Time Alert 

     2008-10

Issued 7/14/08

Please distribute this Alert to any users within your agency who are responsible for time related issues.
This Time Alert includes the following information:

  
· HIGHER CLASS DIFFERENIAL PAYMENT FOR WORK ON A HOLIDAY 
Higher Class Differential Payment For Work On A Holiday.  We have become aware of conflicting practices among agencies regarding higher class compensation for hours worked on a holiday during the employee’s regularly scheduled work hours.  Employees are to be compensated for higher class differential at the straight time rate for hours worked during their regular scheduled work shift on a holiday.  Applicable overtime provisions are to be used to determine higher class rate differentials (straight time, time and one half, double time) for overtime hours worked on the holiday.  The appropriate overtime rate for the higher classification hourly differential is based on the Fair Labor Standards Act (FLSA) code assigned to the higher classification.  Whereas, the appropriate overtime rate is based on the Fair Labor Standards Act code assigned to their current classification.
Below is an example of how the time would be reported for a 7.5 hour AFSCME covered employee (FLSA Code 1) working out of class in another AFSCME covered position (FLSA Code 1) on the July 4th, 2008 holiday.

Employee works on July 4th 2008 from 8:30 – 18:30. 

Employee’s Regular work shift:  8:30 – 17:00

	ATTENDANCE CODE
	HOURS
	TIMES

	HC
	7.50
	08:30 – 17:00

	HT6
	7.50
	08:30 – 17:00

	T2
	.50
	17:00 – 17:30

	H1D
	.50
	17:00 – 17:30

	H2
	1.00
	17:30 – 18:30


Below is an example of how the time would be reported for a 7.5 hour AFSCME covered employee (FLSA Code 1) working out of class in a management covered position (FLSA Code 3) on the July 4th, 2008 holiday.

Employee’s Regular work shift:  8:30 – 17:00

	ATTENDANCE CODE
	HOURS
	TIMES

	HC
	7.50
	08:30 – 17:00

	HT6
	7.50
	08:30 – 17:00

	T2
	1.50
	17:00 – 18:30

	H1D
	1.50
	17:00 – 18:30


Agencies that may have reported this time incorrectly in the past are NOT required to enter retroactive changes in SAP to correct.  However, agencies are required to change their practice going forward.     
Policy related questions regarding this alert should be directed to Gregg Matthews (gmatthews@state.pa.us).  Systems related questions including appropriate attendance coding on the time sheet should be directed to Susan Doyle (sdoyle@state.pa.us), Sheila Barder (sbarder@state.pa.us), or Betty McCloskey (bmccloskey@state.pa.us).

