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Download Instructions for Work Schedule Look-Up Tool

NOTE: If you have any previous Work Schedule Look-Up Tool files on your desktop, they must be
deleted before attempting to download.
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Work Schedule Look-Up Tool Reference Guide - [Word, PDF]
(Please be patient, as it may take a few minutes to view this file.)
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Select “Open”
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Open Save hd Cancel

Select “Extract all

Qrganize ~ Extract all files = o j 0
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. Favorites Name Type Compressed size Password p.. Size Ratio Date mor
M Desktop 4] lookup_Apr2015.mdb Microsoft Access Database 331KB No 4448 KB 93% 44147201
l4 Downloads
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Q _i Extract Compressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this folder:

H:\Documents\lookup_Apr2013

Show extracted files when complete

Select “Browse”

Q ._i Extract Compressed (Zipped) Folders

Select a Dest

Files will be extrz

H:A\Documents\|

Show extracte

Select a destination ‘ =

Select the place where you want to extract the selected
item(s). Then click the OK button.
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Select “Desktop”
and then select “OK”
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U _i_ Extract Compressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this folder:

Browse...

CA\Users\lcohrac\Desktop

Show extracted files when complete

Select “Extract”
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‘ Organize ~ Include in library Burn New folder
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4 lookup_Apr2015.mdb

Double-click the file to open it.

Open File - Security Warning |

Do you want to open this file?

Lzﬂ MName: C\Users\lcohrac\Desktop\lookup_Apr2015.mdb
’ Publisher:  Unknown Publisher

Type: Microsoft Access Database

From: C\Users\lcohrac\Desktoptlookup_Apr2015.mdb

Select “Open” to access the
Work Schedule Look-Up
Tool.
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Cpen Cancel

Ah\rays ask before opening this file

While files from the Internet can be useful, this file type can potentially
y harm your computer. If you do nottrust the source, do not open this

software. What's the risk?
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The Work Schedule Look-Up Tool is saved on your Desktop.
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