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Employee Performance Review
The use of SPF Absence cannot be considered against the employee when completing a performance review. 


Probationary Period
A probationary period can be extended by the amount of time the employee is absent, when the absence time is extensive.


Supplemental Employment
While an employee may be allowed to continue to engage in supplemental employment, ordinarily the work hours cannot be during the time the employee would work for the commonwealth and the work cannot have similar essential functions that were prohibited by the Serious Health Condition Certification.


Service Credit
Neither leave service credit nor retirement service credit accrues while an employee uses unpaid absence. 


Pay Increases
Pay increases are not applied while an employee uses unpaid absence.


Alternate Work Schedule (AWS) 
Employees may not participate in any alternate work schedule while using unpaid absence, since such schedules assume an employee will work more hours on some days to gain time off on others. (Note: Consult the specific AWS agreement to see if this is applicable.)


Seniority
Union seniority does accrue while using SPF, Military Exigency, Military Caregiver and ESPF Absence.


Overtime
Unpaid hours do not count as hours worked for overtime calculations. 


Americans with Disabilities Act (ADA)
Additional time off work due to a disability may be approved as an accommodation by the Disability Services Coordinator. If an employee has SPF Absence entitlement available, approved absence under the accommodation will be designated as SPF Absence.
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