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Please distribute this Alert to any users within your agency who are responsible for time entry in SAP involving employee transfers. 

This Time Alert includes the following information: 

• PERMANENT UC CLAIMS INTERMITTENT INTAKE INTERVIEWERS NEED A ‘ZN2P’ WHEN TRANSFERRING TO ANOTHER PERMANENT POSITION
When a permanent UC Claims Intermittent Intake Interviewer (III), working in the Department of Labor and Industry, transfers to another permanent position that is NOT a III position, a ‘ZN2P’ time type must be manually created on IT2012, effective the date of transfer, to correctly generate the Anticipated Personal hours to Quota Type 30.  Although Annual and Sick Anticipated hours will generate automatically, a ‘ZN2P’ is needed to generate the Anticipated Personal hours.  

Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us) or Sheila Barder (sbarder@state.pa.us). 

