to
the minimum extent required so that this Exhibit shall otherwise remain in full force and
effect and enforceable in accordance with its terms.

{LO605149.1) 2



EXHIBIT B

TEACHING A COURSE

The following terms and conditions shall govern the faculty members teaching of a distance
learning course.

1. Teaching of the Course. Thaddeus Stevens College of Technology
("College") agrees to engage the faculty member (the "Teacher") to teach, and Teacher
agrees to teach a course for College's distance learning program (the "Course"). Teacher will
teach the Course using a program and materials provided by College (collectively, the
"Course Materials"). The length and subject of the Course will be set forth in a posting by
College. This Exhibit sets forth the general terms and conditions applicable to each Course
tanght by a Teacher. Teacher acknowledges that if it elects to teach the Course, such effort
will be part of its standard academic course load and responsibilities. Enrollment in these
courses shall be limited to no more than 18 students.

2. Payment. College shall pay to Teacher, and Teacher shall accept, as its sole
compensation for teaching the Course, the same rate of pay the Teacher would have
received if the Course were a regular course and not part of the distance learning program.
Payment shall be made upon completion of the Course.

3. Additional Fee for Internet Access: The parties agree that the College shall
pay the additional sum of $ 80.00 per semester to compensate a Teacher for the cost of
remote internet access. This payment shall be made upon completion of the Course.

4. Ownership. Teacher acknowledges and agrees that the Course Materials
are the property of College. Teacher may not modify, alter or otherwise change the Course
Materials except as requested by College as set forth in Paragraph 4 of this Exhibit.
Teacher shall have no right to sell, display, create derivative works based on, copy, license,
rent, lease or otherwise transfer the Course Materials or any portion thereof without the
express written consent of College. This clause shall not prohibit a Teacher from using or
incorporating Course Materials in other courses taught by the Teacher at the College,
however, the parties agree that any Course Materials (or a portion thereof) which are used
in another course taught by the Teacher at the College may not be sold, displayed, used to
create derivative works based on, copied, licensed, rented, leased or otherwise transferred
for use outside the College without the express written consent of College.

5. Modifications. College agrees that if the author of the Course Materials is not
willing or available to modify, update or otherwise alter the Course Materials, as College
sees fit, in its sole discretion, College may offer Teacher the opportunity to modify, update
or alter the Course Materials (collectively, the "Modifications"). In the event College makes
such an offer and Teacher accepts the offer, College shall pay Teacher on an hourly basis for
the Modifications at Teacher's then-current academic hourly rate. Any Modifications will
be prepared by Teacher for, and at the instigation and under the direction of College and that
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the Modifications are and at all times shall be regarded as "works made for hire" as that term
is used in the United States copyright laws, and that all copyrights, as well as all other
intellectual property rights, in and to the Modifications, belong to College as "works made
for hire." Without limiting the preceding sentence, Teacher by this Exhibit hereby assigns,
grants and delivers, exclusively to College, its legal representatives, successors and assigns,
all right, title and interest of every kind and nature whatsoever in and to the Modifications
and all copies and versions thereof including copyrights in any country.

6. Further Assurances. Teacher will cooperate with and assist College
following completion of the Modifications, to register, protect and enforce College's rights
therein and shall execute all appropriate documentation, as may reasonably be requested,
to register and protect College's rights. Teacher hereby appoints College and its
representatives as Teacher's true and lawful attorney in fact, with full power and authority
in Teacher's name to do all things and to perform all acts, including executing and
delivering all applications and other instruments contemplated required to register and
protect Teacher's rights in the Modifications.

7. Warranties. Teacher warrants that: (i) the Modifications will be created in
compliance with the technical requirements established by College's distance learning
technology provider (currently Blackboard Inc.); (ii) the Modifications, in their entirety, are
the original work of Teacher; (iii) in creating the Modifications, Teacher will not make use
of, or incorporate any materials, technology or intellectual property created, developed or
authored by anyone other than Teacher, unless College gives prior express written consent;
and (iv) the Modifications will not violate or infringe upon the rights of any third party,
including without limitation, any copyright, trade secret, trademark, contractual,
employment, proprietary or confidential information or nondisclosure or other proprietary
rights. Teacher shall indemnify, defend and hold College and its directors, officers,
employees and agents, harmless from and against all claims, suits, losses, liabilities, damages
and expenses (including, without limitation, reasonable attorney fees) resulting from a claim
that the Modifications or any portion thereof violates any rights of any third-party.

8. Assignment. Teacher may not assign or subcontract any of its obligations (or
any portion thereof) hereby undertaken without the prior written consent of College, and any
such assignment or delegation without the prior written consent of College shall be null and
void.

9. Miscellaneous. If any provision of this Exhibit, or the application thereof
under certain circumstances, is held to be invalid or unenforceable under applicable law,
such invalid or unenforceable portion(s) shall be limited or excluded from this Exhibit to
the minimum extent required so that this Exhibit shall otherwise remain in full force and
effect and enforceable in accordance with its terms.
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