SPF Alert

2015-02

Issued 07.20.2015

Please distribute this alert to any users within your agency who are responsible for SPF Workflow.
Workflow for Absence Type “SL” (Pd-H1–Sick L/T Emp Ill) will now route to the SPF Coordinator for final approval (DOC and DHS Only)
· Information regarding workflow routing for Absence Type “SL” (Pd-H1-Sick L/T Emp Ill)
Effective Sunday, July 19, 2015, leave requests submitted for absence type “SL” (Pd-H1-Sick L/T Emp Ill) will now route to the supervisor and the SPF coordinator simultaneously.  The supervisor will no longer be able to approve/reject the request for “SL”.  However, the supervisor will be able to enter comments for the SPF coordinator.  The SPF coordinator is now responsible for reviewing and approving/rejecting “SL” leave requests.  Note:  There is no deadline monitoring for leave requests submitted for absence type “SL”.  
Questions? 
If you have any questions regarding this alert, please submit an HR help desk ticket in the SPF category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007, Option 2. 
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