Personnel Administration Alert
2015-12
Issued 9/28/2015

Please distribute this alert to any users within your agency who are responsible for executing the HR PA40 Actions Report.

HR PA40 Actions Report 

· Information regarding enhancements to the HR PA40 Actions Report, Y_DC1_32000565.
In order to provide a more efficient report, additional values were added to the input screen, change layout and output results of the HR PA40 Actions Report.
Start Date was added to the Data Selection on the input screen.  This allows the report to be run by Start Date, Changed on Date or a combination of both date fields.  A date or date range must be present in either the Start Date or Changed on Date fields to run the report.
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The following fields can be added to display in the output results by selecting the change layout icon [image: image2.png]


 in order:
· Current Reason
· Prior/Current Employee Group

· Prior/Current Work Contract

· Prior/Current Job ID

· Prior/Current Job Name

· Prior/Current Pay Scale Group

· Prior/Current Pay Scale Level

· Prior/Current Annual

· Prior/Current Biweekly 

· Prior/Current Hourly
· Prior/Current Per Diem Rate
· Prior/Current 2nd Program Grouping

The following SAP child systems were added to the output results of the standard variant:
· PB1

· PL1

The SAP child system status box is also updated to reflect the following:
· Blank (Null Value)=The user does not have access to the system
· E=The user had a system account but it is expired
· L=The user has access to the system but the log on is currently locked
· X=The user currently has access to the system

Variants will need to be re-created for changes to the data selection to occur.  If an old variant is used, Changed on Date will remain a required field even if the Start Date is entered.
Questions? 
If you have any questions regarding HR PA40 Actions Report, please submit an HR help desk ticket in the Reporting category.  You may also call the HR Service Center, Business Information & Support Division at 877.242.6007, Option 4. 
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