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Please distribute this alert to any users within your agency who are responsible for non-permanent (NP) employee quotas.

Non-Permanent (NP) Employee Quotas 

· Information regarding non-permanent (NP) employee quota accruals and corrections
Non-Permanent (NP) Quota Accrual upon Attainment of 750 Hours in a Leave Calendar Year:  Effective May 8, 2011, SAP will generate accruals for NP employees upon attainment of 750 hours worked in the current leave calendar year.  Prior to this change, the accruals were generated at the end of the pay period in which the 750 hour requirement was met.  It will no longer be necessary to enter manual quota corrections for NP employees requesting absences prior to the end of the pay period in which the 750 hour requirement was met.

Non-Permanent (NP) Employees with Multiple Employment Periods in the Same Leave Calendar Year: SAP does not differentiate between employment periods.  Time Advisors should review quotas for NP employees to determine if quota corrections (Infotype 2013) are needed to ensure accurate quotas. 

· Per Absence Manual (530.7 Amended) page 11.


“A non-permanent employee who terminates employment and is reemployed in the

same leave calendar year, regardless of the agency where first employed, shall have

the hours worked in the first position counted in the new position. However, upon

attainment of 750 hours, the employee shall not receive accruals for hours worked in

the first position, unless the employee is returning to the same job classification with

the same job duties in the same agency.”
Questions? 
If you have any questions regarding this alert, please submit an HR help desk ticket in the time category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007, Option 2. 
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