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This Alert Includes: 

· Totals on HRBENUS02 when FCAP is terminated during the year.
HRBENUS02, Account Balance and Claims

When FCAP is terminated during the calendar year, the HRBENUS02 only reflects the deductions as of the date of the termination; the HRBENUS02 does not include the deductions or claims that will be paid on the pay date of that pay period two weeks later.  This is because the Commonwealth is an after-the-fact payroll.
Example: If FCAP is terminated on 06/23/06, the termination is in the pay period of 06/10/06 to 06/23/06, which pays on 07/07/06.  Any deductions or claims entered into the system during this pay period will still show on the 7/7/06 pay, but not on the HRBENUS02.   Therefore, these deductions will have to be added to the totals appearing on the HRBENUS02, which will only go up to 06/23/06. 
Since the totals cannot be added to the system generated report, HR Staff should manually add these claims through calculator or on paper.  The employee’s remuneration statement does have the total contributions and amount of reimbursements including that pay period and may be of assistance in manually noting any claims that do not appear on the HRBENUS02.
The employee still has until March 31 of the following year to submit reimbursements for the prior year.  

Displayed is an HRBENUS02 (headers were removed for this display) where FCAP was terminated their FCAP on 06/23/2006.  
[image: image1.png]Plan type FCAP Fanily Gare Acc
Key date 062372006
- 1203172008 Planned Alreay paid
Contributians 4,800.00000 USDN 2,200.00000 USDN
Clains 2140000000 USN 2/200.00800 USDN
Account balance | 2,400.00000 USDN  0.00000 USDN.
- 1203172085 Planned Already paid
Contributians 4,600.00000  USN 4,600.00000 USON
Clains 4,800.00000 USDN 4160000000 USDN
Account balance | 200.00000- USDN ' @.00000 USDN.
Available anount © “olosna UsON





The pay period of 06/10/06 to 06/23/06 does not pay until 07/07/06.  A biweekly deduction of $200.00 and a reimbursement of $150.00 were made during that pay period, but those actions will not appear on the HRBENUS02. The $200 deduction needs to be added to the already paid contributions and the $150 needs to be added to the claims total.  Then the new claims total should be subtracted from the new contributions total for the correct balance.   
Example:  
Under “Already paid”

2400.000 is contribution (200.00 biweekly contribution added to the 2200.00)

2350.00 is the new claims (150.00 added to 2200.00) 

      
 5.00 is the new balance (contributions minus the claims)
