7/29/2016

Correct Effective Date of all Begin and Return from LWOP and Begin and Return from Disability Leave (Act 632/534 only) 

Action Type:  Correct an existing action with a different effective date before/after Payroll Processing.  

Actions include:  Begin LWOP, Begin LWOP w/out Benefits, Return from LWOP, Begin & Return Disability Leave for Act 632/534 only.
Special Note: 

· PA40 LWOP actions are processed to record a line of history on IT0000 and to update the pay level on IT0008 to a “ZN” or “ZI”.  This entry stops any mass pay processes from occurring on employees while on lwop.  

· The IT20001 – Absence entry is created when a leave request has been approved.  This is what stops the employees from receiving pay.  If the date for the action needs changed, you need to also insure the dates on the absence is also correct.

Correcting Action with a earlier/later effective date: 

Steps: 

1. Notify Central Support of the need to remove IT0008 record with incorrect effective date.  

2. Once IT0008 is deleted, using the Infotype Overview Report as a guide, perform a PA61 transaction on each infotype originally created with the action and delete off the incorrect line of history.  

3. Rerun Infotype Overview Report to insure you deleted all the infotypes which were created in original transaction.

4. Perform a new PA40 transaction using the correct effective date. (Use appropriate BPP as guidance for processing)

5. Perform a PA61 “change” on new IT0000 and use “maintain text” to indicate the change in effective date of the action.

Additional Checks:

1. If benefits were delimited because of the action, insure the end dates are now updated with the new date.
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