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Overview

Trigger(s):
A user may want to view an employee’s remuneration statement to determine why an employee received an assumed incorrect pay.  The following roles may have authorization to use this transaction:  Time Advisor and Workers’ Compensation Advisor.
	Business Process Description Overview

	The remuneration statement can be used to research a discrepancy in an employee’s pay or to provide an employee with a copy of a customized remuneration statement.  


	Input
	Comments

	A need arises to review/research the employee remuneration statement as a result of a request for information regarding an employees pay.
	

	
	

	Steps
	Details

	1.  Receive request/inquiry.
	

	2.  Execute the remuneration statement and a review/audit of the data is completed.
	Authorized individual executes the remuneration statement function. If errors or missing information is detected, follow-up action occurs as necessary.


	Output
	Comments

	Remuneration Statement
	

	
	

	Steps
	Details

	1.  Produces Employee Remuneration Statement.
	Form can be viewed on line and/or a hard copy can be printed.


Tips and Tricks

· If the number or value is unknown, click on the drop down box [image: image1.bmp] in the field to access the search feature.
· To search on multiple numbers or values, use the multiple selection icon [image: image2.bmp].  Data exists behind each tab if the tab is green [image: image3.bmp], instead of lilac [image: image4.bmp].

· To enter selections other than those shown under the Selection area on the screen, use the Further selection icon [image: image5.png]Further selections



 or use the search helps icon [image: image6.png]Search helps.



 for a more detailed selection.

· To have the statement in a specific manner, use the sort icon [image: image7.png]Sort




Procedure Steps

1.1 Access transaction by:

	Via Menus
	Human Resources ( Payroll ( America ( USA ( Payroll ( Remuneration statement

	Via Transaction Code
	PC00_M10_CEDT


1.2 On screen “Remuneration Statement”, enter information in the fields as specified in the below table.  To enter selections other than those appearing on the screen, see tips and tricks.  After entering the selections, click the EXECUTE [image: image8.bmp] icon or F8 to process the request.
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	Field Name
	Description
	R/O/C/D
	User Action and Values
	Comments

	Payroll area
	Identifies the Payroll area.
	R
	Enter code or select from drop down list.
	

	Current period
	Indicates the remuneration statement requested is for the current payroll period. 
	R/O
	
	System defaults to current period.

	Other period
	Indicates the remuneration statement requested is for a Payroll period other than the current.
	R/O
	The user must enter the pay period.  There is no drop down list.  
	When using the “other period”, the user must select the radio button next to other period to be valid.

	Personnel number
	Personnel Number
	R/O
	Search via the MATCHCODE [image: image10.bmp] key for Personnel Number or enter the personnel number if known.
	See Tips and Tricks to select multiple personnel numbers.

	Payroll area
	Identifies the employee’s payroll area.
	R
	Enter a code or select from the drop down list.
	

	Special run
	Three fields used to identify the payroll run for the Remuneration Statement
	N
	Do not use.
	

	Form name
	SAP form name.
	R
	System defaults the SAP delivered employee remuneration statement.  Use the drop down menu for valid options.  
	Valid Commonwealth form is ZF00.

	Print current period
	Code that determines whether a form is printed for the payroll period.
	R
	
	Value defaults.  Do not change.

	Print retroactive runs
	Code that defines the conditions under which retroactive runs are printed.
	O
	Delete the default value to print the current period.
	Value for retroactive run defaults.

	Layout of retroactive runs
	Code that determines how retroactive runs are printed.
	O
	Delete the default value to print the current period.
	Value for retroactive run defaults.

	Sort retroactive Runs
	Code that determines how wage types are sorted for retroactive accounting printouts.
	R
	
	Value defaults.  Do not change.

	Output language
	Code that controls the output language.
	R
	
	Value defaults.  Do not change.

	Print superlines
	Do not use.
	N
	Do not use.
	

	Check ESS
	Do not use.
	N
	Do not use.
	

	Number of test forms
	Do not use.
	N
	Do not use.
	

	For period
	Do not use.
	N
	Do not use.
	

	In period
	Do not use. 
	N
	Do not use. 
	

	Alternative Currency
	Do not use.
	N
	Do not use.
	


R = Required, O = Optional, N = Not Applicable, D = Display

1.3 On screen “Remuneration Statements, obtain the required information or print the screen as required.  No data can be entered on this view.  Data presented is based on the selection criteria used.
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Rebecca Tineadvisor
212 East Front Street
Harrisburg PA 17162

Personnel Nunber 0600675
PubTic Welfare Pyrl Area 2

Pay Period.. 06/21/2003 - 07/04/2003

Fed Tax Status: Single
B/UIAI  Group: 04 Llevel: 01 Fed Tax ATlowances: 01 Period: 15/2003

Pay Date Paynent Anount Gross  + Rein. - Taxes - Deds
o7/18/2003 641.44 ala.rs  + 0.00 - 170.00 - 7.3
Bross Current Pay Rate Hrs/Unt Amount Year To Date
Wornal working hours 13.10 45.08  580.50 19,414 50
Annual Leave Pay 1318 7.5  98.25 196.50

Sick Fanily Leave 491.25
Personal Leave Pay 98.25
Holiday Leave 1310 7.50  98.25 393.00
Overtine Pay-Straight 1348 1.0 13.18 131
Overtine Pay-Tine & 1/2  19.65 1.0  19.65 19.65

Leave w/out Pay-Fanilycar 13.18  15.00

Total Gross 18.75 11,626.25

Taxes Anount Year To Date
Federal Federal

TX Withholding Tax 76.08 1,337.66

TX EE Social Security Tax 50.76 720.83

TX EE Medicare Tax 11.87 168.58
state Pennsylvania

TX Withholding Tax 22.93 325.54

TX EE Unemploynent Tax 0.17 2.33
Local Susquehanna Township

TX Withholding Tax 8.13 116.31

TX EE Occupation Tax 10.08
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Total Taxes 170.00 2,681.25
Deductions Anount Year To Date
AFSCHE-13 Fair Share 7.3 107.84
Total Deductions 7.3 107.84
Hon Cash Conpensation Amount Year To Date
Refnbursenents Anount

Direct Deposit Bank / Check Anount

Net Paynent 64144

State Paid Benefits Anount

TX ER Social Security Tax 50.76

TX ER Medicare Tax 11.87

ER Basic Life 2.99

Annuitant Med Hospital 160.08

ER Workers Comp Benefit 14.98

PR Non-Covered Hedical H 190.08

Federal Taxable Wages Amount Year To Date
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Federal Taxable Wages Amount Year To Date

[4]
[
Turrent Period Results 18.75 11,626.25
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Cross Functional Dependencies:

	Team
	Dependent tasks

	 HR-Personnel Administration
	Active Employee with all Infotypes required to process a payroll.

	
	

	
	

	
	


Workflow Requirements:

	Trigger
	Approval
	Response

	 N/A
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