Time Alert 

     2007-29
Issued 12/26/2007


Please distribute this Alert to any users within your agency who are responsible for time entry in SAP.
This Time Alert includes information on the following:

  

· Mandatory Overtime Codes
In accordance with Deputy Secretary James Honchar’s November 13, 2007 memorandum to Agency HR Directors, all agencies are required to begin tracking mandatory overtime. A new code has been added to be able to capture the number of hours of mandatory overtime being assigned and worked.  When the code is used, SAP reporting will accurately reflect the number of hours of mandatory overtime this is reported for all agencies. A copy of the memo is available under the HR Systems Section of Enterprise Memos quick link on the Human Resources and Management website.  
 
Effective 01/01/08, the system will have functionality to track and report mandatory overtime.   Employees, supervisors and timekeepers who make direct entries to CAT2 are required to designate mandated overtime hours with the new reason code.   The code should be used in combination with any attendances resulting from mandated assignments. 

· Mandatory overtime (MOT) attendance entries on CAT2 must contain a reason/occurrence code of “X”.   
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· Reports on MOT attendances will be available using transaction PT_BAL00, Day Balance Time Type “8000”.

For additional information on entering MOT codes please refer to slides 99 - 102 of the November 29, 2007 HR Systems Forum.  Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us) or Sheila Barder (sbarder@state.pa.us). 

 
 
