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Please distribute this alert to any users within your agency who are responsible for transactions and benefit enrollments.

750-hour Rule and Recoupment of Retroactive Deductions for Enrollment in SERS
· Information regarding the 750-hour rule for non-permanent employees who are eligible for retirement.  Enrollment in retirement should always be retroactive to the date the employee met the 750 hours. 

· HRBEN0047 is run centrally by the HR Service Center’s operations staff.  

· Additional clarification on when enrollment should occur for hires and transfers.
· Recoupment of retroactive enrollment deductions for enrollment in SERS according to AFSCME, PSSU, SEIU and PSCOA contract provisions.

For all new hires/rehire/return from furlough, the HR Service Center and agency HR offices should use the Online Employer Services tool that is available on the SERS website to determine whether or not an employee has prior credited service with SERS.  SERS runs a monthly report to identify rehired employees that do not have a current IT0169- Savings Plan record.  If an employee appears on this report, SERS will notify the HR Service Center or agency HR office to have the employee enrolled retroactively to the date of hire.   
Non-Permanent Employee with no prior credited service with SERS
Employee is anticipated to work 750 hours in the calendar year.  Employee must be enrolled in retirement effective the date of hire/rehire/return from furlough.  The agency HR office is responsible to note on the E-PAR if the employee is expected to work 750 hours in the calendar year and should be enrolled in retirement.  When processing the hire/rehire/return from furlough transaction, the HR Service Center has been given approval to enroll the following employees into retirement effective the date of hire:
· Executive Offices: temporary clerical pool only
· PennDOT: all non-permanent employees
· Public Welfare: all non-permanent employees
· Labor & Industry: Intermittent Intake Interviewers only
Employee is not anticipated to work 750 hours in the calendar year.  Employee must be enrolled in retirement effective the date 750 hours in a calendar year is met.
Employee met the 750 hours but was not enrolled as a member of SERS prior to separating. 

· If the employee is rehired in the same calendar year: the employee must be enrolled in SERS immediately.  In this case, all hours worked in the calendar year are counted toward retirement eligibility.  
· IT0041 – Date Specifications and IT0169 – Savings Plan should be reviewed at the time of rehire/return from furlough.  
· If a ZW date type is present on IT0041 and IT0169 does not exist for retirement, enrollment would be retroactive to the date the employee reached 750 hours in the calendar year.
· If the employee is rehired in a different calendar year: the employee must be enrolled in SERS immediately.  In addition, employee must also be enrolled retroactively for the prior employment period based on the ZW date type on IT0041.
Non-Permanent Employee with prior credited service with SERS
Employee withdrew their retirement contributions – The 750 hour requirement will restart when the employee is rehired.  
· The ZW Date (750 Hours Rules) should be removed from the IT41 record that is created with the rehire/return from furlough action.  
· If it is not removed, the employee will not be picked up when the HRBEN0047 report is run to identify 750-hour eligibility.
Employee did not withdraw their retirement contributions – Employee must be enrolled in retirement effective the date of rehire.  Whether or not the employee is anticipated to work 750 hours does not matter.
· The ZW Date should remain on IT41 reflecting the original date that the employee met 750 hours.

· The employee should be enrolled in SERS effective the date of rehire.
HRBEN0047 – Dynamic Eligibility Check

· The HRBEN0047 program will be run centrally by HR Service Center’s operations staff on a weekly basis for 750-hour eligibility only.  

· A report of employees that met the 750-hour eligibility will be sent to the agencies not serviced by the HR Service Center and it will be the agency’s responsibility to enroll the employee in retirement. For agencies serviced by the HR Service Center, employees meeting the 750 hours of eligibility will be enrolled in SERS by the Employee Services Division of the HR Service Center. 
· It is mandatory that enrollment in retirement is effective the date the employee met the 750-hour eligibility.  

· HR Service Center’s operations staff will run an audit report to ensure enrollment in retirement is being done timely.  

Transfer from Retirement Ineligible Job to Retirement Eligible Job

If an employee transfers from a retirement ineligible job to a retirement eligible job mid-year, the hours the employee worked in the retirement ineligible position do not count towards eligibility. 

Example:  An employee is hired as a Secondary School Intern effective 5/1/11 and then transfers to a Limited Term Clerk position effective 8/1/11.  Hours worked as a Secondary School Intern do not count toward the 750-hour eligibility because this is not a retirement-covered job.  The count toward the 750 hours would begin effective the first day the employee works as a Limited Term Clerk.

If an employee transfers multiple times from a retirement eligible job to an ineligible retirement job, only the hours worked in the retirement eligible job count toward the 750-hour eligibility.  Once the employee meets the 750-hour requirement for retirement, the employee will remain in retirement even if the employee would transfer again to an ineligible retirement job.  Retirement contributions would no longer be deducted for the hours worked in the ineligible job, but the employee would still remain a member of SERS.

Dual Hires

An employee who is a dual hire and is enrolled in retirement in the primary position must be enrolled in retirement in the dual hire position as well.

An employee who is a dual hire in two non-permanent jobs that are eligible for retirement, the hours worked in both jobs need to be counted to determine the 750-hour eligibility.  The HRBEN0047 program will not combine the hours because the employee would have two personnel numbers.  Once an employee reaches 750 hours in one position, they must be enrolled in the additional positions effective the same date.
Recoupment of Retroactive SERS Enrollment Deductions for Employees 

In the past, retroactive SERS enrollments would be taken lump sum from an employee’s next available pay.  

In accordance with applicable collective bargaining agreements, employees with overpayments of more than $300 should receive written notice of the debt along with repayment options.    
Employees covered under the PSCOA Master Memorandum will continue to follow the guidelines listed under Article 33, Miscellaneous Provisions, Repayment of Overpayment. Effective January 1, 2009, an employee with an overpayment of more than $100 should receive written notice of the debt along with repayment options.  
The Bureau of Commonwealth Payroll Operations will notify employees of repayment options, if applicable, prior to the initiation of any repayments.

Employees who are enrolled in Class A-3 coverage and voluntarily elect A-4 coverage will be exempt from the SERS recoupment process outlined above.  This elective retroactive deduction will be taken lump sum and is not subject to a payment plan.  As a result, the HRSC and/or agency HR office must communicate the retroactive enrollment in A-4 to BCPO so that an offset is not created.
Questions? 
If you have any questions regarding this alert, please submit an HR help desk ticket in the benefits category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007. 
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