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Please distribute this alert to any users within your agency who are responsible for furlough related systems processing.


Furlough Related Systems Processes (Revised)

· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Updated furlough processes document that rescinds Time Alert 2010-01	

As a result of questions and agency requests for clarification, the furlough process document has been updated.  The attached furlough processes document rescinds Time Alert 2010-01.

On November 14, 2011, the furlough processes document was revised (see highlighted text within the attachment) related to these items:

· Correction to the definition Separation Reason Code 
80 - Comp Spec Emp Period:
Used for non-civil service management employees separated due to lack of funds with no option to freeze quota; creates “QSEP” on IT2012. Union covered non civil service employees should use the appropriate furlough reason code (71-74).

· In the event of a furloughed employee’s death during the recall period, frozen annual/combined quota must be paid.


Questions? 
If you have any questions regarding this alert, please submit an HR help desk ticket in the time category.  You may also call the HR Service Center, Agency Services Division at 877.242.6007, Option 2. 
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