


Benefits Alert		2012-07
Issued 11.06.2012		Rescinds Benefits Alert 2012-05



Please distribute this alert to any users within your agency who are responsible for benefit enrollments.


Dependent Change Reason Code

· Information regarding the usage of dependent change reason codes on the IT0167


When adding/removing a dependent to health coverage, IT0167 – Health Plans must be updated with an applicable dependent change reason.  This data is passed to the PEBTF where it is used to determine qualifying events, if applicable, and COBRA eligibility. 
 
When an enrollment to add/remove a dependent is performed through HRBEN0001 a pop-up message (as shown below) is displayed.  This reminds the user to proceed to IT0167 to select a dependent change reason.
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When the enrollment is saved through HRBEN0001, the “DC-Default Code” will default into the dependent change reason field on IT0167 – Health Plans.  If the field is not manually updated after the HRBEN0001 enrollment is performed, the default code will remain.  This will result in the enrollment file not being sent to the PEBTF.  These records will error out and will require correction before the enrollment file for the affected employee is passed to the PEBTF.

A commitment has been made to the PEBTF that these records will be corrected on a daily basis so that the correct records will be passed on the next nightly interface file.  The HR Service Center will review and correct all errors on employee records within agencies supported by the center.  Agencies not supported by the HR Service Center will receive a report listing all errors that need to be corrected. 

Below is a screen shot of IT0167 – Health Plans where the “DC” code populated as a result of the HRBEN0001 enrollment. 

 
 (
Default Code must be changed via PA30 action
)[image: ]

To update this field, you must:

· Perform a PA30 action, IT0167, OVERVIEW
· Select the record ending in 12319999
· Select the drop down menu for the dependent change reason field
· Select the appropriate reason 
· SAVE

This must be performed on both the medical and supplemental records if the add/remove action was performed for both benefit plans.

The below list identifies the list of dependent reason codes currently utilized in SAP and a description as to when each code should be utilized.

	Reason Code
	Text
	Reason for Use

	AC
	Address Change
	Add/remove dependent as a result of a plan change due to address change that results in change in cost

	AD
	Adoption
	Add dependent as a result of adoption.

	CA
	Court Appointed Guardian
	Add dependent as a result of being granted court appointed guardianship.

	DA
	Dependent Attestation
	Remove dependent due to failure to attest (19-25).  Reinstate dependent if subsequently attests.

	DC
	Default Code
	When a dependent change reason is not selected, the “DC” code will default.  The presence of this code will prohibit the enrollment from being passed to the PEBTF.  A daily report is run by the HRSC to identify records where the “DC” code is present.  Enrollment records are corrected the same day and passed to the PEBTF on the next interface.

	DT
	Death
	Remove dependent due to death

	DV
	Divorce/Termination of Domestic Partnership
	Remove dependent due to divorce or termination of domestic partnership.

	GA
	Generic Add Dependent
	Add dependent when there is no qualifying event.  Add dependent following a PEBTF-approved appeal in which the appeal is not related to a qualifying event.  If the appeal is related to a qualifying event, the applicable reason code should be used.

	GR
	Generic Remove Dependent
	Remove dependent due to reaching 26 years of age.  Remove dependent following a PEBTF-approved appeal in which the appeal is not related to a qualifying event.  If the appeal is related to a qualifying event, the applicable reason code should be used.


	JS
	Job Status Change
	Add dependent due to employee being newly eligible for benefits or a change in costs of benefits (i.e. non-perm to perm; PT to FT, etc.)

	LC
	Loss of Other Coverage
	Add dependent due to loss of other coverage. 

	MG
	Marriage/Domestic Partnership
	Add dependent due to marriage or domestic partnership.

	NB
	New Born
	Add dependent due to birth.

	OC
	Other Coverage/Non-PEBTF
	Remove dependent due to being eligible for other non-PEBTF coverage.

	OP
	Other PEBTF Coverage
	Remove a dependent due to having dual PEBTF coverage or dependents becoming eligible for their own PEBTF coverage.

	QM
	QMCSO/NMSN
	Add dependent due to medical support notice order.

	RL
	Return from leave without pay
	Add/remove dependent when returning from leave without pay.

	SE
	Add - 1st 6 months Employment
	Add dependent during the first 6 months of employment or when employee reaches six months of employment.



This alert rescinds Benefits Alert 2012-05 (GR – Generic Remove Dependent Reason Code) issued 9.24.2012.


Questions? 
If you have any questions regarding the Dependent Change Reason Code Alert, please submit an HR help desk ticket in the benefits category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007. 
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