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Please distribute this alert to any users within your agency who are responsible for Residence Tax Area (IT0207) and out of state residency.

Residence Tax Area (IT0207) and out of state residency
· Information regarding Residence Tax Area (IT0207) for employees with out of state residency.
Residence Tax Area (IT0207) is used to identify the local tax authority based on the employee’s permanent address identified on IT0006, Addresses, Subtype 1, permanent residence.   However, if an employee lives outside of the state of Pennsylvania, the tax area identified on IT0207 must be the state level, if available.  
The state of Pennsylvania has registered as an employer with the following states for the purpose of withholding and reporting state income taxes:

	DC
	Washington, DC
	MI
	Michigan
	VA
	Virginia

	DE
	Delaware
	NJ
	New Jersey
	WV
	West Virginia

	IN
	Indiana
	NY
	New York
	
	

	MD
	Maryland
	OH
	Ohio
	
	


For example, if an employee provides paperwork to update his/her record with a new permanent address, IT0006, subtype 1 is updated with the new address.  When processing the change of address, IT0207 will be presented based on the new zip code.  For this example, the employee is moving to the city of Wilmington, Delaware so the tax area pop up box will provide the following options:
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Tax a.. Descripion PostalCode | PostalCode [Startdate_[End date
D |Delaware 18700-0000 13995-0983 011011980 1213113998
DEGT  Wiminglon 15700-0000 13995-9993 011011380 1213113398
FED Federsl 00000-0001 9399%-9999 01011980 1213119399





Since Delaware is one of the states with whom Pennsylvania is registered for withholding state taxes, DE should be selected.  Do not use a local tax area (i.e. DE01, Wilmington) below the state level for any tax areas outside of Pennsylvania.  For this example, the employee’s local tax rate will reflect the current tax rate for the state of Delaware.  
If the employee is a resident of a state NOT located on the above list, use PA (Pennsylvania) in the tax area field. When processing the address change, IT0207 will be presented based on the new zip code.  For this example, the employee is moving to Columbia, South Carolina so the tax area pop up box will provide the following options:
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Tax a..| Description _|PstalCode [PostaiCode [Startdate_[End date
FED |Federa  00000-0001 93995-998 01011980 1213113598
56

South Carolina 28000-0000 29999-9999 01/01/1900 12/31/3999




When this pop up box appears, exit out of the Tax Area box by clicking on the exit icon found in the upper right hand corner of the box.  The tax area will be blank so type PA in the tax area, click on the green check mark, and save the record.  The screen will populate FED (Federal) and PA (Pennsylvania) under the Tax Authority area.  For this example, by using the state of Pennsylvania (PA), tax will be collected based on the current Pennsylvania state tax.  
If South Carolina (SC) is inadvertently selected for the pop up box and the IT0207 is saved, the following warning message will appear:  “Tax authority/area SC/SC is not configured for tax company COPA”.  Ignoring this warning and saving the record will create a hard payroll error and the employee will not get paid until IT0207 is corrected to reflect PA.

If the commonwealth registers as an employer with additional states, or if states are removed, this alert will be reissued.
This alert rescinds Personnel Administration Alert 2004-18, which included Minnesota, North Carolina, Oklahoma, Rhode Island, and Illinois as states that the commonwealth was registered with as an Employer.  Due to inactivity of employees who live in one of these states, the Bureau of Commonwealth Payroll Operations is closing their accounts with these five states.
Questions? 
If you have any questions regarding Residence Tax Area and out of state residency, please submit an HR help desk ticket in the personnel administration category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007. 
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