Organizational Management Alert                            2009-1

Issued 05/20/2009

The following is updated information and reminders for OM Processors and HR Service Reps.  This and all future OM Alerts can be found on the IES HR/Payroll website under the section titled “Alerts.”  Please distribute this Alert to any agency users who have responsibility for updating OM infotypes.  

    

This Alert includes:

· Information regarding a new value code in the existing data element “Program Code” located on IT9105, Detail Position Attribute.  This new indicator is available in the system; agency users can immediately begin to update positions.  
In order to identify positions created to implement the economic stimulus package, we have added a value of AR (for ARRA, the American Recovery and Reinvestment Act) to the Program Code dropdown box on IT9105, Detail Position Attribute.  This value should be set for limited-term positions that are being directly funded with ARRA proceeds, or for permanent positions that have been created as a direct result of the stimulus initiative.  It should not, however, be applied to a position in which an incumbent has taken on additional ARRA-related duties in addition to his or her regular responsibilities.  This coding will provide us with the ability to track positions and generate required report(s) in SAP or IRIS.
Use the following menu path(s) to begin your transaction:

· Select Human Resources [image: image1.jpg]


 Organizational Management [image: image2.jpg]


 Expert Mode [image: image3.jpg]


 Position to go to the Maintain Position screen or use transaction code PO13.
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Enter a position number and select the ENTER [image: image5.bmp] icon then select the COPY INFOTYPE [image: image6.bmp] icon.  
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When you select the copy icon, the validity date will default to the date the position was last updated.  Change this date to reflect the new effective date so that you retain the infotype’s history.  Keep the end date as 12/31/9999.  Select the dropdown box next to Program Code and double click the AR (ARRA – Funded) code.  Select the ENTER [image: image8.bmp] icon then select the SAVE [image: image9.bmp] icon.

Select the EXIT [image: image10.bmp] icon to return to the SAP Easy Access screen the select the LOG OFF [image: image11.bmp] icon to exit out of SAP.

Agencies should ensure that this information is provided to the appropriate staff making position updates and that the position(s) has/have been correctly coded prior to appointing employees into a position. 

If you have any questions regarding this Alert, please contact Patricia Krzykowski, OA, Operations Division, at pkrzykowsk@state.pa.us.  







