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Please distribute this Alert to any users within your agency who lock/unlock absence records.
This SPF Alert includes the following information:

  

· REMINDER:  DO NOT LOCK LINKED SPF ABSENCE RECORDS
Reminder:  Do Not Lock Linked SPF Absence Records.  This is to serve as a reminder that SPF absence records that are linked to a SPF Event should never be locked even if SAP will currently allow the user to do so.

Please reference Time Alert 2009-9 issued 8/26/09 for detailed information regarding problems that can occur when users lock and later delete a linked SPF absence record.  The alert also outlines the steps that must be taken by the IES Time Team and the Operations Division to correct the employee’s SPF deductions and entitlement on the Workbench.  Users are unable to correct the employee records.  
Therefore, we are again asking that users NOT lock a linked SPF absence record(s) without first unlinking the SPF absence record(s) from the SPF Event on the Workbench.  

Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us), Sheila Barder (sbarder@state.pa.us), or Betty McCloskey (bmccloskey@state.pa.us).

