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Please distribute this Alert to any users within your agency who are responsible for attendance entry in SAP.
This Time Alert includes the following information:

  

· TIME RULES CLARIFICATION
Time Rules Clarification.  The purpose of this alert is to provide updated information to users regarding manual overtime calculations.

A Time Rules Clarification memo dated November 9, 2009 issued by Deputy Secretary James Honchar provided agencies with information on manual overtime calculations in an effort to standardize the process Commonwealth-wide.  The memo included an appendix which provided scenarios to ensure that all manual overtime calculations meet commonwealth standards. The appendix has been updated to include specific contract language references and the procedure for payments when working on a holiday that is also a Regular Day Off (RDO) while in double time status (Section 3 Holidays; E).  
Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us), Scott Coleman (sccoleman@state.pa.us), Laurie Cohrac (lcohrac@state.pa.us), or Jose Munoz (jomunoz@state.pa.us).  
