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Please distribute this alert to any users within your agency who are responsible for time administration.

SAP Configuration Changes for Additional Personal Earnings When No Sick Leave is Used 

· Information regarding changes to SAP configuration for additional personal leave earnings when no sick leave is used
SAP configuration has been updated for the additional personal day earnings when no sick leave is used in a leave calendar year for those bargaining units eligible for this contract provision.  As noted in Absence Bulletin – January 2013, some employees may have received the additional personal day in error as a result of the following missed requirements:
· The employee must be permanent for the entire measurement year (EE Group = P) in a BU that earns traditional sick leave to be eligible to earn the day.
· The employee cannot be on LWOP for the entire measurement year (the exception to this is Military LWOP with or without benefits).

Employees in bargaining units eligible to earn a personal leave day if no sick leave is used have been retroed; which will remove any incorrectly generated personal accrual.  Employees who have already used the additional personal accrual may now have a negative personal quota.  Agencies are not obligated to correct records for employees who have already used the personal accrual.  As a result of this change, any over usage of personal quota for leave calendar year 2013 will reduce the personal quota available in leave calendar year 2014.
At the request of several agencies, Time Type ZAPL has been created which will allow users to identify employees who have earned the additional day of personal (PT_BAL00 {Cumulated Time Evaluation Results}, Day balances).

Questions? 
If you have any questions regarding this alert, please submit an HR help desk ticket in the time category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007, Option 2. 
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