Time Alert 

     2010-19
Issued 07/14/2010

Please distribute this Alert to any users within your agency who are responsible for  attendance entry in SAP.
This Time Alert includes the following information:

  

·  REASSIGNMENT DURING INVESTIGATION (DPW only)
DPW – Reassignment During Investigation.  For employees utilizing TimeLink and due shift differential payments as a result of DPW’s policy on “PAYMENT OF SHIFT DIFFERENTIAL LOST TO EMPLOYEES WHO WERE REASSIGNED TO TEMPORARY POSITIONS IN LIEU OF SUSPENSION PENDING INVESTIGATION”, we request the following procedures be followed:

A Help Desk Ticket must be submitted for manual payment of shift differential.  In addition to making reference to the policy, the ticket must include:


Date Worked

Begin & End Times

Total Hours Due Per Day

Attendance Type or Wage Type

Attached is a table that must be used to capture the above information and included in the HDT. 
OA, Operations will then create a CST to have BCPO process the payment.
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Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us), Scott Coleman (sccoleman@state.pa.us), Laurie Cohrac (lcohrac@state.pa.us), or Jose Munoz (jomunoz@state.pa.us).     
