Organizational Management Alert                            2005-2

Issued 12/21/2005


The following is updated information and reminders for OM Processors and HR Service Reps.  This and all future OM Alerts can be found on the IES HR/Payroll website under the section titled “Alerts.”   This alert is being issued to inform agencies of repeat errors for these reports.   A new SAP program has been designed to review all active positions.  Active positions are defined as any IT1000 record which has an end date equal to or greater than the run date.  Previously, the report only provides positions which had been updated since the last run date and were in error.  As a result of these new programs, both reports will begin to provide repeat errors per position if the error has not been updated since the last run date.  

 

This Alert includes:

· Issues Related to the PA-PSA Cleanup Report uploaded to the HR Error Reporting Tool
· Issues Related to the Object Cleanup Report uploaded to the HR Error Reporting Tool

PA-PSA Cleanup Report

The PA-PSA Cleanup Report is being produced and uploaded to the HR Error Reporting Tool on a biweekly basis.  The purpose of this report is to identify incorrect personnel subarea based on the relationship to the job assigned to the position.  Errors are identified as follows:

· The 2nd and 3rd digits (BU code) of the personnel subarea are incorrect based on the assigned job.  For example, the position’s personnel subarea is AA11 but the job’s bargaining unit is assigned to A4.  The correct subarea should have been AA41.
· The last digit (FLSA Code) of the personnel subarea is incorrect based on the assigned job.  For example, the positions’s personnel subarea is FF44 but he job’s FLSA code is assigned to 1.  The correct subarea should have been FF41.  
· Both the BU and FLSA code is incorrect based on the assigned job.  For example, the positions’s subarea is AA44 but the job’s bargaining unit is assigned to A3 and the FLSA is 3.  The correct subarea is MA33.  
· The B007 relationship (job) is missing which results in an error due to the missing data.

Agency users should:

1. Check the assigned job and make sure this data is correct.  If it is correct, go to step 2.  If it is missing, check the Missing Elements on Positions report for further instructions.  This same position number should be listed with a missing B007 (Job) relationship.  Determine the assigned BU and FLSA for the job and compare it against the assigned personnel subarea to determine if an error has occurred. 
2. Check the 2nd and 3rd digits (BU) of the personnel subarea against the Job Bargaining Unit code to determine if they match, if not, the 2nd and 3rd digits (BU) is incorrect

3. Check the last digit (FLSA) of the personnel subarea against the Job FLSA code to determine if they match, if not, the last digit (FLSA) is incorrect

Use the Instruction File sheet for additional information on how to correct the data.  Note:  If a position has a holder, a PA40, Employment Condition Change action is required to update the employee record.   Please refer to BPP Benefits - Employment Condition Change and/or Job Status Change for information on updating an incorrect personnel subarea. 
Object Cleanup Report

The Object Cleanup Report is being produced and uploaded to the HR Error Reporting Tool on a biweekly basis.  The purpose of this report is to identify incorrect object abbreviations and object names based on the relationship to the job assigned to the position.  Errors are identified as follows:

· The Object abbr (position) is incorrect based on the assigned Job PO03 Object Abbr.  For example, the position’s object abbr is coded as 4881500 but the job’s object abbr is coded as 48815.   The correct object abbr for a Hmn Srvs Prgm Spcst is 48815.

· The Object name (position) is incorrect based on the assigned Job PO03 Object Name.  For example, the position’s object name is Clerk 2 but the job’s object name is Clk 2.  The correct object name is Clk 2.  
· The report is also case sensitive.  Therefore if the Object name (position) is types in all CAPS, but the Job PO03 Object Name is not, an error is identified.  For example, the position’s object name is LBRER but the job’s object name is Lbrer.  

· If either the Object abbr (position) or Object name (position) is missing, an error will occur.

· If the B007 relationship (job) is missing, an error will occur due to the missing data.

Agency users should:

1. Check the assigned job and make sure this data is correct.  If it is correct, go to step 2.  If it is missing, check the Missing Elements on Positions report for further instructions.  This same position number should be listed with a missing B007 (Job) relationship.  Determine the assigned Job PO03 Object Abbr and Job PO03 Object Abbr for the job and compare it against the assigned position’s object abbr and object name to determine if an error has occurred. 

2. Check the Object abbr (position) against the assigned Job PO03 Object Abbr.  Don’t forget to check the case sensitivity.
3. Check the Object name (position) is incorrect based on the assigned Job PO03 Object Name.  Don’t forget to check the case sensitivity.
Use the Instruction File sheet for additional information on how to correct the data.  

Please share this information with any agency users who have responsibility for updating OM errors found on the Error Reporting Tool.

If you have any questions regarding this alert, please contact Lisette Garcia, Operations Division. 
