Organizational Management Alert                                    2008-2
Issued 01/25/2008


The following is updated information and reminders for Organizational Management (OM) Processors.  This and all future OM Alerts can be found on the IES HR/Payroll website under the section titled “Alerts.”  Please distribute this Alert to any agency users who have responsibility for updating Financial Disclosure tasks on positions.  

This Organizational Management Alert includes:

· New Tasks for Financial Disclosure Updates
· New Default values on Class Web Interface and the Agency Interface 

· Revised Assign Financial Disclosure Relationship to a Position (PO13) and Action Guide – Financial Disclosure

New Tasks for Financial Disclosure Updates

In preparation for the 2008 Financial Disclosure filing process new tasks were established to identify those jobs and positions which are required to file financial disclosure.  The existing tasks, 50129152 (Files Financial Disclosure (POSITION) and 50129153 (Requires Financial Disclosure (JOB) have been replaced with new tasks to further define four (4) groups of employees.  These tasks are assigned as A250 (Is Responsible for) relationships on IT1000 (Relationships).  The new tasks are as follows:
	Task #
	Task Abbr.
	Task Name

	50333125
	Fin Disc PO
	Files Financial Disclosure (PUBLIC OFF)

	50333126
	Fin Disc PE
	Files Financial Disclosure (PUBLIC EMP)

	50333127
	Fin Disc A
	Files Financial Disclosure (ATTORNEY)

	50333128
	Fin Disc BC
	Files Financial Disclosure (BOARD/COMM)


Positions should only have one of the tasks listed above assigned if the relationship does not exist at the job level.  To determine if the relationship exists on the job, you must verify this via transaction PO03 (Display Job).  If it does exist, no action is required on the position.

The existing A250 relationships to task 50129152 on the position should not be delimited at this time.  These relationships will be delimited centrally by OA Operations Division staff at a later time.
A review of all current jobs and positions with assigned A250 relationships to either task 50129152 or 50129153 was completed by the Office of Administration.  A new task number based on the four (4) tasks listed above was assigned and a mass update on all of the positions and jobs was completed on Friday, January 25, 2008.   New task assignments are based on the following definitions: 

50333125 - Public Official:  As defined by the Public Official and Employee Ethics Act.  Positions which are specifically included are: Governor; Lieutenant Governor; all heads of executive, legislative, and independent agencies, boards, and commissions; all Deputy Secretaries; all Executive Directors; all Deputy Commissioners; and all agency Chief Counsels.
50333126 - Public Employee:  As defined by the Public Official and Employee Ethics Act.  Any individual employed by the Commonwealth who is responsible for taking or recommending official action of a non-ministerial nature with regard to: contracting or procurement; administering or monitoring grants or subsidies; planning or zoning; inspecting, licensing, regulating, or auditing any person; or any other activity where the official action has an economic impact of grater than a de minimis nature on the interests of any person.  Examples of public employees include: bureau directors, division chiefs or head of equivalent organizational elements, purchasing agents, housing and building inspectors, appraisers, and grant and contract managers.

50333127 – Attorney:  All staff attorneys under the Governor's jurisdiction and under the purview of Governor’s Office of General Counsel with the exception of agency Chief Counsels.
50333128 - Board/Commission:  As defined by the Public Official and Employee Ethics Act.  All members of boards, councils, and commission or the like, except those serving on advisory boards having no authority to expend funds or otherwise exercise the power of the state.    
If a position had the old task ID of 50129152 and a determination could not be made from the job title as to a more appropriate code, the default code of 50333126 - Files Financial Disclosure (PUBLIC EMP) was assigned to it.  Agency HR Directors will be receiving further information on how to update any positions which have not been appropriately coded.  
New Default values on Class Web Interface and the Agency Interface 

The Class Web Interface (daily) and Agency Interface (weekly) files have been updated to include the new default values for the new tasks.  The “X”, “Y” or “N” indicators have been replaced by the ones listed in the chart below.
As part of the new tasks, the new values on both interfaces are as follows:

	Object ID (Task)
	Object Name 
	Interface Indicator

	50333125
	Files Financial Disclosure (Public Official)
	O

	50333126
	Files Financial Disclosure (Public Employee)
	E

	50333127
	Files Financial Disclosure (Attorney)
	A

	50333128
	Files Financial Disclosure (Board/Commission)
	B


A position should only have one active Financial Disclosure task with an end date of 12/31/9999.  However, if multiple tasks exist in error, the order in which the information will be populated on the interfaces is as follows:

1st Public Official 
2nd Board/Commission    
3rd Attorney 
4th Public Employee 
If a job reflects multiple Financial Disclosure tasks (in error); the same order as indicated above will be used.  If no relationship exists for the tasks listed above, the value generated on the file will be blank.

The above changes should be reflected on the Class Web Interface and the Agency Interface files produced after January 25, 2008.
Revised Assign Financial Disclosure Relationship to a Position (PO13) and Action Guide – Financial Disclosure

The Assign Financial Disclosure Relationship to a Position (PO13) End User Procedure (EUP) will be updated shortly.  Once the EUP has been made available it may be accessed by selecting the web link listed below:

http://www.ies.state.pa.us/trng/cwp/view.asp?A=554&Q=195093
Once on the IES HR OM EUP web page, select the Position Related Tab. 
In addition to the EUP, you can also find information on the Financial Disclosure Task Action Guide which is located on OM Action Guide web link:  
http://www.ies.state.pa.us/hr/cwp/view.asp?a=547&q=176319&hrNav=|7580|
Agency HR Directors will be notified with further information regarding the 2008 Financial Disclosure process and the application of the new coding.
If you have any questions regarding this alert, please contact Lisette Garcia, OA, Operations Division, at lgarcia@state.pa.us or at 717-705-9135.
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