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Please distribute this alert to all users within your agency who are responsible for reviewing correspondence for employees who are separating.
Standard Unemployment Compensation Language
 
· Standard UC Language in separation letters
As a standard, the HR Service Center has been including the following language in all separation letters:

The attached form, UC-1609-Benefits Employer, is provided to all employees who separate from a commonwealth job.  It does not guarantee your eligibility for unemployment compensation (UC) benefits.  If you file for benefits, entering the information exactly as provided on the form should allow you to avoid delays and errors as the Department of Labor and Industry processes your claim.

A decision has been made to remove this language from the following separation letters: 

· All Retirement letters

· All separation letters for employees who are UC exempt

Questions? 
If you have any questions regarding this alert, please submit an HR help desk ticket in the personnel administration category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007. 
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