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Please distribute this Alert to any users within your agency who are responsible for time entry in SAP.
This Time Alert includes information on the following:
· REHIRES TO A NON-LEAVE ACCRUING POSITION
When an employee working in a Leave -Accruing position separates and a sick leave payout is not due, the remaining Sick quota balance stays in SAP.  Should the employee be rehired within one year of the date of separation, the QSIC record on IT2012 is bypassed during the rehire action which allows the Sick quota remaining balance to be restored to both Sick Anticipated and Sick Actual quota.  When bypassed, the QSIC record will not appear on IT2012.  Likewise, if the rehire action occurs after one year of the date of separation, the QSIC record on IT2012 is SAVED and the employee’s Sick remaining quota is removed or zeroed out by the system.  When saved, the QSIC record will appear on IT2012.  
In the situation where an employee who has a remaining sick quota in SAP is rehired into a NON-LEAVE ACCRUING position, the program does not access the process for the QSIC record because non-leave accruing positions do not have quota.  Even when the QSIC record is saved during the rehire action to zero out the sick quota from the previous employment period, the Sick remaining quota balance is NOT removed.   When this situation occurs, manual quota corrections are needed to remove the invalid quota from both Anticipated Sick (quota type 20) and Actual Sick (quota type 21) effective the last day in the leave accruing position.  

Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us) or Sheila Barder (sbarder@state.pa.us).  

