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Please distribute this alert to any users within your agency who are responsible for FMLA Workbench transactions.
PSCOA (BU H1) Transition from SPF to FMLA and Cutover Actions Required
· Information regarding PSCOA (BU H1) transition from SPF to FMLA and cutover actions required
This alert is being sent to all SPF Coordinators because some of the systems changes related to the PSCOA BU H1 employee transition from SPF to FMLA affect the view for all employees.

The PSCOA award changed the Sick, Parental and Family Care (SPF) absence entitlement from 6 months to 12 weeks. This makes the entitlement the same as that provided by the federal law, the Family and Medical Leave Act (FMLA).

Configuration changes have been implemented to facilitate the transition of PSCOA (BU H1) employees from SPF (6 months) to FMLA (12 weeks).  

Agencies with PSCOA employees must update SAP for all events that began since or were in process on July 1, 2014 as part of the cutover process. The attachment provides instructions. If you would like to do these transactions as a workshop, please contact Jen Shuttlesworth at 717.346.0779 to make arrangements.

Following is an overview of the system changes that affect all agencies:
ZH_PTFMLA_GUI:

Transaction ZH_PTFMLA_GUI has been renamed from “SPF Absence Eligibility and Entitlement” to “FMLA/SPF Eligibility and Entitlement”.  This title also appears within the transaction.  
The title “SPF Coordinator” has been replaced with “FMLA/SPF Coordinator.”  This label appears in this transaction, in ESS and in the email notifications received by employees.

The rule, “SPF/Military Exigency Intermittent/Reduced”, has been renamed “FMLA/SPF Intermittent/Reduced.”  All employees will see this label.  The rule “SPF Six Months” will not be displayed for BU H1 employees.  

ESS/SSS:
The description text for Y-coded absences has been changed from “SPF” to “FMLA/SPF” as appropriate.  For a complete listing of all updated absence types, please refer to the Absence Definition Table.

The “SPF Absence Eligibility and Entitlement” option under the Time Management section has been changed to “FMLA/SPF Eligibility and Entitlement” for all employees.  BU H1 employees will not see “SPF Six Months” when viewing their information.  

The email notifications received by all employees have been updated as follows:

· Approval – WF HR TIME LRQ APP FMLA/SPF for (Employee Name)  
· Change – WF HR TIME LRQ CHG FMLA/SPF for (Employee Name)
· Deletion – WF HR TIME LRQ DEL FMLA/SPF for (Employee Name)

· Rejection – WF HR TIME LRQ REJ FMLA/SPF for (Employee Name)
Rejection Reason Codes – rejection reason codes 013 and 016 used by coordinators when reviewing absence requests have been changed as follows:

	Code
	Reason
	Description

	013
	FMLA/SPF Eligibility Not Met
	Eligibility not met to use FMLA/SPF Absence type

	016
	FMLA/SPF Entitlement Depleted
	Entitlement to use FMLA/SPF Absence has been depleted. 


PTFMLA – FMLA Workbench:

New event reason codes have been added and are specific to BU H1 employees ONLY.  The new reason codes are available for immediate use for all new events and must be used to ensure that the correct entitlement is displayed.
· FMLA 12 Week Employee Serious Health Condition

· FMLA 12 Week Parental

· FMLA 12 Week Family Member Serious Health Cond
The following reason code has been removed:

· SO/PO/FL Usage

For screenshots showing systems changes and instructions on the cutover process for existing events, please refer to the attached document.
Questions? 
If you have any questions regarding this alert, please submit an HR help desk ticket in the SPF category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007, Option 2. 
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