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Please distribute this alert to any users within your agency who are responsible for benefit enrollments.

2015 Pennsylvania Employees Benefit Trust Fund (PEBTF) Open Enrollment Procedural Changes and Configuration Updates
· Information regarding 2015 PEBTF Open Enrollment procedural changes and configuration updates
2015 PEBTF Open Enrollment will occur from 10/19/2015 through 11/6/2015 with plan changes effective 1/1/2016.  If your agency is supported by the HR Service Center, employees should be directed to call 866.377.2672 with any Open Enrollment benefit-related questions.  

Outlined below are instructions for Employee Service Coordinators within independent agencies and HR Service Center customer service representatives to follow to process 2015 PEBTF Open Enrollment benefit plan changes, which will be effective 1/1/2016.

Due to the multiple benefit plan enrollments for the 2015 PEBTF Open Enrollment, all prescription and supplemental benefit enrollments and disenrollments for all PEBTF benefit eligible employees must be entered into SAP using the HRBEN0001 transaction.  Only medical enrollments for employees in second program groupings 01 (Full Time), 12 (Full time LSC w/ H&W), and 16 (Full time LSC w/o H&W) can be performed by the employee via Employee Self Service (ESS).
Adjustment Reasons for 2015 PEBTF Open Enrollment 
The adjustment reasons to be used for 2015 PEBTF Open Enrollment benefit transactions will be created from 10/19/2015 through 11/6/2015.  The employee’s benefit eligibility will determine the adjustment reason that will be created to process any benefit enrollment changes/updates for the employee via the HRBEN0001.
OPEN adjustment reason code – This adjustment reason code is to be used for employees in the following second program groupings:
· 01 – Full time 
· 12 -  Full time LSC w/ H&W (Liquor Control Board)
· 16 -  Full time LSC w/o H&W (Liquor Control Board)
The OPEN adjustment reason will allow employees to make medical plan changes only via Employee Self Service (ESS) and also allow users to execute medical benefit enrollments via HRBEN0001.

BENE adjustment reason code – This new adjustment reason code is to be used for employees in the following second program groupings:

· 03 – EAW

· 04 – Part-time 40 hours

· 10 – PT LSC w/ H&W (Liquor Control Board)

· 11 – Part-Time 37.5 hours

· 15 – PT LSC w/o H&W (Liquor Control Board)

· 24 – III > 1900 and no Life

· 25 – III < 950 & no life

The BENE adjustment reason will allow users to enter benefit enrollments via HRBEN0001.  In addition, if an employee in second program grouping 01, 12, or 16 wishes to decline or enroll in prescription or supplemental coverage, an IT0378 BENE (Adjustment Reasons)   will need to be created via PA 30 (Maintain Master Data). In order to process a prescription and/or supplemental benefit transaction requested by an employee, the IT0378 will need to be effective from 10/19/2015 through 11/6/2015.
HCRA adjustment reason code – This adjustment reason code to be used for employees in the following second program groupings:

· 28 – Perm PT 40 >50% - ACA
· 29 – Perm PT < 50% - ACA
· 30 – LSC<978 w/H&W - ACA
· 31 – Temp w/ Retire - ACA
· 32 – PT LSC w/H&W - ACA
· 33 – Perm PT 37.5>50% - ACA
· 34 – No Benefits - ACA
· 35 – LSC<978 w/o H&W - ACA
· 36 – PT LSC w/o H&W - ACA
· 37 – III >950 no Life - ACA
· 38 – III<950 no Life – ACA
The HCRA adjustment reason will allow users to enter benefit enrollments via HRBEN0001 for Bronze Plan eligible employees.
Configuration Updates for 2015 PEBTF Open Enrollment
· Keystone Health Plan West is changing names to Keystone HMO Blue.  The change to the text for Plan Code 037 will be completed via a mass process which will occur prior to 2015 PEBTF Open Enrollment.  The change to the text will affect the entire text history from the start of enrollment on the infotype 167 (Health Plans) for Plan Code 037 for each employee.  No new records will be created.
· Effective 1/1/2016, supplemental benefits will only include dental, vision and hearing aid.  The DRUG benefit plan type is being created for prescription drug coverage.  The prescription drug benefit plan will reflect as ‘PRES’ on the infotype 167 (Health Plans).  Due to the breakout of the prescription drug benefit from supplemental benefits, users may have to execute enrollments for three different benefit plans for 2015 PEBTF Open Enrollment:

· medical plan
· prescription plan

· supplemental plan
*Please reference Benefits Alert 2015-05 for additional information on the creation of the prescription benefit plan ‘PRES’.

· For a clearer account of the benefits included in the supplemental plan, the plan text on the supplemental SUPD record on the infotype 0167 (Health Plans) is changing.
· For employees enrolled in supplemental benefits, United Concordia PPO plan text is changing to Dental/Vision/Hearing Aid.
· For employees NOT enrolled in supplemental benefits, Declined plan text is changing to Declined Supplemental 
· Below is a screen shot of the updated supplemental text that will be on the infotype 167 (Health Plans).
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· The confirmation page in ESS and the HRBEN0001 will be changing due to the various updates being made in the system.  The confirmation page will show prescription, medical and supplemental benefit plans separately and will include the updated text being created for each applicable plan.  Below is a screen shot of how the confirmation page will appear in ESS and the HRBEN0001.
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BENEFIT PLAN COVERAGE EFFECTIVE PERIOD
Prescription Drug Option 1 01/01/2016 - 12/31/9999
Prescription Employee + Family

Dependents:

Long Rogers

Prescription Drug Cost (Bi-weekly)
Employer Costs
Employee Cost

Spouse

0.00
0.00
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Notes:
Your enrollment in medical benefits entitles you to mental health benefits through United Behavioral Health.
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Notes:
As a commonwealth employee, you and your family are entitled to free employee assistance benefits through the
State Employee Assistance Program (SEAP).

Supplemental Benefits Option 1 01/26/2015 - 12/31/9999
Dental/Vision/Hearing Aid Employee + Family
Dependents:
Long Rogers Spouse

Supplemental Benefits Costs (Bi-weekly)
Employer Costs
Employee Cost

0.00
0.00
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 Questions? 
If you have any questions regarding 2015 Pennsylvania Employees Benefit Trust Fund (PEBTF) Open Enrollment Procedural Changes and Configuration Updates, please submit an HR help desk ticket in the benefits category.  You may also call the HR Service Center, Agency Services & Operations Division at 877.242.6007. 
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