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Please distribute this alert to any users within your agency who are responsible for FTE attendance activity in SAP.


New PLCB Job Classification 

· Retail Wine Specialist (PLCB Only)


Effective December 5, 2011, a new job classification, Retail Wine Specialist (RWS), has been created in SAP with a start date of 2.21.11 in accordance with Executive Board Amendment (EBA) 687-1.  Configuration follows the same logic as the Liquor Store Clerk 2.  

A new CAT2 profile (LCB-RWS) profile has been created for Higher Class purposes.

· If a RWS employee works out of class in another store classification, the higher class ghost position and hours worked will come through the interface and populate in CATS; however, the valuation basis must be entered manually via “CAT2” by the Time Advisor. 

Caution:  There is no flag to the Time Advisor to indicate that they will need to enter the valuation basis. The trigger to the Time Advisor/Timekeeper to enter the valuation basis on the timesheet will need to be communicated outside of SAP.

· For higher class assignments that involve an employee working out of class as a RWS,  the valuation basis, RWS ghost position number#10000901, and hours worked in the higher class will need to be entered manually by the Time Advisor/Timekeeper using the LCB-RWS profile. 

Note: In both scenarios above, the Timesheet must include both the “Val. Basis” and the “Position” (ghost position number) to generate an accurate payment. 


Questions? 
If you have any questions regarding this alert, please submit an HR help desk ticket in the time category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007, Option 2. 
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