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PREAMBLE

This Agreement entered into by Council 13 American Federation of State, County and
Municipd Employees, AFL-CIO, hereinafter referred to as the Union, and the Commonwedth of
Pennsylvania, Pennsylvania Game Commisson, herenafter referred to as the Employer, has as its
purpose the promotion of harmonious relations between the Union and the Employer, the establishment
of an equitable and peaceful procedure for the resolution of differences, and the establishment of rates
of pay, hours of work and other conditions of employment.

ARTICLE 1
RECOGNITION

Section 1. Pursuant to Act 111 of 1968, Council 13 of the American Federation of State, County, and
Municipa Employees, AFL-CIO, isrecognized as the exclusive representative for collective bargaining
purposes for persons within the classfications included under the certifications of the Pennsylvania
Labor Relations Board specificaly referred to as PF-R-92-122-E and PF-U-97-35-E.

Section 2. The term "officer” when used in this Agreement is defined as those persons in the
classfications covered by the certifications referred to in Section 1 of this Article.

ARTICLE 2
MANAGEMENT RIGHTS

Section 1. Itisunderstood and agreed that the Employer, at its sound discretion, possesses theright, in
accordance with gpplicable laws, to manage dl operations, including the direction of the working force
and the right to plan, direct, and control the operation of adl equipment and other property of the
Employer, except as modified by Agreement.

Matters of inherent manageria policy are reserved exclusively to the Employer. These include
but shal not be limited to such areas of discretion or policy as the functions and programs of the
Employer, sandards of service, its overdl budget, utilization of technology, the organizationd sructure,
and sdection and direction of personndl.

Section 2. The liding of specific rights in this Article is not intended to be nor should be consdered
redrictive or a waiver of any of the rights of management not listed and not specificdly surrendered
herein whether or not such rights have been exercised by the Employer in the past.



ARTICLE 3
UNION SECURITY

Section 1. Each officer who, on the effective date of this Agreement, is a member of the Union, and
each officer who becomes a member after that date shal maintain membersghip in the Union, provided
that such officer may resign from the Union, in accordance with the following procedure:

a The officer shall send a certified letter, return receipt requested, of resignation to the
headquarters of Council 13, AFSCME, AFL-CIO and a copy of the letter to the
officer's agency. The officid membership card, if avalable, shal accompany the letter
of resgnation.

b. The letter shdl be postmarked during the 15 day period prior to the expiration date of
this Agreement and shdl date that the officer is resgning membership in the Union and
where gpplicable is revoking check-off authorization.

Section 2. The Employer and the Union hereby agree that dl nortmembers of the Union shdl be
subject to afair share fee as provided for in Act 84 of 1988 (S.B. 291) and any amendments thereto.

Section 3. The Employer shdl furnish each new officer with a copy of this Agreement together with an
authorization for dues payroll deduction, provided the Union has furnished the Employer with sufficient
copies of the Agreement containing the authorization for dues deduction.

Section 4. The Employer will permit a Union representative to address Game Conservation Officer
Trainees near the end of their training period. The session shal not exceed one class period and may be
monitored by the Employer. The Union representative may be granted up to one day of administrative
leave for this purpose. It is understood that the Union representative will not utilize a Commonwedth
vehide nor their Game Commission uniform for this sesson.

ARTICLE 4
DUES DEDUCTION

Section 1. The Employer shdl deduct the Union biweekly membership dues and an annual assessment,
if any, from the pay of those officers who individualy request in writing that such deductions be made.
The rate a which dues are to be deducted and the amount of the annua assessment shdl be certified to
the Employer by the Union, and the Employer shal deduct Union dues at this rate from officers regular
biweekly sdary and wages (including retroactive sdary/wage payments and lump sum payments made
pursuant to Article 16 Salaries and Wages). The aggregate deductions of dl officers shdl be remitted
together with an itemized statement to the Union by the last day of the succeeding month, after such
deductions are made. This authorization shdl be irrevocable by the officer during the term of this
Agreement. When revoked by the officer in accordance with Article 3, the agency shdl hat the
check-off of dues effective thefirg full pay period following the expiration of this Agreement.



Section 2. The Employer further agrees to deduct a fair share fee biweekly from dl officers in the
bargaining unit who are not members of the Union.

Authorization from non-members to deduct fair share fees shall not be required. The amounts
to be deducted shdl be certified to the Employer by the Union, and the aggregate deductions of all
officers shdl be remitted together with an itemized statement to the Union by the last day of the
succeeding month, after such deductions are made.

Section 3. The officer's written authorization for dues payroll deductions shall contain the officer's
name, socid security number, agency in which employed, work location (county, digtrict, bureau, €tc.),
Union name and local number.

Section 4. Where an officer has been suspended, furloughed or discharged and subsequently returned
to work, with full or partid back pay, or has been reclassfied retroactively, the Employer shdl, in the
manner outlined in Sections 1 and 2 above, deduct the Union membership dues and fair share fees that
are due and owing for the period for which the officer receives back pay.

Section 5. The dues deduction and fair share fee provisons of this Article shal continue to pertain and
be complied with by the Employer with regard to those officers who are promoted or transferred from
one pogition to another podtion covered by this Agreement. Dues deductions and fair share fee
deductions will be resumed for officers upon their return from leave of absence without pay or recall
from furlough.

Section 6. The Employer shdl provide the Union, on a quarterly basis, a lig of dl officers in the
bargaining unit represented by the Union. This lig shdl contain the officer's name, socid security
number, address, agency in which employed, class code, work location and whether the officer is a
member or non-member.

Section 7. The Union shdl indemnify and hold the Employer harmless againg any and al clams, suits,
orders, or judgments brought or issued againgt the Employer as aresult of the action taken or not taken
by the Employer under the provisons of this Article.

ARTICLE S
CREDIT UNION

Section 1. The Employer agrees to make payroll deductions available to officers who wish to
participate in the Pennsylvania State Employees Credit Union, as designated by the Union, or any one
of the credit unions duly chartered under State or Federd statutes and approved by the Employer.

Section 2. The Employer shdl remit the deductions of officers together with an itemized satement to
the gpplicable credit unions designated under Section 1 above within 30 days following the end of the
caendar month in which deductions were made.



Section 3. The Employer shdl establish rules, procedures and forms which it deems necessary to
extend payroll deductions for credit union purposes. Payroll deduction authorization forms for credit
union purposes must be executed by and between the officer and an officia of the credit union.

Section 4. The Union shdl indemnify and hold the Employer harmless againg any and dl clams, suits,
orders, or judgments brought or issued againgt the Employer as aresult of the action taken or not taken
by the Employer under the provisons of this Article.

ARTICLE 6
HOURS OF WORK

Section 1. The workweek shdl consist of any five (5) days within a consecutive seven (7) caendar day
period. The workweek shdl commence on Saturday and end the following Friday. Unless operationd
considerations require otherwise, Game Land Management Group Supervisors, Game Conservation
Officer Supervisors, Game Consarvation Managers 1 and Wildlife Conservation Managers 2 shdl be
scheduled to work Monday through Friday.

Section 2. The workday shdl consst of the calendar day. There should be a minimum of sixteen (16)
hours between the gtart of each shift unless a shorter period of time is requested by the officer and
approved by the supervisor.

Section 3. The scheduled work shift shal consst of a maximum of eight (8) hours within a workday
unless a longer period is requested by amember of the bargaining unit and approved by the supervisor.
The scheduled work shift shdl be a minimum of five (5) hours duraion on any given workday, unless
otherwise gpproved by the supervisor.

Game Consarvation Managers 1 and Wildlife Conservation Managers 2 in the Harrisburg Game
Commission Headquarters will work and be paid in accordance with the 40 hour pay schedule.

Section 4. The regular hours of work may be split if requested by the officer and approved by the
supervisor.

Section 5. Officers will submit to their supervisor a proposed schedule showing workdays at least four
(4) weeks prior to the start of the workweek. The proposed schedule will be submitted showing at least
a four-week work period. Officers will be permitted to schedule their off days consecutively, unless
operationd circumstances require otherwise.

The supervisor will gpprove or modify the schedule as deemed necessary and advise the officer
of the gpproved schedule not less than two (2) weeks prior to the start of the workweek. It is
understood that officers will work only those hours approved or initiated by the supervisor. Changes to
the approved schedule made less than two (2) weeks prior to the sart of the workweek



gshal be dedt with asfollows:

a Officer-initiated changes - Supervisor may approve or disapprove the requested change
and the officer shdl work accordingly.

b. Supervisor-initiated changes - Supervisor-initiated assgnments are those assgnments
directed by a supervisor. Officers will complete these assgnments in addition to their
pre-approved schedule.

C. In case of emergency, officers shdl work as directed by their supervisor and shal
subsequently adjust their schedule so as not to exceed the number of scheduled hoursin
the pre-approved workweek.

ARTICLE 7
HOLIDAYS

Section 1. Thefallowing days shdl be recognized as holidays:

New Y ear's Day

Martin Luther King J.'s Birthday
Presdents Day

Memorid Day

Independence Day

Labor Day

Columbus Day

Veterans Day

Thanksgiving Day

Christmas Day

o S@Tmooo o

Monday shdl be recognized as the holiday for al holidays occurring on a Sunday, and Friday
shdl be recognized as the holiday for al holidays occurring on a Saturday, otherwise the holiday shdl be
deemed to fdl on the day on which the holiday occurs.

When the Independence Day holiday is celebrated on a Friday or a Monday, officers will be
permitted to schedule their off days on the weekend in conjunction with the holiday. When the
Chrigmas and New Year's Day holidays are celebrated on a Friday or a Monday, officers will be
permitted to schedule their off days on one of those holiday weekends in conjunction with ather the
Christmas holiday or the New Y ear's Day holiday.

Section 2. If aholiday is observed while a permanent full-time officer is on sick, annua, or other paid
leave gtatus, the officer will receive holiday pay and the day will not be charged againgt sick, annud, or
other paid leave credits.



If a permanent full-time officer works on any of the holidays set forth in Section 1 of this Article,
the officer shal be compensated a one and one-hdf times the officer's regular hourly rate of pay for al
hours worked on said holiday. The officer shal recelve paid time off for al hours worked on a holiday
up to a full shift. If such time is worked during the officer's regularly scheduled shift, the paid time off
shal be in lieu of holiday pay for that time. Pad time off for time worked outsde of the officer's
regularly scheduled shift shall not be in lieu of such holiday pay. If awritten request is received prior to
or within 45 days after the holiday is worked, paid time off shall, subject to management's responsibility
to maintain efficient operations, be scheduled and granted as requested by the officer, prior to the
holiday or within the 90 caendar day period succeeding the holiday. If the Employer does not schedule
such paid time off in accordance with the officer's request, or & some other time prior to the completion
of the 90 cadendar day period succeeding the holiday, the officer shall be compensated at the officer's
regular rate of pay in lieu of such pad time off.

Section 3. Locd management and the local union may meet and agree to buy out compensatory time,
earned as aresult of working on a holiday at the straight time rate prior to the expiration of the 90 day
scheduling period. All agreements reached at the loca level must be reviewed and approved by the
Agency and the Digtrict Council. If no agreement is reached or no gpprovas received, compensatory
time will be scheduled in accordance with paragraph 2 Section 2 above.

Section 4. A permanent officer separated from the service of the Employer for any reason prior to
taking paid time off earned by working a holiday listed in Section 1 shal be compensated in lump sum
for any unused paid time off the officer has accumulated up to time of separation.

Effective January 1, 2004, or as soon as practicaly possible theresfter, the Commonwed th will
adopt a tax-qualified Leave Payout Plan. All officers who attain age 55 before or during the caendar
year they separate from service after adoption of the Leave Payout Plan shal have the leave payouts
otherwise payable for accumulated and unused Annud Leave, Persona Leave, Compensatory Leave,
Holiday Leave and Sick Leave, up to the maximum dlowable by law, depodted in an account in the
officer’s name, provided however that if the total amount of leave payout is $5000 or less, this amount
ghall be paid to the officer in cash. Amountsin excess of the maximum alowable amount will be paid to
the officer in cash.

Section 5. Whenever the Employer declares a specid holiday or part holiday for al officers under the
Employer's jurisdiction, dl permanent officers who are required to work on the day on which such
holiday hours occur shdl receive time off with pay for al hours worked up to the number of hoursin the
officer's norma work shift if afull holiday is declared, or up to a pro rata share of the norma work shift
if a partia holiday is declared. The Employer shdl have the option of paying the officers their regular
hourly rate of pay in lieu of such equivaent time off with pay.

Section 6. In no event shdl an officer be entitled to duplicate holiday payment. Time worked on
holidays during an officer's regular shift shal not be excluded from hours worked for the purposes of
determining igibility for overtime pay under Section 1 of Article 17 of this Agreement.



Section 7. There shdl be no duplication or pyramiding of any premium pay provided for under the
provisons of this Agreement for the same hours worked.

ARTICLE 8
PERSONAL LEAVE DAYS

Section 1. All permanent full-time officers will be digible for paid persond leave days asfollows:

a One pad persond leave day will be earned in the officer's fird cdendar year of
employment provided the officer has 150 hours (37.5 hour workweek) or 160 hours
(40 hour workweek) in an active pay status in the calendar year.

b. One paid persona leave day per cdendar quarter will be earned during the first, second
and fourth calendar quarters of the officer's second calendar year of employment
provided the officer has 150 hours (37.5 hour workweek) or 160 hours (40 Hour
workweek) in an active pay status in each of the firgt, second and fourth caendar
quarters.

C. In the officer's third and subsequent calendar years of employment, one paid persona
leave day per cdendar quarter will be earned during the firgt, second and fourth
quarters, provided the officer has 150 hours (37.5 hour workweek) or 160 hours (40
hour workweek) in an active pay dtatus in each firgt, second and fourth one-quarter
caendar year. Two paid persond leave days shal be earned during the third quarter of
each calendar year, provided the officer has 150 hours (37.5 hour workweek) or 160
hours (40 hour workweek) in an active pay status in the third one-quarter caendar
year.

d. Leave sarvice credit earned during al periods of Commonwedth employment will be
used to determine whether an officer is in the first caendar year of employment, the
second caendar year of employment or the third and subsequent years of employment.

Section 2. Persond leave shdl be scheduled and granted for periods of time requested by an officer
subject to management's respong bility to maintain efficient operations. If the nature of the work makes it
necessary to limit the number of officers on persond leave at the same time, the officer with the greatest
classfication seniority shal be given achoice of persond leave in the event of any conflict in sdection.

The granting of persond leave in the Game Commission during fall hunting season (September 1
- Antlerless deer season) shdl continue subject to the maintenance of efficient operations.
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Where reasonabl e opportunities are available for selection of personal leave on a seniority basis,
approved requests shall not be revoked if a conflict in selection develops after the sdlection period.

Requedts for emergency persond leave will be entertained at any time with the understanding
that an officer may be required to substantiate the emergency nature of the request and that further, it
may be necessary, in order to accommodate the emergency, to reschedule requests of other officers for
persond, holiday, compensatory leave and/or annua |eave not scheduled during the selection period.

The Specid Expedited Grievance Procedure for annua and persond leave denids in place
between the Commonwedth and AFSCME appliesto this Unit.

Section 3. Persona leave to which an officer may become entitled during the caendar year may be
granted at the Employer's discretion before it is earned.  An officer who is permitted to anticipate such
leave and who subsequently terminates employment shal remburse the Employer for those days of
persond leave used but not earned.

Section 4. Persond leave days shdl be noncumulative from caendar year to cdendar year. If officers
are required to work on their scheduled persond leave day and are unable to reschedule their persond
day during the calendar year due to the demands of their work, the caendar year shall be extended for
7 pay periods for rescheduling purposes.

Section 5. An officer's request for a persond leave day on the officer's birthday received in writing at
least 45 calendar days prior to the officer's birthday shdl be approved. An officer shdl be dlowed to
anticipate the earning requirement in Section 1 for a persond leave day used on the officer's birthday. If
an officer's birthday fdls on a day other than a regularly scheduled workday, the officer will be
permitted to schedule a persond leave day in accordance with this Section ether the work day
immediately before or after the birthday.

Section 6. An officer who becomes ill while on persond leave will not be charged persond leave for
the period of illness provided the officer furnishes satisfactory proof of such iliness to the Employer upon
return to work.

Section 7. Effective January 1, 2004, or as soon as practicaly possble theresfter, the
Commonwedth will adopt a tax-quaified Leave Payout Plan. All officers who attain age 55 before or
during the calendar year they separate from service after adoption of the Leave Payout Plan shdl have
the leave payouts otherwise payable for accumulated and unused Annua Leave, Persond Leave,

Compensatory Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited
in an account in the officer's name, provided however that if the totd amount of leave payout is $5000
or less, this amount shdl be paid to the officer in cash. Amounts in excess of the maximum dloweable
amount will be paid to the officer in cash.
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Section 8. For the purpose of this Article, the cdendar year shdl be defined as beginning with the
officer's firg full pay period commencing on or after January 1 and continuing through the end of the
officer's pay period that includes December 31.

ARTICLE9
LEAVES OF ABSENCE

Section 1. All time that an officer is absent from work shall be gppropriately charged.

Section 2. Where a date civil service examination is not given during an officer's non-working time,
a permanent full-time officer shdl be granted adminigtrative leave with pay to take such examination
which is scheduled during the officer's regular work hours subject to management's responshility to
maintain efficient operations.  Officers shall only be entitled to leave for this purpose on one occasion
during each one-haf caendar year. Such leave shdl not exceed the officer's norma work shift or the
time necessary to travel to and from the examination and to take the examination, whichever is lesser.
Officers shdl not be digible for travel expenses under this Section.

Section 3. All requests for leave must be submitted in writing to the officer's immediate supervisor and
shdl be answered in writing. Requests for emergency type leaves shdl be answered before the end of
the shift on which the request is made.

Except for such emergency type leaves, the time when leave is taken is within the discretion of
the Employer.

Requedts for any type of leave to which an officer is entitled under this Agreement and which is
not to exceed one month shal be answered by the Employer within five days. If the requested leaveisin
excess of one month, the request shdl be answered within 10 days.

Section 4. The Employer will continue its present practice of granting adminidrative leave to a
reasonable number of officers who attend training seminars conducted by the Union to the same generd
extent that this has been granted in prior years.

Section 5. Officers shdl be granted up to four (4) hours of adminigtrative leave per calendar year to
donate blood.

Section 6. For the purpose of this Article, the cdendar year shdl be defined as beginning with the

officer's firgt full pay period commencing on or after January 1 and continuing through the end of the
officer's pay period that includes December 31.
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ARTICLE 10
VACATIONS

Section 1. Officers shal be digible for annua |leave after 30 caendar days of service with the Employer
in accordance with the following schedule:

Maximum Annud Leave

Service Entitlement Per Year
Upto3Yeas
Annud Leavewill be  37.5 Hr. Workweek: 52.5 Hrs. (7 days)
earned at the rate of 40 Hr. Workweek: 56 Hrs. (7 days)
2.70% of dl Regular
Hours Paid

Over 3Yearsto |5 YearsInclusve:

Annud Leavewill be  37.5 Hr. Workweek: 112.5 Hrs. (15 days)
earned at the rate of 40 Hr. Workweek: 120 Hrs.(15 days)
5.77% of dl Regular

Hours Paid

Over 15 Yearsto 25 Years Inclusve:

Annud Leavewill be  37.5 Hr. Workweek: 150 Hrs. (20 days)

earned at the rate of 40 Hr. Workweek: 160 Hrs. (20 days)
7.70% of adl Regular

Hours Paid

Ove 25 Years:

Annua Leave will be 37.5 Hr. Workweek: 195 Hrs. (26 days)
earned a the rate of 40 Hr. Workweek: 208 Hrs. (26 days)
10% of dl Regular

Hours Paid

Regular Hours Paid as used in this Article include al hours paid except overtime, standby time,
cdl-time, and full-time out-sarvice training.

Officers shdl be credited with a year of service for each 26 pay periods completed in an active
pay status, provided they were paid a minimum of one hour in each pay period. Service for the purpose
of determining the annud leave earning rate is leave sarvice credit which incudes dl periods of
Commonwesdlth service in which leave service credit was earned.

13



Section 2. Vacation pay shdl be the officer's regular straight time rate of pay in effect for the officer's
regular dassfication.

Section 3. Vacaions shal be scheduled and granted for periods of time requested by the officer
subject to management's responsibility to maintain efficient operations. If the nature of the work makes it
necessy to limit the number of officers on vacation a the same time, the officer with the grestest
classfication seniority shal be given a choice of vacation periodsin the event of any conflict in selection.
Where reasonable opportunities are available for sdection of vacations on a seniority bas's, approved
requests shal not be revoked if a conflict in selection develops after the selection period. The sdection
period shdl be March 1 - 31 for vacations from July 1 through December 31 and September 1 - 30 for
vacations from January 1 through June 30 of the following year, unless there are existing or subsequent
agreements on the sdection period at appropriate locd levels.

The granting of annua leave in the Game Commission during fall hunting season (September 1 -
Antlerless deer season) shall continue subject to the maintenance of efficient operations.

The Specid Expedited Grievance Procedure for annua and persona leave denids in place
between the Commonwedth and AFSCME appliesto this Unit.

Section 4. Officers who submit requests for periods of leave (persond, holiday or annud) covering at
least five (5) consecutive work days duration may request to schedule their days off immediately before
and after such leave periods. Once the leave request is gpproved by the supervisor, the scheduled days
off will not be changed unless operationdly necessary. An officer will be paid two and one-hdf timesthe
officer's regular hourly rate of pay for work performed on such changed scheduled day off.

Section 5. If aholiday occurs during the workweek in which vacation is taken by an officer, the holiday
shdl not be charged to annud leave.

Section 6. Officers who become ill during their vacation will not be charged annud leave for the period
of illness provided satisfactory proof of such illnessis furnished to the Employer upon return to work.

Section 7. If officers are required to work during their scheduled vacation period and are unable to
reschedule their vacation during the cdendar year due to the demands of their work, the caendar year
shdl be extended for 7 pay periods for rescheduling purposes.

Section 8. Officers separated from the service of the Employer for any reason prior to taking their
vacation, shdl be compensated in alump sum for the unused vacation they have accumulated up to the
time of separation.

Effective January 1, 2004, or as soon as practicaly possible thereafter, the Commonwedlth
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will adopt a tax-qudified Leave Payout Plan. All officers who attain age 55 before or during the
caendar year they separate from service after adoption of the Leave Payout Plan shdl have the leave
payouts otherwise payable for accumulated and unused Annua Leave, Persond Leave, Compensatory
Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited in an account in
the officer’s name, provided however that if the total amount of leave payout is $5000 or less, this
amount shal be paid to the officer in cash. Amounts in excess of the maximum dlowable amount will be
paid to the officer in cash.

Section 9. Unused annua leave shdl be carried over from one calendar year to the next provided that
in no case shall the amount thus carried over exceed 45 days (337.5 or 360 hours).

Section 10. If an officer is required to return to work after commencement of a prescheduled vacation,
the officer shal be compensated a one and one-hdf times the officer's regular hourly rate of pay for dl
hours required to work on the prescheduled vacation day or days. The officer shdl be permitted to
reschedule such vacation day or days in accordance with Section 3.

Section 11. Officers on leave without pay to attend officid union conventions or conferences in
accordance with Article 14, Section 3 shdl have that time included in regular hours paid for purposes of
earning annua |eave entitlement and credited service under Section 1 above.

Section 12. Permanent officers who have one or more years of service since their last date of hire may
anticipate annud leave to which they become entitled during the then current caendar year unless the
Employer has reason to believe that the officer has been abusing the leave privilege. Permanent officers
with less than one year of service sincetheir last date of hire may not anticipate annual leave.

Section 13. An officer who is furloughed and is not employed in another position within 14 caendar
days of the effective date of furlough will receive a lump sum payment for al earned, unused annua
leave unless the officer requests in writing before the end of the 14 caendar days to freeze dl earned,
unused annud leave.

An officer may subsequently change a decision to freeze the earned, unused annua leave by
submitting a written request for a lump sum payment for the annud leave. Payment will be made within
35 days of the date on which the request is received by the Employer, and will be at the rate of pay in
effect on the last day of employment prior to the date of furlough.

If the officer is re-employed during the furlough recdl period, annud |eave which was frozen will
be reingtated. If the officer is not re-employed prior to the expiration of the furlough recal period, the
officer shdl be pad off in lump sum for dl frozen earned, unused annud leave a the rate of pay in effect
on the last date of employment prior to the date of furlough.

Section 14. For the purpose of this Article, the caendar year shdl be defined as beginning with the

officer's firg full pay period commencing on or after January 1 and continuing through the end of the
officer's pay period that includes December 31.
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ARTICLE11
SICK LEAVE AND BEREAVEMENT LEAVE

Section 1. Officers shdl be digible to use paid sck leave after 30 cdendar days of service with the
Employer. Officers shdl earn sck kave as of therr date of hire in accordance with the following
schedule:

Maximum Sick Leave
Entitlement Per Year

Sick Leave will be

earned at therateof  37.5 Hr. Workweek: 97.5 Hrs. (13 days)
5% of dl Regular 40 Hr. Workweek: 104 Hrs. (13 days)
Hours Paid

Regular Hours Paid as used in this Article include al hours paid except overtime, standby time,
cdl-time, and full-time out- service training.

Section 2. Officers may accumulate sick leave up to a maximum of 300 days (2250 or 2400 hours).

Section 3. A doctor's certificate is required for an absence from work due to sickness for three or
more consecutive days. For absences of less than three days, a doctor's certificate may be required
where the Employer has reason to believe that the officer has been abusing the sck leave privilege. The
totd circumstances of an officer's use of sck leave rather than a numericd formula shal be the bads
upon which the Employer's find determination is made that the officer is abusing sck leave. Discipline
based upon patterns of sick leave use will be treated under the basic concepts of just cause.

Section 4. Where sickness in the immediate family requires the officer's absence from work, officers
may use not more than five days of such sck leave entitlement in each cdendar year for that purpose.
Immediate family is defined as the following persons: husband, wife, child, step-child, parent, brother or
gger of the officer. The Employer may require proof of such family sickness in accordance with
Section 3 above.

Section 5. Where afamily member’s serious health condition requires the officer’ s absence from work
beyond 20 days (150/160 hours as applicable) in a caendar year, permanent officers with at least one
year of service may use accrued sick leave, in addition to that provided by Section 4 above.

a Officers who meet the digibility criteria in b. through e below may use accrued sick
leave in accordance with the following schedule:
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L eave Service Credit Sick Family Allowance

Over 1 year to 3 years Up to 52.5/56 additiona hours (7 days)
Over 3yearsto 15 years Up to 112.5/120 additiona hours (15 days)
Over 15 yearsto 25 years Up to 150/160 additiona hours (20 days)
Over 25 years Up to 195/208 additiona hours (26 days)

b. During the initid 20 days (150/160 hours) of absence, paid annua and persona leave
and/or unpaid leave shdl be used and may include leave provided under Section 4 above. The
additiona sick family leave alowance must be used prospectively, and may not be retroactively charged
for any of theinitid 20 days (150/160 hours). A separate 20 day (150/160 hour) requirement must be
met for each different serious hedlth condition and/or family member and for each calendar year, even if
not dl of the additional days were used during the previous caendar year.

C. The initia 20 days (150/160 hours) of absence may be accumulated and the additiona
leave may be used on an intermittent basis.

d. Proof of the family member’s serious hedth condition as defined by the Family and
Medicd Leave Act must be provided on the Commonwedth’'s Serious Hedth Condition Certification
form. Proof may be required for each absence during the 20 day (150/160 hour) period and
subsequent additiona sick family leave period.

e Family member for the purposes of this Section is defined as the following persons
husband, wife, child, step-child, or parent of the officer or any other person qualifying as a dependent
under IRS digibility criteria

Section 6. Officers may use up to five days of sick leave for the death of a spouse, parent, step-parent,
child, or stepchild and up to three days of such leave may be used for the desth of a brother, Sgter,
grandparent, step-grandparent, grandchild, step-grandchild, son or daughter-in-law, brother- or
sder-in-law, parent-intlaw, grandparent-in-law, aunt, uncle, or any rdative resding in the officer's
household.

Section 7. Officers who retire shdl be paid for their accumulated unused sick leave in accordance with
the following schedule if they retire under the conditions set forth below:

DaysAvailable Percentage Maximum

a Retirement Buy-Out Days
0- 100 30% 30

101 - 200 40% 80

201 - 300 50% 150

over 300 (in last year 100% of days 13

of employment) over 300
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Eligibility for payment of benefitsin this Section isasfollows

a Superannuation retirement with at least five years of credited service in the State and/or
Public School Retirement Systems,

b. Disability retirement, which requires & least five years of credited service in the State
and/or Public School Retirement Systems, or

C. Other retirement with at least 25 years of credited service in the State and/or Public
School Retirement Systems,

d. After 7 years of service, death prior to retirement or separation of service except as
provided in Section 7.

Such payments shdl not be made for part days of accumulated sick leave. No payments under
this Section shal be construed to add to the credited service of the retiring officer or to the retirement
covered compensation of the officer.

Effective January 1, 2004, or as soon as practically possble theresfter, the Commonwed th will
adopt a tax-qualified Leave Payout Plan. All officers who attain age 55 before or during the caendar
year they separate from service after adoption of the Leave Payout Plan shal have the leave payouts
otherwise payable for accumulated and unused Annua Leave, Persona Leave, Compensatory Leave,
Holiday Leave and Sick Leave, up to the maximum dlowable by law, deposted in an account in the
officer’s name, provided however that if the total amount of leave payout is $5000 or less, this amount
ghall be paid to the officer in cash. Amountsin excess of the maximum alowable amount will be paid to
the officer in cash.

Section 8. If an officer dies as the result of awork-reated accident, the Commonwedlth will pay 100%
of the officer's unused sck leave unless the surviving spouse or minor children are entitled to benefits
under Act 101 of 1976 in which case the Commonwedlth will pay 30% of the officer's unused sck
leave to 90 days. Such payments shal not be made for part days of accumulated sick leave.

Section 9. Officers on leave without pay to attend officia union conventions or conferences in
accordance with Article 14, Section 3 shdl have that time included in regular hours paid for the purpose
of earning Sck leave entitlement in accordance with Section 1 above.

Section 10. Permanent officers who have one or more years of service since their last deate of hire may
anticipate sck leave to which they become entitled during the then current calendar year unless the
Employer has reason to believe that the officer has been abusing the leave privilege. Permanent officers
with less than one year of service since their last date of hire may not anticipate sick leave.

An officer may eect to use annud or persond leave prior to anticipating sick leave.
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Section 11. For the purpose of this Article, the caendar year shdl be defined as beginning with the
officer's firg full pay period commencing on or after January 1 and continuing through the end of the
officer's pay period that includes December 31.

ARTICLE 12
CIVIL LEAVE

Section 1. The Employer recognizes the responsibility of its officers to fulfill ther civic duties as jurors
and witnesses in court proceedings. The Employer agrees, therefore, © grant civil leave with pay to
permanent officers

a Who have not volunteered for jury duty and are called for jury duty

or

b. Who are not a party in a civil or crimina court proceeding, but are subpoenaed as a
witness to attend such a court proceeding.

Civil leave shdl be granted for the period of time (including reasonable travel time) when the
officer's regularly scheduled work isin conflict with the required court attendance time. An officer shal
be digible to recaive a maximum of one (1) day's pay at their regular straight time rate for each day of
required court attendance.

Evidence of such civil duty in the form of a subpoena or other written notification shal be
presented to the officer'simmediate supervisor asfar in advance as possible.

Section 2. Permanent officers who are subpoenaed as withesses or who are parties in the following
adminigrative hearings shal be granted leave with pay while attending such hearings  Unemployment
Compensation Board of Review Referee, Workers Compensation Judge, and Workers Compensation
Apped Board.

Permanent officers who are subpoenaed as witnesses before the State Civil Service
Commission or the Pennsylvania Human Rdations Commisson shdl be granted leave with pay while
attending such hearings. Evidence of such duty in the form of a subpoena or other written notification
shall be presented to the officer'simmediate supervisor as far in advance as practicable.

Section 3. The term "court” used in this Article is intended to mean only the following courts Minor
Judiciary Court, Courts of Common Pleas, Commonwed th Court and the United States District Court.

Section 4. Permanent officers, while performing fire fighting duties, emergency medicd technician
duties cvil ar patrol ectivities or emergency management rescue work during a fire, flood,
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hurricane or other disaster may be granted leave with pay. Certified Red Cross disaster reief
volunteers may be granted leave with pay to perform disaster relief work for the Red Cross during a
dtate of emergency declared by the Governor.

Volunteer participation in fire fighting activities, emergency medica technician activities, civil ar
patrol activities, emergency management rescue work or disaster relief work for the Red Cross shall
require the prior gpproval of the agency head. Officers absent from work for reasons under this Section
shdl be required to obtan a written statement from the fire company, forest unit, emergency
management agency, or other organization with which they served, certifying as to their activities during
the period of absence.

ARTICLE 13
MILITARY LEAVE

Officers shdl be digible for military leave as provided as follows.
Section 1. Military Reserve

a All permanent officers of the Commonwedath who are members of reserve components
of the Armed Forces of the United States shal be entitled to military leave with
compensation for al types of training duty ordered or authorized by the Armed Forces
of the United States.  Such training duty may either be active or inactive duty training
and shdl include but is not limited to:

(1)  Annud active duty for traning

2 Attendance at service schools

3 Badctraning

4) Short tours of active duty for specid projects

) Attendance at military conferences and participation in any command post
exercise or maneuver which is separate from annua active duty for training or
inactive duty training.

b. For military training duty as provided for in Subsection a of this Section the maximum
military leave with compensation is 15 working days per cdendar year.

C. The rate of compensation for a military leave day shdl be the officer's regular rate of
compensation for the officer's regular classfication.

Section 2. Pennsylvania Nationa Guard

a In accordance with the Military Code as amended by Act 92 of 1975 and Act 174 of
1990, dl permanent officers of the Commonwedth who are members of the
Pennsylvania Nationa Guard shdl be entitled to military leave with compensation for dll
types of training duty (active and inactive) or other military duty ordered or authorized
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by the Armed Forces of the United States. Such duty shall include but is not limited to:

(1)
(2)
3
(4)
Q)

(6)

Annud active duty for training

Attendance at service schools

Badctraning

Short tours of active duty for specid projects

Attendance at military conferences and participation in any command post
exercise or maneuver which is separate from annua active duty for training or
inactive duty training.

Other military duty.

b. For military training duty or other military duty as provided for in Subsection a of this
Section, the maximum military leave with compensation is 15 working days per cdendar

yedr.

C. Military leaves with compensation shdl aso be granted to members of the Pennsylvania
Nationd Guard on dl working days during which, as members of the Pennsylvania
Nationd Guard, they shdl be engaged in the active service of the Commonwedth as
ordered by the Governor when an emergency in the Commonwedth occurs or is
threstened, or when tumult, riot or disaster shdl exist or isimminent.

d. The rate of compensation for a military leave day shdl be the officer's regular rate of
compensation for the officer's regular classfication.

Section 3. Generd

a Officers of the Commonwedth who leave ther jobs for the performance of duty,
voluntarily or involuntarily, in any branch of the Armed Forces of the United States, any of its Resarve
components or any of its National Guard components, or the commissioned corps of the Public Hedth
Service for the purpose of training or service must be granted military leave without pay. The provisons
of Section 3 through Section 6 are consstent with Chapter 43, Part 111, of Title 38 United States Code
and Military Code, 51 Pa. C.S. §7301 et seq.

b. Officers who are on military leave without pay shdl have ther duties performed ether
by remaining officers and their positions kept vacant or by temporary substitutes.

Section 4. Granting, Duration and Expiration

a Military leave without pay must be granted for the following military services:
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@ For dl active duty (induding full-time Nationd Guard duty).

2 For initid active duty for training.

3 For other active or inactive military training duty. Officers who volunteer for
additiona duty not required as part of routine training shall provide four weeks
notice if possble to their immediate supervisor prior to the commencement of
such duty.

b. Military leave without pay is available for five years plus any involuntary service during
watime or nationd emergency. The five years is cumulaive throughout employment with the
Commonwedth.

c. Military leave without pay shdl expire:

@ For periods of more than 180 days, no more than 90 days after the completion of the
service.

2 For periods of service of more than 30 days but less than 181 days, no more than 14
days after the completion of the service.

3 For periods of service that were less than 31 days, the first full regularly scheduled work
period following the period of service or up to eight hours after an opportunity to return
from the place of serviceto the officer'shome.

4 For periods of hospitalization or convaescence fromillness or injury incurred during the
period of service, up to two years after the period of service or when recovered,
whichever occurs sooner.

) For circumstances beyond an officer's control, the above periods may be extended
upon demongtration of such circumstance.

Section 5. Re-employment

Officers have the right to return to employment at the time of or prior to the expiraion of military
leave upon natifying the agency head of the desire and availahility to return to Commonwedth service,
provided the following are met:

@ The officer is capable of performing the essentid functions of the position.

(b) For temporary officers, the temporary position has not yet expired.
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(© For periods of service delineated in Section 4 (c) (1) and (4), written application for
reemployment is provided to the agency head.

Section 6. Seniority Rights

An officer who returns to employment at the time of or prior to the expiration of military leave
ghdl be given such daus in employment as would have been enjoyed if employment had been
continuous from the time of entrance into the Armed Forces.

Section 7. Retirement Rights

Officers who are granted military leaves may, under conditions provided in the Military Code
(51 Pa. C.S. 7306) and Chapter 43, Part |11 of Title 38 United States Code and in accordance with
procedures prescribed by the State Employees Retirement Board and the Public School Employes
Retirement Board, choose ether to continue or discontinue making regular payments into ther
retirement accounts.

Section 8. Loss of Benefits

Officers who are separated from the service by a discharge under other than honorable
conditions, bad conduct, or dishonorable discharge shdl not be entitled to any of the benefits of Section
3 through Section 9 of the Article (relating to military leaves without pay) except such vested rights as
they may have acquired thereto by virtue of payments made into their retirement accounts.

Section 9. Phydcd Examindion

Officers shdl be granted one day's leave with pay for the purpose of undergoing any physica
examination that may be required in connection with entering the Armed Forces. An extension of such
paid leave, not exceeding two additional days, may be approved by the agency if the officer certified in
writing that more than one day is required to complete the examination.

Section 10. For the purpose of this Article, the caendar year shdl be defined as beginning with the
officer's firg full pay period commencing on or after January 1 and continuing through the end of the
officer's pay period that includes December 31.

ARTICLE 14
LEAVES OF ABSENCE WITHOUT PAY

Section 1. Officers may be granted leaves without pay a the sole discretion of the Employer for any
reason for a period not to exceed two years.
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Section 2. Officers who are dected or gppointed as Union officids or representatives shal be granted,
a the written request of the officer, leaves without pay for the maximum term of office, not to exceed
three years. Such leaves may be renewed or extended by written mutua consent of the Union and the

Employer.

Section 3. Union officids or dected delegates shdl be granted, subject to management's respongbility
to maintain efficient operations, up to $x weeks leave without pay each year without loss of seniority
credit where such time is necessary to enable them to atend officid union conventions or conferences.
Officers may use accrued annud or persond leave for this purpose in lieu of leave without pay.

Thefollowing shal be recognized as officid union conventions or conferences:

AFSCME Council 13 Convention

Digtrict Council Conventions

AFSCME Internationa Convention

Pennsylvania AFL-CIO Convention

AFSCME Women's Conference

Cadlition of Labor Union Women Conference

Leadership Indtitute (Steward/Officer Training)

Conference

Black Labor Codition Conference

Contract Interpretation Training Sessions held after the negotiation of a new collective
bargaining agreement for the purpose of disseminating contract interpretation
information to delegates. An officer may be granted leave without pay with seniority
credit to attend two contract interpretation training sessons during the life of a collective
bargaining agreement.

J- Executive Board mesetings of Council 13.

K. AFSCME Policy Committee except for contract

ratification.

— > Q@O0 oTw

Requedts for leave without pay with seniority credit for union officids or eected delegates will
be forwarded to the Bureau of Labor Rdations, Office of Adminigtration, by AFSCME, Council 13,
not |ess than three weeks prior to the date of each convention or conference. Each request will contain
the name, classfication, department and work location of the union officid or delegate, in addition to the
name of the conference or convention.

Section 4. After completing one year of service, an officer may be granted a leave of absence without
pay a the sole discretion of the Employer for educationa purposes. Such leave shdl not exceed one
year and shdl not be granted more than once every four years.

Section 5. After completing sx months of service, officers shdl be granted, upon written request,

extended leave without pay for illness for a period of at least two consecutive weeks, but not more than
gx months. If the illness or disability is due to a serious hedth condition as defined by the
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Family and Medicd Leave Act, leave shdl be granted for less than two consecutive weeks. The
request, which shdl be submitted in advance of the leave if circumstances permit, shdl include proof of
illness or disability in the form of a doctor's certificate which shall sate a prognoss and expected date of
return.

If requested and properly documented as medicaly necessary, leave under this Section shdl be
approved on an intermittent or reduced-time basis.

After the officer has used an aggregete of six months of leave without pay under this Section, the
Employer is not required to grant subsequent leave without pay for this purpose unless six (6) monthsin
an active pay status have dapsed from the termination of the last date of approved leave under this
Section.

This Section shall not apply to awork-reated injury.

Section 6. Upon request of the officer, an extenson of up to an additiona six months of leave without
pay for illness shdl be granted provided the officer provides proof of continuing illness or disahility in the
form of a doctor's certificate which shall Sate a prognosis and expected date of return. The extenson
shdl be without benefits. Upon certification from the officer's doctor that the officer is able to return to
work, the officer shdl be offered a podtion in the same dassfication and seniority unit for which a
vacancy exists and to which there are no seniority daims and which the agency intendstofill. If such a
position is not avallable, the officer shdl be offered, during the remainder of the sx-month period, any
position in the same cdlassfication, in alower classfication in the same classfication series, or apogtion
previoudy held, within the same geographica/organizationd limitation as the seniority unit, for which a
vacancy exigts and to which there are no seniority claims and which the agency intends to fill. If the
officer refuses an offer of a postion in the same classfication, the officer's rights under this Section shal

terminate. If the officer accepts a pogtion in a lower classfication or a postion previoudy held, the
officer will be offered aposition in the same classfication if thereis avacancy in that dassification during
the remainder of the six-month period in the seniority unit, provided there are no seniority dams to the
position, and the agency intends to fill the position.

This Section shdl not apply to awork-related injury.

Section 7. Officers shdl not be required to use accumulated sick, annud, and/or persond leave prior to
the commencement of aleave without pay.

Section 8. Upon the expiration of any approved leave of absence without pay, except as provided in
Section 6 above and in Article 22, Section 7, the officer is entitled to return to a postion in the same or
equivaent classification within the agency, subject to the furlough provisons of Article 25 Seniority.

Section 9. It is understood by both parties that the provisons of Sections 5, 6, 7 and 8 are consistent
with the Family and Medica Leave Act of 1993, 29 USC Section 2601 et seq and that
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leave granted in accordance with Sections 5, 6, 7 and 8 ddl be desgnated as leave under the
provisons of the Act.

ARTICLE 15
PARENTAL LEAVE

Officers shdl be digible for parenta leave asfollows:
Section 1. Generd

All permanent officers who become parents through childbirth or forma adoption or placement
of achild with an officer for foster care shall be granted parentd leave upon request.

Section 2. Granting Leave

a An officer shdl submit written notification to the immediate supervisor deting the
anticipated duration of the leave at least two weeks in advance if circumstances permit. Such leaves
shall be granted for a period of time not to exceed sx months. Upon the request of the officer and at
the discretion of the agency head, parenta leaves may be extended or renewed for a period not to
exceed sx months. In no case shdl the total amount of leave exceed 12 months. Parentd |eaves shal
begin whenever officers request and may be used prior to the date of custody or placement when
required for adoption or placement to proceed. No unpaid parenta leave shall be granted beyond one
year from the date of birth, of assuming custody of an adopted child or of placement of afogter child.

b. In no case shdl an officer be required to leave prior to parental leave unless he/she can
no longer satisfactorily perform the duties of hisher position.

C. While an officer is on parenta |eave, the duties of the position shall ether be performed
by remaining staff and the position kept vacant or they shal be performed by a substitute officer.

Section 3. Re-employment

An officer shdl have the right to return to the same position in the same classification held before
going on parenta leave, or to an equivaent position with regard to pay and kill.

Section 4. Seniority Rights

Upon return from parentad leave, an officer shdl retain dl seniority and pension rights that had
accrued up to thetime of leave. Seniority shal continue to accrue during parentd leave.
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Section 5. Annud, Personal, and Sick Leave

An officer is entitled to use accrued sick leave for the period that she is unable to work as
certified by aphysician. An officer may use dl accrued annua and/or persond leave a any time before,
during or after parentd leave. Unused leave shdl be carried over until return. An officer shdl not earn
annud, persond, and sick leave while on parentd leave without pay. Pad leave is not to be included
when cdculding the six (6) month entitlement.

Section 6. Guiddines

Guiddines established by the Secretary of Administration regarding parenta leave are published
through the Directives Management System (Reference Management Directive 530.2). Guiddines
regarding state-paid benefits while on parenta leave are published through the Directives Management
System (Reference Management Directive 530.4).

Section 7.

It is understood by both parties that the provisons of this Article are consstent with the
Pennsylvania Human Redations Act, 43 P.S. Sections 951 et seg. and the Family and Medicd Leave
Act of 1993, 29 USC Section 2601 et seq. and that leave granted in accordance with this Article shall
be designated as leave under the provisions of the Act.

ARTICLE 16
SALARIES AND WAGES

Section 1. Effective duly 1, 2003, officers will continue to be paid in accordance with the July 1, 2002
Pay Schedulein Appendix A.

Section 2. Effective July 1, 2005, each officer covered by this Agreement who isin an active pay satus
shall receive a generd pay increase of three percent (3.0%). This increase is reflected in the Pay
Schedulein Appendix B.

Section 3. Effective January 1, 2007, each officer covered by this Agreement who is in an active pay

datus shal receive a generd pay increase of three and one-hdf percent (3.5%). This increase is
reflected in the Pay Schedulein Appendix C.

Section 4. Promotion, transfer, and demotion actions between classes represented in this unit shal
result in the officer moving to the same pay step in the gpplicable pay range of the new classfication.

Section 5. A permanent sdaried officer whose sdary exceeds the maximum of the officer's
gpoplicable pay range when the generd pay increases outlined in Sections 2 and 3 are effective
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shdl receive the annud amount of the genera pay increase in the form of a one-time cash payment
rounded to the nearest dollar. The cash payment shdl be paid no later than the next payday after the
generd pay increaseis reflected in the paychecks of officers who are not above the maximum.

If an officer’s rate of pay exceeds the maximum of the officer’ s gpplicable pay range before the
generd pay increase, but would not exceed the maximum after the generd pay increase, the officer's
rate shal be increased by an amount which will make it equd to the new maximum. The one-time cash
payment for an officer in this Stuation shal be reduced by the amount of increase in the employee's
annud rate of pay.

Section 6. a Officers covered by this Agreement who have been employed continuoudly by
the Commonwedth since July 31, 2003 will be digible to receive a sarvice increment of one step or
longevity leve effective on the firgt day of the first full pay period in July 2004.

b. Officers covered by this Agreement who have been employed continuoudly by
the Commonwedth since July 31, 2005 will be digible to receive a service increment of one step or
longevity leve effective on the first day of the first full pay period in July 2006.

C. Officers covered by this Agreement who have been employed continuoudly by
the Commonwedlth since January 31, 2006 will be digible to receive a service increment of one step or
longevity leve effective on the first day of thefirdt full pay period in January 2007.

d. Officers covered by this Agreement who terminate with at least one year of
continuous service since their most recent gppointment and who are reemployed within Sx months from
the date of termination or furlough will be digible to receve the service increments of one step or
longevity levels outlined in Subsections a, b., and c., if they are in an active pay status on the effective
date of the increments.

e. During the term of this Agreement, officers who are a or above the maximum
sep of therr pay range a the time they become digible for aone step service increment or longevity
level as outlined in Subsections a, b., and c., shdl receive the annua amount of atwo and one-quarter
percent (2.25%) increase in the form of a one-time cash payment rounded to the nearest dollar.

Section 7. The cash payments provided for in this Article shal not be added to the officer's base sdary.
The cash payments will be subject to dues and fair share fee deductions where applicable.

Section 8. An officer in an inactive pay status shdl, upon return to active pay status, be entitled to the
generd pay increases outlined in Sections 2 and 3; the cash payments outlined in Sectiors 5
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and 6; and the one step service increments or longevity levels outlined in Section 6, where gpplicable.

Section 9. The sdaries of officers shall be paid biweekly. 1n the event the payday occurs on a holiday,
the preceding day shdl be the payday.

Section 10. If an Act 111 Interest Arbitration Pand orders a pay range revison for a classfication
covered by this Agreement, the policies and procedures related to such revisions contained in the
Commonwedth's Personnd Rules shdl apply.
Section11.  Effective October 1, 2003, dl employees will be required to Sgn up for direct depost
of paychecks and travel expense reimbursements.

ARTICLE 17

OVERTIME

Section 1. For Game Conservation Officers, one and one-haf of the officer'sregular hourly rate of pay
ghdl be paid for work under the following conditions:

a For work performed in excess of eight (8) hours in a work day when supervisor-
initiated or assigned, but not when officer-initiated or scheduled.

b. For work performed over 40 hours in awork week.

C. There shal be no duplication of premium pay for the same hours worked under the
provisonsof Subsectionsa. and/or b. of this Section.

Section 2. The following items will be regarded as hours worked for the purpose of computing
overtime pay under Section 1 of thisArticle:

a Hours worked, excluding standby time;

b. Holidays,

C. Annud leave

d. Compensatory leave - to be included in the period of occurrence for the purpose of
computing overtime;

e Persond day leave;

f. Sick leave;

o} Adminidrative leave.

Section 3. A Game Conservation Officer shal be paid double time for hours worked on the second
scheduled day off in the work week provided the officer isin an active pay satus on the officer's five
regularly scheduled work days and works the officer's first scheduled day off in the work week. If such
an officer is in an active pay daus the officer's next five regularly scheduled work days and
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works the officer's next scheduled day off or next two scheduled days off, the officer shal be paid
double time for hours worked on those days.

A Game Conservation Officer who has been paid double time for the fourth scheduled day off
shal be paid double time for al subsequent consecutive scheduled days off worked, provided the
officer isin an active pay datus on each of the five regularly scheduled work days of the associated
work week.

Section 4. By mutud agreement between the Employer, the Union and the officer involved,
compensatory time at the appropriate rate may be granted in lieu of premium overtime pay. Such
compensatory time is to be granted within the 90 cadendar day period succeeding the date on which the
overtime isworked. If awritten request is received prior to or within 45 days after the date on which
the overtime is worked, the compensatory time off shdl, subject to management's responghility to
maintain efficient operations, be scheduled and granted as requested by the officer. If the Employer
does not schedule the compensatory time in accordance with the officer's request, or at some other time
mutualy agreed to, prior to the completion of the 90 caendar day period succeeding the date on which
the overtime is worked, the officer shdl be compensated at the appropriate rate of pay in lieu of paid
time off.

Section 5. The compensation received by Game Land Management Group Supervisors and Game
Conservation Officer Supervisors includes an amount which is congdered premium pay in lieu of (@)
additional payment or compensatory time for hours worked in excess of eight (8) on an officer's
scheduled work days, and (b) additional payment or compensatory time for hours worked in excess of
eight (8) on an officer's scheduled days off.

If a Game Land Management Group Supervisor, Game Conservation Officer Supervisor, Game
Consarvation Manager 1 or Wildlife Conservation Officer Manager 2 is required to work on a
scheduled day off, the supervisor/manager shdl be paid for the hours worked on the scheduled day of f
up to eight (8) hours. Therate of pay shdl be time and one-hdf for hours worked in excess of 40 hours
in the workweek and draight time for hours worked up to 40 in a workweek. An officer who is
assigned or required to work on a scheduled day off shal receive as much notice asis practicable.

Section 6. When the need for overtime occurs in a Game Conservation Didrict, the Game
Consarvation Officer in charge of that digtrict shdl first be offered dl overtime work that is conddered a
didrict function and that management wants performed within that digrict. Each Game Conserveation

Officer's digtrict shal conditute an overtime equadization unit. In the event thet the officer is not available
to perform the needed overtime work, the Employer shal have the right to assign such work as it deems

appropriate.

When the need for overtime occurs in a Game Land Management Group area, the Game Land
Management Group Supervisor in charge of that area shdl firgt be offered dl overtime work that is
consdered a land management group function and that management wants performed within that area.
Each Game Land Management Group Supervisor's aea shdl conditute an  overtime
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equdization unit. In the event the officer is not avalable to perform the needed overtime work, the
Employer shdl have the right to assign such work as it deems gppropriate.

If a need for genera Game Conservation Officer Supervisor overtime work should arisein a
region, then an attempt should be made by the Employer to rotate the assignment of such work so asto
equdize it among the available Game Conservation Officer Supervisors within the region.

Equdization units may be changed by written agreement of the parties. If either party requests a
change to an established equdization unit, the matter shal be discussed at appropriate locad levels. If
agreement is not reached, either party can request that an unresolved equdization unit issue be
submitted to a committee consisting of representatives of the Union and representetives of the Office of
Adminigration and the Game Commission. After a period of 45 days from the date of the request to
submit the unresolved issue to the Committee, either party can request that an unresolved equalization
unit issue be submitted to an arbitration pand.

The arbitration pand shdl condst of one Union gaff member, one daff member of the
Employer, and one impartid arbitrator jointly sdected by the partties. Until a new equdization
agreement is put into effect, the parties will continue to abide by the exising written equdization
agreement. If no written equdization unit agreement isin effect, the parties agree to continue the existing
method of assigning overtime until awritten overtime equdization unit is put into effect.

Section 7. Payment for overtime is to be made the payday of the first pay period following the pay
period in which the overtime isworked. For the purpose of this Section, and in the determination of this
time, pay periods will be consdered as after-the-fact.

Section 8. There shdl be no duplication or pyramiding of any premium pay provided for under the
provisons of this Agreement for the same hours worked. Time worked on holidays during an officer's
regular shift shal not be excluded from hours worked for the purpose of determining digibility for
overtime pay under Section 1 of this Article.

Section 9. When permanent full-time officers who normally perform a certain type of work within a
seniority unit are on furlough, the Employer will not schedule other officers within the seniority unit to
perform the same type of work on an overtime basis where such furloughed officers have the skill and
experience to perform such work if the overtime involves full shifts and is expected to extend on a
regular basis, for aperiod of four or more weeks.

Section 10.  Effective January 1, 2004, or as soon as practicaly possble theresfter, the
Commonwedth will adopt a tax-qudified Leave Payout Plan. All officers who attain age 55 before or
during the calendar year they separate from service after adoption of the Leave Payout Plan shdl have
the leave payouts otherwise payable for accumulated and unused Annua Leave, Persond Leave,
Compensatory Leave, Holiday Leave and Sick Leave, up to the maximum alowable by law, deposited
in an account in the officer's name, provided however that if the tota amount of leave payout is $5000
or less, this amount shdl be paid to the officer in cash. Amounts in excess of the maximum dloweable
amount will be paid to the officer in cash.
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ARTICLE 18
CALL TIME

Section 1. Officers who have been cdled in to work outside of their regular shift schedule shal be paid
at the appropriate rate for the hours worked or a minimum of three hours pay & the officer's regular
draight time hourly rate, whichever is greater. Cdl time pay begins when officers report to ther
assigned work sgte ready for work. Officers will be permitted to leave the work site when the work
assignment that is the reason for the cal time is completed unless the officer's scheduled work shift has
commenced. There shal be no duplication of hours or pay.

Section 2. Cdl time provisons shal not be applicable to the raising and lowering of flags a government
inddlations.

Section 3. Unless provided otherwise herein, the provisions of Section 1 shdl be applicable to any
work assgnment that is separated from the officer's regular shift schedule or other work assignment by a
break in time other than a med period.

Section 1 shall not be applicable to scheduled overtime where the past practice has been to
schedule certain work assgnments on a regular bass without being subject to any minimum hours or
pay. Section 1 shal not be gpplicable to work performed by supervisory officers of this Unit during
their normal scheduled workweek.

ARTICLE 19
STANDBY TIME

The Employer, & its discretion, may order officers to be on standby. An officer is on standby
during the period when the officer is elther required to remain at home or required to carry an electronic
paging device and be available for emergencies. Only officers who are required to be on standby are
entitled to the compensation hereafter set forth.  Officers directed to be on standby shall, at the
Employer’s discretion, either be paid 25% of their regular base pay for such standby time or receive
compensatory time off equivaent to 25% of such standby time.  Officers shdl be consdered to be on
gandby time until officidly rdeased. Standby time shal not be consdered hours worked for the
purpose of overtime computation. An officer shal not be considered to be on stlandby time while being
pad for cal time.

ARTICLE 20
LIFE INSURANCE

Section 1. The Employer shdl continue to assume the entire cost of the insurance coverage for digible
officers as s forth in the currently existing life insurance plan as modified by Section 2. The amount of
insurance is based on the officer's anud pay rate in effect on the preceding January

32



1, rounded to the nearest $1,000, but not to exceed $40,000. The amount will be reduced to 65% on
the date the insured individua reaches age 70 and to 50% on the date the insured individud reaches age
75.

Section 2. Permanent officers who are granted sick leave without pay or parentd |eave without pay
will continue to recelve 100% State-paid coverage under the current life insurance plan for up to Sx
months. Permanent officers who are on sick or parentd leave without pay for longer than Sx months
may remain in the program for an additiona sx month period by paying the entire premium. Permanent
officers who are granted family care leave will continue to receive 100% State-paid coverage under the
current life insurance plan for up to twelve (12) weeks. Permanent officers who are granted injury leave
(paid and unpaid) will continue to receive 100% State-paid coverage under the current life insurance
plan for up to twelve (12) months or, if only pad leave is used, beyond twelve (12) months until the
paid leave is exhausted.

Permanent officers who are placed on suspension or who are granted leave without pay for any
reason other than sickness, parenta, family care, or injury leave for longer than one full pay period may
remain in the program for up to one year by paying the entire premium.

Section 3. The Employer shal continue to provide each officer who is covered under the currently
exiding life insurance plan with fully paid accidenta degth benefits for work-related accidenta degths.
The amount of coverage is $10,000, unless the surviving spouse or minor children are entitled to
benefits under Act 101 of 1976.

ARTICLE 21
HEALTH BENEFITS

Section 1. Pennsylvania Employees Benefit Trust Fund

a A jointly administered, multi-union, heglth and welfare Fund has been established under
the provisions of an Agreement and Declaration of Trust executed by and between the Union and the

Employer.

This jointly administered Fund is known as the Pennsylvania Employees Benefit Trust Fund
(hereinafter Fund or PEBTF). The Fund shdl conform to dl exising and future Federd and
Commonwesdlth statutes gpplicable to and controlling such Health and Wefare Fund.

Said Agreement and Declaration of Trust shal provide for equa representation on the Board of
Trustees gppointed by the Unions and the Employer. In addition, the Agreement and Declaration of
Trugt will dlow the Fund to provide benefits to management level and retired employees, as wdl as
employees represented by other unions and other employers in the Commonwedth of Pennsylvania
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b. The Board of Trustees of the Fund shall determine in their discretion and within the
terms of this Agreement and the Agreement and Declaration of Trust the extent and level of
medical plan benefits, supplementa benefits and other benefits to be extended by the Fund.

C. The Employer shall contribute to the Fund the amounts indicated below on behalf
of each permanent full-time employee eligible for benefits and covered by this Agreement:

July 1, 2003 — June 30, 2004 - $235.00 biweekly per employee
July 1, 2004 — June 30, 2005 - $270.00 biweekly per employee
July 1, 2005 — June 30, 2006 - $275.00 biweekly per employee
July 1, 2006 — June 30, 2007 - $300.00 biweekly per employee

Over and above the Employer’s biweekly contribution, the Employer shall contribute to
the PEBTF an additional sixty million dollars ($60,000,000) on behalf of al Fund participants
during the first three months of fiscal year 2003/04. The additional funds shall be used to ensure
that there is no interruption of Fund health coverage to eligible employees and dependents.

d. The Employer shall make aggregate payments of Employer contributions together
with an itemized statement to the Fund within one month from the end of the month in which the
contributions were collected.

e All benefits extended by the Fund must be designed to be excludable from the
"regular rate" definition of the Fair Labor Standards Act, unless hereinafter required by federal
law to be included.

f. No dispute over digibility for benefits or over a claim for any benefits extended by
the Fund shall be subject to the grievance procedure established in any collective bargaining
agreement, except as otherwise specifically provided within this Article.

s} It is expressly agreed and understood that the Employer does not accept, nor is the
Employer to be hereby charged with any responsibility in any manner connected with the
determination of liability to any employee claiming any of the benefits extended by the Fund. It
is expressly agreed that the Employer's liability, in any and every event, with respect to benefits
extended by the Fund shall be limited to the contributions indicated under Subsection c. above.

Section 2. The provisions of Sections 3 through 7 shall be modified to the extent the
medical plan benefits, supplemental benefits and other benefits as determined and extended by
the Fund and/or the Retired Employees Health Program are modified for current and/or future
employees and annuitants as provided for in Section 1 (employees) and/or Section 6 (annuitants)
of this Article, respectively.

Section 3. The Fund shall continue to provide each permanent full-time active employee
medical plan benefits, supplemental benefits and other benefits as determined and extended by the



Fund. Inaddition, it shal provide dependency coverage where the dependents of the employee
qudify. The Fund shdl continue to provide permanent part-time employees who are expected to
bein active pay satus at least 50% of the time every pay period medica plan benefits, supplementd
benefits and other benefits as determined and extended by the Fund. In addition, it shal provide
50% dependency coverage where the dependents of the employee qualify.  Such employees shdl
contribute an amount determined by the Fund's Trustees toward the cost of coverage. Enrollment
and continued coverage in Fund benefitsis further subject to the following conditions:

a Employees hired before August 1, 2003 — Subject to the provisions of Section 3. b.,
effective a the beginning of the firg full pay period in July 2005, employees will contribute one- half
percent (0.5%) of their biweekly gross sdary. Biweekly gross sdary as used throughout this Article
excludes premium or supplemental payments such as overtime, shift differentias, higher class pay, etc.
Effective a the beginning of the firgt full pay period in January 2007, the contribution rate will be one
percent (1.0%) of the employee’s biweekly gross sdary.

b.The parties agreed to an evaluation process with respect to the reserve levels of the Fund to
determine if an employee contribution is necessary.  Under this process, if the Fund's actuary certifies
that a three (3) month reserve of projected clams and expenses has been achieved and will be
maintained for a least 9x (6) months, the Trustees will evauate whether employee cost sharing for
employees hired before August 1, 2003, can be reduced or eiminated, provided that at no time shall
any such reduction or dimination of cost sharing result in the reserve being reduced below the three (3)
months of tota projected clams and expenses. Should the Trustees, after evauating the employee cost
sharing, decide that contributions by employees hired before August 1, 2003 will be reduced or
eliminated, the reserve will be reviewed on a sx (6) month bass by the Fund' s actuary. If the actuary
certifies that the amount of the reserve has dropped below the three (3) month leve, such contributions
will resume immediately a the levels established in this Agreement, without any action on the part of the
parties or the PEBTF Board of Trustees.

C. Employees hired on or after August 1, 2003 - Employees will contribute one percent
(1%) of their biweekly gross sdary.

@ For the firg gx (6) months of employment, the employee will be offered single
coverage in the least cogtly medicd plan offered and available in hisher area, with no
supplementa benefits. The employee may opt to purchase medical coverage for the
employee's qualifying dependents in the same medicd plan as the employee, and/or
may opt to purchase a more costly plan in the area by paying the difference in cost
between the least costly and the more codtly plan, in addition to the one percent (1%)
employee contribution.

2 After completing six (6) months of employment, the employee and hisher
quaifying dependents will be digible for coverage under the Fund's supplementa
benefits, and the employee will be permitted to cover hisher quaifying dependents
under the least costly medica plan at no additiond cost. If amore costly medical plan is
selected, the employee will be required to pay the cost difference between the least
costly and more cogtly plan, in addition to the one percent (1%) employee contribution.
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d. Only employees who dect to enroll for PEBTF coverage, including those
who enrall only for supplementa benefits, are subject to the employee contributions in this Article. An
employee who is only enrolled as a spouse of another PEBTF covered employee is not subject to any
required employee contributions.

e Employee contributions under this Article will be paid to the Fund on a
biweekly basis as soon as is practicable using the Employer’s sandard methods for transferring money.
The parties intend that these contributions will be submitted in a more accelerated manner than the
Employer contributions. Any employee contributions made pursuant to this Article for the first full pay
period in July 2004 and thereafter will be made on a pre-tax basis.

Section 4.

a Permanent employees who are granted sick leave without pay or parentd leave without
pay may continue to receive benefits as determined and extended by the Fund for up to sx months.
Permanent employees who are granted family care leave may continue to receive benefits as determined
and extended by the Fund for up to 12 weeks. Permanent employees who are granted injury leave
(paid and unpaid) may continue to receive benefits as determined and extended by the Fund for up to
12 months or, if only paid leaveis used, beyond 12 months until the paid leave is exhausted.

b. Except as provided in c. below, permanent part-time employees and those permanent
full-time employees who are placed on suspension or who are granted leave without pay for any reason
other than sckness, parenta leave, family care leave or injury leave for longer than one full pay period
or who are on leave longer than the applicable period specified in a above, will be permitted to
continue coverage on a direct pay basis at a rate to be determined by the Fund but no greater than the
COBRA rate.

C. Permanent full-time employees and permanent part-time employees who are digible for
benefits and who are regularly placed on leave without pay for one to three months every year due to
cyclica work schedules or westher conditions will continue D recelve benefits as determined and
extended by the Fund for the period they are on leave. If the leave extends beyond the regular leave
period, employees will be permitted to continue coverage on a direct pay bass a a rate to be
determined by the Fund but no greater than the COBRA rate.

d. The Employer shdl continue to make full contributions to the Fund for permanent
full-time employees for the period of time for which they are entitled to benefits under Subsection a. or
c. and 50% contributions for permanent part-time employees for the period of time for which they are
entitled to benefits under Subsection a. or c.
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e The continuation of benefits under this Section is subject to the employee s payment of
any required employee contribution under Section 3.

Section 5. Spousd Eligihility

a For employees hired on or after August 1, 2003: If the spouse of an employee is
covered by any PEBTF hedth care plan, and he/she is ligible for coverage under another employer’s
plan(s), the spouse shall be required to enroll in each such plan, which shal be the spouse’ s primary
coverage, as a condition of the spouse’ s digibility for coverage by the PEBTF plan(s), without regard to
whether the spouse’s plan requires cost sharing or to whether the spouse’ s employer offers an incentive
to the spouse not to enrall.

b. For employees hired before August 1, 2003:  Effective October 1, 2003, if the spouse
of an employee covered by any PEBTF hedth plan dso is digible for coverage under another
employer’s plan(s), the spouse shdl be required to enrall in each such plan, provided that the plan in
guestion does not require an employee contribution by the spouse or the spouse’'s employer does not
offer an incentive to the spouse not to enroll. Once covered by another employer’s plan, that plan will
be the spouse’'s primary coverage, and the PEBTF plan will be secondary.

C. Nothing herein shdl be congtrued to limit the authority of the Board of Trustees to
modify or adopt these or other spousd digibility rules.

Section 6. a The Employer shdl dlow each individud who was digible as an active
employee under the Fund's hedlth benefits plan to dect coverage upon retirement under the Retired
Employees Hedlth Program (hereinafter REHP). In addition, dependency coverage shal be alowed
where the dependents of the annuitant qualify under such Program.

b. Employees who retire prior to July 1, 2004 shal be digible to dect coverage in the
REHP plan of bendfits in effect on June 30, 2003, as modified by the Employer from time-to-time.
Effective July 1, 2004, the Employer will modify the REHP plan of benefits to conform to the medica
and prescription benefitsin effect for the active employees. Employees retiring on or after July 1, 2004,
shdl be digible to eect coverage in the modified REHP plan of benefits. Annuitants who are digible for
Medicare will participate in Medicare supplementa medica plans, and those annuitants who are digible
to enrall in Medicare Part B will not receive benefits through the REHP for benefits which are provided
by Medicare Part B. It is understood that the REHP plan of benefits may be amended or modified by
the Employer from time-to-time.

C. For those who retire prior to July 1, 2005 and elect REHP coverage, the Employer
shdl continue to pay the full cost of coverage under the REHP. Those who retire on or after July 1,
2005, and dect REHP coverage shdl be required to contribute to the cost of coverage. The annud
contribution rate shal be one percent (1.0%) of the employeg's find annua gross sdary
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a the time of retirement from State service, and will be payable monthly at the rate of one-twdfth of the
annud contribution rate.

d. The REHP is developed and administered in a cogt effective and beneficia manner by
the Fund, subject only to the prior approva of the Office of Adminigtration and in accordance with the
terms and conditions of the REHP Participation Agreement between the Employer and the Fund.

e The Employer shall continue to pay the cost of coverage, subject to the required
annuitant shares, for annuitants who retire under (1), (2) or (3) below and who have eected REHP
coverage:

@ Retirement at or after superannuation age with at least 15 years of credited service (20
years of credited serviceiif retired on or after July 1, 2008) in the State and/or Public School Retirement
Systems, except that

@ an employee who leaves State employment prior to superannuation age and
subsequently retires a or after superannuation age must have 25 years of credited service in the State
and/or Public School Retirement Systems,

(b) an employee who is furloughed prior to superannuation age and subsequently
retires at or after superannuation age during the recall period must have 15 or more years of credited
service (20 or more years of credited service if retired on or after July 1, 2008) in the State and/or
Public School Retirement Systems,

(© an employee who leaves State employment prior to superannuation age and is
subsequently rehired and then retires a or after superannuation age must have 15 or more years of
credited service (20 or more years of credited service if retired on or after July 1, 2008) in the State
and/or Public School Retirement Systems with at least three years of credited service from the most
recent date of reemployment. However, if the departure from State employment was due to furlough
and the employee returns during the recdl period, this three year requirement will not apply. If the
employee had qudified, other than through disability retirement, for Employer paid coverage in the
REHP prior to the most recent rehire period, this three year requirement will not apply,

(d) an employee who leaves State employment subsequent to superannuation age
and is subsequently rehired and then retires must have 15 or more years of credited service (20 or more
years of credited service if retired on or after July 1, 2008) in the State and/or Public School Retirement
Systems with at least three years of credited service from the most recent date of reemployment.
However, if the departure from State employment was due to furlough and the employee returns during
the recdl period, this three year requirement will not apply. If the employee had qudified, other than
through disability retirement, for Employer paid coverage in the REHP prior to the most recent rehire
period, thisthree year requirement will not apply.
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2 Disability retirement, which requires a least five years of credited service in the State
and/or Public School Retirement Systems, except that, if an employee had previoudy qudified based on
an gpproved disahility retirement, then returns and retires under a normal or early retirement, he or she
must retire at or after superannuation age with 15 or more years of credited service (20 or more years
of credited sarvice if retired on or after July 1, 2008) in the State and/or Public School Retirement
Systems or 25 years of credited service in the State and/or Public School Retirement Systems or

3 Other retirement with at least 25 years of credited service in the State and/or Public
School Retirement Systems, except that an employee who leaves State employment, is subsequently
rehired and retires must have at least 25 years of credited service in the State and/or Public School
Retirement Systems with at least three years of credited service from the most recent date of
reemployment. However, if the departure from State employment was due to furlough and the
employee returns during the recall period, this three year requirement will not gpply. If the employee
had qudified, other than through disability retirement, for Employer paid coverage in the REHP prior to
the most recent rehire period, this three year requirement will not apply.

Section 7. When an employee dies as a result of a work-related accident, the Fund shdl continue
to provide medica plan benefits and supplementa benefits, as determined and extended by the Fund, to
the spouse and digible dependents of the employee until the spouse remarries or becomes digible for
coverage under another employer's hedth plan. Annud certification of non-coverage will be required.

The medica plan benefits and supplementa benefits will be converted to the REHP at the time
when the employee would have reached age 60.

ARTICLE 22
WORK-RELATED INJURIES

Section 1. An officer who sustains a work-related injury, during the period of this Agreement, as the
result of which the officer is disabled, if so determined by a decision issued under the operation of the
Workers Compensation Program, shall be entitled to use accumulated sick, annud, or persond leave
or injury leave without pay. While usng accumulated leave, the officer will be paid a supplement to
workers compensation of full pay reduced by an amount that yields a net pay, including workers
compensation and socid security disability benefits, that is equd to the officer's net pay immediately
prior to the injury. Net pay prior to injury is defined as gross base pay minus federa, state, and loca
withholding, unemployment compensation tax, socia security and retirement contributions. One full day
of accumulated leave (8 hours) will be charged for each day the supplement is paid. Accumulated leave
and injury leave without pay may be used for an aggregate of 12 months or for the duration of the
disability, whichever is the lesser, except thet, if
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only accumulated leave is used, it may be used beyond twelve (12) months until exhausted or until the
disability ceases, whichever occurs sooner. In no case, however, will the aggregate of 12 months extend
beyond three years from the date the injury occurred. If no leave is available under this Section, the
provisons of Section 12 may apply.

The officer dection to use or not use accumulated leave under this Section cannot be changed
more than once.

Section 2. An officer who works a reduced number of hours (part-time) due to partiad disability may
use leave in accordance with Section 1. Pay for accumulated leave used will be cdculated in
accordance with Section 1, based on the net amount of lost earnings.

Section 3. Retirement credited service for the period of time that the officer is usng leave under this
Article shall be determined in accordance with the State Employees Retirement Code.

Section 4. At the expiraion of the leave under Section 1, if an officer continues to receive workers
compensation, the officer will be placed on leave without pay in accordance with Section 7 below and
will not be entitled to receive state-paid coverage for life insurance and State payments toward coverage
for health benefits.

Section 5. An officer isrequired to refund to the Employer the amount of any overpayment. Inno case
shdl an officer be entitled to full pay and workers compensation and/or socid security for the same
period. The Employer shal recover any amount in excess of the paid supplement to workers
compensation as described in Section 1. Failure to apply for or report socia security or other
goplicable disahility benefits to the Employer will result in the termination of the leave under Section 1.

Section 6. State-paid coverage for life insurance and state payments toward coverage for hedth
benefits as provided in Articles 20 and 21, will continue for the period of time that the officer is on leave
under Sections 1 and 12.

Section 7. An officer has the right to return to a postion in the same or equivalent classification held
before being disabled, for a period of up to three years from the date the injury occurred provided the
officer is fully capable of performing the duties of that position, subject to the furlough provisons of
Article 25, Seniority. This guarantee expires if the disability ceases prior to the expiration of the three-
year period and the officer does not return to work immediately or if the officer retires or otherwise
terminates employment. During the period of time between the end of the leave under Section 1 or
Section 12, where gpplicable, and the end of the guarantee in this Section, the officer will be on leave
without pay.

During the three-year period, officers who are not fully cgpable of performing the duties of ther
position shal have, upon request, a right to return to an available position in alower classfication, within
the same geographica/organizationd limitation as the seniority unit, to which there are no seniority clams
and which the agency intends to fill, provided the officr meds the
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minimum requirements and qudlifications essentia to the work of the classification and the officer is fully
capable of peforming the duties of the pogtion. If an officer returns to a postion in a lower
classfication, the officer will be demoted in accordance with the Commonwesdlth's Personnel Rules, but
shdl maintain the right to return to a position in the same or equivaent classfication held before being
disabled, for a period of up to three years from the date the injury occurred, provided the officer is fully
capable of performing the duties of that pogtion, subject to the furlough provisons of Article 25,
Seniority.

Disabled officers receiving workers compensation will be notified 90 days prior to the
expiration of the three-year period. The notification will include information concerning the officer's right
to gpply for disability retirement, if eigible. If the officer does not receive 90 days naotice, the officer's
right to return will not be extended. However, the leave without pay will be extended for 90 days from
the date of notification to enable the officer, if digible, to apply for disability retirement.

Section 8. The compensation for disability retirement arisng out of work-related injuries shal be in
accordance with the State Employees Retirement Code.

Section 9. An officer who sustains a work-rdated injury, during the period of this Agreement, if 0
determined by a decision issued under the operation of the Workers Compensation Program, may use
sck, annud, or persona leave for the purpose of continued medical trestment of the work-related injury
in accordance with Articles 8, 10 and 11. If no paid leave is available, an officer may use leave without
pay. Each absence shdl not exceed the minimum amount of time necessary to obtain the medicd
trestment. Officers shal make reasonable efforts to schedule medica gppointments during non-work
hours or a times that will minimize aosence from work. Verificaion of the length of the medica
gppointment may be required. This Section is not gpplicable to any absence for which workers
compensation is payable. When workers compensation is payable, the provisons of Section 1 shdl

aoply.

Section 10. The Commonwedth agrees to the use of modified duty where the officer is ale to work
only in alimited capacity and the prognosis for the injury indicates that the officer will be able to resume
al of the duties of the officer's classfication in areasonable period of time. The Employer may terminate
amodified duty assgnment when it becomes apparent that the officer will not be able to resume the full

duties of the officer's classification within a reasonable period of time.

Under the modified duty concept, the officer will be retained without loss of pay or satus. The
Employer may assign the officer duties outsde ther cassfication and bargaining unit, outsde ther
previoudy assgned shift and/or outside their overtime equdization unit. To facilitate the implementation
of modified duty assgnments, schedule and assgnment changes may be implemented as soon as
practicable. If the officer is unable to resume dl of the duties of the officer's classfication within a
reasonable period of time, the Employer may demote or lateraly reclassify the officer to an appropriate
classfication, taking into account the duties and responsihilities the officer is cgpable of performing and
subject to the protection afforded by Federa and State Statutes.
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Section 11. Sections 1 through 10 and 12 of this Article shal not be applicable to officers whose
injuries are within the scope of either Act 193 of 1935, P.L. 477, as amended, or Act 632 of 1959,
P.L. 1718, as amended.

Section 12. An officer who is disabled due to a recurrence of a work-related injury after three years
from the date the injury occurred, or before three years if the leave entitlement in Section 1 has been
depleted, shall be entitled to use accumulated leave and injury leave without pay while disabled for a
period of up to 12 weeks. To be digible to use injury leave without pay, the officer must have been at
work at least 1250 hours within the previous 12 months. The 12-week period will be reduced by any
other leave used within the previous 12 months that was designated as leave under the provisions of the
Family and Medical Leave Act. If only accumulated leave is used, it may be used beyond 12 weeks
until exhausted or until the disability ceases, whichever occurs sooner. While usng accumulated leave,
the leave will be charged and paid in accordance with Section 1.

Section 13. It is understood by both parties that the provisons of this Article are consstent with the
Family and Medica Leave Act of 1993, USC Section 2601 et seg. and that leave granted in
accordance with Sections 1 and 12 shdl be designated as leave under the provisons of the Act.

Section.14. It is understood by both parties that the provisions of this Article are consstent with the
Americans with Disabilities Act.

ARTICLE 23
CLASSIFICATION

Section 1. The podtion classfication plan, as established and maintained by the Employer, conssts of
aschedule of dassfication titles with classfication specifications for each classfication which define and
describe representative duties and responghilities and st forth the minimum  requirements and
qudifications essentid to the work of the classfication. If officers consder their permanent position to
be improperly classfied, the officers may process an gpped for a redlocation of their pogtion through
the Standard Grievance Procedure as set forth in Article 37 of the CommonwedtVAFSCME Master
Agreement except that Step 5 Arbitration shal be replaced by Section 2 of this Article.

When the officer submits a classfication grievance, the officer shdl atach to the grievance a
description of the job. Employer determinations prior to Step 4 can be reversed by the Office of
Adminidration. If a determination is made by the Employer in the course of an officer apped that a
position should be upgraded, the officer shall be promoted retroactively to the date the grievance was
filed in writing.

If afind determination is made by the Employer in the course of an officer apped or an
Employer-initiated classfication review that a postion should be downgraded, the officer shdl be
demoted to the proper classfication and pay range a the nearest step not greater than the officer's
current salary. If the officer's salary is greater than the maximum step of the lower pay range, there
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shdl be no reduction in sdary. The effective date of the classfication change shdl be the first day of the
first pay period subsequent to the response.

If afind determination is made by the Employer in the course of an officer apped or an
employer-initiated classification review that a position should be reclassified to another classin the same
pay range, the effective date of the classfication change shdl be the first day of the first pay period
subsequent to the response.

Section 2. The Union, in response to an unfavorable decison at Step 4 may submit classification
gppedsto an arbitration pand. The panel shdl consist of three members; one member gppointed by the
Employer, one member appointed by the Union, and a third member selected by the parties jointly from
alig of five namesto be mutually agreed upon by the Employer and the Union. The third member shall
not be affiliated, directly or indirectly, with any labor organization or be an employee of the
Commonwedth and must be knowledgesble in the field of position classfication. The pand shdl neither
add to, subtract from nor modify the provisons of this Article nor recommend any dterations or
revisions to the Commonwesdlth's classification and compensation plans. The pand shdl be confined to
deciding the proper classification in the then exigting classfication plan for the postion in dispute.

The findings of the pane shdl be submitted to the parties within 30 days after the hearing or
receipt of transcript when taken. The determination of the pand shdl be find and binding in those cases
where an officer's podtion is downgraded as a result of an officer appea or an Employer-initiated
classfication review. In dl other cases the decison of the pand shdl be advisory only as to the
Employer. The pand shdl neet monthly if necessary for the purpose of hearing gppeds under this
Section.

Section 3. The Union recognizes the right of the Employer to direct its working force, which includes
the assgnment of work to individud officers and it further recognizes that such assgnments may include
work outside an officer's classfication.

However it is understood that assgnments outside of classfication shdl be made in a manner
consstent with the Employer's operations and organizationa requirements.

Whenever an officer temporarily is charged to perform in generd the duties and respongibilities
of apodgtion in a higher rated classfication that are separate and digtinct from those of the officer's own
postion for a period of any five full cumulaive days in a caendar quarter, the officer shdl be
compensated at an amount equa to four and one-haf percent of the officer's current rate of pay, or at
the garting rate of the pay range for the higher class, whichever is greater. Officers who are charged to
peform higher class work for a full day and who take leave for a portion of that day will be
compensated, in increments of 1/4 hour, for the partial day worked in the higher class after the five full
day threshold has been met. An officer while temporarily working and being paid in a higher dass will
aso be pad at the higher rate for a holiday provided the officer is charged to perform the higher level
duties on the officer's scheduled workday immediately before and immediately after such holiday and is
pad a the higher rate on those days. The holiday shdl
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not count toward the requirement for five full cumulative days in a quarter. Once the requirement for the
five full cumulative day threshold has been met, payment will be included in the biweekly paycheck. If
the pogtion is filled permanently by other than the officer temporarily filling the pogtion, the officer
temporarily assigned shdl be returned to their previous position and compensation, but shal receive any
increments and service credits for such increments to which they would have been entitled had they
remaned in their normd assgnment. An officer or officers shdl not be temporarily assgned to perform
in generd the duties and responsbilities of a pogtion in a higher rated classfication for more than nine
continuous months or the length of the leave of absence of the officer being replaced, whichever is
gredter.

In addition, if the Employer assigns an officer on atemporary basisto alower classfication or if
an officer temporarily performs some duties and functions assgned to a lower classfication, the officer
S0 assigned shdl receive the compensation of the higher leve to which the officer is regularly assigned.
The Employer, however, a any individud work dte dhall meke such assgnments on a
non-discriminatory basis S0 as to equdize the same among the officers within the classfication from
which assgnments are made, so long as such equdization does not interfere with efficient operating
procedures.

Grievances arigng from Sections 3 and 4 of this Article shdl be submitted in writing and the
officer shdl atempt to include the dates on which the alleged out of class work occurred and a
description of the dleged higher level work performed. The fallure of the officer to provide the required
information will not affect the vdidity of the grievance. Grievances pertaining to this Section may be
processad through an arbitration pand consisting of one Union staff member, one staff member of the
Employer, and one permanent arbitrator jointly selected by the parties who is knowledgeable in the field
of position classficaion. The decision of the arbitration pand shdl befind and binding.

For the purpose of this Section, the caendar quarters shal be defined as beginning with the first
full pay period in January through March 31, April 1 through June 30, July 1 through September 30,
and October 1 through the last full pay period of the leave caendar year, which is the pay period that
includes December 31.

Section 4. If an officer works out of classin apaosition in ahigher rated classfication within the seniority
unit for 113 or more full days in a year, the Employer will post a vacancy in tha dassification in that
seniority unit which shdl be filled in accordance with Article 25. The Employer will not rotate the higher
level assgnment of officers or equipment for the purpose of circumventing the 113 day rule.

This Section shdl not apply where an officer is assigned to perform the duties of a postionina
higher rated classfication to replace another officer on an approved leave of absence.

Section 5. Under Sections 2, 3 and 4 above, al fees and expenses of the arbitrator shall be divided

equally between the parties except where one of the parties of this Agreement requests a postponement
of a previoudy <scheduled abitration meeting which results in a  posponement
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charge. The postponing party shal pay such charge unless such postponement results in a settlement of
the gpped in which event the postponement charge shall be divided equdly between the parties. A
postponement charge resulting from ajoint postponement request shal be shared equaly by the parties.
Each party shdl bear the costs of preparing and presenting its own case. Either party desiring arecord
of the proceedings shdl pay for the record and make a copy available without charge to the arbitrator.

ARTICLE 24
DISCHARGE, DEMOTION, SUSPENSION AND DISCIPLINE

Section 1. The Employer shal not demote, suspend, discharge or take any disciplinary action againgt an
officer without just cause. The gppropriate district council and loca of the Union shal be notified
promptly by the Employer of any suspenson, discharge or demotion provided, however, the
requirement to notify the district council and local of the Union will not be gpplicable if the Union has not
informed, in writing the agency or inditution of the applicable didtrict council and locd for the officer
involved. The failure of the Employer to comply with the preceding natification requirements will not
affect the vdidity of the action, but will suspend the time period set forth above until the notification is
sent.

Section 2. Any action indtituted under Section 1 of this Article shdl be implemented within a reasonable
period of time after the event giving rise to such disciplinary action or knowledge thereof.

Section 3. The Employer will attempt to discipline officers in such a manner o as not to embarrass the
officer before the public or other officers. It must be kept in mind, however, that where insubordination
or flouting of authority by an officer in public or in the presence of other officers takes place, the
Employer shdl not be restricted by the operation of this Section.

Section 4. The provisions of Section 1 shdl not goply during the initid twelve (12) months of
probationary employment. The probationary period can be extended by written agreement between the
Employer and the appropriate locd or didrict council of the Union for an additiond period, during
which time Section 1 shdl not gpply. Periods of leave without pay and periods of time during which an
officer isusing paid leave to supplement workers compensation shal not count toward the initid twelve
(12) months or any extension period.

Section 5. This Article shdl not goply to demotions resulting from an officer goped, an
Employer-initiated classfication review or unsuccessful completion of a probationary period upon
promotion.

Section 6. An officer who is the subject of an Ingpector Generd investigation will be notified when the

investigation is concluded. The officer who is not being subject to disciplinary action will be notified at
the concduson of the invedtigaion that the dlegaions were dther "unfounded" or
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"unsubstantiated”. An officer shal be deemed a subject of an investigation when the officer has been
accorded a "subject interview".

Section 7. The parties agree to continue the use of the dternative forms of discipline program and to
expand its use for ingtances of unsatisfactory work performance on a specific work project or work
product.

ARTICLE 25
SENIORITY

Section 1. Under the terms of this Agreement, the term "seniority” means a preferred position for
gpecific purposes which one officer within the seniority unit may have over another officer within the
seniority unit because of a greater length of service within the state government or a particular
organizationa or occupationd segment thereof.

a Classfication seniority standing shdl be determined by the length of unbroken (as
defined in Section 2) service with the Employer in the officer's current classfication. An officer whose
position has been downgraded will have service in the higher classfication counted toward classfication
seniority in the lower dassfication.

b. Game Act 111 Unit seniority standing for the purpose of promotion and furlough shall
be determined by the length of unbroken (as defined in Section 2) sarvice with the Employer in
classfications now covered by this Game Act 111 Unit subsequent to July 1, 1973. For officers who
occupied a classfication now covered by this Agreement on July 1, 1973, dl unbroken service with the
Employer prior to July 1, 1973 will be counted toward Game Act 111 Unit seniority, except for leaves
of absence without pay for four weeks or more.  Officers who did not occupy such classfications on
July 1, 1973 but did so prior to that date will have such service in Game Act 111 Unit classfications
counted toward Game Act 111 Unit seniority, if there has been no break in service, except for leaves of
absence without pay of four weeks or more.

C. Officers who served in the Armed Forces of the United States during periods of time
listed below shdl be responsible for providing proof of military service to their human resource officer
within 60 days of ther first day of work in order to receive seniority credit in accordance with the
Veterans Preference Act 51 Pa. C.S. 7101 et seq. Failure to provide the required proof of service
during the time period shal bar the officer or union from claming credit for such sarvice a alater date.

Applicable periods are as follows:

World War | - April 6, 1917 - November 11, 1918

World War 11- December 7, 1941 - September 2, 1945

Korean War - June 25, 1950 - July 27, 1953

Vignam - August 5, 1964 - January 28, 1973

Gulf War - To be included once beginning and ending dates have been established.
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d. Seniority credit for each officer is maintained as a total number of days. Officerswill
accrue seniority in accordance with the following procedure: The number of regular hours paid each
biweekly pay period plus the number of hours of military leave without pay; leave without pay for union
business in accordance with Article 14, Section 3; leave without pay for work-rdaed injuries in
accordance with Article 22, Section 7; sick leave without pay in accordance with Article 14, Sections 5
and 6; parental leave without pay in accordance with Article 15, Section 2 and Family Care Leave
Without Pay in accordance with Article 35 will be accumulated. This tota number of hours will be
divided by 7.5 or 8 as applicable and rounded up to the next higher day. The result will be added to the
officer's accumulated total.

Section 2. The following shdl conditute a bresk in service: resgnation, separaion for just cause,
retirement, absence without leave for five consecutive working days, falure to report within 10
consecutive working days of recal, expiratiion of recdl period, falure to report after leave and
acceptance of other permanent employment while on leave. This shdl not restrict the Employer's right
to take whatever personnd action it deems warranted for any of the above. If service is broken by any
of the above, the officer ddl lose Game Act 111 Unit and Classfication seniority. If an officer is
returned within one year after such break in service, the officer shal be entitled to credit for seniority
purposes the time accrued up to the time break in service occurred, but $dl not be entitled to any
credit for the time represented by such break in service.

Officers who are furloughed and who file gpplications for retirement benefits which are
subsequently approved, will be considered to have a breek in service as of the date of the approva of
benefits by the State Employees Retirement Board.

A furloughed officer who applies for and receives retirement benefits from the State Employees
Retirement Board shdl forfet al recall rights as of the date of the approva of benefits by the State
Employees Retirement Board.

Section 3. Seniority ligts shdl be prepared for each seniority group and revised where necessary every
gx months. Appropriate service information shal be shown thereon to permit application of various
seniority provisons. Such lists shall be posted on the appropriate bulletin boards. Seniority lists shdl be
provided to the loca Union President upon request not more than once every six months.  Grievances
dleging a violdion of this Section may be gppeded directly to the State Committee level of the
grievance procedure.

Section 4. When the Game Commisson determines to fill a vacant didrict in this Unit, the Game
Commission will send notice of such intent to the graduates of the Ross Leffler School of Conservation
Officers will have 30 cdendar days from the date of the notice to express an interest in alaterd transfer
or voluntary demotion into the vacant didrict. The Game Commission will avard the didrict to the
employee with the grestest Game Act 111 seniority who possess the requisite skill and ability and who
has expressed an interest in the pogtion  An effective date of the transfer or demotion will be
established.

47



The officer will have 30 cdendar days from the date of notification to provide written notice of
acceptance or rgection of the trandfer/demotion offer. Upon acceptance or at the expiration of the 30-
cdendar day consderation period, the transfer/demotion becomes non-revokable by the officer.
Officers who accept trandfer/demotion utilizing this bidding process may not express interest in another
vacant digtrict for two (2) years from the date of their transfer. Vacant didtricts created by an officers
utilizing this seniority bidding process will be filled by the Game Commission in its sole discretion This
system of posting will only be utilized up to 30 cdendar days prior to the graduation of a Trainee Class.

Section 5. When the Game Commission deems it necessary to fill a civil service vacancy in this Unit
which would result in the promotion (as defined in the Commonwedlth's Personnel Rules) of an officer,
the Commission agrees to continue its practice of promoting from within the Unit. For example, when a
Game Conservation Officer Supervisor vacancy is to be filled, candidates from both the Game
Conservation Officer and Game Land Management Group Supervisor classifications will be consdered
as has been the practice of the Game Commission in past years.

Beginning in July 2000, the Game Commission will conduct a pilot-testing project for
Game Conservation Officer Supervisor podtions. When the Game Commisson determines to fill a
Game Consarvation Officer Supervisor pogtion, it will adminiser a written test to the Game
Conservation Officers and Game Land Management Group Supervisors who have applied for the job.
The test will be designed to measure the applicant’s skill, ability and job knowledge for purposes of
filling the involved pogtion. The Game Commission agrees to meet and discuss with the Union ©
consder their view of appropriate test criteria. Applicant interviews may aso be conducted. Following
the testing and interview processes, the Game Commission will rank the gpplicants. Where the top
ranked applicants receive reaively equa ranking, the applicant with the most Game Act 111 Unit
seniority shal be promoted. The partieswill evauate this project and meet prior to the expiration of this
Agreement to discuss the continuation of this testing process.

Section 6. When the Employer determines that a furlough is necessary within a seniority unit, officers
will be furloughed in the inverse order of Game Act 111 Unit seniority. Officers affected by furlough
who have the requisite seniority and skill and ability shal bump laterdly or down in the fallowing manner:

a If an officer is affected by furlough, the officer shdl bump down into the next lower
classfication within the classfication series within the same geographicd and organizationd limitation as
the seniority unit, provided the officer has more Game Act 111 Unit seniority than the officer with the
least Game Act 111 seniority in that classification and has the requisite skill and ability.

b. If the affected officer is unable under Subsection a above to bump into a lower
classfication, the officer shdl bump laterdly or down into any other classfication previoudy held within
the bargaining unit but within the same geographicd and organizationd limitation as the seniority unit,
using the seniority procedure specified in a. above.
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C. If the affected officer is unable to bump into any position as provided in Subsections a
and b. above, the officer shdl be furloughed, subject to the provisions of Section 9 of this Article.

d. If an officer refuses to exercise rights under this Section, the officer shdl forfeit dl further
bumping rights under this Section, recal rights under Section 8 of this Article to podgtions in dl
classfications except the one from which the officer was furloughed and placement rights under Section
9 of thisArticle.

e Where the need for furlough can be reasonably anticipated, the Employer will notify the
Union one month in advance of any impending furlough.

Section 7. Before any furlough isimplemented in a classfication in the dlassfied service in this seniority
unit, dl probationary officers will be furloughed before any regular satus officers in the classfied service
are furloughed.

Section 8. The Employer shdl establish arecdl lig by dassfication series usng the same geographica
and organizationd limitation as the seniority unit in which the furlough occurred for those officers
furloughed under Section 6 of this Article in the inverse order of seniority.

a Officers on such recdl ligts shdl have rights to a podtion in a classfication within the
seniority unit from which they were furloughed.

b. Such recdl listis will remain in effect for a furloughed officer for a period of three years
after the effective date of the furlough.

C. In the event an officer on a recdl lig refuses an offer of employment in a lower
classfication for which the officer has seniority rights, the officer shdl forfeit recdl rights to such a
classfication; if the officer refuses an offer of employment in the classfication from which the officer was
initidly furloughed, the officer shdl forfeit dl recal rights

d. During the period that officers are on arecal ligt, they shdl keep the Employer informed
of any changes in address. The Employer shdl not be held liable if an officer is not offered recal
because of fallure to notify the Employer of a change of address. An officer who is not offered recdl
because of falure to notify the Employer of a change of address and who subsequently informs the
Employer of the current address shall be returned to the recdl list and shdl be offered the next
opportunity for recall, provided the officer's three year recdl period has not expired.

e During the recdl period, officers may be offered recdl to ether temporary or part-time
pogitions. If an officer refuses an offer of either temporary or part-time recdl, the officer forfets al
further recdl rights to the type of employment refused. The officer would retain recal rights to
permanent, full-time employment for which the officer isdigible.
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f. The recdl period of a furloughed officer who, during the recdl period, returns to the
furloughing agency's payroll in atemporary capacity shal be extended by the amount of time the officer

serves in the temporary capacity.

o] A furloughed officer who, during a recdl period, returns to the Employer's payroll in a
temporary capacity shdl upon recal from the furlough to permanent employment, be credited with
seniority for the amount of time spent in the temporary capacity.

h. A furloughed officer who, during a recdl period, returns to the Employer's payroll in a
temporary capacity shdl be digible for al benefits enjoyed by permanent officers, provided other
goplicable digihility requirements are met.

I. The Employer will provide the Union with acopy of dl recal ligs.

B A furloughed officer who gpplies for and receives retirement benefits from the State
Employees Retirement Board shdl forfeit dl recdl rights under this Section as of the date of the
gpproval of benefits by the State Employees Retirement Board.

Section 9. If an officer is unable to execute a bump as provided by Article 25, Section 6, and is placed
on a furlough ligt, the Commonwedth will atempt to place the officer in a budgeted, available,
uncommitted vacancy in a classfication covered by the Commonwedth/AFSCME Master Agreement
to which there are no seniority daimsin the following manner:

a Placement will be made to positions in classfications covered by the Master Agreement
to which an officer has bumping rights in any agency under the jurisdiction of the Governor provided the
officer possesses the requigite skill and ability. In addition, placement will be made to entrance leve
vacancies in any classfication covered by the Master Agreement in the same or lower pay range in the
agency from which the officer was furloughed, provided the officer meets the minimum requirements and
qudlifications essentid to the work of the vacancy.

If an officer is unable to be placed under Paragraph 1 of this Subsection, placement will
be made to entrance level vacancies in a classfication in the same or lower pay range in the same
bargaining unit from which the officer was furloughed in any agency under the jurisdiction of te
Governor, provided the officer meets the minimum requirements and qudifications essentid to the work
of the vacancy.

b. Officers placed in entrance level vacancies which are not in the classfication or
classfication series which an officer previoudy held will serve a six month probationary period during
which time the provisons of Article 24, Section 1 shal not apply. Officers who are terminated for
failure to successfully complete the probationary period shdl retain recal rights under Section 7 of this
Article.
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C. Geographic limitations for the gpplication of this Section will be designated by the officer
by completing a placement questionnaire. The officer may choose up to ten counties in which the officer
would be avalable for employment or a satewide availability.

d. Placement will be madein order of Game Act 111 Unit seniority; however, officers with
an earlier furlough date will be placed in vacancies before officers with alater furlough date.

e. Civil service officers will have placement rights to both civil service and non-civil service
vacancies congstent with the requirements outlined in Paragraph 1 of this Section.

f. Officers will be offered placement in one vacant postion. If an officer declines the offer
of placement, the officer's rights under this Section cease. The furloughed officer shdl retain recdl rights
asoutlined in Article 25, Section 7.

s} If an officer accepts an offer of placement under this Section, any other placement rights
to which an officer may be entitled under this Section cease.

h. In addition, officers shdl complete an "Avalability for Temporary Employment”
questionnaire. If an officer indicates a desire not to be offered placement to temporary positions no
such offers will be made and placement rights to permanent positions will not be affected. However, if
an officer indicates adesre to be offered atemporary postion and refuses such an offer, the officer shdl
forfeit dl placement rights.

I. Officers placed in vacancies in the same dassfication from which furloughed or in
vacancies in other dassfications at the same pay range of the classfication from which furloughed will
lose recall rights outlined by Article 25, Section 7. Those officers placed in a classfication in a lower
pay range will retain their recdl rights under Article 25, Section 7.

J. The provisons of this Section will be implemented at the time the officer's completed
placement questionnaire is received by the central human resource office of the appropriate agency and
will continue for sx months after the officer has been furloughed. When the sx-month period has
expired, an officer's rights under this Section cease. However, the officer will retain recdl rights under
Article 25, Section 7, except as provided in Subsection i. The provisons of this Section will not be
implemented on behaf of officers who do not return completed placement questionnaires.

K. A furloughed officer who applies for and receives retirement benefits from the Sate
Employees Retirement Board shdl forfeit any placement rights under this Section as of the date of the
approva of benefits by the State Employees Retirement Board.

Section 10. The probeationary period for promotions shal be six (6) months in length and the provisions

of Article 24, Section 1 shdl not be gpplicable if an officer is demoted within tha time for falure to
successfully  complete the probationary  period. In such case, officers shdl have the
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right to return to their former classification during this period. Periods of leave without pay and periods
of time during which an officer is usng pad leave to supplement workers compensation shal not count
toward the probationary period.

Section 11. For the purpose of furlough, the number of union sewards and chair officers of the Union
local agreed to by the parties to have superseniority is eeven (11). The Union shdl provide the
Employer alist of the officers who are to be granted superseniority in accordance with the provisons of
this Section. The lig shdl contain the officer’s name, union title, agency of employment, bargaining unit,
work location and loca union number.

Game Act 111 Unit seniority will be used to bresk ties among officers who have been granted
superseniority. If Game Act 111 Unit seniority is equd, the officers will draw lots.

Section 12. Seniority units for this Game Act 111 Unit shal be statewide for purposes of furlough and
promotion.

Section 13. Arbitration of grievances reating to Sectiorns 4, 5, 6, 7, 8, and 9 of this Article shall be
conducted by a panel of three Members--one to be gppointed by the Office of Adminigration, one to
be appointed by the Union and the third to be sdlected by the Employer from alist of five names to be
mutualy agreed upon by the Employer and the Union. Such third member shdl not be affiliated, directly
or indirectly, with any labor organization or be an employee of the Commonwedth of Pennsylvania

The decision of the pane, hereinbefore described, shall be final and binding on the parties of this
Agreement. The pand shdl meet as necessary for the purpose of adjusting grievances under this
Section.

Section 14. When in the exercise of seniority rights provided hereunder, two or more officers are
deemed relativey equd in skill and ability and have the same seniority, preferentid rights shdl be
determined by lot.

Section 15. In the event of a furlough, Commonwedth employees who occupy positions not
represented by AFSCME may utilize their accrued seniority in dassfications now covered by this Unit
to bump into Game Act 111 Unit classes previoudy held.

ARTICLE 26
UNIFORMS, CLOTHING AND EQUIPMENT

Section 1. Where the Employer now provides devices, appard or equipment necessary to protect
officers from injury or exposure to extreme nontclimatic heet or cold, the Employer shdl continue to
provide the level of protection in accordance with the practice now prevaling. Where no such
protection is now provided, the Employer shdl provide whatever device, gpparel or equipment is
necessary to afford a leve of protection provided by the agency for amilar risks or exposure.
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Where specid tools are required for accomplishing work assgnments, the Employer shdl be
responsible for supplying the same. Where the tools customarily used in a trade or craft are now
required to be supplied by the officer, such requirement shal continue; where such tools are presently
supplied, the practice shdl continue. Where uniforms are required and for so long as they may be
required, the Employer agrees to furnish and maintain the uniforms to the same extent currently
provided. Uniform requirements are not to be confused with dress regulations required by the

Employer.

Section 2. If, during the performance of an officer's Commonwedth duties, a person or anima damages
or destroys items of clothing or persond property which are worn by the officer and which are
necessary for the performance of such officer's work, the Employer shdl reimburse the officer for the
cost of repair or actua vaue of such clothing or persond property, whichever is less. The condition of
the clothing or persond property prior to such damage shdl be taken into account in determining its
vadue The incdent giving rise to such dams must be verified and not due to the officer's own
negligence. The Employer shdl take prompt and timely action in the disposition of an officer's clam for
damaged or destroyed clothing or persona property.

ARTICLE 27
DISCRIMINATION/OFFICER TREATMENT

Section |. Both the Employer and the Union agree not to discriminate againgt any officer on the basis of
race, religious creed, color, ancestry, sex, maritd datus age, nationd origin, disability, union
membership, politica affiliation, AIDS or HIV datus, or sexud orientation.

Section 2. The Employer does not condone sexud harassment of any officer and encourages officers
who, after appropriate consideration of al relevant facts, believe that he/she is the object of such
conduct, to report such alegations as soon as possble. The burden of substantiating such an alegation
rests with the charging party. Because of the seriousness of such alegations which could result in
discipline or discharge of the person charged, it is understood that fase, frivolous and/or reoccurring
unsubstantiated allegations may result in disciplinary actions againg the charging party.

An arbitrator may decide only whether or not the charging party has substantiated that sexua
harassment has occurred, but what congtitutes the gppropriate remedy will be determined by the
Employer inits sole discretion.

Section 3. An officer who hasfiled asexud harassment complaint will be notified when the investigation
has been concluded. The officer will be informed of the results of the investigation.

Section 4. Officers shall be treated in a respectful manner which does not embarrass them or demean

ther dignity. Incidents which are at variance with this principle may be gppedled through the Grievance
Procedure, provided that the decision a the State Committee level shal be find and binding.
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ARTICLE 28
UNION BUSINESS

Section 1. The Employer agrees to provide space on bulletin boards to the Union for the announcement
of medtings, eection of officers of the Union and any other materid related to Union business.
Furthermore, the Union shdl not post materid detrimenta to the labor- management relaionship nor of a
political or controversa nature. The Union may send mail related to Union business to local officd
Union representatives at appropriate facilities to which mail is ddivered. Such mail shdl not be read by
other than the addressee.

Section 2. No Union member or representative shall solicit members, engage in organizationa work, or
participate in other Union activities during working hours on the Employer's premises except as
provided for in the processing of grievances.

Union members or representatives may be permitted to use suitable facilities on the Employer's
premises to conduct Union business during non-work hours upon obtaining permisson from the
Employer's human resource officer or designated representative. Any additiona cogts involved in such
use must be paid for by the Union.

Union representatives shal be permitted to investigate and discuss grievances during working
hours on the Employer's premises if natification is given to the human resource officer or a designated
representative. 1 the Union representative is an officer of the Employer, the officer shdl request from
the immediate supervisor reasonable time off from regular duties to process such grievances. The
Employer will provide a reasonable number of officers with time off, if required, to attend negotiating
mestings.

ARTICLE 29
PEACE AND STABILITY

Section 1. It is understood that there shdl be no drike during the life of this Agreement, nor shdl any
officer, representetive or officid of the Union authorize, assst or encourage any drike during the life of
this Agreement.

Section 2 Should a grike occur not authorized by the Union, the Union within 24 hours following the
request of the Employer shall:

a Publicly disavow such action by the officers.

b. Advise the Employer in writing that such officer action has not been authorized or
sanctioned by the Union.

C. Post notices on dl bulletin boards advising officers that it disgpproves of such action and
indruct them to return to work immediately.

54



Section 3. The Employer reserves the right to discipline, suspend, demote, or discharge any officer or
officers who violate the provisons of Section 1 of thisArticle.

Section 4. The Employer will not engage in any lockout during the life of this Agreement.

ARTICLE 30
MISCELLANEOUS PROVISIONS

Section 1. In the event that any provisons of this Agreement are found to be inconsstent with existing
datutes or ordinances, the provisons of such statutes or ordinances shdl prevail, and if any provison
herein is found to be invalid and unenforcesble by a court or other authority having jurisdiction, then
such provison shdl be consdered void, but dl other valid provisons shdl remainin full force and effect.

The parties, however, shdl, a the request of ether, negotiate on the subject matter involved in any
invalid provison.

Section 2. The Commonwedth and the Union acknowledge that this Agreement represents the results
of collective negotiations between said parties conducted under and in accordance with the provisons
of Act 111 of 1968 and condtitutes the entire agreement between the parties for the duration of the life
of sad Agreement; each party waiving the right to bargain collectively with each other with reference to
any other subject, matter, issue, or thing whether specificaly covered herein or wholly omitted here from
and irrespective of whether said subject was mentioned or discussed during the negotiations preceding
the execution of this Agreemen.

Section 3. In the event that any provison of this Agreement requires legidative action to become
effective, including but not limited to the amendment to existing Satutes, the adoption of new legidation,
or the granting of appropriations, it shal become effective only if such legiddive action is teken. The
parties, however, mutudly agree to make recommendations to the Legidature which may be necessary
to give force and effect to the provisons of this Agreement.

Section 4. Where the term meet and discuss is used in this Agreement, it will be deemed to have the
meaning of that term as defined and gpplied under the Public Employe Relations Act 195.

Section 5. Ratings shall be completed by supervisors who are familiar with the work performance of
the officer. Thisshdl in no way affect review procedures,

Section 6. Officer benefits and working conditions now exigting and not in conflict with the Agreement
shdl remain in effect subject, however, to the right of the Employer to change these benefits or working
conditions in the exercise of its management rights reserved to it under Article 2 of this Agreemen.

Section 7. Reimbursement of travel and subsistence expenses in accordance with the Commonwedth's
Travel Regulations (Management Directive 230.10) shdl be provided as modified below:
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For Game Conservation Officers only - Each officer whose residence is not owned by the
Commonwealth shal be paid $55.00 per month which will compensate the officer for office spacein the
officer's place of residence and $70.00 in lieu of subsistence expenses for officers not in overnight
travel status now provided by Section 11 of the Commonwedth's Travel Regulations, Management
Directive 230.10. In addition, officers assgned to duties outside of their digtrict for a period of not less
than 12 consecutive work hours are entitled to subsistence expenses in the amount actudly expended,
not to exceed $8.00. An officer whose residence is owned by the Commonweslth and who pays for
such residence according to a maintenance schedule rather than a rental amount based on fair market
vaue shdl receive $70.00 per month for the above subsistence expenses and, in addition, shall not
rekmburse the Commonwedth for maintenance charges for the room required to be utilized by the
officer as an office for the conduct of Commonwedlth business.

Officers shdl receive $70.00 dollars per month subsistence dlowance in lieu of reimbursement
on adaily bass for lunch expenses and subsistence expenses including meals now provided by Section
11 of the Commonwesdlth's Travel Expense Regulations while the officer is working in their divison or
region. In addition, an officer assgned to duties outside his division or region for a period of not less
than 12 consecutive work hours is entitled to subs stence expenses in an amount actually expended, not
to exceed $8.00.

Each Game Land Management Group Supervisor whose residence is not owned by the
Commonwesalth shal be paid $55.00 per month which will compensate the officer for office spacein the
officer's place of residence.

Section 8. Committees composed of representatives of the Union and the Employer are to be
edtablished at agency and gppropriate loca leves to resolve problems deding with the implementation
of this Agreement and to discuss other |abor-management problemsthat may arise. Thelevelsa which
these committees are to function may be determined by agency or departmenta discussions.

Section 9. An officer shdl not be transferred for reasons which are punitive, disciplinary, arbitrary or
cagpricious. In no event shdl an officer's reessgnment be due to the vaid enforcement of the Game
Laws. Any dispute regarding the propriety of transfers shal be subject to the grievance and arbitration
procedures outlined in Article 32 of this Agreemen.

Officers shdl receive notice 30 cdendar days prior to the effective date of trandfer. Upon
transfer, officers may be granted up to sixty (60) daysin travel status at their new location, to be taken
in the initia ninety (90) consecutive caendar day period following their transfer, to provide adequate
time for locating new living quarters and to move to the new locetion. Only that portion of the trave
datus dlowance actudly required shdl be granted. No rembursement will be made for loca mileage.
Officers returning to their pre-transfer headquarters or resdence on days off or holidays will not be
given subsistence or lodging for the day(s) off or holiday period.

Officers shdl be entitled to expenses as provided in Sections 10 and 11 of the Commonwedth's
Traved Expense Regulationss Management Directive  230.10. Only that portion of
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the alowance actudly required will be granted. An officer shal not be entitled to recelve concurrently
subsistence under this Section and to receive an office and subsstence alowance as provided in the
provisons of this understanding relating to office rent and subsistence (i.e, Article 30, Section 7
Miscellaneous Provisions).

Section 10. Reasonable use of telephones for loca calls on persond business by officersis permitted in
accordance with existing practices where such use does not interfere with the efficiency of the operation.

Long distance cdls are permitted provided they are collect or are charged to credit cards or to the
officer's home tel ephone number.

Section 11. There shdl be an officid personne file for each officer. The contents of an officer's
personnd file, excluding pre-employment information, will be available for examination by the officer
within a reasonable period of time after the officer's request. Such examination shdl be at the location
where the personne file is maintained and shdl be conducted in the presence of the human resource
officer or desgnee. Materid shdl not be removed from or added to the folder nor shall its contents be
dtered in any way. Officers are entitled to have a representative with them while reviewing their own
file. If thereisany disagreement as to the contents of the personnd file, an officer shdl have the right to
submit a statement concerning any materids in the officer's file and any such statement shall then become
part of the personne file. If comments are placed in the file during an exit interview, the officer shall

have the right to submit a satement concerning those comments which shdl then become a part of the
personnel file. After aperiod of two years, awritten reprimand or reference to an ora reprimand shdl

be removed from the officer's officid personne folder if no intervening incidents of the same or asmilar
nature have occurred.

Section 12. The Employer agrees, upon request, to discuss any contemplated change in organizationd
Sructure that may affect existing job cdassfications. Such discussons shdl be held to determine whether
opportunities will be provided for laterd transfers into new or existing vacancies which may afford
promotional opportunities based on seniority.

Section 13. In the event Act 111 is amended during the term of this Agreement, the parties agree to
negotiate concerning the amendments to determine whether or not this Agreement should be amended
to incorporate changes permitted by the amendments to the Act. It is clearly understood that if this
Agreement is reopened for negotiations for this purpose, the provisons of Article 29, Peace and
Sahility, will remainin full force and effect.

Section 14. All letters of agreement between the Bureau of Labor Reaions and Council I3 shdl remain
in effect if goplicable to this Unit.

Section 15. In the event the State Employees Retirement Code is amended during the term of this
Agreement to authorize dues deductions for retired public employee associations, the parties agree to
negotiate whether or not the Agreement should be amended to incorporate changes permitted by the
amendment to the Code. It is clearly understood that if this Agreement is reopened for negotiations for
this purpose, the provisons of Article 29, Peace and Stability, will remain in full force and effect.
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Section 16. Officers shdl be permitted to engage in outsde employment during nonscheduled hours

provided:

a

b.

C.
d.

prior authorization is obtained;

the scope of employment does not demean the image of the Pennsylvania Game
Commisson,

there is no conflict with the officer's duties;

the totd amount of employment does not interfere with the officer's ability to perform
their duties properly.

An officer, whose request to engage in outside employment is denied or whose
authorization to engage in outside employment is revoked, may gpped that decisonin the
grievance procedure.

An officer who submits a request for authorization to engage in outside employment shall
receive aresponse to that request within three (3) weeks of its submission which approvesit or
deniesit for reasons stated.

Section 17. The Employer shdl provide liability coverage and legd defensein civil suits as detailed in
Title 4 PA Code Chapter 39 and Management Directives 205.6 and 630.2.

In crimind actions againgt any officer arisng from conduct within the scope of the officer's
employment, the Employer may provide an atorney to represent the officer, or if it does not:

a

It shall advance reasonable fees incurred for services performed on or after July 1,
1978 of an atorney engaged by the officer up to the amount of the officer's contribution
to the officer's retirement account, except that if the officer is charged with theft from the
Employer, this amount shdl be reduced by the aleged amount of the theft. If the
officer's defense is not successful, the amount advanced shall be recovered either out of
that amount in the officer's retirement account or by some other method in accordance
with law.

If the officer's defense is successful, in addition to the amount, if any, that has been
advanced, it shdl remburse the reasonable attorney's fees incurred for services
performed on and after July 1, 1978 to the following extent:

Q) full, if successful on the bagis of averdict following afull jury trid;

2 to the extent determined by the Employer to be gppropriate if successful on
some other basis.

For the purpose of the provision, dl of the crimind charges arising from the same episode, event
or circumgances shdl be regarded as a single crimind action; charges arisng from different
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crimind episodes, events or circumstances shall be regarded as separate crimind actions.

Section 18. When redidricting plans are being consdered by the Game Commission, management will
notify the Union of the changes that are being consdered. At the request of the Union, management will
meet and discuss on the proposed redigtricting.  Officers from the involved didrict and their Union
representatives will be given the opportunity to attend any such meet and discuss session.

Section 19. If the Employer requires an officer to atend a training sesson or meeting a a Ste distant
enough to qualify the officer for overnight travel status and the officer dects to return home following the
concluson of the training sesson or meeting rather than remain overnight at the training/mesting ste, then
the officer will recaive one-quarter (1/4) time for travel time in excess of the officer's normd eght (8)
hour day. This Section gpplies to Game Conservation Officers only.

Section20.  Every officer, upon assgnment to a Digtrict/Group, shdl make a good faith attempt to
find a suitable resdence within the assgned Didtrict/Group.  Upon representation by the officer that a
suitable resdence within the Digtrict/Group cannot be obtained, the Game Commisson shdl grant an
exception permitting the officer to resde and maintain headquarters within five (5) miles of his
Digtrict/Group by the shortest regularly traveled route to the involved officer’ s Digtrict/Group boundary
line.

Officers who currently reside more than five (5) miles outsde their District/Group may continue
to resde a tharr current home locations, but must comply with this new residence requirement if they
should decide to move to a new residence. Officers who currently resde more than five (5) miles
outsde ther Didrict/Group must continue to mantan a headquarters within their assgned
Didgtrict/Group.

ARTICLE 31
EQUAL EMPLOYMENT OPPORTUNITY

If any provison of this Agreement is in conflict with Federd Executive Orders 11246 and
11375, as amended; the Civil Rights Act of 1964; dl laws and rules, rdating to the Commonwedth's
Equa Employment Opportunity program; and the Americans with Disabilities Act, the provisons of the
aforementioned Orders, laws, rules and implementing regulations shdl prevail. Disputes regarding the
gpplication and implementation of the Orders, laws, rules and implementing regulations shal be subject
to arbitration.

This provision does not congtitute awalver of rights under Act 111.
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ARTICLE 32
GRIEVANCES AND ARBITRATION

Section 1. Where an officer has the right to process a grievance through either the procedure provided
herein or through the Pennsylvania Civil Service Commission and files an gpped with the Commisson,
ether the contract grievance procedure shall ceasg, if the officer has submitted a contract grievance, or
the officer shdl not be entitled to ingdtitute proceedings under the contract grievance procedure. If the
gpped to the Commission is withdrawn by the officer or not accepted by the Commission within the
time limits prescribed in Section 2 of this Article, the processing of atimely filed contract grievance shdl
be permitted.

Section 2. Any grievance or disoute which may arise during the term of this Agreement concerning the
goplication, meaning, or interpretation of this Agreement shdl be processed in the following manner:

STEP 1. The officer, either done, or accompanied by the Union Representative, or the Union
Representative where entitled, shdl present the grievance in writing to the Game Commission
Labor Relations Coordinator within fifteen (15) working days of the date of the occurrence
giving rise to the dispute, or when the officer knew or by reasonable diligence should have
known of the occurrence.

In addition, in order for a grievance to be discussed at Step 1, the Game Commission Labor
Reations Coordinator must have received a written confirmation of the grievance a lesst fifteen (15)
working days prior to the prescheduled Step 1 meeting. This period may, however, be modified by
mutua agreemert.

The parties agree the Game Commisson Labor Relations Coordinator or his designee and the
Union counterpart must schedule and meet on a monthly Step 1 bas's, if necessary, in order to attempt
to resolve al outstanding grievances. At the Step 1 mesting, the parties will advise each other of dl of
the then known facts, including witnesses, and furnish copies of reevant reports or investigations upon
which the party will rely in proving and/or supporting its respective postion.

When specid circumstances preclude the disclosure of confidentid patient, resident, client,
gudent, or inmate information a the Step 1 mesting, the case will be handled in accordance with the
agreed upon procedures to be developed by the parties.

Any agreed upon find settlement of a grievance reached at Step 1 shal be reduced to writing
and signed by the Union and the Game Commission Labor Relations Coordinator. Decisons a Step 1
shall not be used as precedent for any subsequent case.

After the Step 1 meeting has been held, and the then known information the parties intend to

rely on to support their respective positions has been discussed and exchanged, the Game Commission
Labor Reations Coordinator must, if the case is not settled a this point, make a
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written digpogition of the matter to the Union within fifteen (15) working days from the date of the Step
1 medting.

STEP 2. If the Step 1 response is not satisfactory, or a response has not been received by the
Union within fifteen (15) working days of the Step 1 Meeting, the Union shdl have fifteen (15)
working days after the Commonwealth's response is received or due, to apped the decison by
filing its grievance with the gppropriate Joint Area Committee referred to in Article 1 of the
attached Rules of Procedure. Such submission shdl be made in writing, and shdl be filed in
accordance with the established procedures with the Office of Adminigtration, Bureau of Labor
Relations (OA-BLR - 404 Finance Building, Harrisburg, PA 17120).

Failure of the Union © submit grievances to the gppropriate Joint Area Committee within the
fifteen (15) day apped period specified above, shal be cause for the Commonwesdth to consider the
matter "settled and withdrawn." Any later discovered or developed evidence, not previoudy disclosed
to the other party a the Step 1 meeting must be submitted to the other side as soon as practica after
discovery and/or development, but in no event later than 48 hours (excluding holidays and
Saturdays/Sundays) before the Step 2 hearing. (See Article 4, Section 3 of the Rules of Procedure for
Exceptions).

Decisons of the Joint Area Committees are find and binding, but shdl not operate as
precedent.

STEP 3. Failure of the respective Joint Area Committees to resolve the grievance at Step 2 of
this procedure (i.e. a "deadlock” result at the Area Committee Level) shal cause the matter to
automaticaly move to Step 3 of this procedure. No additiona gpped submission or filing shall
be required for "deadlocked" cases to be docketed with the Joint Pennsylvania State
Committee. However, when such docketing occurs, the Office of Adminidiration, Buresu of
Labor Rdations, will furnish officid notice confirming the docketing of dl cases scheduled to be
heard by the State Committee, dong with the date, place, and time of the scheduled meeting to
the Game Commisson (Human Resource Services Divison) and Council 13 of AFSCME
(Grievance Department 4031 Executive Park Drive, Harrisburg, PA 17111-1599).

The Committees a Steps 2 and 3 $dl have the right to hear testimony from both parties,
investigate al relevant facts and render afind and binding decison. Each case shdl be consdered on
its merits and the collective bargaining agreement shal condtitute the basis upon which the decison shdl
be rendered.

The Committees shdl nether add to, subtract from, nor modify the provisons of this
Agreement. The Committees shal be confined to the precise issue submitted, and shal have no
authority to determine any other issues not so submitted. If the Joint Pennsylvania State Committee is
unable to reach adecison by mgority vote, the matter will be considered "deadlocked".
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STEP 4. An gpped from a deadlocked decision a Step 3 may be initiated by the Union, by
written notice of intent to proceed to arbitration. This notice must be sent within fifteen (15)
working days after the deadlocked decision from Step 3 to the Office of Administration (Bureau
of Labor Rdations, 404 Finance Building, Harrisburg, PA 17120), and the Game Commission
(Human Resource Sarvices Divison).

Arbitration

Theimpartid arbitrator isto be selected by agreement between the respective Co-Chairpersons
of the Joint Pennsylvania State Committee within fifteen (15) working days after the notice has been
given. If the parties fall to agree on an arbitrator, either party may request the Bureau of Mediation to
submit a ligt of seven possible arbitrators to the respective Co-Chairpersons.  The Co-Chairpersons
ghdl, within fifteen (15) working days of the receipt of said list, meet for the purpose of sdecting the
arbitrator by dternately sriking one name from the list until one name remains. The Employer
Chairperson shall drike the firs name. Each case shdl be consdered on its merits and the collective
bargaining agreement shal congtitute the basis upon which the decison shal be rendered.

The arbitrator shall neither add to, subtract from, nor modify the provisons of this Agreemen.
The arbitrator shal be confined to the precise issue submitted for arbitration and shdl have no authority
to determine any other issues not so submitted.

A decison of the Step 2 and Step 3 Joint Committees or by the arbitrator shal be find and
binding on both parties. The arbitrator shall be required to issue adecison within thirty (30) days after
the dlose of the hearing.

Both the Commonwealth and the Union recognize that the period between the first day of
archery season till the end of muzzldoader season is an extremely busy time for al Pennsylvaria Game
Commission Personndl. In view of this recognition, both parties agree to attempt to avoid the scheduling
of non-discharge arbitration cases during this period of time.

Arbitration of grievances dleging a violation of Article 25, Sections 4, 5, 6, 7, 8, and 9 will be
conducted by an Arbitration Panel as described in Article 25, Section 13.

Time Limits

All of the time limits contained in this Section may be modified by mutud agreement. The
granting of any modification at any step shdl not be deemed to establish a precedent.

Costs

Each party shdl bear the costs of preparing and presenting its own case. All fees and expenses
of the ahbitrator shadl be divided equdly between the paties, except where one of the
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parties to this Agreement request a postponement of a previoudy scheduled arbitration hearing which
results in a posponement charge. The pogtponing paty shdl pay such charge unless such
postponement results in a settlement of the grievance, in which event the postponement shall be divided
by the parties. A postponement charge resulting from a joint postponement request shal be shared

equaly by the parties.

Either party desiring arecord shdl pay for the record and make a copy available without charge
to the arbitrator.

Section 3. An officer shdl be permitted to have a representative of the Union present a each step of
the grievance procedure up to and including Step 3. Upon request by an officer or Union representative,
a Step 1 grievance meeting will be postponed or rescheduled, if necessary, if a Union representative is
temporarily unavailable to the officer. Where this occurs, the time limits for response to the grievance
will be suspended during the postponement period.

Officers sdlected by the Union to act as Union representatives shdl be known as sewards. The
Union shdl furnish the Game Commisson with the names and work locations of stewards and shdl
notify the Game Commisson of any changes.

A reasonable number of witnesses shdl be permitted to attend Committee meetings without the
loss of pay when their presence is required because of the Commonwedth's refusal to accept the
witnesses written statements, as provided for in the attached Rules of Procedure. Grievants shdl be
trested in exactly the same manner as witnesses under this procedure.

An officer who presents a grievance or Sts on a Joint Area Committee Pandl, shal do so with
pay, provided the Union has indicated their desire to have that person participate in the procedure. The
number of officers so designated shall not be abused.

The Union may present grievances concerning agency-wide actions or state-wide actions
directly to Step 3 within fifteen (15) working days of the date of the occurrence giving rise to the
dispute, or the date when the Union knew, or by reasonable diligence should have known, of its
occurrence. However, the Union will meet with the officid Agency or Office of Adminigration designee
prior to any hearing on such grievances, in order to resolve any factua disputes relating to such Agency-
wide or State-wide grievances.

Section 4. The Joint Area Committee and the Joint State Committee will function under the attached
Rules of Procedure.

ARTICLE 33
SAFETY AND HEALTH

Section 1. The Employer will take pogdtive action to assure compliance with laws and regulations
concerning the hedth and safety of officers working in state owned or leased buildings and to assure
compliance with dl lease provisons affecting the safety or hedlth of officers,
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Section 2. The Employer agrees to establish a hedth and safety committee at each agency. The
committee shal be composed of an equa number of representatives of the Union and the Employer.
The purpose of the committee shdl be to investigate present or potential safety hazards and security
problems and to make recommendations for corrective action. The committee shall meet as determined
by the parties unless a clear and present danger Situation warrants a specia meeting.  The committee
shdl egtablish its own operating procedures. Union representatives on the committee shdl be given a
reasonable amount of time during working hours to investigate safety and hedlth hazards brought to the
committee and to serve on this committee.

Section 3. The Employer agrees to inform the local union when representatives of the Bureau of
Occupationd and Industrial Safety, Department of Labor and Industry, or other state or federd
agencies involved in the establishment or enforcement of laws concerning or affecting the hedth and
safety of officers working in state-owned or leased buildings are on the premises for an ingpection. A
designated union steward or officer located on the premises shdl be dlowed to accompany such
representatives on ingpection tours of the work ste to point out deficiencies, without loss of pay or leave
time. In addition, when the Employer is aware of the presence of representatives of such regulatory
agencies who are a the work ste for the purpose of safety ingpections, the Employer agrees to inform
the loca union.

Section 4. The Employer will not assign officers to any work areain any building owned or leased by
the Commonwedth while there is a clear and present danger to their safety and such a danger is not an
anticipated part of the normal and expected responsibilities and risks of the job in question.

Section 5. The Employer will take appropriate action to protect its officers from injury while at work.
Where clear and present hazardous conditions exist at a work ste, the Employer shal post appropriate
warning sgns and take immediate action to abate the hazard.

Section 6. Officers shdl be provided with information on dl communicable diseases and infestaions to
which they may have routine workplace exposure. Information provided to officers shdl include the
symptoms of the diseases, modes of transmission, methods of sdlf-protection, proper workplace
procedures, specid precautions and recommendations for immunization where gppropriate.

Section 7. Upon written request, the loca union shdl be provided with copies of satistica reports
concerning work-related accidents.

ARTICLE 34
SUCCESSORS

In the event the Employer sdls, leases, trandfers or assgns any of its facilities to other politica
subdivisions, corporations or persons, and such sde, lease, transfer or assgnment would result in the
layoff, furlough or termination of officers covered by this bargaining agreement, the Employer shdl
atempt in good fath to arange for the placement of such officers with the new
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Employer. The Employer shdl notify the Union in writing at least 30 days in advance of any such sde,
lease, transfer, or assgnment.

ARTICLE 35
FAMILY CARE LEAVE

Section 1. After completing one year of service, permanent officers shall be granted, ypon written
request, up to 12 weeks of leave without pay in a caendar year for the purpose of attending to the
medica needs of a spouse, parent, son or daughter or other person qualifying as a dependent. The one
year of service will include dl periods of Commonwedth service provided the officer has worked at
least 1250 hours within the last twelve months.

Leave for this purpose may be taken one day at atime if necessary. Leave shdl be approved
for less than one day a a time when medically necessary due to a serious hedlth condition as defined in
the Family and Medica Leave Act of 1993.

The request, which shdl be submitted at least two weeks in advance if circumstances permit,
must include documentation supporting the need for Family Care Leave.

Section 2. State-paid coverage for life insurance and state payments toward coverage for hedth
benefits as provided in Articles 20 and 21 will continue for the period of time the officer is on family
care leave under Section 1 of this Article,

Section 3. It is understood that the twelve-week entitlement under Section 1 above may not be
extended.

Section 4. Officerswill not be required to use accumulated annual and/or persond leave prior to taking
family care leave without pay.

Section 5. An officer shdl have the right to return to the same position in the same classfication held
before going on Family Care Leave, or to an equivaent position with regard to pay and skill.

Section 6. For the purpose of this Article, parent shal be defined as the biologica parent of the officer
or anindividua who stood in loco parentis to an officer when the officer was a son or daughter.

For the purpose of this Article, son or daughter shal be defined as a biologica, adopted, or
foster child, astep-child, alegd ward, or achild of a person standing in loco parentiswho is

a under 18 years of age; or
b. 18 years of age or older and incapable of sdlf-care because of a menta or physica
disability.
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Section 7. It is understood by both parties that the provisons of this Article are conagtent with the
Family and Medica Leave Act of 1993, 29 USC Section 2601 et seq. and that leave granted in
accordance with this Article shall be designated as leave under the provisions of the Act.

Section 8. For the purpose of this Article, the caendar year shdl be defined as beginning with the
officer's firg full pay period commencing on or after January 1 and continuing through the end of the
officer's pay period that includes December 31.

ARTICLE 36
POLITICAL ACTION COMMITTEE DEDUCTIONS

Section 1. The Employer agrees to deduct from the paycheck of officers covered by this Agreement
voluntary contributions to the Union's Politicd Action Committee. The Employer shdl make such
deductions only in accordance with the written authorization of respective officers which shall specify the
amount, frequency and duration of the deductions.

Section 2. The Employer shdl tranamit the monies deducted in accordance with this Article to the
Union's Palitical Action Committee in accordance with the procedures agreed to by the Employer and
the Union.

Section 3. The Union shal reimburse the Employer for the Employer's actua cost for the expenses
incurred in adminigtering this Article.

Section 4. The Union sl indemnify and hold the Commonwedlth harmless againgt any and dl daims,
auits, orders, or judgments brought or issued against the Employer as aresult of the action taken or not
taken by the Employer under the provisons of this Article.

ARTICLE 37
PRESERVATION OF BARGAINING UNIT WORK

Section 1. The provisons of Sections 1 through 6 of this Article shdl apply only to Game Act 111 unit
work performed on the effective date of this Agreement by officers of this unit represented by
AFSCME in the Game Commission.

Section 2. a Except as provided in Section 8, the Employer shdl not contract/assgn Game
Act 111 unit work included within the scope of Section 1 to independent contractors, consultants or
other non-Game Act 111 unit state employees where (1) such contract/assgnment would result in the
layoff or downgrading of an officer, or (2) such contract/assignment would prevent the return to work of
an available, competent officer, or (3) the duration of the work to be peformed under the
contract/assgnment is expected to be more than 12 consecutive months, or (4) the work is performed
on an annually recurring basis; except for the reasons set forth in Subsection b.
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b. The Employer may contract/assign Game Act 111 unit work described in
Subsection a for any of the following reasons: (1) legitimate operationa reasons resulting in reasonable
cost savings or improved ddivery of service, (2) legitimate operational ressons resulting from
technologica changes, (3) or where there are insufficient numbers of available, competent officers on
layoff on the gpplicable recal ligt within the agency to perform the required work.

Section 3. a Except as provided in Section 8, the Employer shdl not contract/assgn Game
Act 111 unit work included within the scope of Section 1 which becomes available as a result of a
retirement, resgnation, termination, promotion, demotion or reassgnment of an officer to independent
contractors, consultants or other norntGame Act 111 unit state employees, except for the reasons set
forth in Subsection b.

b. The Employer may contract/assign Game Act 111 unit work described in
Subsection a for any of the following reasons. (1) legitimate operationd reasons resulting in reasonable
cost savings or improved ddivery of service, (2) legitimate operationa reasons resulting from
technologica changes, (3) or where there are insufficient numbers of available, competent officers on
layoff on the applicable recal lig within the agency to perform the required work.

Section 4 The Employer shdl provide the union with as much advanced notice as possble of a
proposed contract/assgnment of Game Act 111 unit work included within the scope of Section 1 which
meets the conditions set forth in Sections 2a and 3a.

Section 5. At each Site where a proposed contract/assgnment of Game Act 111 unit work is to occur
and provided the work is included within the scope of Section 1 and meets the conditions set forth in
Sections 2a. and 3a., loca |abor/management committees shall meet and discuss over the reasons for
the contract/assgnment. At this meeting the Employer shal provide to the union al information it hasto
support a clam of (a) reasonable cost saving or improved service, (b) of legitimate operationd reasons
resulting from technological changes, (c) tha there are insufficient numbers of avallable, competent
officers on layoff on the gpplicable recal ligt within the agency to perform the required work, or (d) that
the duration of the contract/assgnment is not expected to exceed 12 consecutive months duration. The
Union shdl have the opportunity to provide dternative methods to attaining the Employer's desired
result. In the event that the parties at the loca level are unable to resolve the issue, the contract or the
assgnment made may be implemented and the matter shall be referred to a committee comprised of
Council 13, the Agency and the Office of Adminigtration. Should the parties be unable to resolve the
issue, the Union shdl noatify the Office of Adminidration in writing of itsintent to submit the matter to the
grievance procedure.

Section 6. The Employer and the Union agree to meet and discuss, on an ongoing bass, a the
datewide or agency level to develop a list of contract/assgnment exemptions from the provisons of
Sections 1 through 5 of this Article. Examples of criteriato be used by the parties for developing the list
of exemptions are: duration of the project; totd cost of the contract; availability of the necessary skills
and/or equipment within the agency's existing resources; ability to complete the project with the agency's
workforce within the required time frames.
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Section 7. The Employer agrees to meet and discuss regarding any contract/assgnment involving work
of the type traditionally performed by officers covered by this Agreement, but excluded by Section 1 of
this Article, upon request of the Union and presentation by the Union of an dternative which may result
in reasonable cost savings or improved delivery of service.

Section 8. This Agreement will not be construed so as to prevent manageria, supervisory or other norr
Game Act 111 unit state employees from performing Game Act 111 unit work for the purpose of
indruction, illustration, lending an occasond hand or in emergency Stuations to carry out the functions
and programs of the Employer or maintain the Employer's standard of service.

Section 9. The Employer and the Union acknowledge the above represents the results of negotiations
conducted under and in accordance with Act 111 and condtitutes the full and complete understanding
regarding the issues of contracting out and transfer of bargaining unit work.

ARTICLE 38
LEAVE DONATION PROGRAM

Section 1. Effective January 1, 2004, the Commonwedlth will implement and administer a Leave
Donaion Program. Permanent employees may donate annual and persond leave to a designated
permanent employee in the employee’ s agency who has used al accrued and anticipated paid leave for
the current leave calendar year. The leave is to be used for the recipient’s own catastrophic injury or
illness or for the catasrophic injury or illness of a family member. The leave aso may be used as
bereavement leave if the employees family member dies and the employee has no accrued or
anticipated sick leave available, subject to the limitationsin Article 14, Section 6.

Section 2. Recipients

a Recipients must be permanent employees in bargaining units that have agreed
to participate in this program.

b. Family member is defined as a husband, wife, child, step-child, or parent of the
employee or any other person quaifying as a dependent under IRS digibility criteria

C. A catagirophic illness or injury that poses a direct thregt to life or to the vita
function of major bodily systems or organs, and would cause the employee to take leave without pay or
terminate employment, must be documented on a Family and Medicd Leave Act Serious Hedth
Condition Certification form. Donated leave may not be used for work-related injuries or illnesses,
minor illnesses, injuries, or impairments, sporadic, short-term recurrences of chronic, nontlife threstening
conditions, short-term absences due to contagious diseases, or short-term recurring medica or
therapeutic treatments, except for conditions such as those listed above.
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d. The absence due to the catastrophic illness or injury of the employee or afamily
member must be for more than 20 workdays in the current leave caendar year. The 20-workday
absence may be accumulated an an intermittent basis if properly documented as related to the same
catagtrophic illness or injury. Annud, persond, sick (for employee’ s own serious hedth condition), sick
family (for the serious hedlth condition of afamily member), holiday, compensatory, or unpaid leave may
be used during the accumulation period. A separate accumulaion period must be met for each
catastrophic illness or injury and for each leave caendar year in which donated leave is used. Donated
leave may not be gpplied to the required 20-workday accumulation period.

e. All accrued leave must be used as follows before any donation may be
received:

@ For an employee's own catastrophic injury or illness, al accrued annud, sick,
personal, holiday, and compensatory leave and dl anticipated annua and sick leave for
the current leave caendar year must be used.

2 For the catagtrophic injury or illness of a family member, al accrued annud,
persond, holiday, and compensatory leave and dl anticipated annud leave for the
current leave caendar year must be used.  All five days of sck family leave and any
additiona sick family leave for which the employee is digible must be used.

f. Up to 12 weeks of donated leave per leave caendar year may be received for
al conditions of the employee and family members cumulatively, but donations may not be received in
more than two consecutive leave calendar years. Donated leave is added to the recipient’s Sick leave
balance on a biweekly bass. Recipients do not repay the donor for donated leave. Leave usage is
monitored closay to ensure that donated leave is used only for absences related to the catastrophic
illnessor injury.

. The recipient’s entitlement to leave under the Family and Medicd Leave Act
will be reduced by donated leave that isused. Entitlements to Sick leave without pay (for an employee's
own illness) or family care leave without pay (for afamily member’'sillness) will dso be reduced.

h. Donated leave may be used on an intermittent basis. However, each absence
may be required to be medically documented as due to the same catastrophic illness or injury.

I An employee is not digible to receive donations of leave if, during the previous
sx months, the employee has been placed on a written leave redtriction, or has received a written
reprimand or suspension related to attendance.

B Donated leave that remains unused once the employee is released by the
physcan for full-time work, when the family membe’s condition no longer requires the
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employee' s absence, or at the end of the leave calendar year, must be returned to the donorsin inverse
order of donation. However, if at the end of the year, the absence is expected to continue beyond the
greater of 20 workdays or the amount of annual and sick leave that could be earned and used in the
following leave cdendar year, donated leave may be carried into the next year.

Section 3. Donors

a A donor may voluntarily donate annual and persona leave to an employee within
the donor’s agency who meets the requirements of the Leave Donation Program. Donations may be
made to multiple employees, as long as the minimum donation is made to each employee.

b. Donations must be made in increments of one day (7.50 or 8.0 hours), but not more
than five days can be donated to any one employee in the same leave cdendar year. The donor’'s
annua leave baance after donation cannot be less than the equivalent of five workdays of leave (37.5 or
40.0 hours). Anticipated persond leave may not be donated.

C. The donation is effected by the completion and submission of a Request to Donate
Leave to the agency Human Resource Office. Leave is deducted from the donor’s annud and/or
persona leave baance at the time of donation and transferred to the recipient in order by the date and
time the Request to Donate Leave form isreceived.

d. Unused donations are returned to the donor if:  the recipient or family member
recovers, des, or separates before the donor’'s leave is used; or if the recipient does rot use the leave
by the end of the leave calendar year, and is expected to ether return to work within 20 workdays or to
have sufficient anticipated leave available in the new year to cover the absence. In accordance with
Section 1 above, an employee whose family member dies and who does not have accrued or
anticipated sick leave available, may use donated leave as bereavement leave, subject to the limitations
in Article 11, Section 6.

Section 4. The provisons of this Article are not grievable under Article 32 of this Agreemen.

ARTICLE 39
TERMINATION

This Agreement shdl be effective July 1, 2003 except where specificdly provided that a
particular provison will be effective on another date. This Agreement shdl continue in full force and
effect up to and including June 30, 2007. It shdl automatically be renewed from year to year theresfter
unless dther party shdl notify the other in writing by such time as would permit the parties to comply
with the collective bargaining schedule established under Act 111.
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AFSCME, COUNCIL 13
COMMONWEALTH OF PENNSYLVANIA GAME
PENNSYLVANIA

COMMISSION ACT 111 UNIT

AFSCME Council 13
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APPENDIX D
ORGANIZATIONAL SENIORITY UNITS
GAME ACT 111 BARGAINING UNIT

Furloughs:

Statewide Seniority Unit
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APPENDIX E
RULES OF THE ACCELERATED GRIEVANCE PROCEDURE

RULE 1

JOINT AREA COMMITTEES AND THE JOINT PENNSYLVANIA STATE COMMITTEE

Section 1. - Function - Joint Area Committees

It shall be the sole purpose of the Joint Area Committees to hear unresolved grievances
from Step 1. The Joint Area Committees shall have the authority to render final and binding
decisions on all grievances properly brought before them.

Section 2. - Composition

All Joint Area Committees shall be made up of an equal number of representatives
selected by the respective parties, with half being designated by the Union, and half designated
by the Commonwealth - from persons not directly involved in the case. Each Committee Panel
will consist of atotal of six (6) members, as agreed between the parties. In addition, each party
shall designate one of its Committee representatives as a Co-Chairperson for the purpose of

ensuring the orderly execution of the established procedures.

Section 3. - Jurisdiction

The parties agree to establish Regional Joint Area Committees (East and West)

comprised of the following Agencies:
COMMITTEE

Transportation
Labor & Industry
Health

Revenue

State Police
Insurance
Community Affairs
State

PHRC

PEMA

Fish Commission
Game Commission
Agriculture

Public Utility Comm.
Environmental Protection
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COMMITTEE

Public Welfare
Military Affairs
Executive Offices
Banking

Education

Genera Services
Aging

Commerce
Historical & Museum
Probation & Parole
Governor's Office
Mun. Ret. System
St. Em. Ret. System
PSERS

Milk Marketing Bd.



Conservation and Natural Corrections
Resources
Securities Comm.

RULE 2
JOINT COMMITTEE MEETINGS

Section 1. - Time and Place

The Joint Area Committees shall meet on a monthly basis. Said meeting shall begin at
8:00 am. on each scheduled meeting date.

Meeting locations - Six (6) locations shall be chosen by the employer and six (6)
locations chosen the by Union for each of the Joint Area Committees.

The time and place of any meeting may be changed by mutual agreement of the Parties.
Section 2. - Meeting Dockets

A docket indicating the cases scheduled to be heard at each Joint Area Committee
meeting will be furnished by the Office of Administration (Bureau of Labor Relations) at least
ten (10) days prior to the date of each meeting. Copies are to be provided to the affected
Commonwealth Agencies (Divisions of Labor Relations) and Council 13 AFSCME (Grievance
Department, 4031 Executive Park Drive, Harrisburg, PA 17111-1599).

Once the docket has been prepared and distributed to all interested parties, no additional
cases can be added to the docket for that meeting unless agreed upon by the parties. |If the Co-
Chairperson of the Union and the Co-Chairperson of the Commonwealth mutually agree that a
case may be heard by the Joint Area Committee on short notice, then such case will be placed on
a supplemental docket prior to the Joint Area Committee meeting.

A discharged officer, or officersin cases of conflicting seniority claims, shall be notified
within a reasonable time prior to the hearing by the party filing the grievance of the time and
place of the grievance meeting, and of the officer's rights, including the right to be present at
such hearing. In the event the Union or Commonwealth does not give notice to the officer, the
Committee nevertheless, may in its discretion hear and decide the case.

RULE 3
PROCEDURE ON GRIEVANCES

Section 1. - Filing of Grievances
The grievance shall be reduced to writing by the union. Copies of the grievance shall be
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submitted to the Office of Administration (Bureau of Labor Relations, 404 Finance Building,
Harrisburg, PA 17120), with copies to the affected Commonwealth Agency (Division of Labor
Relations).

Section 2. - Selection of Panel

The Union and the Commonwealth will select their respective Co-Chairpersons. The
position of Acting Chairperson for each Joint Area Committee meeting will be alternately filled
by each side. Each Co-Chairperson shall select his’her panel members to hear each case on the
docket. Any Joint Committee panel hearing a case shall consist of three (3) representatives
designated by each party, and at al times shall consist of an equal number of Commonwealth
and Union representatives. The parties agree that the panel will consist of six (6) members, three
(3) designated by each side. It is further agreed and understood between the parties, that either
party may request to increase or decrease the size of the Committee for a specific case.

In the event any case on the docket affects the District Council or the work location of
any member of the panel, then such panel member shall be removed from the panel for that case,
and the appropriate Co-Chairperson shall designate another member of his/her group to the
Committee to hear that particular case.

No representative of either side, who participated in the prior hearing of the case at the
Area Committee Level as a presenter or panel member, shall be permitted to act as a member of
the panel hearing the case at Step 3.

Section 3. - Settlements

If a case, after being placed on the respective Joint Area Committee's docket for a
particular meeting, is settled by the parties involved, each party shal inform the co-chairpersons
of the Joint Area Committee of the settlement before the meeting when such case is scheduled to
be heard.

Section 4. - Postponement of Cases

Postponement of cases on the agenda of a Joint Area Committee will be permitted only
once for each party. Notice of a postponement shall be given to the other party by the fastest
possible method of communication upon knowledge of the need to postpone. No subsequent
postponements by that party will be permitted by the Joint Area Committee.

Section 5. - Default
In the event either party in a dispute fails to appear before the Joint Area Committee, or
State Committee, or a panel thereof, without an authorized postponement, the Joint Area

Committee or State Committee, shall render a default decision in favor of the appearing party. If
either party in a case which is scheduled to be heard at a particular meeting fails to appear at the
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time the case is called, that case will be placed at the end of the Docket and will be called again
after all of the cases preceding it have been heard. At that time when the case is called for the
second time, if the party again fails to appear, the Committee shall render a default decision in
favor of the appearing party.

RULE 4
OPERATION OF JOINT AREA COMMITTEE

Section 1. - Rules

The operation of the Committees shall be in accordance with these Rules of Procedure
and such other rules as may from time to time be adopted by mutual agreement between the
parties. Such other rules shall be established by a maority vote of the Joint Area Committee
provided; however, both the Union and the Commonwealth members of the Committee have
equal voting power. Whenever an addition or amendment to these Rules of Procedure, or other
rules duly adopted, is proposed, it shall be presented in writing to the Joint Area Committee at a
regularly scheduled meeting of the Committee and voted upon at the following meeting.

Section 2. - Order of Cases

Docketed discharge cases will be heard during the time period scheduled for the Joint
Area Committee or State Committee for which it has been docketed. All other cases will be
heard by the Joint Area Committee or State Committee in the order in which the Chairpersons
mutually agree.

Section 3. - Hearings

In the hearing of a case, either party may present any evidence bearing on the facts of the
particular case, and may present testimony of witnesses either in person or by written witness
statements. However, these statements must contain the following statement:

"THE FOLLOWING STATEMENT IS BEING GIVEN BY ME FREELY AND
WITHOUT COERCION FOR OFFICIAL COMMONWEALTH BUSINESS
AND WILL BE CONSIDERED FOR ALL PURPOSES, INCLUDING
ACTIONS UNDER THE STATUTES OF THISCOMMONWEALTH, JUST AS
THOUGH IT HAD BEEN SWORN OR AFFIRMED BEFORE A COURT OF
LAW OR FORMAL ARBITRATION PANEL."

All evidence to be presented must be made known to the other party within a reasonable
time prior to the hearing. HOWEVER, NO LATER THAN FORTY-EIGHT (48) HOURS
(EXCLUDING HOLIDAYS AND SATURDAY S/SUNDAYS) PRIOR TO THE SCHEDULED
MEETING OF THE JOINT AREA COMMITTEE OR STATE COMMITTEE. THE
FOLLOWING ARE THE ONLY PERMISSIBLE EXCEPTIONS. BARGAINING HISTORY,
PRECEDENT SETTING ARBITRATION AWARDS, PRECEDENT SETTING
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SETTLEMENTS, COURT DECISIONS, AND LABOR BOARD DECISIONS. Failure to
comply with this rule by either party, shall constitute grounds for the Committee to refuse to
consider the evidence in question if an objection to its introduction is raised. During the hearing,
only panel members, alternate members of the Joint Committee, the parties presenting the case,
and those directly involved in the specific case being heard, shall be allowed to st in the
immediate area where the hearing is being conducted. Other members of the Joint Committee,
except for the designated panel hearing the case, shal not participate in the presentation, the
discussion, or the questioning.

In discharge, involuntary demotion, suspension and reprimand cases, the Commonwealth
must present its evidence first; in all other cases, the Union will present its evidence first. Each
party shall declare, prior to the presentation of its case, whether there will be a co-presenter on
the respective case. The number of co-presenters shall be limited to two (2) individuals, and a
co-presenter shall only supplement the presentation of the case in chief. Both sides will have an
opportunity to summarize and rebut, however, when co-presenters are used, only one (1) of the
co-presenters may respond during the Summation and Rebuttal portion of the presentation. After
each party has presented its case and its official rebuttal testimony, the panel members will be
free to ask questions of the parties. After such questioning, the panel of the Joint Area
Committee will retire to executive session and will vote, and thereby render its decision. Voting
by a show of hands will be deemed to be sufficient. When the panel goes into executive session
in order to decide the case, all others must retire from the room. After a decision has been
reached by a magjority vote of the panel, the decision shall be reduced to writing and provided to
the parties in a manner agreed upon by the Joint Area Committee.

Section 4. - Recess

A recess may be requested by either party during the hearing of a case. However, if such
request is granted by the Acting Chairperson, it shall not exceed one hour. The Acting
Chairperson may also call for recess at any time, but such recess not to exceed one hour in
duration.

Section 5. Summaries

The Commonwealth co-chair of the Joint Area Committee shall prepare written
summaries for each committee meeting, briefly outlining the facts ard the decision reached by
the committee in each case heard. Copies of all such summaries shall be provided to the Union
(AFSCME, Council 13, 4031 Executive Park Drive, Harrisburg, PA 17111-1599).

RULE S
JOINT PENNSYLVANIA STATE COMMITTEE (JPSC)

Section 1. - Function
The Joint Pennsylvania State Committee shall hear at Step 3, all cases referred to it from
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Step 2. This Committee shall operate under the same Rules of Procedure that govern the Joint
Area Committees.

Section 2. - Minutes

The Commonwealth co-chair shall prepare written minutes of each committee meeting,
briefly outlining the facts and the decision reached by the Committee in each case heard. Copies
of all such minutes and decisions shall be provided to the Union (AFSCME Council 13, 4031
Executive Park Drive, Harrisburg, PA 17111-1599). The Office of Administration will provide
copies of these documents to all Commonwealth Agencies (Divisions of Labor Relations)
participating in the AGP. Minutes for the Joint State Committee will ke approved at the next
meeting of the Committee and will form the official record of the Committee action.

Mestings

Frequency of meetings and their location shall be determined by AFSCME Council 13
and the Office of Administration, Bureau of Labor Relations representatives.
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