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Please distribute this alert to any users within your agency who are responsible for Time Administration in SAP.

Annual Leave Carryover Rounding Issue (PA State Police Only)
· Information regarding the rounding of annual leave at the end of the leave calendar year. 
In accordance with the PA State Troopers Association’s Collective Bargaining Agreement, annual leave may be carried over from one leave calendar year to the next to a maximum of 60 days (480 hours). Any annual leave in excess of 60 days (480.00 Hours) must be used within the first seven pay periods of the next leave calendar year.  
In the event that the carryover of accumulated annual leave would include a fraction of a day, the fraction will be rounded up or down to the nearest whole day.  Only hours up to the maximum carryover (480 Hours) are to be affected by the rounding.
Example:  If an employee has an annual quota of 478.00 hours on the last day of the leave calendar, SAP will generate an additional 2.00 hours to round the quota up to 480.00 hours.  If an employee has an annual quota of 474.00 hours on the last day of the leave calendar year, SAP will remove 2.00 hours to round the quota down to 472.00 hours.
The system was generating an incorrect annual carryover amount when an annual absence occurred on the last day of the leave calendar year.  SAP was not accounting for the annual accrual earned during the last pay period of the leave calendar year.   Configuration has been corrected.  Therefore, at the end of the 2013 leave calendar year, carryover of accumulated annual leave should correctly round up or down to the nearest whole day even in cases where the employee used an annual absence on the last day of the leave calendar year.
Questions? 
If you have any questions regarding this alert, please submit an HR help desk ticket in the time category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007, Option 2. 
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