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Rescinds Time Alert 2005-37 & SPF Alert 2009-10

Please distribute this alert to any users within your agency who are responsible for leave donation in SAP.

Updated Leave Donation Procedures 

· Information regarding an update to the leave donation procedures
This alert replaces Time Alert 2005-37:  Leave Donation Processing Procedures Quota Correction Effective Date – 08/16/2005 AND SPF Alert 2009-10 Procedures for Leave Donation Program have been updated - 10 /19/2009.
The attached document, Procedures for Leave Donation Program, has been updated to provide additional clarification to item #4 under Recipient Procedures.  
Policy questions regarding leave donation should be directed to ra-benhelp@state.pa.us.

Questions? 
If you have any questions regarding the leave donation procedures, please submit an HR help desk ticket in the time category.  You may also call the HR Service Center, Agency Services Division at 877.242.6007, Option 2. 
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