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Eligibility for SPF, Military Exigency and Military Caregiver Absence

· One year of total employment and 1,250 hours worked during the 12 month period preceding the date of the first absence for each qualifying event (each medical condition or reason)
· Some permanent part-time management and non-represented employees and some contract covered employees require only 900 hours worked during the 12 month period preceding the date of the first absence and the one year of total employment for each qualifying SPF event (each medical condition/reason); eligibility for Military Exigency and Military Caregiver Absence remains at 1,250 hours worked
· Once eligibility is determined for a qualifying event, the employee remains eligible for that event for the next 12 months
· Eligibility is determined for each qualifying event


Entitlement to SPF Absence (with benefits & right of return)

· Up to 6 months within a rolling year (982.5 hours for a 75 hour employee; 1,048 hours for an 80 hour employee; or prorated amount)
· SPF absences after the first 12 weeks (450 hours for a 75 hour employee; 480 hours for an 80 hour employee; or prorated amount) of absence in a rolling year only for:
· Full-time absences that are expected and medically certified to be at least two consecutive weeks
· Absences due to an employee’s catastrophic condition
· Reduced-time absence for parental reasons (approval is at agency’s discretion)
· Intermittent or reduced-time absence only during first 12 weeks of absence in a rolling year (parental absence approval is at agency’s discretion)
· Paid absence:
· Must use all applicable accrued sick before any other paid or unpaid absence
· After all applicable accrued sick is used, may choose to use accrued annual, personal, holiday or compensatory prior to unpaid absence
· May also choose to use anticipated annual, personal, and/or sick in accordance with anticipation rules prior to unpaid absence
· The following absences run concurrently with and are deducted from the SPF Absence entitlement. All SPF absences shall be designated as FMLA Leave.
· All unpaid SPF and Military Exigency Absence with benefits used within the rolling year
· All paid absences that qualify as SPF or Military Exigency Absence used during the first 12 weeks of absence in a rolling year
· All full-time paid SPF Absence that is contiguous to and continues beyond the first 12 weeks of absence in a rolling year
· All intermittent paid absences of two consecutive weeks or more that qualify as SPF Absence and are used after the first 12 weeks of absence in a rolling year
· Donated Leave



Entitlement to Military Exigency Absence (with benefits & right of return)

· Up to 12 weeks within a rolling year (450 hours for a 75 hour employee; 480 hours for an 80 hour employee; or prorated amount)
· Intermittent or reduced-time absence during the 12 week entitlement
· Must use all accrued annual, personal, holiday and compensatory before any unpaid absence
· The following absences run concurrently with and are deducted from the Military Exigency absence entitlement. All Military Exigency absences shall be designated as FMLA Leave
· All unpaid SPF and Military Exigency absence with benefits used within the rolling year
· All paid absences that qualify as SPF or Military Exigency absence used within the rolling year
· Donated Leave


Entitlement to Military Caregiver Absence (with benefits & right of return)

· Up to 26 weeks within a single 12 month period beginning with the first date of absence (982.5 hours for a 75 hour employee; 1,048 hours for an 80 hour employee; or prorated amount)
· Intermittent or reduced-time absence during the 26 week entitlement
· Paid absence:
· Must use all applicable accrued sick family and additional sick family before any other paid or unpaid absence
· After all applicable accrued sick family and additional sick family is used, must use all accrued annual, personal, holiday and compensatory before any other paid or unpaid absence
· May also choose to use anticipated annual, personal, and/or sick in accordance with anticipation rules prior to unpaid absence
· The following absences run concurrently with and are deducted from the Military Caregiver absence entitlement; all Military Caregiver absences shall be designated as FMLA Leave
· All paid and unpaid Military Caregiver absences used during the single 12 month period beginning with the first date of absence


Entitlement to ESPF Absence (without benefits & with limited right of return)

· Up to 6 months (982.5 hours for a 75 hour employee; 1,048 hours for an 80 hour employee; or prorated amount)
· Absence must be contiguous to expiration of SPF absence
· If less than one year employment, or when employees have been employed less than one year since the most recent hire date, ESPF may be used for absence of at least two consecutive weeks; only one occasion within a rolling year
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