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PREAMBLE

This Agreement entered into by the Commonwedth of Pennsylvania, hereinafter referred to as
the "Employer” and the Fraternal Order of Police Conference of Pennsylvania Liquor Control Board
Lodges, hereinafter referred to as the "Association”, has as its purpose the promotion of harmonious
relations between the Employer and the Association; the establishment of an equitable and peaceful
procedure for the resolution of differences;, and the establishment of rates of pay, hours of work and
other conditions of employment.

ARTICLE 1
RECOGNITION

Section 1. The Associdtion is recognized as the exclusve representative for collective bargaining
purposes for employees within the unit certified by the Pennsylvania Labor Relaions Board in PERA-
U-95-213-E.

ARTICLE 2
ASSESSMENTS

Section 1. Upon voluntary written authorization by an employee, the Employer shal deduct the
current Association assessment from the biweekly saaries of such employees, and the aggregate
deductions shall be brwarded to the Association. The biweekly amount to be deducted from the
wages of each employee shdl be certified to the Employer by the Association.

Section?2. a Each employee who, on the effective date of this Agreement, has authorized
payroll asessment deductions and each employee who authorizes such deductions during the term of
this Agreement shdl continue that authorization, except that such authorization may be cancdled in
accordance with the following procedure:

b. The employee shdl send a certified letter (Return Receipt Requested) of resignation
from the Association to the Association's headquarters and a copy of the letter to the Employer.

C. The letter shdl be postmarked within the fifteen-day period, June 16-June 30,-2003,
inclusve, and shdl gate that the member is resigning hisher membership in the Association and revoking
the check-off authorization.

Section 3. The Employer and the Association hereby agree that dl non-members of the
Association shal be subject to afair share fee as provided for in Act 84 of 1988 (Senate Bill 291) and
any amendments thereto. The Employer further agrees to deduct a far share fee biweekly from dl

employees in the bargaining unit who are not members of the Association.



Authorization from non-members to deduct fair share fees shdl not be required. The amounts
to be deducted shdl be certified to the Employer by the Association.

Section 4. The Asociation shdl indemnify and hold the Employer harmless againgt any and dl
dams, auits, orders, or judgments brought or issued against the Employer as aresult of the action taken
or not taken by the Employer under the provisons of this Article.

ARTICLE 3
HOURS OF WORK

Section 1. a The work week will condgst of any five work daysin the period beginning a 12
am. Saturday and continuing through 11:59 p.m. the following Friday.

b. Each employee shdl be entitled to two consecutive days off in each work week. The
Employer will attempt to schedule the employee on the daylight shift or earlier on the day before hisher
scheduled days off and no earlier than the daylight shift upon return to work from hisher scheduled days
off. The Employer shdl not unreasonably refuse to schedule employees consistent with this Section.

C. An employee shdl be scheduled off work a minimum of one weekend, i.e. 12:01 am.
Saturday through 11:59 p.m. Sunday, each month. The weekend off will be the employee's scheduled
days off for that week. The Employer agrees to schedule the employee on the daylight shift or earlier
the Friday before this weekend and no earlier than the daylight shift the Monday following this weekend.

d. The Employer, in its sole discretion, will attempt to schedule an employee an additiond
Saturday, beginning no later than 12:30 am., and Sunday off each month. This Subsection is grievable
through Step 4 of the grievance procedure contained in Article 14. The decision of the Bureau of Labor
Rdations, Office of Adminigtration shdl be find and binding.

e. For purposes of Subsections b. and c., adaylight shift will be consdered to be any shift
which begins at or after 6:00 am. or before 12:00 noon.

f. If an employee's scheduled day off falls on one of the holidays outlined in Article 7,
Section 1, the employee will be permitted to schedule a compensatory day in accordance with the
provisons outlined in Article 7, Section 5.

Section 2. The work day will consst of eight and one-half consecutive hours between midnight and
midnight of the cdendar day. Employees will take a one-hdf hour unpaid medl period during each
work day. Employees who are working in their Didrict Office their entire workday shal be permitted
two 15-minute rest periods, one during each half work shift.



When the employee's scheduled workday overlgps midnight by exactly four hours, the
Employer will determine to which work day to apply the hours of work. For example, if the employee
is scheduled to work from 8 p.m. on Tuesday until 4:30 am. on Wednesday (haf-hour lunch), the
Employer will determine whether those eight hours will congtitute Tuesday's workday or Wednesday's.

In ingtances when the overlap is not exactly four hours, the caendar day in which the mgority of
the prescheduled hours are worked will be considered the workday. For example, when an employee
works 7 p.m. on Monday until 3:30 am. on Tuesday (half-hour lunch), the eight hours of work will be
gpplied to Monday. When an employee works from 10 p.m. on Monday until 6:30 am. on Tuesday
(haf-hour lunch), the eight hours of work will be applied to Tuesday.

Overtime hours worked before or after the scheduled shift will not affect the workday
determination.

Effective 30 days after the sgning of this Agreement, Section 2 shal be replaced by the
following:

The work day will condgst of eight consecutive hours between midnight and midnight of the
cdendar day. Employees who are working in their Didrict Office their entire workday shal be
permitted two 15-minute rest periods, one during each haf work shift.

When the employee's scheduled workday overlgps midnight by exactly four hours, the
Employer will determine to which work day to apply the hours of work. For example, if the employee
is scheduled to work from 8 p.m. on Tuesday until 4:00 am. on Wednesday, the Employer will
determine whether those eight hours will congtitute Tuesday's workday or Wednesday's.

In instances when the overlap is not exactly four hours, the caendar day in which the mgority of
the prescheduled hours are worked will be considered the workday. For example, when an employee
works 7 p.m. on Monday until 3:00 am. on Tuesday, the eight hours of work will be applied to
Monday. When an employee works from 10 p.m. on Monday until 6:00 am. on Tuesday, the eight
hours of work will be gpplied to Tuesday.

Overtime hours worked before or after the scheduled shift will not affect the workday
determination.

Section 3. The Employer will post a schedule showing the days to be worked by 4 p.m., Tuesday
for the following work week. A change of shift may take place where notice is given prior to the
completion of the shift immediatdy preceding the shift to be changed or where a minimum 24 hours
notice is given prior to the sart of the newly scheduled shift. An employee



who is not provided notice of a change as described above will receive a premium payment of one-half
the employee's hourly rate (not to exceed, in totd, a rate of time and one-half) for each hour worked
outsde his origind schedule.  Effective 30 days after the Sgning of this Agreement, a change in shift
may take place where a minimum of 24 hours notice is given prior to the sart of the newly scheduled
shift.

Section 4. Employees shdl be scheduled off between shifts a minimum of eight hours. When two
shifts are worked with fewer than eight hours off, in addition to the employeg's hourly rate, the employee
shdl receive a premium payment of one-haf the employee's hourly rate (not to exceed, in totd, arate of
time and one-hdf) for each hour worked in the eight hour period beginning with the end of the firgt shift.

If an employee works overtime or is called-in to work during this eight hour period, the overtime or call
time provisons shal goply. There shdl be no duplication or pyramiding of these hours under both this
Section and the Overtime or Call Time Sections Articles.

Section 5. Trave time - Officers will be entitled to include as hours worked, time spent in trave in
accordance with the following guiddines:

a No time spent in travel between residence and headquarters will be counted
as hours worked.

b. All time spent in travel on the same day between headquarters and a workste or
between two worksites will be counted as hours worked.

C. The schedule that follows sets forth an employee's travel time as determined by
ascertaining the lengths of the shortest regularly traveled routes to the worksite from both headquarters
and residence, taking the shorter of these two distances, and then applying the schedule. For example,
an officer who travelsto a worksite that is 30 miles from both residence and headquarters is entitled to
one-hdf hour of travel time. In another example, an officer who travels 60 miles to aworkgte thet is 45
miles from headquartersis dso entitled to one-haf hour of travel time. In each of the above examples; if
the officer remained a the same workste the entire day, he aso would be entitled to an additiona
one-haf hour of travel time for the return trip to his residence.

Travd Time Entitlement

25-49 miles, 1/2 hour
50-99 miles, 1 hour
100-150 miles, 1 1/2 hours
151-200 miles 2 hours

Section 6. This Articleis not gpplicable to those Liquor Enforcement Officer Traineesin Academy
traning.



ARTICLE 4
CALL TIME

Section 1. Employees who have been caled into work outsde of ther regular shift schedule shdll
be paid a the gppropriate rate for al hours worked, including the travel time entitlement as outlined in
Article 3, Section 5 or aminimum of three hours pay a the employee's regular straight-time hourly rate,
whichever isgreater. There shdl be no duplication of hours or pay.

Section 2. Section 1 shall not be applicable to scheduled overtime.
ARTICLE S
OVERTIME

Section 1. One and ane-hdf of the employee's regular hourly rate of pay shdl be pad for work
under the following conditions:

a.  For any work performed in excess of eight hours in any work day or in excess of 40 hours
in any work week.

b.  There shdl be no duplication of premium pay for the same hours worked under the
provisons of this Agreement.

Section 2. The following items will be regarded as hours worked for the purpose of computing
overtime pay under Section 1 of thisArticle:

a Hours worked.
b. Holidays.
C. Annud Leave.

d. Compensatory leave; to be included in the period of occurrence for the purpose of
computing overtime.

e Personal |eave day.
f. Sick leave,
s} Adminidrative leave.

Section 3.  Employees shal obtain prior gpprova from their supervisor before overtimeis



worked. Where obtaining prior approvd is not feasble, employees must notify their supervisor of the
need to have worked the overtime immediately upon @mpletion of the task which resulted in the
overtime.

Section 4. Compensatory time may be taken, with supervisory gpprovd, in lieu of overtime pay.
Such compensatory time is to be taken within the 90 calendar day period succeeding the date on which
the overtime isworked. If the compensatory time off is not taken within this time period, the employee
shdl be compensated at the gppropriate rate of pay in lieu of paid time off.

Section 5. Payment for overtime is to be made on the pay day of the first pay period following the
pay period in which the overtime is worked.

Section 6. This Articleis not applicable to those Liquor Enforcement Officer Trainees in Academy
traning.

ARTICLE 6
SHIFT DIFFERENTIAL

Section 1. An employee whose work shift conssting of 8 work hours on a scheduled work day
begins before 6:00 am. or a or after 12:00 noon will be paid a shift differentia of 90 cents per hour for
al hours worked on that shift. Effective duly 1, 2000, the shift differential shal be increased to 95 cents
per hour. Effective duly 1, 2001, the shift differentid shdl be increased to $1.00 per hour.

Section 2. Any employee who works overtime on hisher work shift as described in Section 1 will
receive the applicable shift differential for al overtime hours worked.

Section 3. Employees who are cdled in to work a shift on their scheduled day off and who work not
less than a full 8 hour shift which begins before 6:00 am. or a or after 12:00 noon shal receive, in
addition to the appropriate rate, the shift differentid as set forth in Section 1 for al such hours worked.

Section 4. This Articleis not gpplicable to those Liquor Enforcement Officer Traineesin Academy
traning.



ARTICLE 7
HOLIDAYS

Section 1. The following days shall be recognized as holidays:

New Year's Day Labor Day
Martin Luther King Columbus Day

Jr.'s Birthday Veterans Day
Presdents Day Thanksgiving Day
Memorid Day Day after Thanksgiving
Independence Day Chrigtmas Day

The holiday shdl be deemed to fal on the day on which the holiday occurs.

Section 2. A permanent full-time employee shdl be paid for any holiday lised in Section 1 of this
Article, provided he/she was scheduled on that day and if the employee was in active pay status on the
lagt hdf of higher scheduled work day immediately prior to and the first haf of hisher scheduled work
day immediately subsequent thereto.

If a holiday is observed while a permanent full-time employee is on sck, annud, or other paid
leave gtatus, the employee will receive holiday pay and the day will not be charged againgt sick, annud,
or other paid leave credits.

If an employee's regular scheduled day off coincides with a holiday, he/she will be given a
compensatory day off.

Section 3. If an employee is required to work on any of the holidays set forth in Section 1 of this
Article, except for the day after Thanksgiving, that are not part of the scheduled work day overlap
outlined in Article 3, Section 2, the employee will be compensated a one and one-hdf times their
regular hourly rate of pay for al hours worked on the holiday shift and any overtime extension thereof.
The employee shdl recaive paid time off for dl hours worked on a holiday up to afull shift. The pad
time off shal bein lieu of holiday pay for that time under Section 2 above. If the employee works less
than afull shift, the employee will receive paid time off for al hours worked and holiday pay for any part
of afull shift not worked.

If an employee works on the day after Thanksgiving, the employee shal be compensated & the
employee's regular hourly rate of pay for dl hours worked on said holiday. The employee shall receive
paid time off for dl hours worked on the day after Thanksgiving up to afull shift. The paid time off shal
bein lieu of holiday pay for that time under Section 2 above.

Section 4. Compensatory time off earned pursuant to Section 3 of this Article shal be scheduled in
the following manner: If awritten request is received within 45 days after the



holiday is worked, pad time off shal, subject to management's responsbility to maintain efficient
operations, be scheduled and granted as requested by the employee, within the 90 calendar day period
succeeding the holiday. If the Employer does not schedule such paid time off in accordance with the
employee's request, or a some other time prior to the completion of the 90 calendar day period
succeeding the holiday, the employee shdl be compensated at the employee's regular rate of pay in lieu
of such pad time off.

Section 5. In the event an employee is assgned to work on any of the above listed holidays, the
employee shal be scheduled for such work &t least two weeks in advance of the holiday, except in
cases of an emergency.

Section 6. ThisArticeis not gpplicable to Liquor Enforcement Officer Traineesin Academy training.

Section 7. There shdl be no duplication or pyramiding of any premium pay provided for under the
provisions of this Agreement for the same hours worked.

ARTICLE 8
PERSONAL LEAVE DAYS

Section 1. All permanent full-time employees will be digible for pad persond leave days as
follows

a One paid persond leave day will be earned in the employees first caendar year of
employment provided the employee has 160 hours (40 hour workweek) in an active pay status in the
caendar year.

b. One paid persond leave day per one-haf cdendar will be earned in the employee's
second calendar year of employment, provided the employee has 160 hours (40 hour workweek) in an
active pay status in each one-hdf caendar year.

C. One paid persona leave day per calendar quarter will be earned in the employee's third
and subsequent years of employment, provided the employee has 160 hours (40 hour workweek) in an
active pay statusin each one-quarter calendar yesr.

d. Leave sarvice credit earned during al periods of Commonwedth employment will be
used to determine whether, for purposes of this Section, an employee is in the first caendar year of
employment, the second calendar year of employment, or the third and subsequent years of
employment.

Section 2. Persond leave shdl be scheduled and granted for periods of time requested by an
employee subject to management's responsibility to maintain efficient operations. Requests for



leave shdl be submitted by 10:00 am. on the Monday which precedes the beginning of the work week
in which the leave is dedred. If the nature of the work makes it necessary to limit the number of

employees on persond leave a the same time, the employee with the grestest bargaining unit seniority a
the workgite shal be given hisher choice of persond leave in the event of any conflict in sdection. The
Employer's consent to requested leave will not be unreasonably denied.

Requedts for emergency leave may be submitted a any time with the undergtanding that an
employee may be required to substantiate the emergency nature of the request and that further, it may
be necessary, in order to accommodate the emergency, to reschedule requests of other employees for
persond, holiday, compensatory leave and/or annuad leave.

Section 3. Persond |eave to which an employee may become entitled during the calendar year may
be granted at the Employer's discretion before it is earned. An employee who is permitted to anticipate
such leave and who subsequently terminates employment shdl reimburse the Commonwedth for those
days of personal leave used but not earned.

Section 4. Persond |leave days shall be noncumulative from calendar year to caendar year. If an
employeeis required to work on his’lher persona leave day and is unable to reschedule hisher persona
day during the cadendar year due to the demands of his’her work, the caendar year shdl be extended
for 7 pay periods for rescheduling purposes.

Section 5. An employee who becomes ill while on persond leave will not be charged persond
leave for the period of illness provided he/she furnishes satisfactory proof of such illness to the
Employer upon hisher return to work.

Section 6. For the purpose of this Article, the cdendar year shdl be defined as beginning with the

employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

ARTICLE9
SICK LEAVE AND BEREAVEMENT LEAVE

Section 1.  Employees shdl be digible to use sick leave after 30 days of service with the Employer.
Employees shal earn sick leave as of their date of hire in accordance with the following schedule:

: i i
Sick Leave will be earned at the rate of 5% of dl regular hours paid.

40 Hour workweek: 104 Hours (13 days)



Regular Hours Paid as used in this Article include al hours paid except overtime, cdl time, and
full-time out-service training.

Section 2. Employees shal earn sck leave from ther date of hire and may accumulate sick leave
up to amaximum of 300 days (2400 hours).

Section 3. A doctor's certificate is required for an absence from work due to sickness for three or
more consecutive days. For absences of less than three days, a doctor's certificate may be required
where the Employer has reason to beieve that the employee has been abusing hisher sck leave
privileges. Discipline based upon patterns of sick leave use will be trested under the basic concepts of
just cause.

Section 4. Employees may use not more than five (5) days of sck leave in any cdendar year
where scknessin the immediate family requires the employee's absence from work. Immediate family is
defined as husband, wife, child, step-child, parent, brother or sster of the employee. The Employer may
require proof of such family sckness.

Section 5. Effective a the beginning of the first full pay period in January 2000, where a family
member’s serious hedlth condition requires the employee’ s absence from work beyond 20 days (160
hours as applicable) in a cdendar year, permanent employees with at least one year of service may use
accrued sick leave, in addition to that provided by Section 4 above.

a Employees who meet the digibility criteriain b. through e. below may use accrued sick
leave in accordance with the following schedule:

Leave Service Credit Sick Family Allowance

Over 1 year to 3 years Up to 56 additiona hours (7 days)
Over 3yearsto 15 years Up to 120 additiona hours (15 days)
Over 15 yearsto 25 years Up to 160 additiona hours (20 days)
Over 25 years Up to 208 additiona hours (26 days)

b. During theinitia 20 days (160 hours) of absence, paid annuad and persond leave and/or
unpaid leave shdl be used and may include leave provided under Section 4 above. The additional sick
family leave dlowance must be used prospectively, and may not be retroactively charged for any of the
initia 20 days (160 hours). A separate 20 day (160 hour) requirement must be met for each different
serious hedth condition and/or family member and for each cdendar year, even if not dl of the
additional days were used during the previous calendar year.

C. Theinitid 20 days (160 hours) of absence may be accumulated and the additiond leave
may be used on an intermittent bas's.



d. Proof of the family member’s serious hedth condition as defined by the Family and
Medica Leave Act must be provided on the Commonwedth’s Serious Hedlth Condition Certification
form. Proof may be required for each absence during the 20 day (160 hour) period and subsequent
additiona sck family leave period.

e. Family member for the purposes of this Section is defined as the following persons.
husband, wife, child, step-child, or parent of the employee or any other person qudifying as a
dependent under IRS digibility criteria.

Section 6. Employees may use up to five days bereavement leave for the desth of a spouse,
parent, stepparent, child, or stepchild and up to three days of such leave may be used for the death of a
brother, sster, grandparent, step-grandparent, grandchild, step-grandchild, son+ or daughter-in-law,
brother- or sster-in-law, parent-in-law, grandparent-in-law, aunt, uncle, or any relative resding in the
employee's household.

Section 72 a  Employees who retire shdl be pad for ther accumulated unused sick leave in
accordance with the schedule below if they retire under the conditions set forth in Subsection b.

Days Available Per centage Maximum
at Retirement Buy-Out Days
0- 100 30% 30
101 - 200 40% 80
201 - 300 50% 150
over 300 (in last year 100% of days 13
of employment) over 300

b. Eligibility for payment of benefits under Subsection a. is asfollows:

@ Superannuation retirement with at least five years of credited service in the State
and/or Public School Retirement Systems,

2 Disability retirement, which requires at least five years of credited service in the
State and/or Public School Retirement Systems, or

3 Other retirement with at least 25 years of credited service in the State and/or
Public School Retirement Systems.

4) After 7 years of service, death prior to retirement or separation of service
except as provided in Section 8.



C. Such payments shall not be made for part days of accumulated sick leave.

d. No payments under this Section shdl be construed to add to the credited service of the
retiring member or to the retirement covered compensation of the member.

Section 8. When an employee dies as the result of a work-related accident or injury, the
Commonwedth will pay 100% of the employee's unused sick leave unless the surviving spouse or minor
children are entitled to benefits under Act 101 of 1976 in which case the Commonwedth will pay 30%
of the employee's unused sick leave up to 90 days. Such payments shdl not be made for part days of
accumulated sick leave.

Section 9. Permanent employees who have one or more years of service since ther last date of
hire may anticipate sck leave to which they become entitled during the then current caendar year unless
the Employer has reason to believe tha the employee has been abusing hisher leave privileges.
Permanent employees with less than one year of service since their last date of hire may not anticipate
sck leave. An employee may dect to use annud or persond leave prior to anticipating sck leave.

Section1Q0.  For the purpose of this Article, the calendar year shdl be defined as beginning with the
employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

ARTICLE 10
LEAVES OF ABSENCE

Section 1. All timethat an employee is absent from work shal be appropriately charged.

Section 2. All requests for leave mugt be submitted in writing to the employeg's immediate
supervisor and shdl be answered in writing promptly. Requests for emergency type leaves shdl be
answered before the end of the $ift on which the request is made. Except for such emergency type
leaves, the time when leave is taken is within the discretion of the Employer.

Requedts for any type of leave to which an employee is entitled under this Agreement and which
is not to exceed one month shal be answered by the Employer within five days. If the requested leaveis
in excess of one month, the request shdl be answered within 10 days.

Section 3. Employees who are elected or appointed as Association officids or representatives
shdl, a the written request of the employee, be granted leaves without pay without loss of seniority for
layoff and recdl purposes only for the maximum term of office, not to exceed three years, provided,
however, not more than one (1) employee nay be on leave for this purpose at the same time. Such
leaves may be renewed or extended by written mutual consent of the



Association and the Employer.

Section 4. After completing six (6) months of service, employees shdl be granted, upon written
request, aleave of absence without pay for reason of illness for a period of at least two (2) consecutive
weeks, but not more than six (6) months. If theillness or disability is due to a serious hedlth condition as
defined by the Family and Medica Leave Act, leave shdl be granted for less than two (2) consecutive
weeks. The request shdl include proof of illness or disability in the form of a doctor's certificate and
shdl gate a prognosis and expected date of return.

If requested and properly documented as medically necessary, leave under this Section shall be
gpproved on an intermittent or reduced time basis.

After the employee has used an aggregate of sx (6) months of leave without pay under this
Section, the Employer is not required to grant subsequent leave without pay for this purpose unless six
(6) months in an active pay satus have dapsed from the termination of the last gpproved leave under
this Section. This Section shdl not gpply to awork-related injury.

Section 5. Employees may be granted leaves without pay at the sole discretion of the Employer for
any good and sufficient reason including pursuit of advanced education in the employee's profession.

Section 6. Upon the expiration of any approved leave of absence without pay, the employee is
entitled to return to a pogition in the same or equivaent classfication within the agency, subject to the
furlough provisons of Article 23, Seniority.

Section 7. Employees shal not be required to use accumulated sick, annua and/or persona leave
prior to the commencement of a leave without pay.

Section 8. It is understood between the parties that the provisions of Sections 4, 6, and 7 are
congstent with the Family and Medical Leave Act of 1993, 29 USC Section 2601 et seg. and that
leave granted in accordance with Sections 4, 6, and 7 shdl be designated as leave under the provisons
of the Act.



ARTICLE 11
VACATIONS

Section 1. Employees shdl be digible for annud leave after 30 cdendar days of service with the
Employer in accordance with the following schedule:

Maxi : 1 Enitl Per Y

Leave Service Credit Maximum Annud Leave
(Includes dl periods of Entitlement Per Year
Commonwedth Employment

Where Leave Service Credit

Is Earned)

Upto 3 Years service:

Annua Leave will be 40 Hr. Workweek: 56 Hrs. (7 days)
earned at the rate of

2.70% of dl Regular

Hours Paid

Over 3Yearsto |5 Years service Inclusve:

Annua Leave will be 40 Hr. Workweek: 120 Hrs. (15 days)
earned at the rate of

5.77% of dl Regular

Hours Paid

Over 15 Yearsto 25 Years sarvice Inclusive:

Annud Leave will be 40 Hr. Workweek: 160 Hrs. (20 days)
earned at the rate of

7.70% of adl Regular

Hours Paid

Over 25 Years sarvice

Annud Leavewill be 40 Hr. Workweek: 208 Hrs. (26 days)
earned at the rate of

10% of dl Regular

Hours Paid



Regular Hours Paid as used in this Article include al hours paid except overtime, cdl time, and
full-time out-service training.

Employees shdl be credited with a year of service for each twenty-six (26) pay periods
completed in an active pay dtatus, provided they were paid a minimum of one (1) hour in each pay

period.

Section 2. Vacation pay shdl not be less than the employeds regular Sraight time rate of pay in
effect for the employee's regular job on the payday immediately preceding the employee's vacation

period.

Section 3. a Vacations shdl be granted at the time requested by the employee subject to
management's respongbility to maintain efficient operations. An employee whose scheduled vacation
extends from Monday- Friday shdl be scheduled off the Saturday and Sunday immediately prior to and
subsequent to the vacation. If the nature of the work makes it necessary to limit the number of
employees on vacation a the same time, the employee with the greatest bargaining unit seniority at the
worksite shdl be given hisher choice of vacation periods of five (5) consecutive daysin the event of any
conflict in selection. The Employer's consent to requested |leave will not be unreasonably denied.

b. The sdection period shal be December 1 through February 28 for vacations from May
1 through December 31, and September 1 through October 31 for vacations from January 1 through
April 30 of thefollowing yesar.

C. The Employer agrees that an employee who has been granted five (5) consecutive days
of annua leave will not be scheduled earlier than the daylight shift on their first scheduled day following
vacaion. A daylight shift isany shift that begins a or after 6:00 am or before 12:00 noon.

Section 4. If a holiday occurs during the work week in which vacation is taken by an employee,
the holiday shal not be charged to annud leave.

Section 5. An employee who becomes ill during hisher vacation will not be charged annud leave
for the period of illness provided he/she furnishes satisfactory proof of such illness to the Employer
upon higher return to work.

Section 6. If an employee is required to work during hisher scheduled vacation period and is
unable to reschedule higher vacation during the calendar year due to the demands of his’her work, the
calendar year shdl be extended for 7 pay periods for rescheduling purposes.

Section 7. Any employee separated from the service of the Employer for any reason prior to
taking hisher vacation shdl be compensated in a lump sum for the unused vacation they have
accumulated up to the time of separation.



Section 8. Employees will be entitled to carry over up to 45 days (360 hours) of annud leave.

Section 9. Permanent employees who have one or more years of service since their last date of
hire may anticipate annud leave to which they become entitled during the then current caendar year
unless the Employer has reason to believe that the employee has been abusing the leave privileges.
Permanent employees with less than one year of service since their last date of hire may not anticipate
annud leave.

Section1Q0.  For the purpose of this Article, the calendar year shal be defined as beginning with the
employegs firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.

ARTICLE 12
SALARIES AND WAGES

Section 1. Effective July 1, 1999, each employee covered by this Agreement who isin an active
pay status shdl recelve a genera pay increase of three percent (3.0%). Thisincreaseis reflected in the
Standard Pay Schedule in Appendix A.

Section 2. Effective July 1, 2000, each employee covered by this Agreement who isin an active
pay status shdl recelve a genera pay increase of three percent (3.0%). Thisincreaseis reflected in the
Standard Pay Schedule in Appendix B.

Section 3. Effective duly 1, 2001, each employee covered by this Agreement who is in an active
pay satus shal receive a genera pay increase of three and one-hdf percent (3.5%). Thisincreaseis
reflected in the Standard Pay Schedule in Appendix C.

Section 4. Effective duly 1, 2002, each employee covered by this Agreement who is in an active
pay satus shal receive a genera pay increase of three and one-hdf percent (3.5%). Thisincrease is
reflected in the Standard Pay Schedule in Appendix D.

Section 5. A permanent salaried employee whose sdary exceeds the maximum of the employee’s
applicable pay range when the genera pay increases outlined in Sections 1, 2, 3 and 4 are effective shdl
receive the annua amount of the generd pay increase in the form of a one-time cash payment rounded
to the nearest dollar. The cash payment shdl be paid no later than the next payday after the generd pay
increase is reflected in the paychecks of employees who are not above the maximum.

If an employee's rate of pay exceeds the maximum of the employee's gpplicable pay range
before the genera pay increase, but would not exceed the maximum after the generd pay increase, the
employees rate shdl be increased by an amount which will make it equa to the new maximum. The
one-time cash payment for an employee in this Stuation shall be reduced by the



amount of increase in the employeg's annud rate of pay.

Section 6. Liquor Enforcement Officer Trainees (Class Code 70501) shdl be paid an hourly rate
of $8.94. Effective duly 1, 2002, the hourly rate shal be increased to $10.00.

Section 7. a Employees covered by this Agreement who have been employed continuoudly
by the Commonwedlth since January 31 of the previous year, will be digible to receive a one sep
annud service increment effective on the first day of the firgt full pay period in January.

b. Employees covered by this Agreement who terminate with at least one year of
continuous service since their most recent gppointment and who are reemployed within Sx months from
the date of termination or furlough will be digible to recave the one step annud service increment on the
firs day of the firg full pay period in the first January following their reemployment. Employees who
meet the above conditions and who are reemployed in January, on or before the first day of the first full
pay period, shdl be digble for the one step annuad sarvice increment in the January of ther
reemployment.

C. Effective the firg full pay period in January 2000, January 2001, January 2002
and January 2003, employees who are at or above the maximum step of their pay range shal receive
the annua amount of a two and one-quarter percent (2.25%) increase in the form of a one-time cash
payment rounded to the nearest dollar.

Section 8. a When an employee covered by this Agreement is promoted to another
classification in a higher pay range, the employee shall receive an increase of four steps for each pay
range the employee is promoted or to the minimum of the new pay range, whichever is grester.

b. When an employee covered by this Agreement is demoted (including demotions
occurring as a result of furlough bump or furlough recdl) to another classfication in alower pay range,
the employee shdl receive a decrease of four steps for each pay range the employee is demoted or to
the maximum of the new pay range, whichever islesser.

Section 9. The cash payments provided for in this Article shdl not be added to the employee's
base sdlary. The cash paymentswill be subject to dues and fair share fee deductions where gpplicable.

Section10.  An employeein an inactive pay satus shdl, upon return to active status, be entitled to
the above generd pay increases outlined in Sections 1, 2, 3 and 4; the cash payments outlined in
Section 5; and the annud service increments outlined in Section 7 where applicable.

Section11.  The sdaries of the employees shdl be paid biweekly. In the event the payday occurs
on ahaoliday, the preceding day shdl be the payday.



Section12.  The policies regarding pay range revisions contained in the Commonwedth's Personnel
Rules shdl continue.

ARTICLE 13
DISCHARGE, DEMOTION, SUSPENSION AND DISCIPLINE

Section 1. The Employer shdl not demote, suspend, discharge or take any disciplinary action
againg an employee without just cause. An employee may appeal a demotion, suspension, or discharge
beginning at the third step of the grievance procedure, subject to any conditions of the grievance
procedure set forth herein.  The Association shdl be notified by the Employer of any demotion,
suspension or discharge.

Section 2. Upon successful completion of an employees training period, the employee shdl then
be required to serve a six-month probationary period. This probationary period may be extended by
mutual written agreement between the Employer and the Association. Employees may be disciplined or
terminated during their training period or prior to completion of this probationary period without
recourse to the provisons of Article 14, Grievances and Arbitration.

ARTICLE 14
GRIEVANCES AND ARBITRATION

Section 1. A Civil Service employee may process hisher grievance through ether the Civil Service
gpped procedure or the contract grievance procedure. If an gpped is filed under the Civil Service
apped procedure, while proceedings are taking place under the contract procedure, then the contract
grievance procedure shall cease and shdl not be permitted to be reingtituted. If an apped isfiled under
the Civil Service gpped procedure, the employee shdl not be entitled to ingtitute proceedings under the
contract grievance procedure, al rights to do so being waived by the exercise of an option by the
employee to utilize the Civil Service procedure.

Section 2. Any grievance or dispute which may arise concerning the gpplication, meaning or
interpretation of this Agreement shdl be settled in the following manner:

STEP1. The employee, either done or accompanied by the Association representative
or the Association where entitled, shall present the grievance in writing to hisher Didtrict Office
Commander, within 15 working days of the date of its occurrence or knowledge of its
occurrence, whichever is later. The Didrict Office Commander shdl attempt to resolve the
matter and report hisher decison to the employee in writing within 10 working days of its
presentation.



STEP 2. In the event the grievance is not settled at Step 1, the apped must be presented
in writing by the employee or Association representative to his’her Bureau Director, within 10
working days after the Didrict Office Commander's response is due. The Bureau Director, or
higher desgnated representative, shdl respond in writing to the employee and Association
representative within 10 working days after receipt of the apped.

STEP3. An gpped from an unfavorable decison a Step 2 shdl be presented by the
employee or Association representative to the Commissioner within 10 working days after the
response from Step 2 is due. The Commissoner, or hisher designated representetive shal
respond in writing to the employee and Association representative within 10 working days after

receipt of the apped.

STEPA4. In the event the grievance has not been satisfactorily resolved at Step 3, written
appea may be made by the employee or Association representative within 10 working days of
the Step 3 decision to the Bureau of Labor Reations, Office of Adminigtration and shall contain
a copy of the Step 2 and Step 3 decisons. The Bureau of Labor Reations, Office of
Adminigration shdl issue a decision in writing to the Associaion within 10 working days after

receipt of the apped.

STEPAG. An gpped from an unfavorable decison a Step 4 may be initiated by the
Association serving upon the Employer a notice in writing of the intent to proceed to arbitration
within 10 working days after receipt of the Step 4 decison. Said notice shal identify the
provisons of the Agreement and the employee involved, and shdl include a copy of the
grievance.

The Association may present grievances concerning involuntary permanent transfers directly to

Step 3 within 15 working days of the date on which the notice of trandfer is given, or when the
Association knew or, by reasonable diligence, should have known of its occurrence.

The arbitrator is to be selected by the parties jointly within 10 working days after the notice has

been given. If the parties fall to agree on an arbitrator, either party may request the Bureau of
Mediation to submit alist of seven possible arbitrators.

The parties shdl, within 10 working days of the receipt of sad list, meet for the purpose of

sdecting the arbitrator by dternately driking one name from the lig until one name remains. The
Employer shdl drike the first name.

Each case shdl be consdered on its merits and the collective bargaining agreement shdl

condtitute the basis upon which the decision shall be rendered. The decison at Steps 1, 2, and 3 shdl
not be used as a precedent for any subsequent case, except asto the affected digtrict office.

The arbitrator shal neither add to, subtract from, nor modify the provisons of this



Agreement. The arbitrator shal be confined to the precise issue submitted for arbitration and shdl have
no authority to determine any other issues not so submitted.

The decison of the arbitrator shdl be find and binding on both parties, except where the
decison would reguire an enactment of legidation, in which case it shdl be binding only if such
legidation is enacted. The arbitrator shdl be requested to issue the decison within 30 days after the
hearing or receipt of the transcript of the hearing.

All of thetime limits contained in this Section may be extended by mutua agreement.

All fees and expenses of the arbitrator shall be divided equaly between the parties except
where one of the parties of this Agreement requests a postponement of a previoudy scheduled
arbitration meeting which results in a postponement charge. The postponing party shal pay such charge
unless such postponement results in a settlement of the grievance in which event the postponement
charge shdl be divided equdly between the parties. A postponement charge resulting from a joint
postponement request shall be shared equally by the parties. Each party shdl bear the costs of
preparing and presenting its own case. Either party desiring a record of the proceedings shdl pay for
the record and make a copy available without charge to the arbitrator.

Section 3. An employee shdl be permitted to have a representative of the Association present at
each step of the grievance procedure up to and including Step 4.

The Asociaion shdl furnish the Employer with the names and work locations of grievance
representatives and shall notify the Employer of any changes.

An aggrieved employee and Association representatives, if employees of the Employer, shdl be
granted reasonable time during working hours, if required, to process grievances in accordance with this
Article without loss of pay or leave time.

Association representatives shdl be permitted to investigate and discuss grievances during
working hours on the Employer's premises if prior notification is given to the personnd officer or hisher
designated representative.  If the Association representative is an employee of the Employer, he/she
shdl request from hisher designated supervisor reasonable time off from hisher regular duties to handle
such grievances. Such requests will not be unreasonably denied.

A reasonable number of witnesses, when required, shal be dlowed to paticipate in the
grievance procedure. At the request of ether party, a meeting will be held between Employer and
Association representatives to discuss a grievance at any step.

The Employer agrees to notify the Associaion whenever it recelves a grievance from any
employee and to furnish the Association with a copy of each written decision.

Section 4. ThisArticle is not gpplicable to Liquor Enforcement Officer Trainees during their



entire training period.

ARTICLE 15
PEACE AND STABILITY

Section 1. It is understood that there shdl be no drike, as that term is defined under the Public
Employe Relations Act, during the life of this Agreement, nor shal any officer, representative or officid
of the Association authorize, assst or encourage any such srike during the life of this Agreement.

Section 2. Should a strike occur not authorized by the Association, the Association, within 24
hours following the request of the Commonwedlth, shdl:

a Publicly disavow such action by the employees.

b. Advise the Employer in writing that such employee action has not been authorized or
sanctioned by the Association.

C. Post notices on dl bulletin boards advising employees that it disapproves of such action
and ingtruct them to return to work immediately.

Section 3. The Commonwed th reserves the right to discipline, suspend, demote, or discharge any
employee or employees who violate the provisons of Section 1 of this Article.

Section 4. The Commonwedth will not engage in any lockout during the life of this Agreement.

ARTICLE 16
GENERAL PROVISIONS

Section 1.  Both the Employer and the Association agree not to discriminate againgt any  employee on
the bads of race, religious creed, color, sex, age, nationd origin, Association membership, politica
affiliation, AIDS or HIV gatus, ancestry, marita status, disability or sexud orientation.

Section 2. The Employer agrees to provide space on bulletin boards to the Association for the
announcement of meetings, eection of officers d the Association and any other materid related to
Asociation busness.  Furthermore, the Association shal not post materid detrimenta to the
labor-management relationship nor of apalitica or controversa nature. The Association may send mail
related to Association business to loca officia Association representatives at gppropriate facilities to
which mail is ddlivered.



Section 3. No Asxociation member or representative shal solicit members, engage in
organizationd work, or participate in other Associaion activities during working hours on the
Employer's premises except as provided for in the handling of grievances.

Association members or representatives may be permitted to use suitable facilities on the
Employer's premises to conduct Association business during non-work hours upon obtaining permisson
from the Employer's personnd officer or designated representative. Any additiond cogts involved in
such use must be paid for by the Association.

The Employer will provide a reasonable number of employees with time off, without loss of pay,
if required, to attend negotiating meetings.

Section 4. Ratings shdl be completed by supervisors who are familiar with the work performance
of the employee. Thisshal in no way affect review procedures.

Section 5. Employees shdl be digible for unemployment compensation benefits as provided by
law.

Section 6. a An employee in overnight travel status or non-overnight travel status on a day
other than a scheduled work day will be rembursed for subsistence in accordance with the
Commonwesdlth's existing Travel Expense Regulations, M.D. 230.10.

b. An employee in non-overnight travel status on a scheduled work day will be rembursed
for subsistence up to the amount set forth in the existing Travel Expense Regulations, M.D. 230.10,
Section 11(c)1. Eligibility for subsistence will be determined in accordance with the following criteria

An employee must work a minimum of ten (10) consecutive hours in a sngle cdendar day or a
minimum of ten (10) consecutive hours in a period beginning in one calendar day and including
those consecutive hours worked immediatdly after midnight into the second calendar day. This
Subsection is not applicable to Liquor Enforcement Officer Trainees in Academy training.

C. There will be no duplication of hours and a maximum of one subsstence dlowance will
be dlowed in any one cdendar day. This alowance will be granted irrespective of the geographica
location of the officer while he/sheis performing his’her work.

d. It is understood that time spent in obtaining a med is excluded from the hours of work
required under 6.b. above to entitle an employee to subsstence reimbursement, unless consumption of
the med is an integrd aspect of the employed's invedtigation. An employee who purchases a med in
accordance with this Section will be presumed to have taken a one-hdf (1/2) hour unpaid med period
for each four (4) full hoursworked. Effective 30 days after the Sgning



of this Agreement, this Subsection shal be deleted.

Section 7. The Employer shdl grant nine employees up to five days leave with pay during each
fiscd year for the purpose of deding with grievances under this Agreement. Within 30 days after the
effective date of this Agreement, the Association shall submit in writing to the Employer the names of the
nine employees who shdl be entitled to use the aforementioned leave. The li may be amended in
writing during the period of this Agreement. In no event $dl the totd days leave under this Section
exceed 45 days during each fiscd year of this Agreement.

Section 8. The Employer agreesto post up-to-date Civil Service ligtsin each didtrict office.

Section 9. Employees will be permitted to engage in outsde employment under appropriate
circumstances in accordance with the Governor's Code of Conduct and agency policy.

Section10.  The Employer agrees to post at district offices notice of training opportunities that may
be available to members of thisunit. It is understood that the determination of whether the training isto
be provided as well as the sdection of the personnd, if any, to be trained resdes soldy with the
Employer. Matters relating to the interpretation and application of this Section shdl not be subject to
the provisons of Article 14, Grievances and Arbitration.

Section 11, An employee who incurs damage to hisher dothing while on assgnment and in the
performance of officid duties which damage is caused by the action of a member of the public may, at
the sole discretion of the Employer, be reimbursed for such damage. Reimbursement shdl be at ether
the vaue of, or cost of repair of, such dothing. The condition of the clothing prior to such damage shdl
be taken into account in determining its vaue. The incident giving rise to such cdlam(s) must be verified
and not due to the employee's own negligence. The maximum total reimbursement for the period of this
Agreement is $50.

Section12.  Thetraining period for employees shal consist of training a the academy, coach training
and other training to be determined by the Employer. The training period shdl not extend beyond
twelve (12) months unless mutudly agreed to in writing by the Employer and the Association.

Section 13, If an employee believes the assgnment he/she is given needs a partner, and one has not
been assgned, the employee should bring this to the atention of the Didrict Office
Commander/designee. Due consderation will be given to the safety of the Officers when determining if
apartner should be assigned.

Section 14, A Joint Meet and Discuss Commiittee shall be established for the purpose of addressing
problems associated with burn-out, chemica dependency, and peer counsding. The Committee shall

condst of two members gppointed by the Associaion and two members appointed by the
Commonwedth. The Committee shal develop recommendations and submit them to the Commissioner
of the State Police for his consderation.



Section15.  a The Commonwedth shal provide each employee who retires under one of the
following conditions his’her badge a no cost to the employee:

@ Superannuation retirement (age 50)
2 Retirement with 25 years of service
3 Service-connected disability retirement

b. An employee who, a the time of retirement, has been found guilty of crimina charges or
is the subject of a BPR investigation involving serious dlegations shdl be excepted from the provisons
st forth in Subsection a above. I the results of the BPR invedtigation subsequently determine the
dlegations to be unfounded, the employee's badge will be released.

Section16. The Employer's Corporate Card Program shall apply to employeesin this unit.

Section17.  Policies concerning smoking at the worksite, including prohibitions against smoking, may
be established by the Commonwedth after meet and discuss with the Association.

Section18  Employees will receive an annud uniform dlowance of $75 payable no later than
September 30 of each contract year. If an employee has been in an active pay status for an aggregate
of fewer than 200 working days during the preceding contract year, the adlowance will be prorated.
Effective duly 1, 2000, the annua uniform alowance shdl be increased to $100.00.

ARTICLE 17
HEALTH BENEFITS

Section 1. Pennsylvania Employees Benefit Trust Fund

a A jointly adminisered, multi-union, Hedth and Wefare Fund has been established
under the provisons of an Agreement and Declaration of Trust executed by and between AFSCME,
Council 13, American Federation of State, County and Municipa Employees, AFL-CIO, and the

Employer.

This jointly administered Fund is known as the Pennsylvania Employees Benefit Trust Fund
(hereinafter Fund). The Fund shdll conform to dl exiging and future Federd and Commonwedth
dtatutes applicable to and controlling such Hedlth and Welfare Fund.

Said Agreement and Declaration of Trust shall provide for equal representation on the Board of
Trustees appointed by the Unions and the Employer. In addition, the Agreement and Declaration of
Trugt will dlow the Fund to provide benefits to management level and retired employees, as well as
employees represented by other unions and other Employersin the Commonwesdlth of Pennsylvania.



b. The Board of Trustees of the Fund shdl determine in ther discretion and within the
terms of this Agreement and the Agreement and Declaration of Trugt the extent and level of such
hospitd, medicad/surgicd and mgor medica hedth coverage, supplementa benefits and other benefits
to be extended by the Fund.

C. The Employer shdl contribute to the Fund the amounts indicated below on behaf of
each permanent full-time employee digible for benefits and covered by this Agreement:

Jduly 1, 1999- June 30, 2003:
$190.00 biweekly per employee

The contributions for permanent part-time employees, who are digible for benefits and
expected to be in an active pay datus at least 50% of the time every pay period, will be 50% of the
above referenced rates.

The parties agree that during the third year of the Agreement (July 1, 2001 to June 30, 2002),
the Employer will stop the above referenced $190.00 biweekly per employee contributions for two (2)
pay periods. The Employer, a its sole discretion, will determine for which two (2) pay periods the
contributions will cease.

d. The Employer shdl make aggregate payments of contributions together with an itemized
datement to the Fund within one month from the end of the month in which the contributions were
collected.

e All benefits extended by the Fund must be designed to be excludable from the "regular
rae’ definition of the Fair Labor Standards Act, unless hereinafter required by federd law to be
included.

f. No dispute over digibility for benefits or over a dlam for any benefits extended by the
Fund shdl be subject to the grievance procedure established in any collective bargaining agreement.

s} It is expresdy agreed and understood that the Employer does not accept, nor is the
Employer to be hereby charged with any responghbility in any manner connected with the determination
of ligbility to any employee claming under any of the benefits extended by the Fund. It is expressly
agreed that the Employer's lidbility, in any and every event, with respect to benefits extended by the
Fund shdl be limited to the contributions indicated under Subsection c. above,

Section 2. The provisons of Sections 3 through 7 shal be modified to the extent the hospita,
medical/surgical and major medical health coverage and other benefits as determined and



extended by the Fund and/or the Retired Employees Hedlth Program is modified for current and/or
future employees and annuitants by and tirough the Pennsylvania Employees Benefit Trust Fund as
provided for in Section 1 of this Agreement.

Section 3. The Fund shall continue to provide each permanent full-time active employee with
hospital, medica/surgicd and mgor medicd hedth coverage, a Hedth Maintenance Organization
(HMO) Option, a Preferred Provider Organization (PPO) or hedth benefits ddivery system and/or
other benefits as determined and extended by the Fund. In addition, it shal provide dependency
coverage where the dependents of the employee qudify under such Plan.

Section 4. The Fund shdl continue to provide permanent part-time employees who are expected
to be in an active pay daus a least 50% of the time every pay period with hospital, medica/surgica
and mgor medica hedth coverage and other benefits as determined and extended by the Fund. In
addition, it shall provide 50% dependency coverage where the dependents of the employee qualify.
Such employees shdl contribute an amount determined by the Fund's tustees toward the cost of
coverage.

Section 5. a Permanent employees who are granted sick leave without pay or parenta leave
without pay may continue to receive benefits as determined and extended by the Fund for up to six
months.  Permanent employees who are granted family care leave may continue to recelve benefits as
determined and extended by the Fund for up to twelve (12) weeks. Permanent employees who are
granted injury leave (paid and unpaid) may continue to receive benefits as determined and extended by
the Fund for up to 12 months or, if only paid leave is used, beyond 12 months until the paid leave is
exhausted.

b. Permanent part-time employees and those permanent full-time employees who are
placed on suspension or who are granted leave without pay for any reason other than sickness, parenta
leave, family care leave or injury leave for longer than one full pay period or who are on leave longer
than the applicable period specified in a. above, will be permitted to continue coverage on a direct pay
bass at arate to be determined by the Fund but no greater than the COBRA rate.

C. The Employer shdl continue to make full contributions to the Fund for permanent
full-time employees for the period of time for which they are entitled to benefits under Section 5.a. and
50% contributions for permanent part-time employees for the period of time for which they are entitled
to benefits under Section 5.a

Section 6. a The Employer shdl dlow each individuad who was digible as an active employee
under the hospital, medica/surgical and magor medica hedlth plan or an HMO, PPO, or amilar hedlth
benefits delivery system to eect coverage upon retirement under the Retired Employees Hedlth
Program. In addition, dependency coverage shdl be dlowed where the dependents of the annuitant
qualify under such Program.



Annuitants who are digible to enrall in Medicare Part B will not recelve bendfits through the
Retired Employees Hedlth Program which are provided by Medicare Part B.

b.
Program:

@)

2

The Employer shdl continue to pay the entire cost of coverage for annuitants who retire
under (1), (2) or (3) below and who have elected coverage under the Retired Employees Hedlth

Retirement at or after superannuation age with at least 15 years of credited service
in the State and/or Public School Retirement Systems, except that

@

(b)

(©

(d)

an employee who leaves State employment prior to superannuation age and
subsequently retires a or after superannuation age must have 25 years of
credited service in the State and/or Public School Retirement Systems,

an employee who is furloughed prior to superannuation age and subsequently
retires at or after superannuation age during the recall period must have 15 or
more years of credited service in the State and/or Public School Retirement

Systems,

an employee who leaves State employment prior to superannuation age and is
subsequently rehired and then retires at or after superannuation age must have
15 or more years of credited service in the State and/or Public School
Retirement Systems with at least three years of credited service from the most
recent date of reemployment. However, if the depature from State
employment was due to furlough and the employee returns during the recall

period, thisthree year requirement will not gpply. If the employee had qudified,
other than through disability retirement, for Employer paid coverage in the

Retired Employees Hedlth Program prior to the most recent rehire period, this
three year requirement will not gpply.

an employee who leaves State employment subsequent to superannuation age
and is subsequently rehired and then retires must have 15 or more years of
credited service in the State and/or Public School Retirement Systems with a
least three years of credited service from the most recent date of re-
employment. However, if the departure from State employment was due to
furlough and the employee returns during the recal period, this three year
requirement will not goply. If the employee had qudlified, other than through
disability retirement, for Employer paid coverage in the Retired Employees
Hedth Program prior to the most recent rehire period, this three year
requirement will not apply.

Disability retirement, which requires at least five years of credited servicein the
State and/or Public School Retirement Systems, except that, if an employee had



previoudy quaified based on an approved disability retirement, then returns and retires
under anormd or early retirement, he or she mudt retire a or after superannuation age
with 15 or more years of credited service in the State and/or Public School Retirement
Systems or 25 years of credited service in the State and/or Public School Retirement
Systems or

3 Other retirement with at least 25 years of credited service in the State and/or Public
School Retirement Systems, except that an employee who leaves State employment, is
subsequently rehired and retires must have a least 25 years of credited service in the
State and/or Public School Retirement Systems with at least three years of credited
service from the mogt recent date of reemployment. However, if the departure from
State employment was due to furlough and the employee returns during the recdl
period, this three year requirement will not apply. If the employee had qudified, other
than through disability retirement, for Employer paid coverage in the Retired Employees
Hedlth Program prior to the nost recent rehire period, this three year requirement will

not apply.

Section 7. When an employee dies as a result of a work-related accident, the Fund shdl continue
to provide hospital, medical/surgicd and major medica hedth coverage, HMO, PPO or other hedlth
benefits delivery system to the spouse and eligible dependents of the employee until the spouse
remarries or becomes digible for coverage under another Employer's hedth plan. Annua certification
of nor+coverage will be required.

The hospital, medica/surgicd and mgor medica hedth plan, HMO, PPO or other hedth
benefits ddlivery system will be converted to the Retired Employees Hedlth Program at the time when
the employee would have reached age 60.

ARTICLE 18
LIFE INSURANCE

Section 1. The Employer shdl continue to assume the entire cost of the insurance coverage for
eligible employees as st forth in the currently existing life insurance plan as modified by Section 2. The
amount of insurance is based on the employee's annud pay rate in effect on the preceding January 1,
rounded to the nearest $1,000, but not to exceed $40,000. However, the amount of life insurance
coverage will be reduced a age 70 to 65% of that coverage amount previoudy in effect and a age 75
to 50% of that coverage amount previoudy in effect.

Section 2. a. Permanent employees who are granted sick leave without pay or parental leave without
pay will continue to receive 100% Sate-paid coverage under the current life insurance plan for up to Six
(6) months. Permanent employees who are on sick or parenta leave without pay for longer than six (6)
months may remain in the program for an additional six (6) month period by paying the entire premium.
Permanent employees who are granted family care leave



will continue to receive 100% state-paid coverage under the current life insurance plan for up to twelve
(12) weeks. Permanent employees who are granted injury leave (paid and unpaid) will continue to
received 100% state-paid coverage under the current life insurance plan for up to twelve (12) months
or, if only paid leave is used, beyond 12 months until the paid leave is exhausted.

b. Permanent employees who are placed on suspension or who are granted leave without
pay for any reason other than sickness, parentd, family care, or injury leave for longer than one (1) full
pay period may remain in the program for up to one (1) year by paying the entire premium.

Section 3. The Employer shdl continue to provide each employee who is covered under the
currently exigting life insurance plan with fully paid accidenta desth benefits for work-related accidental
deeths. The amount of coverage is $10,000, unless the surviving spouse or minor children are entitled
to benefits under Act 101 of 1976.

ARTICLE 19
WORK-RELATED INJURIES

Section 1. An employee who sustains a work-related injury, during the period of this Agreement, as
the result of which the employee is disabled, if so determined by a decison issued under the operation
of the Workers Compensation Program, shdl be entitled to use accumulated sick, annua or persond

leave or injury leave without pay. While usng accumulated leave, the employee will be pad a
supplement to workers compensation of full pay reduced by an amount that yields a net pay, including
workers compensation and socid security disability benefits, that is equd to the employe€'s net pay

immediately prior to theinjury. Net pay prior to injury is defined as gross base pay minus federd, State,
and local withholding, unemployment compensation tax, social security and retirement contributions.

One full day of accumulated leave (8 hours) will be charged for each day the supplement is paid.

Accumulated leave and injury leave without pay may be used for an aggregate of 12 months or for the
durétion of the disability, whichever is the lesser, except that, if only accumulated leave is used, it may
be used beyond twelve (12) months until exhausted or until the disability ceases, whichever occurs
sooner. In no case, however, will the aggregate of 12 months extend beyond three years from the date
the injury occurred. If no leaveis available under this Section, the provisons of Section 11 may apply.

The employee eection to use or not use accumulated leave under this Section @nnot be
changed more than once.

Section 2. An employee who works a reduced number of hours (part-time) due to partia disability
may use leave in accordance with Section 1. Pay for accumulated leave used will be caculated in
accordance with Section 1, based on the net amount of lost earnings.



Section 3. Retirement credited service for the period of time that the employee is usng leave under
this Article shall be determined in accordance with the State Employees Retirement Code.

Section 4. At the expiration of the leave under Section 1, if an employee continues to receive
workers compensation, the employee will be placed on leave without pay in accordance with Section 7
below and will not be entitled to receive state-paid benefits.

Section 5. An employee is required to refund to the Employer the amount of overpayment. In no
case shdl an employee be entitled to full pay and workers compensation and/or socia security for the
same period. The Employer shdl recover any amount in excess of the paid supplement to workers
compensation as described in Section 1. Failure to apply for or report socia security or other applicable
disability benefits to the Employer will result in the termination of the leave under Section 1.

Section 6. State-paid coverage for life insurance, hospita and medical insurance and supplementa
benefits as provided in Articles 17 & 18, will continue for the period of time that the employee is on
leave under Sections 1 and 11.

Section 7. An employee has the right to return to a postion in the same or equivaent classfication
held before being disabled, for a period of up to three years from the date the injury occurred provided
the employee is fully capable of performing the duties of that position, subject to the furlough provisons
of Article 23, Seniority. This guarantee expires if the disability ceases prior to the expiration of the three
year period and the employee does not return to work immediately or if the employee retires or
otherwise terminates employment. During the period of time between the end of the leave under
Section 1 or Section 11, where applicable, and the end of the guarantee in this Section, the employee
will be on leave without pay.

During the three-year period, employees who are not fully cgpable of performing the duties of
their position shal have, upon request, a right to return to an available postion in alower classfication,
within the same geographical/organizationd limitation as the seniority unit, to which there are no seniority
clams and which the agency intends to fill, provided the employee meets the minimum requirements and
qudifications essentid to the work of the classfication and the employee is fully cgpable of performing
the duties of the pogtion. If an employee returnsto a postion in alower dassfication, the employee will
be demoted in accordance with the Commonwedth's Personnd Rules, but shdl maintain the right to
return to a position in the same or equivadent classfication held before being disabled, for a period of up
to three years from the date the injury occurred, provided the employee is fully capable of performing
the duties of that position, subject to the furlough provisons of Article 23, Seniority.

Disabled employees receiving workers compensation will be notified 90 days prior to the
expiraion of the three year period. The natification will include information concerning the employee's
right to apply for disability retirement, if digible. If the employee does not receive 90 days notice, the
employee's right to return will not be extended. However, the leave without pay



will be extended for 90 days from the date of notification to enable the employee, if digible, to goply for
disahility retirement.

Section 8. The compensation for disability retirement arising out of work-related injuries shal bein
accordance with the State Employees Retirement Code.

Section 9. An employee who sustains a work-reaed injury, during the period of this Agreement, if
S0 determined by a decision issued under the operation of the Workers Compensation Program, may
use sick, annud, or persond leave for the purpose of continued medicd trestment of the work-related
injury in accordance with Articles 8, 9 and 11. If no paid leave is avallable, an employee may use leave
without pay. Each absence shdl not exceed the minimum amount of time necessary to obtain the
medical trestment. Employees shdl make reasonable efforts to schedule medica appointments during
non-work hours or at times that will minimize absence from work. Verification of the length of the
medica appointment may be required. This Section is not applicable to any absence for which workers
compensation is payable. When workers compensation is payable, the provisions of Section 1 shdll

apply.

Section 10.  Sections 1 through 9 and 11 of this Article shdl not be applicable to employees whose
injuries are within the scope of either Act 193 of 1935, P.L. 477, as amended, or Act 632 of 1959,
P.L. 1718, as amended.

Section11.  An employee who is disabled due to a recurrence of a work-related injury after three
years from the date the injury occurred, or before three years if the leave entitlement in Section 1 has
been depleted, shdl be entitled to use accumulated leave and injury leave without pay while disabled for
aperiod of up to 12 weeks. To be digible to use injury leave without pay, the employee must have
been at work at least 1250 hours within the previous 12 months. The 12 week period will be reduced
by any other leave used within the previous 12 months that was designated as leave under the provisons
of the Family and Medicd Leave Act. If only accumulated leave is used, it may be used beyond 12
weeks until exhausted or until the disability ceases, whichever occurs sooner. While using accumulated
leave, the leave will be charged and paid in accordance with Section 1.

Section12. It isunderstood by both parties that the provisons of this Article are consstent with the
Family and Medicd Leave Act of 1993, USC Section 2601 et seq. and that leave granted in
accordance with Sections 1 and 11 shal be designated as leave under the provisions of the Act.

Section13. It isunderstood by both parties that the provisons of this Article are consstent with the
Americans with Disabilities Act.



ARTICLE 20
MANAGEMENT RIGHTS

Section 1. It is understood and agreed that the Commonwedlth, at its sound discretion, possesses
the right, in accordance with gpplicable laws, to manage al operations including the direction of the
working force and the right to plan, direct, and control the operation of al equipment and other property
of the Commonwedth, except as modified by the Agreement.

Matters of inherent managerid policy are reserved exclusvely to the Commonwedth. These
include but shal not be limited to such areas of discretion or policy as the functions and programs of the
Commonwedth, standards of service, its overdl budget, utilization of technology, the organizationa
sructure and selection and direction of personnd.

Section 2. The ligting of specific rightsin this Article is not intended to be nor should be considered
redrictive or a waiver of any of the rights of management not listed and not specificadly surrendered
herein.

ARTICLE 21
CONSULTATION

The Employer agrees to notify the Associaion of any contemplated changes in policy which
affect wages, hours, or terms and conditions of employment prior to the implementation of such changes
and to meet and discuss with the Association concerning such changes upon request.

ARTICLE 22
PERSONNEL FOLDERS

Section 1. Employees within the unit will have the right, upon request, to review the contents of their
personnd files, excepting therefrom any letters of recommendation deding with the hiring of the
employee. Such review will take place in the personnel office where the file is located at reasonable
times and upon reasonable notice. No materid may be removed or dtered during this review; however,
the employee may copy portions of the file in order to prepare for any arbitration hearing or other
litigation. The employee shdl have the right to submit a satement concerning any materia in hisher file.
Such gatement shdl become apart of hisher personne file.

Section 2. An employee who has not had any disciplinary actions taken againgt him/her for a period of
four (4) years shdl have hisher personnd file purged of al disciplinary records except those involving a
dischargeable offense.  After a period of two years, a the employee's request, a written reprimand or
reference to an ord reprimand will be removed from the employee's officia



personne folder if no intervening incidents of the same or smilar nature have occurred.

ARTICLE 23
SENIORITY

Section 1. Layoffs or furloughs of employees shdl be made in the inverse order of seniority within
the bargaining unit. Seniority for purposes of this Article shdl be determined to be the length of
continuous service (as defined in Section 3) prior to October 22, 2000 as an Enforcement Officer
Trainee, Enforcement Officer 1, Enforcement Officer 2, Licenang Anays 1, and/or Licensing Andyst
2, and in any previoudy exiding classfication which has evolved or become incorporated into the
Liquor Enforcement Officer and Licenang Andyst dassfication series; and the length of continuous
sarvice (as defined in Section 3) on or after October 22, 2000 in classfications covered by this
Agreement.

Section 2. Seniority credit for each employee is maintained as atotal number of days. Employees
will accrue seniority in accordance with the following procedure: The number of regular hours paid each
biweekly pay period plus the number of hours of military leave without pay; leave without pay for
Association business in accordance with Article 10; sck leave without pay in accordance with Article
10, Section 4; parental leave without pay in accordance with Article 28, Section 2; and family care
leave without pay in accordance with Article 29 will be accumulated. This total number of hours will be
divided by 8 and rounded up to the next higher day. The result will be added to the employee's
accumulated totdl.

Section 3. The following shal conditute a bregk in service: resignation, separation for just cause,
retirement, absence without leave for five (5) consecutive working days, failure to report within ten (10)
consecutive working days of recdl, expiration of recdl period, falure to report after leave and
acceptance of other permanent employment while on leave. This shdl not redtrict the Employer's right
to take whatever personnd action it deems warranted for any of the above. If serviceis broken by any
of the above, the employee shall lose seniority. If an employee is returned within one (1) year after such
bresk in service, he/she shdl be entitled to credit for seniority purposes the time accrued up to the time
break in service occurred, but shal not be entitled to any credit for the time represented by such bresk
in service,

Section 4. If dl affected employees within a class are not regular satus members of the classfied
sarvice, al emergency employees will be separated before any temporary employees, dl temporary
employees will be separated before any provisona employees, and dl provisond employees will be
separated before any probationary employees or any regular status members of the classified service.

Section 5. The Employer shdl establish a preference list for those persons who have been
furloughed or laid off under the provisons of this Article in the inverse order of such layoff or



furlough. Thislig shal remain in effect for a period of three (3) years and shal be used in the order of
seniority to fill vacancies within a classfication from which the persons on the preference list may have
been furloughed or laid off. In the event a person refuses an offer of a postion under this Section,
he/she shdl be dropped from the list. During the period that employees are on arecdl lig, they shdl

keep the Employer informed of any changesin address. Changes in address shall be transmitted to the
Agency Personnd Director. The Employer shdl not be lidble if an employee is not offered recall

because of failure to notify the Employer of a change of address. A furloughed employee who applies
for and recaives retirement benefits from the State Employees Retirement Board shdl forfeit dl recdl

rights as of the date of the approval of benefits by the State Employees Retirement Board.

ARTICLE 24
TRANSFERS

Section1. An employee subject to an involuntary transfer should receive notice thirty (30) caendar
days prior to the effective date of such transfer. In addition, such employees shdl be dlowed up to
thirty (30) days in travel status in their new location to provide adequate time for locating new living
quarters and to move to the new location. Only that portion of the dlowance actudly required will be
granted. The Commonwealth may gpprove extensons to the length of travel atus.

Section 2. An employee shdl not be transferred involuntarily for reasons which are punitive.

Section 3. When the Employer deems it necessary to fill a permanent vacancy in this unit, it shal be
filled in the fallowing manner:

a The Employer will post notice of the initid vacancy in each Didrict office indicating the
location and classfication of the vacancy. Each vacancy announcement will indicate a
closing date for gpplications for that particular transfer cycle.

b. Individuas desiring to transfer to the posted vacancy or resulting vacancies shdl notify
the Employer in writing indicating a sngle didrict office into which they desre to
transfer.

C. Prior to filling a vacancy, the Employer will review al transfer requests for that office,
and the most senior employee who, in the Employer's judgement, possesses the
requisite skill and ability will be transferred into the vacancy. In the event the sdection
of the most senior quaified employee would result in the remaining employees a hisher
location rot having the requisite skill and ability to provide the public service without
delay or interruption, the next most senior quaified employee shal be trandferred into
the vacancy, subject to the provisons of this



Section.

d. When no qudified employee has indicated a preference for a vacancy the Employer
intends to fill and the Employer deems it necessary to fill the vacancy by transfer from
another didrict, the Employer will sdlect the didrict from which the trandfer will be
made. From that ddrict, the least senior employee who, in the Employer's judgment,
has the requisite skill and ability to perform the job without additiond training, will be
transferred. 1n the event the sdlection of the least senior qudified employee for trandfer
would result in the remaining employees not having the requisite skill and &hility to
provide the public service without delay or interruption, the next least senior qudified
employee will be selected for transfer, subject to the provisions of this Section.

e. The above provisons shdl not apply to temporary transfers of Sx months or less, which
shdl be made at the discretion of the Employer.

f. The Employer will not be required to consder the transfer request of any employee to
fill a permanent vacancy unless one year of service has egpsed since the completion of
the employee's training period and/or the employees last transfer, except when the
vacancy would befilled by atrainee.

Section 4. The Employer retains the right to transfer an employee who is unable to fully perform
the assgned duties of their position.

Section 5. This Article is not gpplicable to Liquor Enforcement Officer Trainees during ther entire
training period.

ARTICLE 25
CIVIL LEAVE

Section 1. Permanent employees who have not volunteered for jury duty and are caled for jury
duty or are not a party in acivil or crimina court proceeding but are subpoenaed as a witness to attend
such a court proceeding, shall be granted leaves with pay while atending court. Evidence of such duty
in the form of a subpoena or other written natification shal be presented to the employee's immediate
supervisor as far in advance as practicable. Any fees or compensation received by an employee for
sarvice asajuror or witness shal be submitted to the Employer.

Section 2. Permanent employees who are parties in adminigrative hearings before a Workers
Compensation Judge or Workers Compensation Apped Board shall be granted leave with pay while
atending such hearing. Permanent employees who are subpoenaed as witnesses in the following
adminigrative hearings shal be granted leave with pay while attending such hearings  Unemployment
Compensation Board of Review Referee, Workers Compensation Judge,



Worker's Compensation Appedl Board, State Civil Service Commisson, and Pennsylvania Human
Reations Commission.

Evidence of such duty in the form of a subpoena or other written notification shal be presented
to the employee'simmediate supervisor as far in advance as practicable.

Section 3. The term court as used in this Article is intended to mean only the following courts:
Minor Judiciary Court, Courts of Common Pleas, Commonwedth Court and the United States Didrict
Court.

ARTICLE 26
MILITARY LEAVE

Employees shdl be digible for military leave as provided by Title 38, U.S. Code, Act 174 and
the Commonwedlth's Personnd Rules, including amendments.

ARTICLE 27
CLASSIFICATION

Section 1. An employee who is assigned to perform, in generd, the duties and responsibilities of a
higher rated classfication for a period in excess of ten (10) full consecutive working days will be
consdered temporarily reassgned. The employee will be pad, retroactive to the beginning of the
resssgnment, for each full day worked in the reassigned period. This amount will be four and one-hdlf
percent of the employee's current rate of pay or the starting rate of the pay range for the higher class,
whichever is greater. Once the requirement for the ten full consecutive working days has been met,
payment will be included in the biweekly paycheck. An employee who is absent for any paid leave
days while reassgned will not be paid at the higher rate for such absence; however, such time off will

not break the consecutiveness of the reassgnment if the days preceding and succeeding the leave are
worked in the reassgned position. Upon completion of the temporary assgnment, the employee will be
returned to his’her former position and pay, including al longevity steps and service credits to which the
employee would have been entitled had he/she remained in his’her former pogtion.

Effective at the beginning of the first calendar quarter following the Sgning of this Agreement, the
first paragraph of this Section shall be replaced by the following:

An employee who is assigned to perform, in generd, the duties and responsibilities of a higher
rated classfication for a period of any five full cumulative days in a cdendar quarter, will be consdered
temporarily resssgned. The employee will be paid, retroactive to the beginning of the reassgnment, for
esch full day worked in the reassigned period. Thisamount will be four and



one-haf percent of the employee's current rate of pay or the starting rate of the pay range for the higher
class, whichever is grester. Once the requirement for the five full cumulative day threshold has been
met, payment will be included in the biweekly paycheck. An employee who is absent for any paid leave
days while reassigned will not be pad at the higher rate for such absence. Upon completion of the
temporary assgnment, the employee will be returned to hisher former postion and pay, including al

longevity steps and service credits to which the employee would have been entitled had he/she remained
in higher former postion.

Grievances ariang from the provisons of this Section shdl be submitted in writing and the
employee shal attempt to include the dates on which the aleged out of class work occurred and a
decription of the dleged higher level work performed. Grievances pertaining to this Section shal be
processed through an arbitration panel congsting of one Association representative, one  Employer
representative, and one permanent neutrd arbitrator jointly sdected by the paties who is
knowledgesble in the field of postion classfication. If the parties fall to agree upon an arbitrator, either
party may request the American Arbitration Association to submit a list of seven possible arbitrators,
each of whom is knowledgeable in the fidd of podtion dasdfication. The parties shdl sdect the
arbitrator by dternately striking one name from the ligt until one name remains. The Employer shal
drikefirg. The decison of the arbitration pand shal be find and binding.

Section 2. All fees and expenses of the neutrd arbitrator shal be divided equaly between the
parties except where one of the parties of this Agreement requests a postponement of a previoudy
scheduled arbitration meeting which results in a postponement charge. The postponing party shdl pay
such charge unless such postponement results in a settlement of the gpped in which event the
postponement charge shdl be divided equaly between the parties. A postponement charge resulting
from a joint postponement request shall be shared equally by the parties. Each party shdl bear the
codis of preparing and presenting its own case. Either party desiring a record of the proceedings shall
pay for the record and make a copy available without charge to the arbitrator.

Section 3. The pogtion classfication plan, as established and maintained by the Employer, conssts of
aschedule of dassfication titles with classfication specifications for each classfication which define and
describe representative duties and responghilities and st forth the minimum requirements and
qudifications essentid to the work of the classfication. Only in those indances where there is a
subgtantia change in job duties or job content during the term of this Agreement which justifies a change
in job classfication, may employees process an apped for a redlocation of their postion through the
grievance procedure as et forth in this Agreement, except that Step 5, Arbitration, shal be replaced by
Section 4 of this Article,

When the employee submits a grievance in Step 1, the employee shdl attach to the grievance a
description of the job. Employer determinations prior to Step 4 can be reversed by the Office of
Adminigration.

If adetermination is made by the Employer in the course of an employee gpped that a



position should be upgraded, the employee shdl be promoted retroactively to the date the grievance
wasfiled in writing.

If a determination is made by the Employer in the course of an employee apped or an
Employer-initiated classfication review that a position should be downgraded, the employee shdl be
demoted to the proper classfication and pay range at the nearest step not greater than the employee's
current sdlary. If the employee's salary is greater than the maximum step of the lower pay range, there
shdl be no reduction in sdary. The effective date of the classfication change shdl be the first day of the
first pay period subsequent to the response.

Section 4.  The Associationin response to an unfavorable decison at Step 4 may submit classification
gopedsto an arbitration pand. The panel shdl consist of three members; one member gppointed by the
Employer, one member gppointed by the Association, and a third member selected by the partiesjointly
from alig of five names to be mutualy agreed upon by the Employer and the Association. The third
member shdl not be affiliated, directly or indirectly, with any labor organization or be an employee of
the Commonwedth and must be knowledgeable in the fied of pogtion classfication.

The pand shdl nether add to, subtract from nor modify the provisons of this Article nor
recommend any dterations or revisons to the Commonwesdlth's classification and compensation plans.
The pane shdl be confined to deciding the proper dlassfication in the then existing classfication plan for
the postion in dispute.

The findings of the pane shdl be submitted to the parties within 30 days after the hearing or
receipt of transcript if taken. The determination of the pand shdl be find and binding in those cases
where an employeg's pogtion is downgraded as a result of an employee gpped or an
Employer-initiated classification review. In dl other cases the decison of the pand shdl be advisory
only asto the Employer.

The pand shal meet monthly if necessary for the purpose of hearing appeals under this Section.

Section 5. The Employer shdl notify the Association of class pecification and pay range revisons to
classes presently included within this unit as well as class specifications and pay ranges of proposed
classes that the Employer may reasonably anticipate will be placed in this unit prior to the submission of
these changes to the Executive Board of the Commonwedth. The Associaion will submit
acknowledgement of the receipt of the proposed changes and its comments, in writing, to the Employer
within 15 working days of receipt of the notification. If written comments are not received from the
Association within 15 working days, the Employer will contact the Association, by telephone, before
submitting the proposals to the Executive Board. Reasonable written requests by the Association for
time extensons will be granted.

Section 6. In response to the Association’ s request for a change to the pay range for the



Liquor Enforcement Officer classfication from pay range 6 to pay range 7, the Classfication and Pay
Divison, Office of Adminigtration agrees to conduct a study to determine the gppropriate pay range.
To accomplish this study, a work group will be formed conssting of management personne and no
more than three representatives designated by the Association. The purpose of this work group will be
to meet and discuss on the appropriate methods for collecting job information for the study, and once
the study is concluded, to meet and discuss regarding the Office of Adminigration'sfindings. If after the
meet and discuss, the Office of Adminigtration concludes that a pay range adjustment is appropriate, it
will be implemented in accordance with Article 12, Section 12.

ARTICLE 28
PARENTAL LEAVE

Section 1. Generd

All permanent employees of the Employer who become parents through childbirth or forma
adoption or placement of a child with an employee for foster care shall be granted parental |eave upon
request.

Section 2. Granting Leave

a An employee shdl submit written notification to the immediate supervisor sating the
anticipated duration of the leave at least two weeks in advance if circumstances permit. Such leaves
shall be granted for a period of time not to exceed sx months. Upon the request of the employee and
a the discretion of the agency head, parentd leaves may be extended or renewed for a period not to
exceed sx months. In no case shdl the total amount of leave exceed 12 months. Parentd leaves shal
begin whenever employees request, and may be used prior to the date of custody or placement when
required for adoption or placement to proceed. No unpaid parenta leave shal be granted beyond one
year from the date of birth or of assuming custody of an adopted child or of placement of afoster child.

b. In no case shdl an employee be required to leave prior to parenta leave unless she can
no longer satisfactorily perform the duties of her postion.

C. While an employee is on parental leave, the duties of the postion shdl ether be
performed by remaining staff and the position kept vacant or they shdl be performed by a subgtitute
employee.

Section3.  Re-employment
a Every employee has the right to return to the same pogtion in the same dassfication

held before going on parenta leave or, if that position no longer exidts, to an equivaent postion with
regard to pay and skill.



Section 4. Seniority Rights

Upon return from parentd leave, an employee shdl retain dl seniority and pension rights that
had accrued up to the time of leave. Seniority rights shall continue to accrue during parentd leave.

Section 5. Annud, Persond, and Sick Leave

An employee is entitled to use accrued sck leave for the period that she is unable to work as
certified by a physcian. An employee may use dl accrued annud and/or persond leave a anytime
before, during or after parental leave. Unused leave shdl be carried over until return. An employee
shdl not earn annud, persona and sick leave while on parentd leave without pay. Paid leave is not to
be included when calculating the Sx month entitlement.

Section 6. Guiddines

Guidelines established by the Secretary of Adminigtration regarding parental leave are published
through the Directives Management Sysem (Reference Management Directive 530.2). Guideines
regarding state-paid benefits while on parentd leave are published through the Directives Management
System (Reference Management Directive 530.4).

Section 7.

It is understood by both parties that the provisons of this Article are congstent with the
Pennsylvania Human Relations Act 43 P.S. Section 951 et seq. and the Family and Medical Leave Act
of 1993, 29 USC Section 2601 et seq. and that |eave granted in accordance with this Article shdl be
designated as leave under the provisions of this Act.

ARTICLE 29
FAMILY CARE LEAVE

Section 1. After completing ore year of service, permanent employees shdl be granted, upon
written request, up to 12 weeks of leave without pay in a calendar year for the purpose of attending to
the medical needs of a spouse, parent, son or daughter or other person qualifying as a dependent. The
one year of sarvice will include dl periods of Commonwedth service, provided the employee has
worked at least 1250 hours within the last 12 months.

Leave for this purpose may be taken one day at atime if necessary. Leave shall be approved
for less than one day at atime when medically necessary due to a serious hedlth



condition as defined in the Family and Medica Leave Act of 1993.

The request, which shdl be submitted at least two weeks in advance if circumstances permit,
must indude documentation supporting the need for Family Care Leave.

Section 2. State-paid coverage for life insurance and for health benefits as provided in Articles 17
and 18 will continue for the period of time the employee is on family care leave under Section 1 of this
Article

Section 3. It is understood that the twelve week entitlement under Section 1 above may not be
extended.

Section 4. Employees will not be required to use accumulated annual and/or persona leave prior
to taking family care leave without pay.

Section 5. An employee shal have the right to return to the same position in the same dlassfication
held before going on family care leave, or to an equivadent position with regard to pay and skill.

Section 6. For the purpose of this Article, parent shall be defined as the biologica parent of the
employee or an individua who stood in loco parentis to an employee when the employee was a son or
daughter.

For the purpose of this Article, son or daughter shdl be defined as a biological, adopted, or
fogter child, astep-child, alega ward, or achild of a person standing in loco parentiswho is

(& under 18 years of age; or
(b) 18 years of age or older and incapable of sdf-care because of a menta or
physica disshility.

Section 7. It is understood by both parties that the provisions of this Article are consgstent with the
Family and Medicd Leave Act of 1993, 29 USC 2601 et seg. and that leave granted in accordance
with this Article shdll be designated as leave under the provisons of the Act.

Section 8. For the purpose of this Article, the cdendar year shal be defined as beginning with the
employees firg full pay period commencing on or after January 1 and continuing through the end of the
employee's pay period that includes December 31.



ARTICLE 30
MISCELLANEOUS PROVISIONS

Section 1. In the event that any provisons of this Agreement are found to be inconsstent with
exiding federd or Sate Satutes, the provisons of such statutes shdl prevail, and if any provision herein
is found to be invdid and unenforcegble by a court or other authority having jurisdiction, then such
provison shdl be consdered void, but dl other vaid provisons shdl remain in full force and effect.

Section 2. The Commonwedlth and the Association acknowledge that this Agreement represents
the results of collective negotiations between said parties conducted under and in accordance with the
provisons of the Public Employe Rdations Act and condtitutes the eitire Agreement between the
parties for the duration of the life of said Agreement; each party waiving the right to bargain collectively
with each other with reference to any other subject, matter, issue, or thing whether specifically covered
herein or wholly omitted herefrom and irrespective of whether said subject was mentioned or discussed
during the negotiations preceding the execution of this Agreement.

Section 3. In the event that any provision of this Agreement requires legidative action to become
effective, including but not limited to the amendment of existing Satutes, the adoption of new legidation,
or the granting of appropriations, it shal become effective only if such legidative action is teken. The
parties, however, mutudly agree to make recommendations to the Legidature which may be necessary
to give force and effect to the provisons of this Agreement.

ARTICLE 31
PRESERVATION OF BARGAINING UNIT WORK

Section 1. The Employer shdl not assgn bargaining unit work to independent contractors,
consultants or other non-bargaining unit state employees where such assgnment would result in the
layoff or downgrading of an employee or prevent the return to work of an available, competent
employee except for legitimate operationd reasons resulting in reasonable cost savings or improved
delivery of sarvice.

Section 2. The Employer shdl not assign bargaining unit work which becomes available as a result
of a retirement, resgnation, termination, promotion, demotion or reassgnment of an employee to
independent contractors, consultants or other non-bargaining unit state employees except for legitimate
operationa reasons resulting in reasonable cost savings or improved delivery of service.

Section 3. This Agreement will not be congtrued so as to prevent managerid, supervisory or



other non-LLEO bargaining unit state employees from performing bargaining unit work for the purpose
of indruction, illustration, lending an occasona hand or in emergency Stuations to cary out the
functions and programs of the Employer or maintain the Employer's sandard of service.

Section 4. The Employer shdl provide the Association with as much advance notice as possible of
a proposed assgnment of bargaining unit work outside the bargaining unit.

Section 5. At eaxch dte where a proposed contract/assgnment is to occur, a locd
labor/management committee shall meet and discuss over the reasons for the assgnment. At this time
the Employer shdl provide to the Association dl information it has to support a claim of reasonable cost
saving or improved service. The Association shal have the opportunity to provide aternative methods
to attaining the Employer's desired result. In the event that the parties a the loca levd are unable to
resolve the Bsue, the contract or the assgnment made may be implemented and the matter shdl be
referred to a committee comprised of the Association, the Agency and the Office of Adminigtration.
Should the parties be unable to resolve the issue, the Association shdl natify the Office of
Adminigration in writing of itsintent to submit the matter to the grievance procedure.

Section 6. The Employer and the Association acknowledge the above represents the results of

negotiations conducted under and in accordance with the Public Employe Relaions Act and condtitutes
the full and complete understanding regarding the issues of contracting out and trandfer of bargaining unit
work.



ARTICLE 32

E to and 1ncludmg June 30 2003,
= unless elther party shaIl notlfy the

Act

Commonwealth of Pemnsylvania

ar ary M Lxghtman Esquire -
OPV Conference of PLCB Lodges

Mitin . Hom. e S
Secretary of Admnmstratlon e

SherylL Saxe-Dowling ~ ° =
Commonwealth Chief Negotiator

 erillo, 2000



Appendix A

“COMMONWEALTH OF PENNSYLVANIA
40 HOUR STANDARD PAY SCHEDULE

- EFFECTIVE JULY 1, 1999
'SCHEDULE S
PAY 4 PAY
PAY RANGE PAY RANGE
STEP 6 ~ STEP 6
Hourly 15.16 Hourly 18.89
1 Biweekly 1,212.80 11 Biweekly 1,511.20
Annual* 31,630 Annual* 39,412
Hourly 15.49 Hourly .19.33
2 Biweekly 1,239.20 12 Biweekly 1,546.40
Annual* 32,318 ~ Annual* 40,330
Hourly 15.82 ~ Hourly 19.75
3 Biweekly 1,265.60 13 - Biweekly 1,580.00 -
Annual* .33,007 Annual* 41,206
Hourly 16.18 Hourly 20.18
4  Biweekly 1,294.40 14 Biweekly 1,614.40
Annual* - 33,758 Annual* 42,104
Hourly 16.55 Hourly 20.65
5 Biweekly 1,324.00 15 Biweekly 1,652.00 |
Annual* 34,530 Annual* 43,084
Hourly 1691 Hourly 2112
6 Biweekly 1,352.80 16 - Biweekly 1,689.60
Annual* 35,281 Annual* 44,065
Hourly 17.31 Hoﬁrly 21.57
7 Biweekly 1,384.80 17 Biweekly 1,725.60
Annual* 36,116' Annual* 45,004
Hourly 1770 Hourly 22.06
8 Biweekly 1,416.00 18  Biweekly 1,764.80
Annual* 36,929 Annual* 46,026
.. -Hourly - 18.08 Hourly 2254
9  Biweekly 1,446.40 19 Biweekly 1,803.20
- Annual* 37,722 Annual* 47,027
Hourly , 1848 “Hourly 23.04
10 Biweekly - || 1,478.40 20 Biweekly 1,843.20
~ Anngal* 38,557 - Annual* 48,071

* Approximate annual rate is derived by multiplying the biweekly rate by 26.08 and rounding
to the nearest dollar. ' '

** Applies.to all employes whose work week is 40 hours and who are eligible to be paid
according to this schedule as outlined in the chapter "Attendance, Holidays, and Leave," Title 4,
‘Pennsylvania Code.

. —



| RANGE |

- STEP

: 1 'iBlweekly

' Annual*

,Hourly

1,248 80

32569)

15 7y

Hour;ly, “n

| 2 ”*Biwgekly g

T
127600|

:,HOLIII}’
-3 Blweekly

a.Annua}* b

; ,“'jHourly
| 4 'waeekly

= \—!Annual* },{

1 333 60
34 780

RANGE .

- | 1,556:80 |

1946

40,601

1991
+1,592.80.
41,540

| a2,437

2034 ]
1,627.20

4

I 2079

| 43376

4

I-Iouﬂy
15 ‘Biweekly -
- ?A.nnual* ;

1 Hourly
6 'Bi'we‘ékly ‘
1 Annual*

74
1393 60 i

:Hourly

Blwggﬂy o

142640
372014

1823 )
| 145840

"Pennsvlvama Code.

1,701.60 |
44378

2 75
1,740.00 |

45379

2272
11,817:60 |

Il 1.857.60)
4844611

L 49510 :

Il 1,898.40

°1,663.20 |

EATEYS B



Append;x C

CPAY
STEP . .

'RANGE

PAY

e kHouﬂ’y

1 B\lweekly '
o ‘1"Annual;*>'

T 1616 |
I 129280
376

""?LTH OF PENNSYLVANIA

STEP

PAY

_ RANGE

6

" Hourly

11 * Biweekly

. Annual®

2014
' 1,611.20
42,020

f Héuﬂy ’

1 2 Biweekly
i ,[Annual* A

1651~ (OIS
'132080_
. 34446 ,

o Hourly ’
12 Biweekly
‘- Annual*

20.61

--1,648.80.

43,001

k"“Hourly o
3 Biweekly

|| 1686" |
134880 :
35177

- Hourly -
13 Biweekly

~Annual*

21.05
1,684.00
43;919

1 ,;,:r"Annual* i

Hourly

. -4 kB‘lweekly, .

17. =1
,1 380.00

‘Annual*

J‘ 35990

’ Hourly

| 14  Biweekly

21,52

1,721.60

44,899

. .. Annunal*

: VHourlxy

. Annual®

5 Biweskty

o .

17 65;
1 41200

36 825 ;

< Hourly *
: 15 =*-Biweékly

- Annual*

2201

1,760.80

7 ~Houf1y
6 Bﬁnzeekly

: Annual* , '

©1,44240 |
37618

18 03‘

o :Hourl‘y

| 16 Biweekly -

- Annual*

| .

22.51

-1,800.80

46,965

: Hourly

7 Biweekly : “
Annual*

1845‘

1 476’00:

38, 494 1
|

" Hourly

| 17 Biweekly

40 Annual*

23.00

-1,840.00

47,987

I-Iourly k
-8 kBlweekly i
“ “Annual*

g 18 37

1,509 60

39 370 '

2 Hoﬁriy

18 ‘Biweekly

2352
1,881.60
. 49,072

; Hourl}y"
| 9 Biweexty

Annual* :

=
" 19. 27
i 154160 |
1 40205}

& |

Hburly

| 19 Biweekly

Annual*

-24.03:

+1,922.40

50,136

. Hourly
1 1()""~’B1week1y

Annual*

41,1 02

o0

1 576.00

" Hourly

20 Biweekly -

24.56

| 1,964.80
51,242

e Approximate annual rate is denved by mulhplymg the blweekly rate by 26. 08 and' roundmg

to the nearest dollar. -

w Appliestoall employes whose work week is40-hours and who are ehgxble to be paxd
according to this schedule as outlméd i’ the chapter "Anendance, Holldays, and Leave, Title 4,

Pennsylvama Code:




Appendlx D

C.MM.

WEALTH OF PENNSYLVANIA

40 HOUR STANDARD PAY SCHEDULE
 EFFECTIVEJULY 1, 2002

SCHED‘ LE S

PAY

STEP

CPAY

~ RANGE

6“

. Hourly
' Biweekly

Annual*’

1673

1,338.40

34,905 |

-Hourly k

- Biweekly r

Annual*

T 17.09
1,367.20 |
354657

Hoﬁrly

- Biweekly - -

o Annual®

1745
1,39.00

36,408

E ‘Hourly

- Biweekly

: Annuélf

17851

1,428.00

37,242

: Houﬂy

- Biweekly

-~ Annual*

1827

- 38,119

146160 |

‘Hourly -
= Biweekly

18.66

138,932

| 120280

lAnnuaI* .

" "Hourly i
- Biweekly .

T w1
I 1,528.00 |

. Annual®

: :39,85'0“

i Hourly
* Biweekly

Arnnual* . *

I 1953
- 1,562.40
I 40,747

‘ Hdur’ly
Biweekly
Annual* -~

| BT
‘159520 |
41,608 |

|10

" Hourly

Biweekly

Annuél*'

T 2039
| 1,631.20 |

42,542

‘:PAY

" STEP.

-~ PAY
RANGE

6

[ " Hourly . :
| 11

o ~Annual*

Biweekly -

20.84 |

1,667.20

43481
I

Hourly

| 12,
L Annual*

Blweekly

2133

{ 1,706.40

44 503

- Hourly
k Blweekly

~Annual*

g |

79|
174320

- 45,463

~=»-Annual*- -

Hourly
-Biweekly 3

2227

1,781.60
N 46,464

Hourly

Biweekly
. Annual*

278
1,822.40
47528

(S 5'?’Hoﬁf:ly.
16
" Annual*

" Biweekly

2330
1,864.00

48613

" Hourly

117

Biweekly

B

1,904.80
49,677

- Annual*

T fomy
1 18

Biweekly -

= 2434

1,947.20°
50,783 |

| Annual*

Hourly
Biweekly

: Annual*

24.87

1 1,989.60
51,889
j{ -

‘;y Hourly

Biweekly

: Axuiual* :

542
2,033.60
53,036

* Apptoxunate annual rate is denved by mulhplymg the blweekly rate by 26.08 and roundmg
to the nearest dollar.

+ Applies to all employes whose wotk week is 40 hours and who are ehgxble to be paxd : ,
.according to this schedule as outlined in the chapter "Attendance, Hohdays, and Leave," Title 4, -
Pennsylvama Code.



APPENDIX E
LAW ENFORCEMENT, LIQUOR CONTROL LAWS UNIT
NON-SUPERVISORY
CLASS CODE CLASS TITLE
70501 Liquor Enforcement Officer Trainee

70502 Liquor Enforcement Officer

47
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