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Please distribute this alert to any users within your agency who are responsible for Time Administration in SAP.
Processing Time Quota Compensation Transactions
· Information regarding the processing of time quota compensation transactions.
Effective immediately, always use the current date as the effective date when processing Time Quota Compensation transactions (PA61-IT0416) even when compensating an employee for compensatory or holiday quota earned months ago.  In accordance with the FLSA, compensatory quota must be paid at the employee’s rate of pay at the time of payment.

Exception:  When there will be an increase in the employee’s rate of pay (GPI, promotion, etc.) between the current date and the payment date, the effective date will need to be a date equal to or greater than the effective date of the pay increase.  This will ensure the employee receives payment based on the pay rate at the time the employee receives such payment.  

Questions? 
If you have any questions regarding this alert, please submit an HR help desk ticket in the time category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007, Option 2. 
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