Personnel Administration Alert                                       2009-01
Issued:  04/27/2009

This Alert includes:
 

· Procedure for Z1, Current Service Date, when there is a break in service of less than 180 calendar days 

· New date type ZT, Ben Elig Control, on IT0041
· Removal of the ZT, Ben Elig Control, on rehire and return from furlough actions
As outlined in the August 29, 2008 memo that was sent to Human Resource Directors, effective September 1, 2008, the break in service policy changed from a 14 calendar day break in service to a break in service of 6 months (defined as 180 calendar days) for employees rehired after 09/01/08.  This policy only impacts an employee’s benefit waiting period for PEBTF Supplemental Benefits and Dependent coverage and Group Life Insurance.  Other benefits, including retirement and time are not impacted.

The policy does not apply to:

· State Police Troopers (Barg Units L1 & L3)

· Annuitants

Effective April 27, 2009, a new date type, ZT (Ben Elig Control) will be presented on Infotype 0041, Date Specifications, when processing a Rehire and Return from Furlough action.  
This is to be used for employees who are rehired after 09/01/08 with less than 180 calendar day break in service or returns from furlough regardless of the length of break in service.  This date will be used to determine the eligibility date for benefits. If an employee has a ZT date, that is the eligibility date.  If there is no ZT date, the Z1 date is the eligibility date.  Not all employees will have a ZT date.

The ZT date will be calculated by OA Operations and entered on Infotype 0041.  This date should not be changed under any circumstances.   

If an employee is rehired and had a previous period of employment with a ZT date, the ZT date will be displayed on Infotype 0041 when it is presented during the current rehire or return from furlough action.  The ZT date type and date must be removed from Infotype 0041 before saving the Infotype.  This change is in addition to making the other changes to Infotype 0041 including changing the start date of the record to the first day of the pay period and removing the ZE date type and date.  The removal of the ZT date needs to occur on all rehire and return from furlough actions regardless of the length of the break in service.
If an employee is a transfer from an independent agency with no break in service, the Z1 date should reflect the start date with the independent agency and no further action is necessary.  Benefits eligibility will be based on the Z1 date in this situation. 
Effective immediately, these are the procedures to be used when an employee is rehired after 09/01/08 with less than 180 calendar day break in service or returned from furlough regardless of the length of break in service:  

· The Z1, Current Service Date, must be changed on Infotype 0041 to the most recent rehire date - which is the current process for all rehires (example:  employee is hired 04/07/2008, is separated 01/17/2009 and is rehired 03/16/2009, the Z1 date must be 03/16/2009).  

· If a ZT date type and date exists on the Infotype 0041 record presented during the action, remove the ZT date type and date, make any other changes required, and save the infotype.
· Submit a help desk ticket in the benefits category for each employee that is rehired after 09/01/08 with less than 180 calendar day break in service.  

· Submit a help desk ticket in the benefits category for each employee that is returned from furlough regardless of the length of break in service.     
It is very important that a help desk ticket is submitted timely for each employee since   eligibility for supplemental/life insurance is based on the Z1 date or the ZT date. In addition, this has a direct impact on an employee’s pay when electing dependent coverage.  If applicable, the ZT date must be entered on IT0041 by OA, Operations as soon as possible in order to avoid incorrect eligibility for benefits and erroneous payroll deductions for dependent coverage.

Once the ticket is received, OA Operations will review the ticket and calculate the ZT date by including the amount of time served in the prior employment period(s).  This date will be entered on IT0041 and eligibility for medical/supplemental/life insurance will be based on the ZT date.  For example:  employee had over three months of eligibility in prior employment period which will be included in the calculation of the ZT date.  The ZT date will be approximately three months before the most recent rehire date which is Z1, Current Service Date, on IT0041. 
OA, Operations will review IT0167 and make any necessary corrections based on adding a ZT date on IT0041. 

If an employee had the Get Healthy Waiver in the previous employment period, OA, Operations will update IT9007 to reflect this.  However, due to confidentiality of the Get Healthy waiver, waiver updates will not be noted when the help desk ticket is closed.   
Agencies must never add or adjust a ZT date on IT0041.  Do not delete the ZT date type and date except on the rehire/return from furlough action.  If you have any questions regarding the date indicated for the ZT, Ben Elig Control, please submit a benefits help desk ticket.

Any questions regarding this policy change should be submitted via help desk ticket in the benefits category.  

Personnel Administration Alert 2008-10 issued 10/02/2008 is obsolete.
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