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Please distribute this Alert to any users within your agency who are responsible for Higher Class attendance entry in SAP.
This alert has been revised to inform users that the threshold counter will automatically recalculate when retroactive higher class attendances are adjusted or deleted during the threshold.
This Time Alert includes the following information (revisions are in green text):
  

· NEW TIME EVALUATION ERROR MESSAGE (ZY) & PROCEDURE TO ADJUST HC THRESHOLD COUNTER (ZWO2/ZWO5)
New Time Evaluation Error Message (ZY) & Procedure To Adjust HC Threshold Counter (ZWO2/ZWO5).  SAP is configured to look for the full or half day requirement of higher class during the scheduled work shift or the full or half day requirement of higher class overtime hours in a day to count towards the threshold.  However, higher class policy interpretation is that any continuous period worked in the higher class position that meets the full or half day requirement, outlined in Management Directive 525.4, should increase the higher class threshold counter.  This includes higher class base hours, higher class overtime hours or a combination of both as long as the hours are continuous.  
A configuration change was implemented to alert Timekeepers/Time Advisors that a manual change to the threshold counter may be required.  An error message “ZY” - “Possible HC threshold day” will be displayed on the Time Evaluation Messages Display (transaction code Y_DC1_32000670) as a warning to Timekeepers/Time Advisors to review the higher class attendance entries on IT2002. 
After reviewing the higher class attendance entries, Timekeepers/Time Advisors should use transaction code PT_BAL00 to verify the higher class threshold counter for the qualifying quarter/period.  Once the employee meets the threshold, the higher class threshold counter no longer tracks threshold days for the period (i.e., quarter).  
· Day Balance “ZWO2” is used to view the cumulative threshold counter.  
· Day Balance “ZWO5” is used to view the consecutive threshold counter.  

If it is determined that adjustments to the counter are necessary, enter a transaction via PA61, IT2012, using Time Transfer Type “ZWO2” or “ZWO5” as appropriate, with an effective date equal to the higher class attendance entry for which the threshold counter is being increased/decreased.  Reducing the counter requires the use of a minus sign.  

Note:  Effective dates for adjustments must be dates for which higher class attendances have been entered, otherwise the adjustment will not process.

Important:  Retroactive higher class attendances adjusted or deleted during the threshold do not reset the threshold counter even if time evaluation is forced back to the beginning 
of the higher class qualifying period.  Therefore, when higher class attendances are entered untimely, Timekeepers/Time Advisors must review higher class entries during the threshold and adjust the higher class counter as appropriate.
This configuration change was moved to production on 1/24/10 with an effective date of 10/1/09.  Although the effective date was 10/1/09, error messages will only generate from 1/24/10 forward unless time evaluation is retroed for the employee.  We are not recommending that agencies review higher class records unless the “ZY” warning message is generated on the Time Evaluation Messages Display.  However, if incorrect higher class payments are discovered for dates prior to 10/1/09, please submit a help desk ticket.  Agencies should not attempt to correct the higher class threshold counter for dates prior to 10/1/09. 
Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us), Scott Coleman (sccoleman@state.pa.us), Laurie Cohrac (lcohrac@state.pa.us) or Jose Munoz (jomunoz@state.pa.us).
