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Please distribute this Alert to any users within your agency who have access to create and/or update report variants.
This Time Alert includes the following information:

  

· REPORT LAYOUT VARIANTS 
Report Layout Variants.  Over the last few months, it has been brought to our attention that users are selecting the ‘Default setting’ box when saving a variant. This is incorrect and creates problems for all users.  
It is extremely important that the ‘Default setting’ box not be selected when saving a variant.  Instead, users should select the ‘User-specific’ check box.  Selecting the ‘Default setting’ box will make the ‘Layout’ being saved the default layout for everyone using the report.  If the default variant does not meet the user’s needs, the user can select a different layout variant by using the ‘Choose layout’ button or by saving their own.  Time Alert 2005-6 dated February 18, 2005 provided steps for creating and saving a variant for the Display Time Sheet Data (Y_DC1_32000599) Report.  The same steps are applicable when creating and saving variants for the other time reports including the Cumulated Time Evaluation Results (PT_BAL00) Report.
Users are also being asked to exercise caution when deleting variants.   Anyone can delete any variant, unless it is protected.  Therefore, users must be very careful not to delete a variant that they did not create.  

  

Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us), Betty McCloskey (bmccloskey@state.pa.us) or Sheila Barder (sbarder@state.pa.us).  

