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2007-22 Issued 12/04/2007 

Please distribute this Alert to any users within your agency who are responsible for time entry in SAP involving employee rehires. 

This Time Alert includes the following information: 

• To reiterate information on QSIC from Time Alert 2004-32, dated 07/27/2004, and provide additional information for rehires to non-leave accruing positions.

Save QSIC when IT2012 is presented during rehire actions if the rehire date is more than one year since the separation date.  This will remove the earned unused anticipated and actual sick quota from the previous employment period. 
 
Bypass QSIC when IT2012 is presented during rehire actions if the rehire date is within one year of the separation date.  This will maintain the unused sick quota earned during the previous employment period. 
 
Rehire Action To A Non-Leave Accruing Position And The “QSIC” Record-
When an employee is rehired to a NON-LEAVE ACCRUING position, the “QSIC” does not present itself during the action.  Because the position the employee is being rehired into is non-leave accruing, SAP does not access quota rules.  The manual entry of a “QSIC” record on IT2012 will not remove or zero out any unused sick quota from previous Commonwealth employment. Instead, manual quota corrections must be entered on IT2013 to remove the sick quota hours from the Anticipated (Quota Type 20) and the Actual (Quota Type 21) Sick Quota using the rehire date as the effective date.  Remember to use the maintain text feature to note why the adjustments are being entered. 
Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us) or Sheila Barder (sbarder@state.pa.us). 

