Benefits Alert

2020-02
Issued 09.04.2020

Please distribute this alert to any users within your agency who are responsible for benefit enrollments.

 PEBTF Forms Online Application via ESS and SAP Benefit Enhancements 
· Information regarding the Pennsylvania Employee Benefits Trust Fund (PEBTF) Forms Online Application via Employee Self Service (ESS) and SAP benefit enhancements.
Effective September 8, 2020, employees in the following 2nd program groupings can utilize the PEBTF forms online application via ESS.

· 01 – Full Time
· 04 – Part-time 40 hours
· 10 – PT LSC w/ H&W
· 11 – Part-time 37.5 hours
· 12 – FT LSC w/ H&W
· 15 – PT LSC w/o H&W
· 16 – FT LSC w/o H&W
· 24 – III > 1900 and no Life
· 25 – III 950 – 1900 no Life
Employees enter the PEBTF forms online application utilizing the “PEBTF Benefits Enrollment” ESS tile shown below.
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The PEBTF forms online application process allows employees to perform the following benefit enrollments/changes:

· Single enrollments

· Enroll a newborn

· Re-enroll dependents who were previously eligible for enrollments
· Remove dependents due to a qualifying event

· Change plans due to a qualifying event

· Open Enrollment changes

If an employee is not eligible to utilize the PEBTF forms online application, an employee will receive the following message: “You are not eligible to enroll using ESS, please contact your agency HR which is listed by hovering over the Help icon at the top of the page.”  When this occurs, the employee will need to contact either the HR Service Center or the Independent Agency HR office to make benefits changes/updates.
The following actions can be executed through ESS utilizing the PEBTF forms online application; however, these actions will require HR approval prior to SAP being updated and the change being sent to PEBTF on the nightly activity file.

· New dependent enrollment

· New dependent enrollment (Open Enrollment)

Employees within the HR Service Center and Independent Agencies who are designated as “Approvers” for the PEBTF forms online application process were assigned the new SAP role ‘YPC>HR_FORMS_AUTO_REP_COPA’. This allows users to enter the PEBTF forms online application through the “Approve Benefits Applications” ESS tile to review and approve online applications submitted by employees.  Below is a screen shot of the approver tile in ESS.
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A program has been created to create adjustment reasons each night to allow for continuous employee usage of the PEBTF forms online application process.  If an employee is showing as declined benefit coverage in SAP, an ANET (Anytime) adjustment reason will be created by the nightly program if the employee does not have an existing NHIR (New Hire) or RHIR (Rehire) adjustment reason code present on the infotype 0378 (Adjustment Reasons).  If an employee is enrolled in benefit coverage, a PCHG (Plan Change) adjustment reason will be created by the nightly program if a JCHA (Job Status Change) adjustment reason code is not present on the infotype 0378 (Adjustment Reasons).  These adjustment reasons can be utilized via the HRBEN0001 (Benefit Enrollment) transaction in SAP to process benefit enrollments/changes.

Dependent subtype ‘ZJ - Court Appointed Dependent’ has been created on the infoytpe 0021 (Family Member/Dependents).  The following dependent types have been updated to reflect ‘ZJ – Court Appointed Dependent’ effective September 7, 2020 and should no longer be utilized in SAP as a dependent subtype when creating a dependent on the infotype 0021 (Family Member/Dependents).

·   8 – Related person

· Z4 – Brother/Sister

· Z5 - Cousin

· Z6 - Grandchild

· Z7 - Niece/Nephew
Additionally, the following fields have been added to the infotype 0021 (Family Member/Dependents) and infotype 0376 (Benefits Medical Information) to capture employee and dependent information that will transmit to PEBTF on the nightly file. These fields have also been added to transaction S_AHR_61016380 (Logged Changes in Infotype Data). Below is a screenshot of the additional questions that have been added in SAP.

Additional spouse data infotype 0021 (Family Member/Dependent)
[image: image3.jpg]Other Spouse Information
Spouse’s email addres:

Does your spouse have an HSA?

My spouse is currently employed/unemployed:

Spouse is commonwealth EE/Retiree eligible for PEBTF or state-paid REHP coverage:

Is your spouse eligible for health coverage through his/her employer?

I your spouse enrolled in hisher employer coverage?

Is there a cost for the plan?

Is there a monetary incentive to decline?

Other Dependent Information
Does your dependent have Medicare?

Is your dependent covered by another medical plan?

Certified is enrolled in ACA minimum value medical coverage:
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Additional dependent data infotype 0021 (Family Member/Dependent)
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Does your dependent have Medicare? Yes(s) No

Is your dependent covered by another medical plan? Yesis) No

Certified is enrolled in ACA minimum value medical coverage: Yes(s) No





Additoinal employee data infotype 0376 (Benefits Medical Information)
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Do you have Medicare?
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Questions? 
Any policy-related questions regarding the PEBTF Forms Online Application should be sent to the OA, BENHELP email account at ra-benhelp@pa.gov.  If you have any questions regarding system configuration  for the PEBTF Forms Online Application or SAP please submit an HR help desk ticket in the benefits category.  
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