FTE Time Alert 

     2010-03

Issued September 22, 2010

Please distribute this Alert to any users within your agency who are responsible for FTE attendances.

This FTE Time Alert includes the following information:

  

· HIGHER CLASS (HC) DIFFERENTIAL PAY AUTOMATED FOR ELIGIBLE PAID ABSENCES

Higher Class (HC) Differential Pay Automated For Eligible Paid Absences.  Full time evaluation will now automatically generate higher class differential pay for holiday absences provided the employee WORKED out of class in the same position / valuation basis on the day immediately before and the day immediately after the holiday absence.  An employee (including Management) is eligible for holiday pay at the higher rate if he/she is required to perform the higher level duties on his/her scheduled workday immediately before and immediately after the holiday and is paid higher class differential on those days.   Note:  The performance of the higher level duties on the scheduled workday immediately before and immediately after the holiday does not have to be performed during the employee’s scheduled shift.  A full shift of work on the scheduled workday immediately before and/or after the holiday can involve overtime as long as the hours are continuous.

This automated generation of higher class differential pay is also applicable to eligible management employees ASSIGNED the higher level duties on his/her scheduled workday immediately before and immediately after paid leaves of absence.
Payment of the automated higher class differential for absences generates upon system validation and is shown in PT_BAL00 on the date of the employee’s return to work in the HC assignment.
Note:  A manual process will still be required to pay higher class differential pay for an eligible employee for Paid Office Closings (POC).  There is not a requirement that employees work and be paid higher class differential the day before and after a POC.  The employee should be paid the higher class differential provided they would have been assigned to the higher level work on the day of the POC.  Therefore, higher class differential pay for POC cannot be automated.  To pay an employee higher class differential for a POC, the Time Advisor or Timekeeper must manually enter the higher class premium (+10) and the position/valuation basis to the POC absence record.  Absences with the +10 code will pay the higher class differential on the day on which the absence occurs.  (This does not apply to 24 hour operations).
These configuration changes were effective 8/23/10.
Questions regarding this alert should be directed to Betty McCloskey (bmccloskey@state.pa.us), Susan Doyle (sdoyle@state.pa.us), Scott Coleman (sccoleman@state.pa.us), Laurie Cohrac (lcohrac@state.pa.us), or Jose Munoz (jomunoz@state.pa.us ).
