[bookmark: _GoBack]1. Open up an Access Database. Under the File menu choose “Get External Data”  ► “Link Tables…” (See image below)




















2. From the “Files of type” drop-down box, select “ODBC Databases()”. (See image below)



















3. From the “Machine Data Source” tab, double-click “CMIC” or “CMIC32”.  Either Data Source Name will work. (See image below)



















4. Enter your IRIS username and password. 

*Your username will be your Personnel number


















5. Select the appropriate IRIS Table(s). (See image below)



















6. When prompted to “Select Unique Record Identifier”, click the cancel button. (See image below)
















7. The table(s) should now be linked.
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