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Please distribute this Alert to any users within your agency who are responsible for Leave Without Pay actions in SAP.

This Time Alert includes the following information:

  

· SUBMISSION OF E-PAR FOR LWOP ACTIONS
Submission of E-PAR for LWOP Actions.   When a workers’ compensation, SPF, or time LWOP action requires deletion of multiple lines on IT0008, Basic Pay, or insertion of a line of history on the Action screen, IT0000, an E-PAR must be created by agencies participating in the HR Service Center.  These agencies may no longer submit Central Service Transaction tickets.  Requests for the removal of the most recent dated entry on IT0008 may be made by contacting the HR Service Center at 1-877-242-6007, and selecting Option 1, Agency Services. 

NOTE: Attorney General, Philadelphia Port Authority, Liquor Control Board, PA Gaming Control Board, and the Public Utility Commission continue to utilize their current process.

Attached is a document to assist in the completion of the EPAR process.    

Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us), Scott Coleman (sccoleman@state.pa.us), Laurie Cohrac (lcohrac@state.pa.us), or Jose Munoz (jomunoz@state.pa.us).  
