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Overview

Trigger(s):    

A user may want to generate the wage type reporter to determine why an employee received an assumed incorrect pay.  Another reason for generating this report is identify wage types and amounts for submission to the Workers’ Compensation Vendor.  
	Business Process Description Overview

	The wage type reporter lists wage type distributions based on the payroll data for the parameters selected.  The evaluation indicates the (number and amount) values currently assigned to the wage types.   Note:  If accessing this report to provide a breakdown of wages to the Workers’ Compensation Vendor, this report will need to be pulled in combination with an ACCESS report for 1 year from the go-live date.  


	Input
	Comments

	A need arises to review/research the wage type reporter as a result of a request for information regarding an employees pay or to provide a breakdown of wages to the Workers’ Compensation Vendor.
	Employee has a need to run the Wage Type Reporter.

	
	

	Steps
	Details

	1.  Receive request/inquiry.
	

	2.  Execute the wage type reporter and a review/audit of the data is completed and/or forwarded to the Workers’ Compensation Vendor.
	Authorized individual executes the wage type reporter.  If errors or missing information is detected, follow-up action occurs as necessary.


	Output
	Comments

	Listing of wage types and totals for the selected period and parameters selected.
	

	
	

	Steps
	Details

	1.  Produces Wage Type Reporter
	Report can be viewed on line and/or a hard copy can be printed.


Tips and Tricks

· If the number or value is unknown, click on the drop down box [image: image1.bmp] in the field to access the search feature.
· To search on multiple numbers or values, use the multiple selection icon [image: image2.bmp].  Data exists behind each tab if the tab is green [image: image3.bmp], instead of lilac [image: image4.bmp].

· To enter selections other than those shown under the Selection area on the screen, use the Further selection icon [image: image5.png]Further selections



 or use the search helps icon [image: image6.png]Search helps.



 for a more detailed selection.

· To have the report in a specific manner, use the sort icon [image: image7.png]Sort




· The appearance of the report can be changed.   Click the CHANGE LAYOUT [image: image8.png]


 icon, select the desired fields and click the SAVE LAYOUT [image: image9.png]


 icon. 

· Workers Compensation Advisors may want to create a variant to only include the following wage types needed for the Average Weekly Wage Report:  /185, /195, and /196.  To set up a variant, enter the data that is consistent for all runs on the “Wage Type Reporter” screen.  Click on the save [image: image10.png]


 icon.  On the “ABAP: Save as Variant” screen, enter a variant name and description.  Click on the save [image: image11.png]


 icon.  To retrieve the variant, click on the get variant [image: image12.bmp] icon on the “Wage Type Reporter” screen. 

Procedure Steps

1.1 Access transaction by:

	Via Menus
	Human Resources ( Payroll → America ( USA ( Info System ( Payroll Results → Wage Type Reporter

	Via Transaction Code
	S_PH9_46000172


On screen “Wage Type Reporter”, enter information in the fields as specified in the table below.  To enter selections other than those appearing on the screen, see tips and tricks.  After entering the selections, click the Execute icon [image: image13.bmp] or F8 to process the request.
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	Field Name
	Description
	R/O/N/D
	User Action and Values
	Comments

	Period
	Period of time for which records should be displayed.
	R
	Select one of the radio buttons.  If Other period is selected, enter the From and To dates to be included. 
	Defaults to Other period.

	Personnel number
	Personnel Number
	O
	Search via the MATCHCODE [image: image16.bmp] key for Personnel Number or enter the personnel number if known.
	See Tips and Tricks to select multiple employees.

	Company code
	Company code for wage type reporter processing.
	O
	Enter a code or select from the drop down list.
	Select COPA (Commonwealth of Pennsylvania)

	Personnel area
	Agency
	O
	Enter a code or select from the drop down list.
	See Tips and Tricks to select multiple employees.

	Personnel subarea
	Combination of union, bargaining unit, and FLSA indicator or other special designator.
	O
	Enter a code or select from the drop down list.
	See Tips and Tricks to select multiple employees.

	Employee group
	Identifies type of employee.
	O
	Enter a code or select from the drop down list.
	See Tips and Tricks to select multiple employees.

	Employee subgroup
	Further defines type of employee.
	O
	Enter a code or select from the drop down list.
	See Tips and Tricks to select multiple employees.

	Payroll area
	Identifies the employee’s payroll area.
	O
	Enter a code or select from the drop down list.
	See Tips and Tricks to select multiple employees.

	In–period view
	This view shows only wage types in the period selected.  Does not include retroactive wage type adjustments for the select period.
	R/O
	Click the radio button if you wish the report to be an In-period view.
	Defaults to in-period view. 

	For-period view
	This view shows both wage types in the period selected and the wage types for retroactive runs in the period selected.
	R/O
	Click the radio button if you wish the report to be a For-period view.
	Always select the For-period view for Average Weekly Wage.

	Wage type
	Wage type or range of wage types to create a wage type report.
	O
	The system defaults a 'blank' value indicating all wage types, within the parameters selected, will be provided. Note:  WC Advisor’s will only select wage types /185, /195, & /196 for the WC Vendor.
	See Tips and Tricks to select multiple employees.

	Display using list display
	List output in a standard report format.
	R/O
	
	Defaults to Display using list display.

	List viewer layout
	The layout determines the list format. A layout can contain the following information: list column structure, sort criteria or filter conditions.
	R/O
	Using the drop down list, select the format.
	

	Display using Excel
	List output in an Excel spreadsheet format.
	R/O
	Click the radio button if you wish the report to be in an Excel spreadsheet format.
	

	Excel model template
	Not used.
	N
	Not used.
	

	Display using ALV Grid Control
	Not used.
	N
	Not used.
	

	Layout ALV Grid Control
	Not used.
	N
	Not used.
	


R = Required, O = Optional, N = Not Applicable, D = Display

1.2 On screen “Wage Type Reporter” review the information.  No data can be entered on this view.  Data presented is based on the selection criteria used. The below snap shot reflects a report that was run for all wage types.
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1.3 The below snap shot reflects a report that was run for wage types:  /185, /195, and /196.  If you need to forward this report to the Workers’ Compensation Vendor and the output selected was “Display using list display”, save the file in Excel using List>Export, Spreadsheet icon and then click table.  Once the report is saved in excel, it can be mailed to the Workers’ Compensation Vendor.
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Cross Functional Dependencies:

	Team
	Dependent tasks

	 HR-Personnel Administration
	Active Employee with all Infotypes required to process a payroll.

	
	

	
	

	
	


Workflow Requirements:

	Trigger
	Approval
	Response

	 N/A
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