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Issued 06/03/09


Please distribute this Alert to users within your agency who are responsible for absence entry involving “H1”bargaining unit employees.
This Alert includes the following information:

  

· NEW ABSENCE TYPES CREATED TO REPLACE UNSCHEDULED COMBINED ABSENCE TYPES (DOC & DPW ONLY) 
New Absence Types Created To Replace Unscheduled Combined Absence Types.  Unscheduled combined absence types have been created to remove the reference to forgiven/unforgiven for “H1” bargaining unit employees. Unscheduled combined absences effective 05/31/09 and after must be entered using the following absence types:  
· CN – UnSched Comb Lv < 4 (uses existing wage type 2855)
· C4 – UnSched Comb Lv > 3 (uses existing wage type 2857)

CN replaces CNF/CNU absence types and C4 replaces C4F/C4U absence types.  When entering an absence for an effective date prior to 05/31/09, the previous absence types of CNF, CNU, C4F and C4U will be available from the drop down on IT2001 and should be selected.  When entering an absence for an effective date of 05/31/09 and after only the new CN and C4 codes will be available from the drop down on IT2001.  When entering a multiple day absence that spans 05/31/09, it must be entered as two separate absences.  Select CNF, CNU, C4F or C4U absence types for the first half of the absence ending on 05/30/09 and select one of the new absence types, CN and C4, for the second half of the absence beginning 05/31/09.  
Additionally, the text on Time Type “ZCNC” has been changed from “CNU/CNF Counter” to “CN Counter” and Time Type “ZCNT” text has been changed from “Adj CNU/CNF Counter” to “Adj CN Counter” to reflect the new absence types.  
The configuration change, noted in Time Alert 2009-5 (Revised) dated 5/6/09, to force the system to only count the occurrence in the leave calendar year in which the absence began has been implemented.

Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us), Sheila Barder (sbarder@state.pa.us), or Betty McCloskey (bmccloskey@state.pa.us).
