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Please distribute this Alert to any users within your agency who are responsible for SPF absence entry in SAP.
This SPF Alert includes the following information:

  

· DETERMINING AN EMPLOYEE’S REMAINING SPF ENTITLEMENT AMOUNT
Simply accessing the PTFMLA transaction does not automatically update the entitlement amount on the FMLA Workbench.  The “Remainder in Hours” field is only updated when a user creates a new event or an absence is linked and/or unlinked.  Note:  Although the entitlement is re-evaluated each time an absence is linked or unlinked, the amount remaining reflects the value as of the date of the most recent linked absence.  The remaining amount on the FMLA Workbench may not agree with the remaining amount in ESS or the amount on the GUI display and may not match your manual calculation of the employee’s SPF entitlement if the manual calculation is not based on the effective date of the most recent linked absence.  
For example:  An employee has a SPF Family Member Serious Health Condition Event with a begin date of 1/1/08 and an end date of 12/31/2008.  The most recent absence linked is dated 4/4/08.  Therefore, the entitlement amount remaining on the Workbench reflects the amount remaining as of 4/4/08 even if the absence was linked and saved today and today’s date is 4/18/08.  This means that if an employee had absences dated between 4/4/07 and 4/18/07 linked to another event last year, those absences would not be added back into the entitlement based on the rolling year because the most recent linked SPF absence is 4/4/08.  If an absence is entered and linked for today, then the workbench will reevaluate as of today and correctly match the remaining entitlements in ESS and the GUI display.

For this reason, it is recommended that SPF Coordinators use the “Test Request” button on PTFMLA to determine an employee’s remaining SPF entitlement amount.  Please reference the FMLA Workbench End User Procedure document on CoPA Custom Help and follow steps 3 – 11.

Below is the link to the document:

http://eniesrwda01.state.pa.us/gm/folder-1.11.13050?mode=EU&originalContext=1.11.39588
If the SPF Coordinator wants to determine an employee’s remaining amount as of the current date, transaction code “ZH_PTFMLA_GUI” could also be used.  However, if the SPF Coordinator is approving a SPF absence for an effective date in the past, the remaining entitlement amount reflected may provide incorrect results since the amount remaining is based on the current date.  
Questions regarding this alert should be directed to Susan Doyle (sdoyle@state.pa.us), Betty McCloskey (bmccloskey@state.pa.us), or Sheila Barder (sbarder@state.pa.us). 
